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|. 3aranbHi NOMOXKeEHHA

Lle nonoXxxeHHA BM3Ha4yae €AMHI opraHizayiiHi NpUHUUNK po60oTKN NpaLiBHUKIB,
AKI 3a/1y4aloTbCa Ao poboTn y LUeHTPI 06CNyroByBaHHA nnaTtHuKIB (gani - LLOM).

LLOM cTtBopeHo npu JiumaHcbkin [All1 TonoBHoro ynpaeniHHa AMNC y
[oHeubKit o6nacti (gani - JiumaHcoka QI TY OANC, A1T) 3 meToto 3a6e3neyeHHs
3pyYHUX Ta [OCTYMHUX YMOB A1 OTPMMaHHA MOCAYr i CepBiciB rpomagsaHamu,
camo3alHATUMW Ta PUANYHUMKU O0cobamKn, NoAinweHHsa imigpky opraHis AMC,
NiABULLEHHA e(heKTUBHOCTI Ta onTUMi3aLii yMoB poboTu.

PiweHHA wopo yTBopeHHs LLOM npuiiMaetbest HavanbHukom Y AMC, Ta
HafcunaeTbea A0 JenapTaMeHTy enekTpoHHUX cepsicis AlC.

PiweHHs wopo nikeigayii LLOM npuiimaeTbca HavanbHukom Y AMNC 3a
NMorokeHHaAM 3 [lenaptameHTOM eneKTpoHHUX cepsicis AC.

LLOM - nocTiiHO Aitoumnii poboumnin opraH 'Y AMNC, B AKOMY HagalTbCs
nocnyrun nocagosumu ocobamm 'y ArC ta nocagosumm ocobamu KeanigikoBaHOro
HajaBa4a efleKTPOHHUX A0BipuMx nocnyr IHpopmaliiHO-A0BIAKOBOro AenapTaMeHTy
ANC (gani - keaniikoBaHuii Hagasay EAM 144 AMNC), BignosigaibHUMK 3rigHO 3
(DYHKUiOHaNbHMMKN  00OB’A3KamMM 32  HafaHHA  aAMIHICTPaTMBHUX  MOCAYT,
KOHCyNbTauid,  NPUAHATTA  3BITHOCTI,  KOPEeCcnoHAeHuii  LWoA0  OTPUMaHHS
aAMIHICTPaTUBHUX MOCAYr, IHWUX [OKYMEHTIB (3BepHEHb rpoMajsaH, 3anuTiB Ha
OTPUMaHHA nNybniyHOT iHMOpMaLii, TOWO), Ta HaAaHHA ENeKTPOHHUX [OBipUUX
nocnyr.

MpauiBHMKKN 3anyyaroTbea o pobotu B LIOIM Ha nigctaBi rpadika pobotu
npayisHukie 'y AMNC y LLOIM, 3aTBepxeHoro Hakasom 'Y AnMC.

OcHoBHUMM 3aBfaHHAMN LLOTT €:

HafaHHA agMIHICTPaTUBHUX MOCNYT Ta KOHCY/bTalil y HaWKOpPOTLWMWIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BiABiAYyBaHb CYy6’€KTIB 3BEepHEHD;

NpuiiMaHHA NOAATKOBOI Ta iHLWOT 3BITHOCTI;

HaflaHHA efIeKTPOHHUX JOBIPYMX MOCAYT;

IHpopMyBaHHA CYO’eKTIB 3BEPHEHb MPO MOPALOK HAafaHHA aAMIHICTPATUBHUX
nocnyr, BNpoBaXeHi eNleKTPoHHiI cepsicn AI1C.

Mig yac cTBOpeHHA Ta (hyHKUioHyBaHHS LLOIM mMae 6yTn 3abe3neyeHo 3axucT
IH(hopMaLii BigNoBiAHO 40 BUMMOT YNHHOIO 3aKOHOAABCTBA YKpaiHu.

HapaHHsA agMiHicTpaTuBHMX nocnyr y LLOMM 3a6e3neyyeTbes WASXOM B3aEMOAIT
MK CTPYKTYpHUMMK nigposginamu 'Y AMNC, aki BignoBiAHO A0 (PYHKLiOHANbHUX
0060B’A3KIB € BiANOBIAa/IbHUMW 3a HaflaHHA TaKUX MOC/YT.

HagaHHs eneKTPOHHMX [AOBIpYMX MOCAYr MpauiBHMKaMKU  KBa/iikoBaHOro
Hagasaya EAM 144 AMNC  34iicHIOETLCA  BiAMOBIAHO A0  PernameHTy
KBaNihikoBaHOro HafaBaya efIeKTPOHHMX AoBipuMx nocnyr IHgopmauiliHo-
foBigkosoro genaptameHty AMC.

1. OcHOBHI BMMOr¥M 10 opraHisauii po6otu LIOIM
2.1.KepiBHuMyTBO LIOIT Ta IX NOBHOBaXKeHHS

3aranbHe KepiBHMUTBO LLOIM 34iCHIOE 3aCTyNHMK HavyanbHuKa 'Y AMC, sknii
KoopanHye poboTy ynpaBniHHA eNeKTPOHHWX CepBiciB, BiAMOBIAHO A0 po3noginy



o06oB’a3kiB (gani - koopauHatop LIOM).

KoopanHatop LLOIM 3a6e3nevye:

KOHTPONb 3a opraHisauieto poboTtu Ta gisnsHictio LLOIMT;

3aTBEPAKEHHSA opraHisauiinHo-po3nopagumx [AOKYMEHTIB LWo40 AiSNbHOCTI
LorT;

3abe3neyeHHs 3aTBepAXKeHHA rpadikis poboTu haxiBuiB, SKi NpauoBaTUMyTh Y
LIOMM, Ta y pasi HeobXi4HOCTI 3MiH [0 HUX;

B3aemogito LIOT i3 cTpykTypHummn nigposginamu 'Y AMNC, kBanidikoBaHUM
Hagasayem EAMIAA AMC;

ornepaTuBHe pearyBaHHA Ha MNPO6MEMHI MWUTaHHA, WO BWHWKAKOTL Mif 4ac
po6oTn LLIOT, Ta BXMBae 3aX04iB LWOA0 iX BUPILLEHHS;

opraHisayito Ta NpoBeAeHHs HaBYaHHS MpawiBHUKIB, 3afisHUX y poboTi LIOMT;

BM3HAYeHHS BIiAMNOBIfANbHUX 3a AOTPUMAaHHA NPOTUNOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LLOI, ytBopeHoro npu AHI, € HayanbHUK JlumaHcbkoi AHI (gani
- KepiBHuk LIOIM), y pa3i TMmMyacoBol BIACYTHOCTI 060B'A3kM KepiBHMKa LIOTI
BMKOHYe npauiBHuK AHI, Ha akoro BignosigHMM Hakasom 'Y AMNC noknageHo
BMKOHaHHS 060B’A3KiB HavyanbHMKa AHI.

KepisHuk LLOIT:

po3pobnsde Ta 3abesneyye 3aTBepAKeHHA Hakazom Y AMNC nonoxeHHA Ta
pernameHT LIOIM (3a NOrof>xeHHsM 3 ynpasniHHAM enekTpoHHuX cepsicis 'Y AIC);

OpraHi3oBye Ta KOOpAMHYE poBOTY NpauiBHUKIB, 3ay4eHnx 4o poboTtn y LIOIT;

3abe3neyye HafaHHA ynNpaBfiHHIO efIeKTPOHHUX CepBiciB  Mpono3uuiin o
rpagikis po6oTu npayisHukie y LLOIT;

3abe3rneyye ornepatvBHE pearyBaHHA Ha MPOO6/IEMHI MUTaHHA, WO BUHMKalOTb
nig yac poéotn LIOIM, BXMBae 3axofiB WOA0 iX BUPILLEHHSA, Ta IHPOPMYBaHHS Npo
HUX KoopAunHaTtopa LUOIT,

Hagae koopaunHatopy LIOIM npono3muii Woao 3anyyeHHs, y pasi HeobxigHoCTI,
[104aTKOBOI KiNbKOCTI npayiBHUKIB Ans po6oTtun y LIOMT;

3abesrneyvye BefeHHS XXYpHany 06/iky poboyoro 4yacy npauisHukis y LIOIM Ta
Bi3yBaHHs Tabena 006/1iKy BUKOPUCTAHHA pPO60YOro 4yacy CTPYKTYPHUX Migposainis
'Y OMNC, npauiBHMKKN SKNX 3any4deHi go poboTtn y LIOTT,

3ab6e3neyye NiAroToBKY Nponosvuiii Wwoh0 ohopMAIEHHS NOKaXUMKIB HanpsaMKy
Pyxy, Tab/IM4OK, CTEHAIB Ta IX PO3MILLEHHS;

3abe3nevye po3milleHHa iHpopmauiiy LLOMM, 30kpema Ha CTeHAax;

3abe3neyye NiAroToBKY BMMOr [0 MEHK aBTOMaTW30BaHOI CUCTEMU KepyBaHHS
4yeproro Ta 'y pasi Heo6XiAHOCTI BHECEHHS 3MiH O HbOrO.

Mopgepatopom LIOIM € npayiBHMK JlnmaHcbkol [LL, Ha sKkoro Hakasom
HauyanbHUKa 'Y AOMNC noknaaeHo BignoBiAHI 060B’A3KN.

MogepaTopu BignosigaoTe 3a cutyauito B LIOIN, HagaHHs pgonomoru
BiABigyBayam 6e3nocepefHbo y LIOMT.

Mopgepatop 3abe3nevye:

KOHTpONb cuTyauii B LLOIM (KepyBaHHA Yepror, BXUTTA 3axX0/iB 3anobiraHHs Ta
nikBigayii KOH(MNIKTHUX CUTYyaUiid, 34IACHEHHS KOHTPOMO 3a nopsgkom y LLOM
TOLWO);



HaflaHHA Ccy6’eKTam 3BepHeHb iH(opMaLil WoLO0 HafaHHA aAMiHICTPaTUBHUX
nocnyr, po6oTn enekTpoHHUX cepsicis AMNC Ta LLOM 3aranom;

HaflaHHA A4OMOMOru BiABigyBayaM y KOPWUCTYBaHHI MicUsMW ANs NNaTHUKIB 3
[OCTYNOM [0 MepeXxi IHTepHeT, eneKTpoHHUMK cepsicamun AlC;

onepatuBHe IH(OPMYBaHHS KepiBHWKA YnpasiiHHA efleKTPOHHUX CepBICiB Ta
KoopauHatopa LLOIM npo notoyHy cutyauito B LIOIT.

2.2. CTPYKTYPHI Nigpo3ginu, aKi 3anyyaTbcsa o pobéotu y LIOT

o po6otn y LJOM npu AL Ha NoCTilHIA OCHOBI 3anyvaloTbCsA MNpaLiBHUKM
[HI, Ta'y pasi Heo6XiAHOCTI, 3a pileHHAM KepiBHUKa 'Y AMNC MOXYTb 3any4aTuchb
npauisHukn 'Y Arc, a came:

- OpraHi3auinHo-po3nopsaa4voro ynpasniHHS;

-YNpasniHHA 3 NUTaHb BUAB/IEHHA Ta ONpaLoBaHHA NOAATKOBUX PU3UKIB;

- ynpaBfiHHA MO4ATKOBOro aAMiHICTPYBaHHA (I3UYHNX OCIb;

- ynpasiHHA MO po60Ti 3 NOJATKOBUM BOProm;

- ynpae/iiHHA KOHTPO/ItO 3a NijakuM3HUMY ToBapamu,

- YNpaBniHHA eIeKTPOHHUX CEpPBICIB;

- KBanipikoBaHoro Hagasava EAMIAA AMC.

Joctyn fo iHpopmauiinHux pecypcis y LLOIM HagaeTbecs BiANOBIAHO 40 HaKasy
ANC Big 15.05.2020 Ne 216 «[Mpo 3aTBepKeHHs MopaaKy A4ocTyny Ao iHpopmauii B
iHpopMaLiiHUX,  TefleKOMYyHiKauiiHux Ta  iH(opMaLiiHO-TeIeKOMYHIKaLinHNX
cuctemax [lep>kaBHOT NOJATKOBOI CNyX6u YKpaiHu» Ta Hakasy AMNC YkpaiHu Bijg
02.07.2020 Ne316 «[IMpo 3aTBEpAKEHHSA MOPSAAKIB MPU3HAYEHHSA poneit ana poboTu B
iH(opmaLiiHO-TeNeKOMYHiKaLinH1X cuctemax AMCx».

Joctyn p[o [depXaBHOro peecTpy (i3vyHMX OCi6 - nnaTHMKIB nofjaTtkis
3abe3neyyeTbca BigMNOBIAHO A0 [lopsgKy 06pPOOKM nepcoHanbHUX fdaHux Yy 6asi
nepcoHanbHUX faHuX - [ep>xxaBHOMY peecTpi (Di3nyHMX OCib - nnaTHUKIB NoJaTKiB,
3aTBepAKeHOro Hakasom MiHicTepcTBa (hiHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoOro y MiHictepctBi tocTuyii Ykpainm 12.03.2015 3a No 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[I1po 3abe3neyeHHs Bumor MopsagKy 06pobKu
nepcoHanbHMUX faHux y 6a3i nepcoHanbHuUX gaHnx APPO» Ta Hakasy 'Y AlC Big
19.01.2021 Nel1l7 «[lMpo 3abe3nevyeHHsa Bumor lMopsgKy 06pPOOKM MNepcoHanbHUX
faHuX y 6asi nepcoHanbHUX gaHnx APPO».

AAMiHICTpYyBaHHS po60o4YMx CTaHUi NpayiBHUKIB, SKi HafaldTb €NeKTPOHHI
[oBipyi nocnyru, 3LiACHIOETLCS BUKJ/THOYHO IHpopmaLiiHO-A0BIAKOBUM
fenaptameHTom ANC.

2.3.AAMIHICTPaATUBHI NOCAYTN, 38 OTPUMAHHAM AKUX NIATHUKN MOXYTb
3BepHyTuUCb fo LIOT
1 Bupaya KapTky nnaTHMKa MnopaaTtkiB, BHECEHHA [0 Macrnoprta rpoMagsHuHa
YKpaiHn (y (opMi KHUXEYKM) AaHMX MPo peecTpauiiHnii Homep 06/1iKOBOT KapTKu
nnaTHMKa noaatkis 3 [lepXXaBHOro peectpy isnyHMX ocib - NaTHUKIB NOAATKIB.
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2. BHeceHHA [0 nacnopTa rpomMagsaHuHa YkpaiHu (Y (oopMi KHUXEUKKN) BIgMITKN
NpO HasBHICTb NpaBa 3AilNCHIOBaTM OyAb-fiKi NnaTtexi 3a cepield Ta HOMEPOM
nacropra.

3. Bupgaua Bigomocteli 3 [epXaBHOro peectpy (i3MyHUX OCi6 - NAaTHUKIB
noAaTtkis Npo cymu/oxepena BUniadyeHnX 4OX0A4IB Ta yTpMMaHnX nojatkis.

4. PeecTpauis peectpaTopa po3paxyHKOBMX onepawii.

5. PeecTpauist KHUT 067Ky po3paxyHKOBMX onepaLwii.

6. PeecTpauif po3paxyHKOBMX KHUXKOK.

7. Bupgava [oBigkvM nNpo nofaHy feknapauito Npo ManHOBWMIA CTaH i JOXOAM
(nojatkoBy Aeknapauito).

8. Bugaya [oBigKY Npo cniaTty nojaTKkoBUX 30060B°A3aHb MIATHUKOM MOAATKY-
PE3NLEHTOM, SKMIA BUIKDKAE 3a KOPAOH Ha MOCTiiHE MicLe MPOXMBAHHA, Ta Npo
BICYTHICTb NOAATKOBMX 3000B’A3aHb.

9. Bupaya fOBIAKN NPO JOXOAMN.

10. Bugaya AoOBiAKM NpO CNavYeHUin HepesneHTOM B YKpaiHi nojaTtok Ha
npubyToK (foxoan).

11. MiaTBEpAKEHHA CTaTyCy NOAATKOBOro pe3ngeHTa YKpaiHu.

12. PeecTpauis nnatHMKa €4MHOr0 nogartky.

13. HapaHHA BUTATY 3 PEECTPY MIATHUKIB €EAMHOr0 MOAATKy.

14. BKNOYeHHSA HenpubyTKOBOro nignpuemcrsa (yCcTaHOBW, opradisauil) ao
PeecTpy Henpm6byTKOBMX YCTAHOB Ta opraHisauii.

15. BHeCeHHs 3MiH A0 BigOMOCTEN, WO MIiCTATbCA Yy PeecTpi HenpubyTKOBUX
YCTaHOB Ta OopraHisauii.

16. HagaHHs BUTATY 3 PeecTpy HenpmoOyTKOBMX YCTAHOB Ta OpraHisawii.

17. Bupava foBigKu npo BiACYTHICTb 3a60proBaHOCTI 3 MaTexiB, KOHTPO/b 3a
CNpaBAAHHAM SKUX MOKMaLEHO Ha KOHTPO/OKYI OpraHu.

18. BHeceHHsa Micuda 36epiraHHs ankorosibHUX HaroiB Ta THTHHOBUX BUPO6GIB
A0 €4MHOI0 AepXXaBHOro PEECTPY MicCLb 36epiraHHs.

19. Bugaya niueHsii Ha npaBo po34pi6HOT TOPriBi ankorosibHUMN HanosMU.

20. Bugava niueHsii Ha npaBo po3fpibHOI TopriBni cupgpom Ta neppi (6e3
[0LaHHA crnvpTy).

21. Bupgaya niueH3sii Ha npaBo po3api6bHOT TOPriBai THOTHOHOBMMN BUpOGamu.

22. Bupgaya niueHsii  Ha  npaBo po3Api6HOT  ToOpriBfipiguHamu, Lo
BUKOPUCTOBYHOTHCA B €NEKTPOHHUX CUrapeTax.

23. Brpayua niueHsii Ha npaso po34pi6bHOT TOPriBAi MaNbHUM.

24. Bupgaya niueHsii Ha npaBo 36epiraHHA NanbHOro.

25. Bupgava niyeHsii Ha npaBo OMTOBOT TOPriBaAi CNUPTOM €TU/I0OBUM, CNUPTOM
eTUI0BMM PEKTU(IKOBAaHUM BWHOTPafHWUM, CNUMPTOM EeTW/I0BUM PEKTU(PIKOBAHUM
NNOLOBUM.

26. Bupgaya niyeHsii Ha npaBo OMTOBOI TOPriBAi aNKOro/ibHUMU HarnosiMu, Kpim
cugpy Ta neppi (6e3 gofaHHA cnvpry).

27. Bnpgaya niyeHsii Ha npaBo ONTOBOI TOpriBai cuapom Ta neppi (6e3 goAaHHS
cnupTy).

28. Bnpaya BMpo6bHMKam nmea 3 06¢carom Bupo6HumyTea 4o 3000 rektoniTpis Ha
PiK NiLeH3iT Ha NpPaBo ONTOBOI TOPTiB/i BUKIKOYHO MUBOM.



29. Bupaya niueHsii Ha npaBo ONTOBOT TOPriBAi THOTHOHOBMMMW BMpOGamu.

30. Bugaya niueHsii Ha npaBo  OMNTOBOI  TOpPriBAi  piguMHamMu, Lo
BUKOPUCTOBYIOTLCA B €/1IEKTPOHHUX CUrapeTax.

31 Bupaya niueHsii Ha NpaBo ONTOBOI TOPriBAi NaIbHUM.

32. Bupgava pyb6nikara niyeHsii Ha npaBo po3apibHOT TOPriBai asikoronbHUMU
Hanosamu.

33. Bupgaya ay6nikaTa niueH3ii Ha npaBo po3apibHOT TOpriBai cuapom Ta neppi
(6e3 gofaHHA cnupty).

34. Bnpgaya py6nikara niyeHsii Ha npaBo po34pi6HOT TOpriBai THOTHOHOBUMM
BUpoGamu.

35. Bugaya Aayb6nikata fiyeH3il Ha npaBo  po3gpibHOT  piguHamu, WO
BUKOPUCTOBYIOTbCA B €/1IEKTPOHHUX CUrapeTax.

36. Bupgaya gybnikata niyeHsii Ha npaBo po3apiobHOT TOPriB/i NaibHUM.

37. Bupaya gybnikarta niyeHsii Ha npaBo 36epiraHHsA NanbHOrO.

38. Bupgaua gybnikarta niyeHsii Ha NpaBo ONTOBOI TOPriBAI CNUPTOM ETU/IOBUM,
CNUPTOM  €TWIO0BMM  PEKTU(IKOBAHUM  BMHOrpagHUM,  CMMPTOM  €TWUIOBUM
peKTMhiKoBaHUM NI040BUM.

39. Bugaya ayb6nikata niueH3ii Ha npaBo ONTOBOI TOPriBAi  anKorofbHUMMK
Hanosamu, KpiMm cuapy Ta neppi (6e3 4ogaHHA cnupTy).

40. Bupgaya gybnikaTa niyeH3ii Ha npaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
[OLaHHSA CrmpTy).

41. Bugaya ay6nikata niueH3ii Ha npaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.

42. Bugaya py6nikata niueHsii Ha npaBo ONTOBOT TOPriBAi THOTHOHOBUMY
BUpoGamu.

43. Bupgaya Agy6nikata niueH3ii Ha npaBo ONTOBOI TOpriefi pigMHamu, WO
BUKOPUCTOBYIOTHCA B €1EKTPOHHUX CUrapeTtax.

44. Bnpaya fy6nikata niueHsil Ha npaBo ONTOBOT TOPriB/i NasibHAM.

45. TepeothopMneHHA NiueH3ii Ha NpaBo Po3Api6HOT TOPriBAi ankoronbHUMM
HanosAmu.

46. MepeoopMIeHHS MiLleH3iT Ha NpaBO Po3ApPI6HOT TOPriBai cUApPoOM Ta neppi
(6e3 fopaHHs cnupTy).

47. MepeohopMeHHS NiueH3iT Ha npaBo pPo34pi6bHOT TOpriBai THOTHOHOBUMM
BUpOGamu.

48. TMepeothopMneHHsa nileHsiT Ha npaBo Po3ApiOGHOT TOpriBai pignHamu, Lo
BUKOPUCTOBYIOTHCS B €/IEKTPOHHUX CUrapeTax.

49. MNepeodopMneHHA NiLeH3iT Ha NpaBo Po3apPiGHOT TOPriB/i NalbHUM.

50. MepeothopMneHHA NiLeH3iT Ha NpaBo 36epiraHHs NasbHOrO.

51. MMepeodhopMieHHA NiLeH3iT Ha NpaBo OMTOBOI TOPTiB/I CIUPTOM €TUNOBUM,
CNUPTOM  eTWIOBMM  PeKTU(IKOBAHUM  BUHOrpagHWM,  CNUPTOM  €TU/I0BUM
PeKTUiIKOBaHNM NNOLOBUM.

52. MNepeoopMneHHa niUeH3ii Ha npaBo OMNTOBOT TOPriBAi  anKOrofIbHUMMN
HanosMu, KpiMm cuapy Ta neppi (6e3 gogaHHa cnupry).

53. MNepeothopMeHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriBNi cuapom Ta neppi (6e3
AOfaHHS CrmpTy).

54. MepeothopMneHHs NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i BUK/IKOUYHO MVBOM.
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55. MNepeodopMsieHHA niuUeH3iT Ha npaBO ONTOBOI TOPriBAi  THOTHOHOBUMU
BUpobGamu.

56. NepeodopMnieHHA NiUeH3iT Ha npaBo ONTOBOI TOPriBAi pignHamu, WO
BMKOPUCTOBYIOTLCA B €/1IEKTPOHHUX CUrapeTax.

57. TNepeohopM/IEHHSA NiLEH3IT Ha NpaBo ONTOBOT TOPTiB/I Na/IbHAM.

58. AHYNIOBaHHSA  MilUeH3il Ha npaBo pPo3ApiGHOT TOPriBai  anKorofbHUMM
Hanoamu.

59. AHynoBaHHSA NiLeH3iT Ha nNpaBo po3api6bHOT Toprieni cuapom Ta neppi (6e3
[OaHHA CnupTy).

60. AHyNtOBaHHA  filueH3ii HanpaBo po3gpibHOT TOpriBfi  THOTHOHOBMMMU
BUpOGamu.

61. AHYNIOBaHHA  NileH3iT Ha NpaBo po3apibHOT TOpriBni  pignuHamMu, Lo
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

62. AHYNHOBaHHA NiLeH3iT Ha NpaBo Po34pPi6HOT TOPriBAI NaflbHUM.

63. AHYNIOBaHHSA NiLeH3IT Ha NpaBo 36epiraHHA NasbHOro.

64. AHYNOBaHHA NiLeH3iT Ha npaBO OMTOBOI TOPriB/Ai CNMPTOM ETWUIOBUM,
CNUPTOM  eTUIOBUM  PEKTU(MIKOBAHUM  BUHOrpagHWM,  CNUPTOM  EeTW/I0BUM
PEKTU(IKOBAHUM NI0L0BUM.

65. AHy/NOBaHHA NiLeH3iT Ha NpaBo OMNTOBOI TOPTiB/I afKOrO/IbLHUMK Hamnosamu,
Kpim cuapy Ta neppi (6e3 gogaHHa cnmpry).

66. AHynOBaHHA NiueH3iT Ha NpaBo ONTOBOI TOpriBai cugpom Ta neppi (6e3
[OLaHHA CcnunpTy).

67. AHYNIOBaHHSA NiLeH3IT Ha NPaBo ONTOBOT TOPTiB/i BUK/IHOYHO MUBOM.

68. AHYNIOBaHHSA NiLeH3IT Ha NPaBo ONTOBOT TOPriB/I THOTHOHOBMMW BUpOGamMu.

69. AHyNtOBaHHA NiueH3iT Ha npaBo OMTOBOI TOPriBAi  pignHamu, WO
BUKOPUCTOBYIOTLCA B EN1EKTPOHHUX CUrapeTax.

70. AHYNtOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I MNa/IbHAM.

71. Bupava pgopatka [0 NiueH3ii Ha MpaBo OMTOBOI TOPTiBAI a/IKOrO/IbHUMU
Hanosamu, KpiM cuapy Ta neppi (6e3 goAaHHA cnupTy).

72. Bupaya gopaTtka Ao nileHsiT Ha npaBo ONTOBOT TOPriBAi cMAPOM Ta neppi
(6e3 fogaHHA cnupTy).

73. Bnpaya gogartka Ao nileHsii Ha npaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.

74. Bnpjava pofatka Ao fiueHsii Ha npaso ONTOBOI TOPriBAi THOTHOHOBMMU
BUpoGamu.

75. Bnpgaya pgopatka A0 NileH3iT Ha npaBo ONTOBOI TOPriBAi piguHamu, WO
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

76. PeecTpauia nnaTHMKa NogaTky Ha fofaHy BapTiCTb.

77. HaflaHHA BUTATY 3 PeeCcTpy NaTHUKIB NOJATKY Ha AOAAaHY BapTICTb.

2.4. IHWi nocnyru Ta cepsicn

1. MpuiiMaHHA KOPECMNOHAEHLIT WOA0 OTPUMAHHS aAMIHICTPATUBHUX MOCAYT.
2. MpuitmaHHA NoAaTKOBOT Ta iHLLOT 3BITHOCTEN.
3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 00NIiK NNaTHWKIB NOAATKIB, NMATHUKIB €4MHOI0 BHECKY, 06’€KTiB

0onofaTKyBaHHA Ta 06’€eKTiB, MOB’A3aHUX 3 onodaTKyBaHHAM,
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3.2. HaflaHHA BUTATIB 3 PeecTpy MNATHUKIB akUWM3HOro nogatky 3 peanisauii
nasbHOro abo cnupTy eTUNOBOrO;

3.3. BMAaya [OBiAKM NpOo 3MiHY peecTpaliinHoro Homepa 061IKOBOT KapTKu
nnaTHUKa NoAaTKis.

4. NpoBefeHHS 3BIpKM 3a MMCbMOBOIO 3afBOK MIATHUKIB NOAATKY Ha MaliHO 3
(hisnyHMx oci6 (mogaTtky Ha Hepyxome MaiHO, BiAMiHHe Bif 3eMeNnbHOI AiNAHKMK,
TPaHCMOPTHOro NOAATKY Ta nniatuv 3a 3emto (Y T. Y. 3a8Ba 419 3aCTOCYBAHHSA MiNbru).

5. MorofXeHHsA [0BIAOK-PO3paxyHKIB Ta MNignucaHHA [OBILOK Mpo Bugady
KOLWITIB ANs BUNMaTK 3apobiTHOT nnaty 6e3 nepeBipKX Cym CniaTu €4MHOr0 BHECKY.

6. HagaHHsA nnaTtHMKam 6e3KOLITOBHOrO MpPOrpaMHOro 3abesneyeHHs A/
(hopMyBaHHS Ta MOAaHHA NOAATKOBOI, (DiHAHCOBOT Ta IHLIOT 3BITHOCTEN NMAaTHUKIB B
eN1eKTPOHHOMY BUTNALI.

7. HafjaHHS KOHCYbTaLiin 3 MUTaHb:

7.1. eNeKTPOHHUX CepBICIB;

7.2. NOAATKOBOr0 3aKOHO4ABCTBa, 3aKOHO4ABCTBA 3 MWTaHb CNJaTu €AVHOrO
BHECKY Ha 3aralibHO000B’A3KOBE [epXKaBHe Ccolia/ibHe CTpaxyBaHHA Ta iHLIOro
3aKOHO/aBCTBa, KOHTPO/1b 38 AOTPUMaHHAM AKOro noknageHo Ha opradun ArC.

8. MpuilmaHHA 3BepHeHb TpoMajsaH Ta 3anuTiB Ha OTPMMaHHA MNy6niyYHOI
IHpopmaLii B Mexkax 3akoHiB YKpaiHu Bif 02 oBTHA 1996 poky Ne 393/96-BP «[I1po
3BEPHEHHS rpomMafsaH» (3i 3miHamu) Ta Big 13 ciuyHa 2011 poky Ne 2939-VI «[1po
AOCTyn Ao ny6niyHor iHpopmavii» (3i 3miHamw).

2.5. CynyTHi nocnyru

Y npuMilWeHHaX, B AKUX posmiweHo LIOM, MOoXyTb HagaBaTuUCsA CynyTHI
nocnyru (BUroTOB/IEHHA KOMiiA [OKYMEHTIB, NamiHyBaHHA, MPOAaX KaHLeNspCbKux
TOBapiB, HafaHHA 6aHKIBCbKMX MNOCNAYr TOWO), Y TOMY YWUCNi CTOPOHHIMU
opraHisauisMmu.

3a60pOHAETLCA BIAHOCUTU [0 CYNYTHIX MOCNYT HafaHHA KOHCy/bTauid Ta
iH(hopmaLii, NoB’A3aHNX 3 HafjaHHAM afMiHICTpPaTUBHUX MOCAYyr, MpofaX 6naHKiB
3a9B Ta IHWWX [OKYMEHTIB, HeOo6XiAHWX [N 3BepHeHHA LWoA40 HaJaHHSA
aAMIHICTPAaTMBHUX MNOCAYr, a TaKoX HaJaHHA [OMOMOrM B TX 3aMNOBHEHHI,
(hopmyBaHHI MakeTa JOKYMEHTIB.

HagaHHA nnaTHUX cynyTHIX nocnyr opraHoM AMNC 3a60pOHAETLCS.

3. Bumoru fo npauiBHUKIB, 3anyyeHnx o pobotn B LIOT

MpayiBHUKKM, SAKi 3any4daroTbea Ao pobotn y LLOM, y cBoiil poboTi KepytoTbea
KoHCTUTYyUiEt0 Ta 3aKOHaMuK YKpaiHu, ykaszamu lNMpe3ngeHTta YKpaiHu, noctaHoBaMu
BepxoBHOT Paan YkKpaiHu, MNPUAHATMMK BiANOBIAHO A0 KOHCTUTYUIT Ta 3aKOHiB
YKpaiHu, aktamn KabiHeTy MIHICTpiB YKpaiHW, HakazamMy MiH(iHY 3 nuTaHb, Lo
Hanexartb A0 KomneTeHuil AMNMC, Hakazamu (po3nopamxkeHHamu) AMNC ta 'Y AMNC,
LM MOMNOXEHHAM, MOMOXEHHAM MPO MiAP034iN, NOCaA0BOK IHCTPYKLUIEH.

MpauiBHMKK, 3any4veHi go pobotn y LIOI, noBWMHHI AOTpMMYyBaTUCL AiN0OBOro
CTU/IO B 0AS3i Ta HOCUTK Genmx.

MpauiBHWKK,  3any4vyeHi oo pobotm y  LLOM, MOBUHHI  ByTK
BMCOKOKBanNi(hikoBaHUMK cneyianictamn, KOMyHiKabenbHUMU, [06PO3MUNINBUMMU,
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TOMIEPAHTHUMU, MPUHLMNOBUMM Ta AMCLUMNIHOBAHUMK Y POBOTI, BMITV NpauoBaTtyi
B KOMaHZi, LJOTPUMYBATUCh NPaBW Ai/I0BOrO ETUKETY.

4. HaBYaHHA npauiBHUKIB, 3a1ydyeHnx fo poboTtn B LIOT]

HaBuaHHA npauiBHWKIB, 3anydyeHux [0 pobotv B LIOM, npoBoauTthes
BIZANOBIAHUMYM NifpO34iNamMyM OAWMH pa3 Ha MiBPOKYy abo Yy 3B’A3Ky 31 3MiHamMun Yy
nopsaaKy HafaHHA nocnyr (y ToMy ymcni 3i 3MiHamy 'y 3aKOHOAABCTBI) Y (hopMmi
cemiHapiB (y T. 4. BifgeocemiHapiB) 3a ydacti npauigHukis Y AMC T1a 3a
ANCTaHLINHOI ab0 AMCTaHLiHO-04HOK (KOMGIHOBaHOK) (opmMamMy HaBYaHHSA 3a
yuacri ¢haxisuis ANC.

Y pasi BcTaHOB/eHHA Yy LIOIN aBTOMAaTM30BaHOI CUCTEMU KepyBaHHS Yeproro
npauiBHYKM opraHis AMNC ponyckatoTeCa A0 pobOTM Yy HbOMY /nuwe nicns
O3HaMOM/IEHHA 3  IHCTPYKLIED KOPUCTyBaya CUCTEMW, MPOBELEHHA 3  HUMK
MPaKTUYHOIO 3aHATTA LIOAO 1T BUKOPUCTaHHA Ta AeMOHCTPaLil HAMU KepiBHUKY abo
mogepaTopy LIOIN BMiHHSA KOPUCTYBaTUCA CUCTEMOIO.

5. BignosigansHICTb

3a HecBoeyacHe Ta HeHasleXxHe HagaHHsA nocnyr y LIOM KepiBHWMKKM Nigpo3ginis,
BiAMOBIJa/IbHMX 3a X HafaHHsA, kepiBHMK LIOM i koopamHatop LIOIM y Mexax
MOBHOBaXXEHb HECYTb BiAMOBIAaNbHICTb, NepeadaveHy 3aKOHOAaBCTBOM.

B.0. HavyanbHMKa JlnmaHcekot A1 "7 AHgpin PEEPOB
C



