3SATBEPOXXEHO

Haka3 [(0/10BHOr0 ynpasniHHA
ANC y OoHeubKin ob6nacTi

Bif 24.06.2021 Ne474

(y pepakyii Hakaly [0N0OBHOrO
ynpaeniHHa AMNC y [oHeubKiin
obnacTi Bif XP.oE£. Ne 57 E)

[10N10XKEHHA NPO LEeHTP 06CNyroByBaHHA NAaTHUKIB
LleHTpanbHoi Al'l, NMpumopcbkoi ATl Ta
CxigHoi Al NonoBHOro ynpasniHHA
AMNC y AoHeubKi 0b6nacTi



|. 3arasibHi NONOXXEeHHSA

Lle NoNoXeHHs BM3HAYae €AUHI opraHisauiiHi npuHUMNM poboTn npauiBHUKIB,
AKi 3any4daloTbCs 40 po60OTU Yy LEHTPI 06CNyroByBaHHs nnaTHUKIB (gani - LLOM).

LLOM cTtBopeHo npu LeHTpanbHin A1, Mpumopcekin AN Tta CxigHin A1
lonosHoro ynpaeniHHa AMNC y [oHeubkit o6nacti (mani - LleHTpanbHa AHI,
Mpumopcbka AMI ta CxigHa AL 'Y OAMNC, A1) 3 meToro 3a6e3MneyYeHHs 3pyYHUX Ta
JOCTYMHUX YMOB A1 OTPUMaHHA NOCAyr i cepBiciB rpoMagsHamu, camo3aiHATAMMU
Ta puandyHumMmy ocobamu, noninweHHs imigky opradis AMNC, nigBULLEHHS
e(eKTMBHOCTI Ta ONTMUMI3aL il yMmoB po6oTH.

PiweHHa wopo ytBopeHHA LOM npuitmaetbca HavanbHukom Y AMC, Ta
HajcunaeTbca Ao JlenapTameHTy eneKTpoHHUX cepsicis AIC.

PiweHHa wopo nikeigauii LLOM npuiimaetbcs HavanbHMkom 'Y AMNC 3a
norogXeHHAM 3 [lenaptaMeHTOM efleKTPOHHUX cepsicis AIMC.

LLOM - nocTiiiHO Aitounin pobounin opraH 'Y AMNC, B SIKOMY HajarTbCA
nocnyru nocagosumun ocobamu 'y AMNC ta nocagoBummn ocobamu KBanighikoBaHOro
HaflaBaya e/fIeKTPOHHMX A0BipYMX nocnyr IHGhopMauiiHO-40BIAKOBOIO AenapTamMeHTy
ANC (pani - kBanidikoBaHWin HagaBay EAM 144 AMC), BignosiganbHUMK 3rigHO 3
(PYHKUiOHaNnbHUMKN  0060B’A3KaMM 332  HafaHHA  aAMIHICTPaTUBHUX  MOCAYT,
KOHCYNbTaLid, NPUAHATTA  3BITHOCTI,  KOpPecnoHAeHUil WOoA0  OTPMMaHHA
aAMIHICTpPaTUBHMX MNOCAYr, IHWWX OOKYMEHTIB (3BEpPHEHb TrpoMafsiH, 3anuTiB Ha
OTpUMaHHA ny6niyHOT iHopmayii, Towo), Ta HafaHHS eNeKTPOHHMX [0BipUYNX
MoCnyr.

MpauiBHMKKM 3any4vatoTbcqd Ao pob6otm B LIOIM Ha nigcTtaBi rpaika po6otu
npayisHukis 'y AMNC y LLOMM, 3atBepaeHoro Hakaszom 'Y AMC.

OcHoBHUMU 3aBAaHHAMM LLOTI1 €:

HafaHHA aAMIHICTPaTUBHUX NMOCNYT Ta KOHCYNbTaliil y HAWKOPOTLLIWA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BigBigyBaHb CYy6’EKTIB 3BEPHEHb;

npUitMaHHA NOAAaTKOBOT Ta iHWOT 3BITHOCTI;

HafaHHA eIeKTPOHHUX JOBIPUYMX MOCAYT;

IHPOpMYBaHHA CY6’eKTIB 3BEPHEHb MPO MOPALOK HafaHHA afgMiHICTPaTUBHUX
nocnyr, BNPoBafXeHi eNeKTpPoHHI cepsicn AIC.

Mig yac cTBOPeHHs Ta (DYHKUioHyBaHHS LLOIM mae 6yTn 3abe3neyeHo 3axucT
iHhopmavii BigMOBIAHO 40 BUMOT YMHHOIO 3aKOHOAAaBCTBA Y KpalHu.

HagaHHa agmiHicTpaTuBHux nocnyr y LLOT 3a6e3neyyeTbCs WAAXOM B3aEMOAIT
MIX CTPYKTYpHUMMK nigpo3ginamun 'Y ANMC, aki BigNOBILHO L0 (PYHKLIOHANbHUX
060B’A3KIB € BifNOBiga/IbHUMWN 3a HaflaHHA TaKnUX Mocnyr.

HagaHHA enekKTPOHHWX [OBIpUYMX MNOCAYr mpauiBHMKamMun KBalipikoBaHOro
HagaBaya EAM 144 AMNC  3piilcHoeTbes  BignoBigHO A0 PernameHTy
KBani(hikoBaHOro Hajaeaya efIeKTPOHHUX fJoBipuux nocnyr IHpopmauiinHo-
foBigkoBoro genaptameHTty ANMC.

I1. OcHOBHI BUMOruM 0 opraHisauii po6oTtu LLOM
2.1.KepiBHuyTBO LIOTT Ta iX NOBHOBaXKEHHS

3aranbHe KepiBHMUTBO LIOIM 3giiicHIOE 3aCTYNHMK HavanbHuKa 'Y AMC, akui
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KOOPANHYE PO6OTY YyrnpaBNniHHS €NeKTPOHHUX CcepBiciB, BiANOBIAHO A0 po3noginy
060B’A3KiB (gani - koopauHartop LLOM).

KoopauHatop LLOT 3a6e3neuye:

KOHTpPO/b 3a opraHisauieto poboTun Ta giansHictio LLOIT;

3aTBEP)KEHHA oOpraHisauiiHo-po3nopsaguYnX [AOKYMEHTIB WOAO AifNbHOCTI
LIOM;

3abe3neyeHHs 3aTBepAXKeHHA rpadikie pob6oTun ¢axisyiB, AKi NpauBaTUMYTh Y
LLOIM, Ta y pa3i Heo6XigHOCTI 3MiH A0 HKX;

B3aemogito LIOM i3 cTpykTypHumn nigposginamn 'y AMNC, keanidikoBaHUM
Hafasadem EAM 144 AMNC;

onepaTuBHE pearyBaHHsi Ha Npo6ieMHI MNUTaHHA, WO BUHMKAKTbL Nif 4ac
poboTtu LJOI, Ta BXMBae 3ax0fiB WOA0 X BUPILLEHHS;

opraHisauito Ta NPoBefeHHA HaBYaHHSA MpaLiBHUKIB, 3a4iAHMX Y poboTi LIOTT;

BM3HaYeHHSA BigMOBifaNbHMUX 3a JOTPUMAHHA NPOTUMNOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LOT1, ytBopeHoro npu All, € HavyanbHUK LeHTpansHoi 4111 (gani
- KepiBHMK LIOT), y pa3i TMmyacoBOl BiACYTHOCTI 060B'A3KM KepiBHMKa LLOIM
BMKOHY€ HayanbHUK MNMpumopcokoi Al abo HavanbHMK CxigHot Ar1.

KepisHuk LIOIT:

po3pobnse Ta 3abesneyye 3aTBepAKeHHs Hakazom 'Y [AMNC nonoxeHHa Ta
pernameHT LIOTT (3a NOrofxeHHAM 3 yrnpaBniHHAM efleKTpoHHuUX cepsicis 'Y AMNC);

OpraHi3oBye Ta KOOpPAMHYE po60Ty NpayiBHUKIB, 3anyyeHnx Ao pob6oTtun y LIOM;

3abe3neyye HafiaHHA YMpaBfiHHIO eNeKTPOHHMX CepBiciB Nponosuuin Ao
rpaikie po6oTu npauisHukie y LIOIT;

3abe3neyye onepaTuBHe pearyBaHHs Ha NPO6JIEMHI MUTAHHSA, WO BUHUKAKOTH
nig yac po6otu LLOIM, BXKMBae 3axofiB LWOAO IX BUPIWIEHHSA, Ta iHGOPMYBaHHA MNpo
HMUX KoopAnHaTtopa LLOIT;

Hafae KoopguHatopy LLOT npono3uyii Wwoho 3anyyeHHs, y pasi HeobXigHOCTI,
A04AaTKOBOT KiNbKOCTI npaviBHUKIB And pobotn y LLOT;

3abe3neyvye BefeHHA XXypHany 06niky poboyoro vacy npayiBHukis y LLOI Ta
Bi3yBaHHA Tabend 06/iKy BMKOPUCTAHHSA pob0YOro 4yacy CTPYKTYPHUX Migpo3ginis
'Y AMNC, npayiBHUKK AKX 3any4eHi go poéotn y LLOTT;

3abesrneyvye NigroToBKY NPONo3nLii WOoA0 OPOPMAEHHS MOKaXKUYMKIB HANPAMKY
pyxy, Tab/IMyoK, CTeHAiIB Ta X PO3MILLEHHS;

3abe3neyvye po3mileHHs iHpopmauiil y LLOIM, 30kpeMa Ha CTeHAax;

3abe3neyvye MiAroToBKY BMMOI A0 MeHK aBTOMaTW30BaHOI CUCTEMU KepyBaHHSA
yeprow Ta y pasi He0O6XiJHOCTiI BHECEHHS 3MiH A0 HbOTO.

Mogepatopom LOIM € npauisHuk LeHnTtpansHoi AN, y pasi Tumyacosol
BifACYTHOCTI 060B'A3kM Mofepatopa LLOI BUKOHYe npauyiBHUK Mpumopcbkoi A3, a
y pasi 1ioro BiACYTHOCTI - npauiBHUK CxigHoi A, Ha SKMX HaKa3oM HavanbHuKa MY
AMNC noknageHo BignoBiAHI 060B’A3KMN.

Mopgepatopu BignosigatoTs 3a cutyayito B LIOIM, HagaHHA Agonomoru
BigBigyBayam 6esnocepefHbo y LLOTI.

MogepaTop 3abe3neyvye:



KOHTpONb cutyauii B LLOM (KepyBaHHSA Yeprow, BXUTTS 3aX0f4iB 3anobiraHHs Ta
nikeigauii KOHQNIKTHUX CUTyaliin, 3AINCHEHHS KOHTPOAK 3a nopsakom y LIOM
TOLO);

HafaHHA cy6’eKTaM 3BepHeHb iH(opMauil WoAo HagaHHA agMiHICTPaTUBHUX
nocnyr, po6otn enekTpoHHMx cepsicis AMNC Ta LLOM 3aranom;

HafaHHA [OMOMOru BifABigyBayaMm Yy KOPUCTYBaHHI MicuamMu Ans NNATHUKIB 3
AOCTYNOM [0 Mepexi IHTepHeT, efnieKTpoHHMMKU cepsicamun ATNC, aBToOMaTn30BaHOM
CUCTEMOIO KepyBaHHS yeproto, iHpomaTtamu (3a HeOBXiAHOCTI);

onepatvBHe IHMOPMYBAHHSA KepiBHMKA YMpaBfiHHA €NeKTPOHHMX CepBiciB Ta
KoopauHatopa LLOI npo noTo4Hy cutyauito 8 LIOIT.

2.2. CTPYKTYpHI Nigpo3ginuy, aKi 3anyydaTbes 4o pobotn y LLOTT

[o po6otn y LLOM npu ANl Ha NOCTilAHIA OCHOBI 3any4at0TbCA MpaliBHUKK
A0, Tay pa3i HeobXigHOCTI, 3a pileHHsAM KepiBHUKa 'Y ATNC MOXYTb 3anyyaTucb
npayisHukn 'Y AMNC, a came:

- OpraHisauiiHo-po3nopsaaYoro ynpaeniHHs;

- ynpaBniHHA 3 NUTaHb BUSAB/IEHHA Ta ONpaLtoBaHHA NOJAATKOBUX PU3UKIB;

-ynpaBniHHA NOAATKOBOro afMiHICTPyBaHHA Pi3MYHUX OCIb;

- ynpasniHHA Mo po60Ti 3 MOAATKOBUM 6OProm;

-ynpaBniHHA KOHTPOJIO 3@ NigaKLM3HUMKN TOBapaMu;

-ynpaB/iiHHA eIeKTPOHHUX CepPBICIB;

- KBanipikosaHoro Hagasava EAMIA4 AMNC.

[JocTtyn go iHhopmauiiHux pecypcie y LLOIM HagaeTbca BiANOBIAHO A0 HaKasy
AMNC Big 15.05.2020 Ne 216 «[1po 3aTBepixeHHA MNopaaKy focTyny A0 iHhopMauii B
iHpopMaLUinHMX, TenekoMyHikauiiHUX Ta  iHpopMaLiiHO-TeNeKOMYHIiKaLiiHUX
cuctemax [ep>kaBHOT NOAATKOBOI CNyx0m YkpaiHu» Ta Hakasly AMNC YkpaiHu Bij
02.07.2020 Ne316 «[po 3aTBepAXKEHHA NOPALKIB NPU3HAYEHHS ponel ans poboTu B
iHpopMmaLiiHO-TeNeKoMYyHiKaLinHUX cuctemax AMCx».

fdoctyn po [epXaBHOro peectpy ¢isMyHMX o0cCi6 - nAaTHUKIB MOLATKIB
3abe3nevyeTbCca BignoBigHO A0 Tlopagky 0OpOOKW MepcoHanbHUMX faHuX Yy 6asi
MepcoHasbHUX faHuX - [epxaBHOMY peecTpi i3nyHUX 0Cib - MnaTHUKIB MOAATKIB,
3aTBepAXXeHOro HakazoM MiHicTepcTBa (hiHaHCiB YKpaiHu Bifg 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTepcTBi tocTuuil Ykpainm 12.03.2015 3a Ne 278/26723,
Haka3y AIMC Big 30.12.2020 Ne 776 «[po 3abe3nevyeHHs BUMOr opagky o06po6Ku
NepcoHanbHMX AaHUX y 6a3i nepcoHanbHUX faHux AP®PO» Ta Hakasy 'Y ANMNC Big
19.01.2021 Nell7 «[lMpo 3abe3neyeHHs BUMOr [MopsaKy 06po6KM NepCcoHanbHUX
AaHnX y 6a3i nepcoHanbHUX gaHux JPPOx».

AOMIHICTpYBaHHS po60YMX CTaHLUiA npauiBHUKIB, SKi HagalTb €EeKTPOHHI
A0BipYi nocnyru, 3[iNCHIOETbLCA BMK/OYHO IHhopmauiiHO-A0BiAKOBMM
fenaptameHTom AlC.

2.3. AOMIHICTpPaTMBHI NOCAYTY, 38 OTPUMAHHAM AKUX NNATHUKN MOXYTb
3BepHyTUCL Ao LLOT1

1 Bupaaya KapTKu NnaTHMKa NoAaTkiB, BHECEHHS 40 nacnopTa rpoMajsHuHa
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YKpaiHn (y (hopMi KHMXKXeUYKKN) AaHUX Npo peecTpauinHnii Homep 061iKOBOI KapTKu
nnatHMKa nogartkie 3 [ep>KaBHOro peectTpy (isnyHMX 0Cib - NaTHUKIB NOAATKIB.

2. BHeceHHA [0 nacnopTa rpomMagsaHnHa YKpaiHu (y opmi KHUXKEYKU) BIAMITKN
Npo HasBHICTb MpaBa 3AiliCHIOBaTM OyAb-AKi nnaTexi 3a Ccepield Ta HOMEPOM
nacnopra.

3. Bupgaua BigomocTein 3 [ep>XaBHOro peecTpy (isM4HUX 0Ci6 - NNaTHUKIB
MoAaTKiB Npo cymu/mxepena BUNIa4eHNX AOXO0LIB Ta yTpUMaHUX NoAaTkiB.

4. PeecTpauis peectpatopa po3paxyHKOBUX ornepaLiii.

5. PeecTpauis KHAT 06M1iKy po3paxyHKOBMX ornepauiid.

6. PeecTpaLif po3paxyHKOBUX KHUXKOK.

7. Bupgava poBigku npo nofaHy Aeknapayito Npo MalHOBWIA CTaH i Agoxoawu
(nogatkoBy geknapadito).

8. Bnpgaya foBigkn npo cnjaty NogaTtkoBMX 3060B’A3aHb MIATHUKOM NOAATKY-
Pe3NLEHTOM, AKUIN BUDKAXKAE 3a KOPAOH Ha NOCTilHE Micue MPOXWBaHHA, Ta Mpo
BIICYTHICTb NOAATKOBUX 30060B’A3aHb.

9. Bnpgaya foBigKu npo foXoau.

10. Bupaya AOBiAKM NpO CNMavyeHUin Hepe3MaeHTOM B YKpaiHi MofgaTok Ha
npmbyToK (Joxoam).

11. MigTBEpAXKEHHA cTaTyCcy NOAATKOBOrO pe3naeHTa YKpaiHu.

12. PeecTpauis nnaTtHMKa e4UHOr0 NoAaTky.

13. HaflaHHA BUTATY 3 peecTpy NNATHUKIB E4MHOTO NOAATKY.

14. BKNOYEHHA HenpubyTKoBOro nignpuemctea (ycTaHOBW, opraHisauii) o
PeecTpy HENPUOYTKOBMX YCTaHOB Ta opraHisauii.

15. BHeceHHs 3MiH 00 BiAOMOCTER, WO MicTATbCS y PeecTpi HenpubyTKOBUX
yCTaHOB Ta opraHisadii.

16. HapgaHHA BUTATY 3 PeecTpy HenpuOYTKOBMX YCTAHOB Ta opraHisauii.

17. Bupgaya o0BigKM Npo BifACYTHICTb 3a60proBaHOCTI 3 M/aTexiB, KOHTPO/b 3a
CNpaB/IAHHAM SKMUX NMOKIaLeHO Ha KOHTPOJIOKYUI OpraHu.

18. BHeceHHA micus 36epiraHHsA asiKorosbHMX HanoiB Ta THOTHOHOBUX BUPOOIB
A0 E€AMHOTI0 epXXaBHOI0 PEECTPY MiCUb 36epiraHHs.

19. Bupgaya niyeH3sii Ha npaBo po3apioHOT TOPriBai ankoro/fibHUMU HaNnosAMMK.

20. Bugaya niyeHsil Ha npaBo po3api6bHOT TopriBai cugpom Ta neppi (6e3s
[OJaHHA CnupTy).

21. Bnpgaya niueHsii Ha npaBo po34piGHOT TOPriB/i THOTHOHOBUMMU BMpobGamu.

22. Bngaya niyeHs3ii Ha  npaBoO po3Api6bHOT  TopriBaipiguHamMu, Lo
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

23. Bnpaya niyeHsii Ha npaBo po34piOHOT TOPriBAi NasbHUM.

24. Bupgaya niueHsii Ha npaBo 36epiraHHA NanbHOroO

25. Bupaya niyeHsil Ha npaBo ONTOBOT TOPriBai CNMPTOM €TUI0BUM, CMUPTOM
eTUI0BUM PEeKTU(IKOBAHUM BWHOrpPagHUM, CNUPTOM EeTUIOBUM PeKTU(iKOBAHUM
nao0LOBUM.

26. Bnpava niueHsii Ha npaBo ONTOBOI TOPTiBAI aNKOrO/IbHUMW HaMmoAMU, KPiMm
cuapy Ta neppi (6e3 fogaHHA cnvpTy).

27. Bupgaya niyeH3ii Ha npaBo oNTOBOI TOpriBni cnapom Ta neppi (6e3 fofaHHA

crnvpTy).
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28. Bupgaya Bupo6bHMKam nuea 3 o6csirom Bupob6Huytea o 3000 rekToniTpiB Ha
PiK NiLeH3il Ha NpaBo ONTOBOT TOPriB/i BUKIHOYHO MUBOM.

29. Bnpgaya niyeH3sii Ha NnpaBo ONTOBOT TOPTiB/i TIOTIOHOBUMU BUpPOGamMu.

30. Bugaya niueHsii Ha MpaBO ONTOBOI TOPriBNI  piguHamMu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX curapetax.

31 Bupgaya niyeHs3ii Ha npaBo ONTOBOI TOPriB/i NanbHUM.

32. Bupgaya pgy6nikata niueHsii Ha npaBo po3api6HOT TOpriBai ankoronbHUMM
HanosMu.

33. Bupaya gyb6nikara niyeHsii Ha npaBo po34pibHOT TopriBni cuapom Ta neppi
(6e3 mofaHHa cnupTy).

34. Bupgaya pybnikata niyeHsil Ha npaBo po3gpi6HOT TOpriBni THOTHOHOBUMU
BMpobamu.

35. Bugaya pgy6nikata nigeHsii Ha  npaBo po3gpi6bHOT  piguHamu, WO
BMKOPUCTOBYHOTbCS B €NEKTPOHHUX CUrapeTax.

36. Bugaya gy6nikara niueHsii Ha npaso po34piOHOT TOPriBAi NasibHUM.

37. Bupgayua gy6nikarta niyeHsii Ha npaso 36epiraHHs nanbHOro.

38. Bupaya gyb6nikaTa niueHsii Ha NpaBo ONTOBOI TOPriBAi CNUPTOM ETU/I0BUM,
CNMPTOM  eTUI0BMM  PeKTU(MIKOBAHUM  BUHOrpPagHWM,  CAUPTOM  ETWUIOBUM
pPeKTU(iKoBaHNUM NIOLOBUM.

39. Bngaya pyb6nikata niueH3ii Ha npaBO ONTOBOT TOPriBAi afKOro/fibHUMMU
HanosiMn, KpiMm cuapy Ta neppi (6e3 gogaHHs cnupTy).

40. Bupgava gyb6nikata niyeH3sii Ha npaBo ONTOBOI TOPriBai cuapom Ta neppi (6e3
[OLaHHA cnupTy).

41. Bupgaya gybnikata niyeH3sii Ha npaBo ONTOBOT TOPTiB/i BUKIKOYHO MUBOM.

42. Bupaya Aay6nikata niueHsii HanpaBo ONTOBOT TOPriBni THOTHOHOBUMMU
BMpOGaMu.

43. Bupava py6nikata niueHsii Ha npaBo ONTOBOI TOPriBai piguHamu, Lo
BMKOPUCTOBYHOTbCA B €/IEKTPOHHUX CUrapeTax.

44. Bupava gybnikata niyeH3sii Ha npaBo ONTOBOT TOPriB/i NafbHUM.

45. TlepeohopmeHHA NiueH3iT Ha nNpaBo Po3Api6HOT TOPriBni ankoronbHUMM
Hanosmu.

46. MepeodopMieHHS NiueH3iT Ha NpaBo Po3apibHOT TopriBni cMApoM Ta neppi
(6e3 pofaHHs cnupTy).

47. MepeoopMIeHHA NiUeH3iT Ha npaBo po3Api6HOT TopriBai THOTHOHOBUMMU
BMpOGaMu.

48. MepeodopMsieHHA NiLeH3IT HA NpaBo pPo3apibHOT TOprieai piguHamu, wWo
BMKOPUCTOBYHOTbCA B €/IEKTPOHHUX CUrapeTax.

49. MepeoopMIeHHS NiLEeH3IT Ha NpaBo Po3Api6HOT TOPriBAI NaNbHUM.

50. MepeodopmneHHs niLeHsil Ha NpaBo 36epiraHHsA NanbHOrO.

51. MepeodopmneHHA NiLeH3iT Ha NpaBo OMNTOBOT TOPriBAi CMIUPTOM €TUIOBUM,
CNMPTOM  eTUI0BUM  PEKTU(MIKOBAHUM  BUHOrpagHUM,  CNUPTOM  eTU/I0BUM
PeKTU(iKoBaHUM NIOA0BUM.

52. lMepeodopmneHHA niyeH3ii Ha npaBO OMNTOBOT TOPriBAi anKOroNbHUMM
Hanosmu, KpiM cuapy Ta neppi (6e3 gogaHHsA cnupry).
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53. MNepeodopmsieHHA NiLeH3ii Ha NpaBo ONTOBOT TOPriBai cuapom Ta neppi (6e3
[OLAaHHA CnupTy).

54. MepeodopMneHHS NiLeH3iT Ha NpaBo ONTOBOT TOPriB/I BUKIKOYHO MUBOM.

55. MepeodopmneHHA NiueH3ii Ha nNpaBO OMNTOBOT TOPriBAi  THTHHOBUMU
BMpobamu.

56. MNMepeodopmneHHA NiueH3ii Ha npaBo ONTOBOI TOPriBAi piguHaMu, L0
BMKOPUCTOBYHOTHCA B €/1IEKTPOHHUX CuUrapetax.

57. MepeodopMneHHs NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i NaNbHUM.

58. AHynOBaHHA  NiUeH3iT Ha NpaBo po3A4pi6HOT TOPriBAi  afIKOrofibHUMMU
Hanosmu.

59. AHYNOBaHHA NiLeH3iT Ha NpaBo po3api6HOT Toprieni cuapom Ta neppi (6e3
[JOLaHHA cnupTy).

60. AHYNOBaHHA NiueHsii Ha npaBo po3Api6HOT TOPriBAi  THOTHOHOBUMMU
BMpOGamMu.

61. AHYNOBaHHA niueHsii Ha npaBo po3Api6bHOT TopriBni  piguHamn, Lo
BMKOPUCTOBYIOTbCA B €/IEKTPOHHUX CUrapeTax.

62. AHYNOBaHHSA NiLeH3iT Ha NpaBo Po3ApPi6HOT TOPriBAI NaNbHUM.

63. AHYNOBaHHA NilLeH3iT Ha NpaBo 36epiraHHA NanbHOro.

64. AHyNOBaHHA NiUeH3IT Ha npaBo OMNTOBOI TOPriBAi CAMPTOM ETUNOBUM,
CNMPTOM  €TUN0BUM  PeKTU(IKOBAHUM  BUHOrpagHUM,  CNUPTOM  €TUIOBUM
PeKTUIKOBAHUM MI0L40BUM.

65. AHY/IHOBaHHSA NiLeH3iT Ha NpaBO ONTOBOT TOPFiBAI aNKOTObHUMMK HaMOAMU,
Kpim cuapy Ta neppi (6e3 fogaHHA cnvpry).

66. AHYNOBaHHA NiUeH3iT Ha NpaBo ONTOBOI TopriBni cuapom Ta neppi (6e3
[AOLaHHSA cnupTy).

67. AHYNHOBAHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriBAI BUKAKOYHO MUBOM.

68. AHy/It0BaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i THOTOHOBUMYU BUPOGaMMU.

69. AHyn0BaHHA NiUeH3IT Ha npaBoO ONTOBOT TOPriBNi  piguHaMun, WO
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

70. AHynOBaHHA NiLeH3ii Ha NpaBo ONTOBOT TOPTiB/I NaNbHUM.

71. Bupgaya fpofatka A0 MiueH3ii Ha npaBOo ONTOBOI TOPriBAi anKoronbHUMM
Hanosmu, KpiM cugpy Ta neppi (6e3 fogaHHA cnupry).

72. Bupadva pofaTtka [0 MiyeH3ii Ha npaBo ONTOBOT TOPriBAi CMAPOM Ta neppi
(6e3 gofaHHA cnupTy).

73. Bupgaya gogatka 40 NiLeH3ii Ha npaBo ONTOBOT TOPTiBAi BUK/IKOYHO MUBOM.

74. Bupgaya popatka A0 NilUeH3iT Ha npaBo OMTOBOI TOPriBAi THOTHOHOBUMMU
BMpo6amu.

75. Bngaya popaTka A0 fileH3iT Ha npaBo OMNTOBOT TOPriBAi pignHamu, WO
BMKOPUCTOBYIOTHCA B €/1IEKTPOHHUX CuUrapeTax.

76. PeecTpayid nnaTHMKa nogaTky Ha AofAaHy BapTiCTb.

77. HaflaHHA BUTATY 3 PeecTpy NNaTHUKIB NOJATKY Ha A04aHY BapTiCTb.

2.4. IHWi nocnyrn Ta ceps.icu

1. MpuiAiMaHHSA KOPeCcnoHAEeHLUIT WOAO0 OTPUMAHHA aAMiHICTPAaTUBHUX NOCNYT.
2. MprvitMaHHA NOAATKOBOT Ta iHLWOT 3BITHOCTEN.



3. O6niK nnaTHKKIB:

3.1. B3aTTA Ha 06NiK NiaTHUKIB nofartkiB, NAaTHUKIB €AMHOI0 BHECKY, 00 EKTIB
onofaTtKyBaHHA Ta 06’€KTIB, MOB’A3aHNX 3 ONOAATKYBAHHAM;

3.2. HafaHHA BUTATIB 3 PEECTPY MNATHUKIB aKLM3HOTO MOAATKY 3 peasniszayii
nasibHOro abo cnupTy eTUN0BOrO;

3.3. Bugaya [OBigKM NpO 3MiHY peecTpauiiHOro Homepa 06/1iKOBOI KapTKu
niaTHMKa nogaTkis.

4. MNMpoBefeHHA 3BIPKM 3a NMUCbMOBOK 3afBOK MJATHUKIB NOLATKY Ha MalHO 3
(isnyHUX oci6 (nofatky Ha Hepyxome MaiHO, BigMiHHe Bif 3eMeflbHOT LiNAHKM,
TPaAHCMOPTHOro NojaTky Ta naaTtu 3a 3emato (y T. Y. 3a8Ba 415 3aCTOCYBAHHA Mifibru).

5. Morog>XeHHsa [0BIJOK-pO3paxyHKiB Ta nignucaHHA [OBILOK MNpo Bugady
KOWTIB A48 BMMaTK 3ap0o6iTHOT nnaTn 6e3 nepeBipKn Cym Cniatu €4MHOI0 BHECKY.

6. HagaHHA nnaTHMKaM 6e3KOWTOBHOrO NpoOrpaMHoOro 3abesnedvyeHHAs And
(hopMyBaHHS Ta MoAaHHSA NOAATKOBOI, (hiHAHCOBOT Ta iHWOI 3BITHOCTEN NNAaTHUKIB B
eN1eKTPOHHOMY BUTNALI.

7. HagaHHA KOHCYNbTaui 3 NUTaHb:

7.1. eNeKTPOHHUX CepBicCiB;

7.2. NOAATKOBOr0 3aKOHOAABCTBA, 3aKOHOLAaBCTBA 3 MWUTaHb CniaTu €4MHOIO
BHECKY Ha 3arasbHO000B’A3KOBE [epXaBHe colianbHe CTpaxyBaHHA Ta IHLWOro
3aKOHO/aBCTBa, KOHTPO/Ib 3a AOTPUMAHHAM AKOro noknageHo Ha opradun AMC.

8. MpuitMaHHSA 3BEpHEHb rPOMAAAH Ta 3anuTiB Ha OTPUMaHHA nyob6nivyHoT
iHpopMaLii B Mexax 3akoHiB YKpaiHu Bif 02 »koBTHA 1996 poky Ne 393/96-BP «[1po
3BEPHEHHA rpomMafsaH» (31 3miHamu) Ta Big 13 ciuHa 2011 poky Ne 2939-VI «[I1po
focTtyn fo ny6nivyHoT iHpopmawii» (3i 3MiHamm).

2.5. CynyTHi nocnyru

Y npumilleHHAX, B AKMX po3miweHo LIOTM, MOXyTb HagaBaTUCA CYynyTHI
nocnyru (BUroTOBMEHHS KOMIA AOKYMEHTIB, NaMiHyBaHHSA, MPOAaX KaHLEeNsapCbKuUx
TOBapiB, HafjaHHA 6aHKIBCbKMX MOCAYr TOWO), Yy TOMY YUCAI CTOPOHHIMM
opraHisayisimu.

3a60pOHAETLCA BIAHOCUTM [0 CYMNYTHIX NOCNYr HafaHHS KOHCYy/NbTauin Ta
iHhopMauii, MoB’A3aHUX 3 HafjaHHAM afMIHICTPATUBHMX MOCAYr, MPojaX OfaHKiB
3a9B Ta IHWWX [OKYMEHTIB, He0oOXigHUX ANs 3BEPHEHHA WOA0 HafaHHSA
aAMIHICTPaTUBHMUX MOCAYr, a TaKOX HajaHHA [LOMOMOrM B TX 3aMOBHEHHI,
(hopMyBaHHI naketa AOKYMEHTIB.

HagaHHS nnaTHUX cynyTHiX nocnyr opraHom AMNC 3a60pOHAETbLCS.

3. Bumorun go npauiBHUKIB, 3anyyeHnx o pobotn B LLOT

MpauiBHMKKM, AKi 3anyyaloTbca fo pob6otn y LLOM, y cBOiil po6OoTi KepytTbCs
KoHCcTUTyUiet0 Ta 3aKOHaMW YKpaiHu, yKaszamu lpe3ngeHTa YKpaiHM, NoCTaHOBaMu
BepxoBHOI Pagn YkKpaiHu, NpUAHATAMKU BiANOBIAHO A0 KOHCTUTYUIi Ta 3aKOHIB
YKpaiHu, aktamn KabiHeTy MiHIiCcTpiB YKpaiHW, HakazaMy MIiH(QiHY 3 NuTaHb, WO
Hanexatb A0 komneteHyii AMNMC, Hakazamu (posnopagkeHHamn) AMNC ta 'y ANC,
LUM MONOXEHHAM, MOJIOXEHHAM NPO NigPO34ia, MOCaj0BOK IHCTPYKLUIEH.
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MpayiBHKKK, 3anyyeHi fo pobotn y LIOI, NOBWHHI AOTpPMMYBaTUCL [LiN0OBOrO
CTWU/O B 04531 Ta HOCUTK Genax.

MpauiBHUKMN, 3anyyeHi fo poboTtu y Lorn, MOBUHHI oyTn
BMCOKOKBani(hikoBaHMMKU cneyianictaMu, KOMYHiKabenbHUMKU, [06PO3NYIUBUMNA,
TONEePaHTHUMU, NPUHLUMOBMMU Ta AUCLUNNATHOBAHUMU Yy po6OTi, BMITK MpautoBaTu
B KOMaHfi, JOTPUMYBATMUCb NPaBu AiN0OBOT0 eTUKeTY.

4. HaBuyaHHA npauiBHUKIB, 3a/1y4eHnX 4o poboTtn B LLOM

HaBuyaHHSA npayiBHMKIB, 3anyyeHux p[o pob6otm B LIOM, npoBoguTbCA
BIANOBIAHMMM Migpo34inaMn OAWMH pa3 Ha NIBPOKY abo y 3B’A3KY 31 3MiHamu y
nopaaky HafgaHHa nocnyr (y TOMy 4yuchii 3i 3MiHaMK Yy 3aKOHOAaBCTBI) Yy (hopmi
cemiHapiB (y T.4. BigeocemiHapiB) 3a yu4acTi npauyisHukie 'Y AMNC Ta 3a
AVCTaHLiNHOK abo AMCTaHLinHO-04HOK (KOMOGIHOBaHOK) (hopmMaMy HaBYaHHS 3a
yyacTi axisyis ArMC.

[l0 aBTOMaTM30BaHOT CUCTEMU KepyBaHHA 4eproro npayisHuku opradis ArNC
AONYCKalTbCA 40 po60TM Nuwwe nicnsa 03HaWOM/IEHHA 3 THCTPYKLUIE KOopucTyBava
CUCTEMU, MPOBEAEHHA 3 HUMWU MNPaKTUYHOrO 3aHATTA WOAO i1 BUKOPUCTaAHHA Ta
AeMOoHCTpauii HUMKU KepiBHMKY abo mogepatopy LLOIM BMiHHA KOpUCTyBaTuUCS
CUCTEMOIO.

5. BignoBijanbHIiCTb

3a HecBOeYacHe Ta HeHaneXxHe HagaHHA nocnyr y LLOT KepiBHUKKW Nigpo3ainis,
BignoBiganbHMX 3a X HagaHHA, KepiBHMK LLOT i koopgmHatop LIOTM y mexax
MOBHOBaXXEHb HECYTb BigNoBifaNbHICTb, NepegbayvyeHy 3aKOHO4aBCTBOM.



