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|. 3arasibHi NOMIOYKEHHS

Lle MonoXkeHHA BM3Ha4ae €4MHI opraHizayiHi npyuHUUNM poboTn npawiBHAUKIB,
AKi 3a/1y4atoTbCs 40 po60TU y LeHTpi 06CcNyrosyBaHHs nnaTHUKIB (gani - LLOM).

LLOM cTBOpeHo npu BenukoHoBocinkiscbkin ATI FonosHoro ynpasniHHa A4MNC
y [oHeubKii obnacTi (gani - BenukoHosocinkiscbka AL 'Y AMNC, AHI) 3 meToto
3abe3neyeHHs 3pyYHUX Ta [OCTYMHWUX YMOB A1 OTPUMaHHA MOCAyr i cepsiciB
rpoMagsHamu, camo3aHATUMM Ta PUAUYHUMKW 0cobamMu, MNOMIMWEHHSA IMIgKY
opraHis AMNC, nigBuLLeHHsA eeKTUBHOCTI Ta ONTMMI3aLil yMOB po6oTu.

PilweHHA wopo yTteopeHHs LIOM npuiimaetbca HavansHukom Y ANC, Ta
HajcunaeTbea A0 JenaptameHTy eneKTpoHHuX cepsicis AI1C.

PiweHHa wopao nikeigayii LLOM npuiimaetbca HavanbHukom Y AMNC 3a
NorofyxeHHam 3 [lenaptTaMmeHTOM enekTpoHHuX cepsicis AlC.

LLOM - nocTiitHO fitounin poboumnin opraH 'Y AMNC, B AKOMY HafalTbCH
nocnyru nocagosumu ocobamu 'y ArC ta nocagoBumm ocobamm KBanighikoBaHOro
HajaBaya efleKTPOHHUX A0BipyYMx nocnyr IHpopmaLiiHO-40BIAKOBOI0 AenapTaMeHTy
AMNC (gani - kBanichikoBaHuii Hagasad EAM 144 AMC), BignosiganbHUMKM 3rigHO 3
(yHKUiOHANbHUMM  000B’A3KaMM 338  HAafaHHA  afAMIHICTPaTMBHMUX  MNOCAYT,
KOHCyNbTaliin, MNPUAHATTA  3BITHOCTI,  KOPECNOHAeHUii  WOo4O  OTPUMaHHS
aAMIHICTPaTMBHMUX MOCAYr, IHWMWUX [LOKYMEHTIB (3BEpHeHb rpoMafsH, 3anuTiB Ha
OTPUMaHHS Ny6NniyHOT iH(opMaLii, Towo), Ta HafaHHS EeNeKTPOHHUX AO0BIpUNX
MoCnyr.

MpauiBHMKKN 3any4varoTbca Ao pobotm B LIOM Ha nigctaBi rpadika po6otu
npauisHukis 'Y AMNC y LLOM, 3atBepgxeHoro Hakasom 'Y ANC.

OcHoBHMMM 3aBaaHHAMK LIOI €:

HafaHHS aAMIiHICTPaTUBHUX NOCNYT Ta KOHCY/bTalil y HAaNKOPOTLUMIA CTPOK Ta
3a MiHIManbHOI Ki/IbKOCTI BifBifyBaHb CYy6’€KTIB 3BEPHEHD;

NpUinMaHHA NOJATKOBOT Ta IHLWOT 3BITHOCTI;

HaflaHHA eNeKTPOHHUX LOBIPYUX NOCAYT,;

iHpopMyBaHHA CY6’€KTiB 3BepHeHb MPO MOPALOK HafaHHSA aAMiHICTPaTUBHUX
nocnyr, BNpoBafXeHi enekTpoHHi cepsicu ANC.

Mig yac CTBOPeHHs Ta (hyHKUioHyBaHHA LLOM mae 6yTu 3a6e3neyvyeHo 3axucT
IH(hopMauii BigMoBiAHO 40O BMMOI YMHHOIO 3aKOHO4aBCTBa YKpaiHW.

HapgaHHa agmiHicTpaTuBHux nocnyr y LLOIM 3a6e3nevyeTbest LWAAXOM B3aeMOfil
MK CTPYKTYpHUMMK nigpo3ginamu 'Y AMNC, aki BiANOBIAHO A0 (YHKLIOHANbHUX
060B’A3KiB € BignNoBiJa/lbHUMM 3a HaflaHHS TaKNUX NOCAYT.

HagaHHA eneKTPOHHMX [OOBIpYMX MOCAYr npayiBHUKaMU KBaliikoBaHOro
Hagasaya EAM 144 AOMNC  30iACHIOETbCS  BIANOBIAHO A0 PernameHTy
KBani(PikoBaHOro HafaBaya €/IEKTPOHHUX AOBipuYMX nocnyr  IHgopmaliinHo-
AoBigkosoro genaptameHty AMC.

Il. OcHOBHI BMMOru go opraHisauii po6otu LJOM
2.1.KepisHnyteo LIOIM Ta ix NOBHOBaXKEHHSA

3aranbHe KepiBHUUTBO LIOM 34ilicHIOE 3aCTYNHUK HavanbHuKa 'Y AMNC, akuii
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KOOpPANHYE po6OTY Yynpas/iHHA €NeKTPOHHWX CepBiciB, BIAMOBIAHO A0 po3noginy
060B’A3KiIB (gani - koopaunHatop LLOIM).

KoopauHatop LLOI 3a6e3neuye:

KOHTPO/b 3a opraHisauieto pobotu Ta gisnsHictio LLOIMT;

3aTBEPKEHHS OpraHisauiliHO-po3nopsaYMX [LOKYMEHTIB LWOAO AiSNbHOCTI
LLOrT;

3abe3neyeHHs 3aTBepPKeHHA rpadikiB poboTu axisuis, AKi npayoBaTUMyTb Y
LLOMM, Ta y pa3si HeobXigHOCTI 3MiH 40 HUX;

B3aemogito LIOIT i3 cTpykTypHumn nigposginamu 'Y AMNC, keaniikoBaHUM
Hagasayem EAMIAA AMNC;

orepaTuUBHE pearyBaHHA Ha MNPOOGAEMHI MWTaHHA, WO BWHWKAKOTL Nif vac
po6oTn LIOI, Ta BXMBae 3aX0fiB LLOAO iX BUPILLEHHS;

opraHisauito Ta NpoBefeHHA HaBYaHHSA MpayiBHUKIB, 3a4iaHUX y poboTi LLOIT;

BU3HAYEHHA BigNOBIfaNbHUX 3@ JOTPUMAHHA NPOTUMOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepiBHMKOM Liorn, YTBOPEHOI 0O npu OHI, € Haya/bHUK
BennkoHoBocinkiscbkoi  A111  (gani - kepiBHMK LOIM), y pasi Tumyacosoi
BIACYTHOCTI 000B'A3kn KepiBHMKa LIOM BMKOHYye npauisHuk [AlJS1, Ha £AKoro
BignoBigHUM Haka3om 'Y ATC noknageHo BUKOHAHHSA 000B’A3KIB Hava/nbHUKa L.

KepiBHuk LLOIT:

po3pobnsde Ta 3abesneyye 3aTBepKeHHA Hakasom 'Y AMNC nonoxeHHd Ta
pernameHT LLOT1 (32 NOrofp>keHHsAM 3 ynpaBniHHAM eneKTpoHHUX cepsicis 'Y AlC);

OpraHi3oBye Ta KOOPAMHYE POBOTY NpauiBHUKIB, 3any4yeHnx Ao poboTtu y LIOMT;

3abesneyye HaflaHHA YNpaBfiiHHIO eNEeKTPOHHMX CepBiciB  NPONO3uULiin [0
rpacikis po6oTn npayisHuKiB y LLOIM;

3abe3neyye onepaTMBHE pearyBaHHA Ha NPO6/JEMHI MUTaHHA, WO BUHUKAKOTb
nig 4yac poéotu LIOIM, BXMBae 3ax04iB WO40 TX BUPILLEHHA, Ta IHPOPMYBaHHS Mpo
HUX KoopamnHartopa LOIT;

Haflae koopguHatopy LIOIM npono3muyii Wwoao 3anyyeHHs, y pasi HeobxigHoCTI,
[,04aTKOBOT KINIbKOCTI npaviBHUKIB gnsa po6otun y LIOTT;

3abesneyye BefeHHA XypHany 06/iky poboyoro yacy npauisHukie y LIOIM Ta
Bi3yBaHHA Tabens 06Ky BMKOPUCTaHHSA PO6G0YOro 4acy CTPYKTYpPHUX MNiApo3A4inis
'Y AMNC, npauiBHUKKN AKUX 3anyyeHi fo pobotun y LIOIT;

3abe3neyvye NigroToBKy NPOMO3nLINA WOAO0 OPOPMIEHHSA MOKAXKUNKIB HaNPSMKY
pyXxy, Tab/IMYOK, CTEH/IB Ta IX PO3MILLEHHS;

3abe3neyye po3mileHHs iHhopmauiiy LLOIMM, 30kpema Ha cTeHAax;

3abe3neyye MiAroToBKY BMMOI [0 MEHI0 aBTOMAaTu30BaHOI CUCTEMU KepyBaHHA
4yeprow Ta 'y pasi HeobXifHOCTI BHECEHHA 3MiH [0 HbOrO.

Mogepatopom LIOINM € npayiBHMK BenukoHoBocinkiBcbkoi AHI, Ha skoro
Haka3oMm HadvanbHuKa 'Y AMNC noknageHo BignoBiAHI 060B’A3KMN.

Mopgepatopy BignosigawoTs 3a cutyauito B LIOM, HagaHHA pgonomoru
BigBigyBayam 6esnocepeHbo y LIOIT.

Mogepatop 3abe3nevye:



KOHTpONb cutyauii B LLOT (KepyBaHHSI Yeproto, BXUTTA 3aX0AiB 3anobiraHHs Ta
NiKBigayii KOHMAIKTHUX CUTyauid, 34INCHEHHA KOHTPOMt 3a nopsgkom y LIOM
TOLLO);

HaflaHHA Cy6’eKTaM 3BepHeHb iH(opmMauil WoA0 HajaHHA aAMIHICTPaTUBHUX
nocnyr, po6otu eneKTpoHHUx cepsicis AMNC Ta LLOMM 3aranom;

HaflaHHA 4OMOMOrun BifABidyBayaM Yy KOPUCTYBaHHI MicUsMM AN MJATHUKIB 3
AOCTYNOM [0 MepeXi IHTepHET, efeKTpoHHUMM cepsicamu AMC;

onepatuBHe IH(OPMYBaHHA KepiBHMKA YMNpaBfiHHA €NeKTPOHHUX CepBiciB Ta
KoopauHartopa LLOMM npo notouHy cutyauito 8 LLOIT.

2.2. CTPYKTYpPHI Nigpo3ginu, AKi 3anyyatroTbesa 4o poéotn y LLIOM

[o po6otn y LLOM npu AHI Ha NOCTIiMHIA OCHOBI 3any4at0TbCA NpaLiBHUKM
AL, Tay pa3i HeobxigHOCTI, 3a piweHHAM KepiBHMKa 'Y OINMC MOXyTb 3a1yyaTuch
npauisHukn 'Y ANNC, a came:

- OpraHi3ayiiHo-po3nopsAAY0ro ynpasniHHS;

- yNpaBniHHA 3 NUTaHb BUABNEHHA Ta ONpaLloBaHHA NOLATKOBUX PU3MKIB;

-ynpaefiHHA MOAATKOBOr0 afMiHICTPYBaHHA (hi3nyYHMX OCIO;

- ynpae/iHHA N0 poboTi 3 NoAaTKoBUM 60prom;

- YNpaBniHHA KOHTPO/IO 3a NiJaKLU3HUMM TOBapamu;

- yNpaBniHHA eNeKTPOHHUNX CepBICIB;

- KBanigpikoBaHoro Hagasaya EAMIAA AMC.

[octyn po iHhopmauyiiHux pecypcis y LIOIM HagaeTbesd BiANOBIAHO A0 HaKasy
AMNC Big 15.05.2020 Ne 216 «[Mpo 3aTBepAXeHHSA [MopaaKy AoCcTyny A0 iHhopMauii B
iHpopMaLiiHMX,  TeNeKOMYHIKauinHuX Ta  iH(jopMauiiHO-TeneKOMYHiKaLinHMX
cuctemax [epXaBHOT NMOLATKOBOT CNyx6u YKpaiHu» Ta Hakasy AMNC Ykpainu Big
02.07.2020 Ne316 «[IMpo 3aTBepAKeHHS NOPSAAKIB NPU3HAYEHHS ponein Ans pobotu B
iH(popMaLiiHO-TeneKoMyHiKaLiiHux cuctemax AMC».

Joctyn o [lep>xaBHOro peectpy QisnyHUX oci6 - nnaTtHWKIB MoaaTkiB
3abe3neyyeTbcA BignoBigHO [0 [lMopaaky 06poOKM MepcoHasbHUMX fAaHuX Yy 6asi
nepcoHasibHUX faHux - [ep>xaBHOMY peecTpi (hi3nyHMX 0Cib - nnaTHUKIB NOAATKIB,
3aTBepAXXKeHOro HakasoM MiHicTepcTBa (hiHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTsi tocTuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy AIC Big 30.12.2020 Ne 776 «[lMpo 3abe3neyeHHA BuMOr opsagky 06pobKu
NnepcoHanbHUX faHux y 6asi nepcoHanbHUX gaHux AP®PO» Ta Hakasy 'Y AlC Big
19.01.2021 Nell7 «[lpo 3a6e3neyeHHs BUMOr [lopsaKy 06POOGKM NepcoHanbHUX
[aHuX y 6a3i nepcoHanbHUX gaHux PP Ox.

AAMiHICTpyBaHHA po60YMX CTaHUid MpauiBHUKIB, AKi HafalTb €EKTPOHHI
A0BIpyYi nocnyru, 3[iICHIOETbCS BMK/HOYHO IH(hopmaLiiHO-A0BIAKOBUM
fenaptameHTom ANNC.

2.3.AAMIHICTPATMBHI NOCAYTW, 32 OTPUMAHHAM AKNX NJIATHUKU MOXKYTb
3BepHyTUCHL Ao LLOr
1 Bupgaya KapTkuM nnaTHUKa MofaTKiB, BHECEHHA A0 nacnoprta rpomagsHuHa
YKpaiHn (y (hopMi KHUXeYKKN) faHux Npo peecTpayiiHUin Homep 06/1iKOBOT KapTKu
naaTtHMKa nofdartkis 3 [lep>aBHOro peecTpy PisnyHUX ocib - naaTHUKIB MNOJATKIB.
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2. BHeceHHsa o nacnopta rpomagaHuHa YKpaiHu (y popMi KHUKeYKN) BiAMITKM
Npo HasBHICTb nNpaBa 3AilNCHIOBaTM OyAb-SiKi NnaTeXi 3a cepied Ta HOMEepPOM
nacropra.

3. Bupgauya Bigomoctelt 3 [epXaBHOro peecTpy (isnyHMX ocCi6 - nnaTHUKIB
noaTtkis Npo cymMmu/mxepena BUNavyeHnX 4OX0AIB Ta yTpMMaHUX nogatkis.

4. PeecTpaunia peecTparopa po3paxyHKOBUX orepauii.

5. PeecTpauist KHUr 061iKy po3paxyHKOBMX onepaLiii.

6. PeecTpauift po3paxyHKOBUX KHUXOK.

7. Bugava foBigkv npo nofaHy feknapauito npo ManHOBWIA CTaH i LOXOA4M
(mopaTkoBy Aeknapawito).

8. Bupgaya AoBigKM Npo cniaTty nojaTkoBuX 3060B’A3aHb MIATHUKOM MOAATKY-
PE3NAEHTOM, AKUIA BUDKXKAE 3a KOPAOH Ha MOCTiliHE Miclie MPOXMBaHHA, Ta Npo
BIACYTHICTb NOAaTKOBMNX 3060B’A3aHb.

9. Bugaya LOBiAKM NPO JOX0AM.

10. Bupaya AoOBigKM Mpo CNavYeHUin HepesufeHTOM B YKpalHi MojaTtoK Ha
npuoyToK (aoxoan).

11. TigTBEpAXKEHHA CTaTyCy NOAATKOBOro pe3naeHTa YKpaiHu.

12. PeecTpaLif nnaTHWKa eAMHOr0 Nojarky.

13. HafaHHA BUTATY 3 PEeCTPY NaTHUKIB EAUHOTO MOAATKY.

14. BK/OYEHHA HenpuobyTKOBOro nignpuemcrtea (ycTaHOBW, opraHisayii) Ao
PeecTpy HenpnbyTKOBMX YCTaHOB Ta OpraHisaLiii.

15. BHeceHHA 3MiH [0 BiOMOCTeN, WO MicTATbCS Y PeecTpi HenpubyTKOBUX
YCTaHOB Ta OpraHisauii.

16. HagaHHA BUTATY 3 PeecTpy HeNnpnbyTKOBUX YCTaHOB Ta OpraHisauii.

17. Bupaya foBifK1 nNpo BiACYTHICTb 3a60proBaHoOCTI 3 MiaTexiB, KOHTPO/b 3a
CNPaBAHHAM SKUX MOKMaLEHO Ha KOHTPO/IKOOYI OpraHu.

18. BHeceHHA Micuda 36epiraHHs asKorosibHUX HaroiB Ta THTOHOBUX BUPO6IB
[0 E4MHOr0 LepXXaBHOro PeecTpy MicLb 36epiraHHs.

19. Bupgaya niyeHsii Ha npaBo po3apibHOT TOPriBNi anKoroIbHUMM Harnosmu.

20. Bngaya niueHsii Ha npaBo po3gpibHOi Toprieni cugpom Ta neppi (6e3
[OLaHHA cnupTy).

21. Bupgaya niueHsii Ha npaBo po3gpibHOoT TOprisni THOTHOHOBMMK BUPOGaMMU.

22. Bngaya niueHsii  Ha npaBo po3ApibHOT TOpriBni  pignuHamu, WO
BUKOPWCTOBYHOTHCA B €/IEKTPOHHUX CUTrapeTax.

23. Bupaaya niueHsii Ha npaBo po34pi6HOT TOPriBAi NafibHUM.

24. Bypaya niueHsii Ha npaso 36epiraHHA NasbHOro.

25. Bupgaya niueHsii Ha npaBo OMTOBOT TOPriBAi CNUPTOM €TWI0BUM, CNUPTOM
eTUI0BMM PEKTU(IKOBAaHUM BUHOTpPagHWM, CMNMPTOM EeTUIOBUM PeKTU(IKOBAHWUM
NNOLOBUM.

26. Bupgaya niyeHsii Ha npaBo OMTOBOI TOPriB/i ankKorobHUMW HanosaMK, Kpim
cuapy Ta neppi (6e3 gogaHHA cnupTy).

27. Bupaya niyeHsii Ha npaBo ONTOBOI TOPriBai cuapom Ta neppi (6e3 fgoAaHHs
cnupTy).

28. Bnpaya BMpobHUKam nmea 3 06¢carom Bupo6HuuTBa 4o 3000 rekToniTpiB Ha
PiK NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i BUKIKOUYHO MUBOM.
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29. Bupaaya niueHsii Ha npaBo oNTOBOI TOPriBAi THOTHOHOBUMM BUpO6GamMU.

30. Bugaya niueHsii  Ha npaBo  OMTOBOI  TOPriBai  piguHamu, WO
BMKOPUCTOBYIOTLCA B €1EKTPOHHUX CUrapetax.

31 Bupgaya niueHsii Ha npaBo ONTOBOT TOPriB/i NaSibHUM.

32. Bupaya pyb6nikata niyeHsii Ha npaBo po3ApiOHOT TOPriBAi anKoronbHUMM
Hanoamu.

33. Bupgaya fy6nikarta niyeHsii Ha npaBo po3gpibHOT TopriBni cmapom Ta neppi
(6e3 fogaHHA cnupTy).

34. Bugaya pybnikata niyeHsil Ha npaso po3fpibHOT TOprisni THOTHOHOBUMM
BUpOGamu.

35. Bugaya [gy6nikata niuyeHsii Ha npaBo po3ApibHOT  piguHamu, WO
BUKOPUCTOBYIOTHCA B 1EKTPOHHUX CUrapeTax.

36. Bugaya gy6nikarta niyeHsii Ha npaBo po3apioHOT TOPriBAi NanbHUM.

37. Bugaya gy6nikarta niyeHsii Ha npaBo 36epiraHHA nanbHOro.

38. Bupaua fybnikata niyeHsii Ha NpaBo ONTOBOT TOPriBAi CNUPTOM E€TUIOBUM,
CNUPTOM  eTWIOBMM  PEKTU(MIKOBAHWUM  BUHOrpafHWM, CNUPTOM  ETU/I0BUM
peKTU®iKoBaHNM MI0L0BUM.

39. Bngaya pyb6nikata niueH3ii Ha npaBo OMTOBOT TOPriBAi  ankorosbHUMM
HanosmMu, KpiMm cugpy Ta neppi (6e3 gogaHHA cnupry).

40. Bugaya gybnikaTa niyeH3ii Ha npaBo ONTOBOT TOPriB/i cMapom Ta neppi (6e3
[0LaHHA cnupTy).

41. Bupaya gy6nikara flileHsii Ha npaBo onTOBOI TOPriB/i BUK/IKOYHO MUBOM.

42. Bugava pyb6nikata niueHsii Ha npaBo ONTOBOT TOPriBAi THOTHOHOBUMMU
BMpo6amu.

43. Bupava py6nikata niueHsil Ha npaBo OMNTOBOT TOPriBAi piguHamu, Lo
BUKOPUCTOBYHOTHCS B €/IEKTPOHHUX CUrapeTax.

44. Bnpgava gy6nikara fileHsii Ha npaso ONTOBOI TOPriB/i NasibHAM.

45. TepeoopMieHHs NiUeH3iT Ha nNpaBo Po34pi6HOT TOPriBAi aNKOrobHUMM
HanosMu.

46. MepeodopMneHHs fileHsiT Ha NpaBo PO3Api6HOT TOPriBAi cuapom Ta neppi
(6e3 gofaHHA cnupTy).

47. MepeoopM/ieHHA NiLeH3iT Ha npaBo Po3api6HOT TOPriBai THOTHOHOBUMM
BUpOGamMU.

48. lMepeohopMneHHA NileHsiT Ha npaBo Po34pibHOT TOpriBni piguHamu, Lo
BUKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTax.

49. MepeodopmaeHHS MileH3iT Ha NpaBo Po3api6HOT TOPriBAi NaNbHUM.

50. MepeogopmneHHA NiLeH3iT Ha NpaBo 36epiraHHsA NasbHOrO.

51. MMepeohopmneHHs niueH3iT Ha NpaBo ONTOBOI TOPriBAiI CIUPTOM €TU0BUM,
CNUPTOM  eTWIOBMM  PEKTU(MIKOBAHUM  BUHOrPafHWM,  CNUPTOM  E€TU/I0OBUM
peKTU(iKoBaHUM MI0A0BUM.

52. MepeothopMneHHs fileH3ii Ha npaBo ONTOBOT TOPTiBAI  anNKOrofbHUMM
HanosMu, KpiM cuapy Ta neppi (6e3 gogaHHA cnupry).

53. MNepeodopmieHHs NiLeH3iT Ha NpaBo ONTOBOT TOPriBAi cMAPOM Ta neppi (6e3
[LOLaHHA crnmpTy).

54. MepeodhopMNeHHA NiLEeH3IT Ha NpaBo ONTOBOT TOPTiB/I BUK/HOYHO MVBOM.
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55. MepeodopmneHHa NiLeH3iT Ha NpaBoO OMNTOBOT TOPriBAi  THOTHOHOBUMMU
BMpOGamMu.

56. MepeodopMneHHA NiLeH3iT Ha nNpaBo ONTOBOI TOPriBNI PigUHaMK, L0
BUKOPWCTOBYIOTHLCA B €/IEKTPOHHUX CUTrapeTax.

57. MepeothopMneHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiBAI Na/lbHAM.

58. AHyNOBaHHA  filUeH3iT HanpaBo po3apibHOT TOPriBAi  ankKoronbHUMM
Harnosamu.

59. AHynoBaHHSA NileH3iT Ha nNpaBo po3apioHoi Toprieni cuapom Ta neppi (6e3
AOLaHHSA cnupTy).

60. AHyNOBaHHA  NiueH3iT HanpaBo po3ApibHOT TOpriBni  THOTHOHOBUMM
BMpO6Gamu.

61. AHYNIOBaHHA  NiUeH3iT Ha npaBo po34pibHOT TopriBni  piguHamu, Lo
BUKOPWCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

62. AHYNOBaHHA NiLleH3iT Ha NpaBo po34pibHOT TOPriBAi NaSIbHUM.

63. AHYNIOBaHHA NiLeH3iT Ha NpaBo 36epiraHHA NasbHOrO.

64. AHYNOBaHHA NiLeH3iT Ha npaBO OMNTOBOT TOPriBAi CAMPTOM ETUIOBUM,
CNUPTOM  eTUIOBMM  PEKTU(MIKOBAHWUM  BUHOrpagHWM,  CNUPTOM  E€TU/I0BUM
PEKTU(IKOBAHUM MNI0L0BUM.

65. AHYNOBaHHA NilUeH3iT Ha NpaBo OMTOBOI TOPriBAi anKOro/ibLHAMWU Hanosamu,
Kpim cuapy Ta neppi (6e3 gofaHHs cnvpTy).

66. AHyNOBaHHA NiLeH3iT Ha NpaBo OMTOBOI TOPriBni cuapom Ta neppi (6e3
[LOLaHHA cnupTy).

67. AHYNIOBaHHA NiLEeH3iT Ha NPaBo ONTOBOT TOPFiB/i BUK/IKOUYHO MUBOM.

68. AHYNtOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i THOTHOHOBMMW BUPOGAMMU.

69. AHyNIOBaHHA NiueH3iT Ha npaBo ONTOBOI TOPriBni  pigMHamun, WO
BUKOPWCTOBYIOTHCA B €/IEKTPOHHUX CUTrapeTax.

70. AHYNtOBaHHA NiLleH3iT Ha NpaBo ONTOBOI TOPriBAi NaNbHUM.

71. Bupaya gofatka 4O NiueHsiT Ha npaBo ONTOBOI TOPriB/i anKoOrosbHUMU
Harnosamu, KpiMm cuapy ta neppi (6e3 gogaHHs cnuprty).

72. Bugaya fopaTka Ao NiueHsilt Ha npaBo ONTOBOT TOPriBAi CMAPOM Ta neppi
(6e3 popaHHA cnupry).

73. Bupaya gofartka 4o NileHsii Ha npaBo ONTOBOI TOPriB/i BUK/IKOYHO NUBOM.

74. Bugaya pofatka [0 fiueHs3iT Ha npaBo OMTOBOI TOPriBai THOTHOHOBUMM
BUMpOGamu.

75. Bngaya fgopaTtka [0 fileH3ii Ha npaBo OMTOBOI TOPriBAi pigvHamu, Lo
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

76. PeecTpauia nnaTHUKa No4aTKy Ha foJaHy BapTiCTb.

77. HagaHHA BATATY 3 peecTpy NAaTHUKIB NOLATKY Ha L04aHY BapTICTb.

2.4. IHWi nocnyru Ta cepsicu

1 MpuiMaHHA KOPecnoHAEeHLUIT WOoLO OTPUMaHHA agMiHICTPaTUBHUX NOCAYT.
2. MpuitMaHHA NOLATKOBOT Ta iHLLOT 3BITHOCTEN.
3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 00ONiIK NAaTHWKIB NOAATKIB, NNATHUKIB €AUHOI0 BHECKY, 00’EKTIB

onofatKyBaHHA Ta 06’€eKTiB, MOB’A3aHUX 3 onogaTKyBaHHAM;
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3.2. HaflaHHA BUTATIB 3 PEECTPY MNATHMKIB aKUW3HOro MojaTky 3 peanizauii
NasbHOro abo cnupTy eTUI0BOro;

3.3. BMAaya AOBIAKM NPO 3MiHY peecTpauinHoro Homepa 06MIKOBOT KapTKu
nnaTHMKa NoAaTKiB.

4. MNMpoBefeHHA 3BIPKM 3a NMUCbMOBOK 3asBOKD MIATHWUKIB NOAATKY Ha MalHO 3
¢isnyHMx oci6 (nogaTtky Ha HepyxoMe MaiHo, BigMiHHE Bif 3eMeNbHOT AiNAHKMW,
TPaHCMOPTHOrO NoAaTKy Ta nnatu 3a 3eM/to (Y T. Y. 3asBa A4/15 3aCTOCYBaHHA NiNbrin).

5. MNoromxeHHA [O0BILOK-PO3paxyHKIB Ta MiAnuWcaHHA [AOBIAOK Npo Bugayy
KOLUTIB AN BUNATK 3apobiTHOT nnaTtn 6e3 nepeBipky CyM Cniatu €4UHOIO BHECKY.

6. HagaHHA nnaTHMKaM 6e3KOLITOBHOrO MNpPOrpaMHoro 3abesneyeHHs AN
(hopMyBaHHA Ta MOAAHHA NOLATKOBOI, PIHAHCOBOT Ta IHLWOT 3BITHOCTEN NNATHUKIB B
eN1eKTPOHHOMY BUTNALI.

7. HaaHHA KOHCYbTal i 3 MUTaHb:

7.1. eNeKTPOHHUNX CepBICiB;

7.2. NOAATKOBOr0 3aKOHOAaBCTBa, 3aKOHOAaBCTBA 3 MWTaHb CNaTv €4UHOr0
BHECKY Ha 3ara/ibHOOOO0B’A3KOBE [epXXaBHe coliafibHe CTpaxyBaHHA Ta IHLIOrO
3aKOHO/[aBCTBa, KOHTPO/b 38 AOTPUMAHHAM AKOro MoknageHo Ha opraHu ArcC.

8. MpuilMaHHA 3BepHEHb rpomMafsH Ta 3anuTiB Ha OTpPUMaHHA Ny6aivHOl
IH(hopmaLii B Mexxax 3akoHiB YkpaiHu Bif 02 »koBTHA 1996 poky Ne 393/96-BP «I1po
3BepHeHHA rpomagaH» (3i 3miHamu) Ta Big 13 ciuHa 2011 poky Ne 2939-YI1 «[po
AO0CTYN A0 ny6nivyHoTl iHpopmauii» (3i 3miHamw).

2.5. CynyTHi nocnyru

Y npuMilweHHaxX, B AKUX posmiweHo LOM, MOXyTb HagaBaTUCs CyMyTHI
nocnyru (BUroTOB/IEHHSA KOMii [OKYMEHTIB, NamiHyBaHHS, MPOAaX KaHLeNspcbKux
TOBapiB, HagaHHA 6aHKIBCbKMX MOCAYr TOWO), Y TOMY 4YMUCNI CTOPOHHIMU
opraHisayiamn,

3ab60pOHAETLCA BILHOCUTU [0 CYNYTHIX MOCNYr HafaHHA KOHCY/NbTalin Ta
iH(popmaLii, MoB’A3aHNUX 3 HajaHHAM agMIHICTPaTUBHWX MOCNYr, NpofaXk OnaHKiB
3a9B Ta IHWWX [OKYMEHTIB, HeO0OXigHMUX [A18 3BEPHEHHS LWOAO0 HajaHHA
aAMIHICTPAaTMBHMUX MOCNYr, & TaKOoX HajaHHA [OMOMOrM B X 3arOBHEHHI,
(hbopMyBaHHI NakeTa JOKYMEHTIB.

HagaHHA nnaTHMX cynyTHIX nocnyr opraHoM AIMC 3a60pOHAETLCA.

3. Bumoru o npauiBHUKIB, 3a1ydeHnX o pobotn B LLOIM

MpauiBHMKK, SKi 3any4daroTbest 40 pobotn y LLOMM, y cBOIil pobOTi KepyroTbCA
KoHCTMTYyLIE0 Ta 3aKOHaMW YKpaiHu, ykKasamu lNpe3ngeHTa YKpaiHu, noctaHoBaMu
BepxoBHOI Pagn YkpaiHu, NpUAHATMMM BignoBigHO A0 KOHCTUTYUiT Ta 3aKOHIB
YKpaiHu, aktamu KabiHeTy MiHicTpiB YKpaiHu, HakazaMu MiH®DiHY 3 nuTaHb, WO
Hanexartb A0 kKomneTeHuii AMNC, Hakasamn (po3nopsagpkeHHavmu) AMNC ta 'y AMNC,
LM MOMOXKEHHAM, NOMOXKEHHAM MPO NiAP034iS, NOCaf0BOK IHCTPYKLIEH.

MpayiBHUKK, 3anyyeHi go po6otn y LLOM, NoBMHHI 4OTPUMYBaTUCb AiNI0BOro
CTUIO B 031 Ta HOCUTU BENK.

MpayiBHUKKM,  3anyveHi go  pobotm y  LIOM, MOBUHHI  ByTH
BMCOKOKBasNi(hikoBaHUMKN cneyianictamu, KOMYHiKabenbHUMK, LOOPO3NUNNBUMM,
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TONEPaHTHUMMW, NMPUHLUUMNOBUMK Ta AMUCUUNNIHOBAHUMU Y POGOTi, BMiTV npaltoBatu
B KOMaHAi, JOTPUMYBaTUCh NPaBU/ [iI0BOTO €TUKETY.

4. HaBYyaHHA npayiBHUKIB, 3anyyeHnx Ao po6otn B LLOTT

HaBuyaHHS npauiBHWKIB, 3anyyeHux fo pob6otn B LLOIM, npoBoauTbCA
BiANOBIAHMMM Migpo3finamMmn OAMH pa3 Ha MNiBPOKY abo y 3B’A3KY 3i 3MiHamu y
NnopsagKy HafjaHHa nocnyr (y Tomy uuchi 3i 3MiHaMW y 3aKOHOLABCTBI) Yy (hopMi
cemiHapiB (y T.4. BigeocemiHapiB) 3a YydyacTi npauyigHukie 'Y AMNC Ta 3a
AUCTaHUinHOK abo AUCTaHUiliHO-04HOK (KOMOGIHOBaHOK) (opmaMy HaBYaHHS 3a
yuyacTi thaxisuis AMNC.

Y pasi BCTaHOBMieHHA Yy LIOIM aBTOMaTWM30BaHOI CUCTEMW KepyBaHHS Yeproto
npayiBHuKn opradis AMNC ponyckawTbCa A0 pPo60OTM Yy HbOMY Auwe nicns
O3HAMOM/IEHHS 3 IHCTPYKLIE KOpuCTyBaya CUCTEMM, TMPOBEAEHHA 3 HUMMU
NPaKTUYHOM0 3aHATTA WOAO Ti BUKOPUCTAHHS Ta AEMOHCTpPaLil HUMKU KepiBHMKY abo
mogepaTopy LLOIM BMiHHA KOPUCTYBATUCS CUCTEMOLO.

5. BignoBiganbHicTb

3a HecBoeYacHe Ta HeHaneXxHe HagaHHsA nocnyry LLOT kepiBHUKKU Nigpo3ainis,
BiANOBiganbHUX 3a X HajaHHs, KepisHuk LLOM i koopguHatop LLOM y Mexax
MOBHOBaXeHb HECYTb BiAMOBIfaNbHICTb, NepefbavyeHy 3aKOHOAABCTBOM.

HavyanbHMK BenunkoHosocinkiscokoi Al AHgpin MAHBKO



