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|. 3aranbHi NMNONOXeHHA

Lle nonoXeHHA BM3HA4YaE €AUHI OpraHizaliiHi NpuHUMNKN po60TK NpaLiBHUKIB,
AKi 3a1y4atoTbCa 0 PO6OTU Y LIeHTPI 06CNyroByBaHHA nnaTtHukKiB (gani - LLOM).

LLOM cTBOpeHo npu Cnos’aHcekiii A1 TonosHoro ynpasninua AMC vy
[oHeubKin o6nacTi (gani - Cnos’aHcbka 411 'Y AMNC, ALU) 3 meToo 3a6e3rneyeHHs
3pYYHUX Ta AOCTYMHUX YMOB A1 OTPUMaHHA MOCNYr i CepBiCiB rpomagsHamu,
caMo3aHATMW Ta PUANYHUMKU ocobamu, NONinwWeHHA iMigKy opraHis AINC,
NiABMLWEHHSA ePEKTUBHOCTI Ta ONTMMI3aLii yMOB po60THw.

PiweHHA wWwogo yTtBopeHHA LLOM npuitMaetbcs HavanbHukom Y AMNC, Ta
HafcunaeTbeca Ao [lenaptameHTy eneKTpoHHMX cepsicis AI1C.

PiweHHs wopo niksigayii LLOM npuidmaetbca HavansHukom Y AMNC 3a
MoroKeHHam 3 [lenapTaMeHTOM enekKTpoHHUX cepsicis AlC.

LLOM - nocTiiHO Aitounii poboumnin opraH 'Y AMNC, B AKOMY HajakTbCs
nocnyru nocagosumu ocobamm 'Y ArC ta nocagoBumu ocobamu KanigikoBaHoro
HajaBaya eNeKTPOHHMX A0Bipunx nocnyr IHhopmaliiHO-40BiAKOBOrO AenapTaMeHTy
ANC (pani - kBanigikoaHuin Hagasad EAM 144 AMNC), BignosiganbHUMKU 3rigHO 3
()YHKUIOHaNbHMMKN  006OB’A3KamMn 38  HafaHHA  agMIHICTPATUBHUX  MOCAYT,
KOHCYNbTaWid, NPUIAHATTS  3BITHOCTI,  KOPEeCcnoHAeHUiT  WOA0  OTPUMaHHSA
agMIHICTpaTUBHUX MOCAYr, IHWWUX [LOKYMEHTIB (3BEpHEHb rpOMafsAH, 3anuTiB Ha
OTPUMaHHA nyo6Mi4yHOT [H(opMaLii, Towo), Ta HajaHHA EeNeKTPOHHUX A[OBIpYUX
MOCAyT.

MpauiBHUKKN 3any4yaloTbca o pobotn B LLOIM Ha nigctasi rpadika po6oTu
npauisHukis 'Y AMNC y LLOT, 3aTBepmkeHoro Hakasom 'y AriC.

OcHoBHMMM 3aBfaHHAMK LLOIT €:

HafaHHA afMiHICTPaTUBHUX MOCNYT Ta KOHCY/bTalil y HaKOpPOTLWNIA CTPOK Ta
3a MiHIManbHOT KiNIbKOCTi BifBiAyBaHb CYy6’EKTIB 3BEPHEHD;

nNpMnMaHHA NOAATKOBOT Ta iHLLOT 3BITHOCTI;

HafaHHA eNeKTPOHHUX JOBIPYMX NOCAYT;

IHpopMyBaHHA CYy6’eKTiB 3BEPHEHb MPO MOPAAOK HafaHHA aAMIHICTPATMBHUX
nocnyr, BNpoBag)XeHi eneKTpoHHI cepsicu AMC.

Mig yac cTBOpeHHA Ta (PyHKUioHyBaHHA LLOIM mae 6yTn 3abe3neyeHO 3axucT
IH(hopmau,ii BigNOBIiAHO 40 BUMOTI YNHHOIO 3aKOHOAABCTBA Y KpaiHW.

HagaHHA agmiHicTpatnsHmux nocnyr y LLOMT 3abe3neyyeTbCs LWASAXOM B3aEMOAIT
MK CTPYKTYpHMMU nigposginamn 'Y AMNC, aki BiANOBIAHO A0 (YHKLiOHANbHUX
0060B’A3KIB € BignNoBifa/lbHUMW 3a HaflaHHA TaKUX NOCAYT.

HagaHHA eneKTPOHHUX [OBIpYMX MOCAYr npauiBHUKaMM KBanihikoBaHOro
Hagasaya EAM 144 AMNC  3gilicHOeTbes  BignoBigHO g0 PernameHTy
KBanihikoBaHOro Hafaeava efIeKTPOHHMX AoBipuMx nocnyr  IHgopmauyiiHo-
fosigkoBoro genaptameHty ANC.

I1. OcHOBHI BUMOru o opraHisauii po6otu LLOTI
2.1.KepiBHnyteo LIOIT Ta iX NOBHOBaXXEHHS

3aranbHe KepiBHUUTBO LLOI 34iiCHIOE 3aCTYNHUK HavanbHuKa 'Y AMC, akuii
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KOOpAWHYE po6OTY ynpaBniHHA E€NeKTPOHHMX CepBiciB, BiAMOBIAHO A0 po3noAiny
060B’A3KiB (gani - koopaunHatop LIOM).

KoopanHatop LLOI 3a6e3nevye:

KOHTPO/Ib 3a opraHisayieto po6oTu Ta gianbHicTio LIOM;

3aTBepAKEHHS opraHisayiiHO-po3nopsAgUMX [LOKYMEHTIB WOAO AiSNbHOCTI
LOrT;

3a6e3neyeHHs 3aTBEPKEHHS rpadikiB po6oTn daxisuiB, SKi npayoBaTUMYTh Y
LLOM, Ta y pasi HeoOXiAHOCTI 3MiH [0 HUX;

B3aemogito LJOI i3 cTpykTypHuMKn nigposginamu 'Y AMNC, kBaniikoBaHUM
Hagasayem EAMIAA AMC;

ornepaTuUBHE pearyBaHHA Ha NPO6/MEMHI MWUTaHHA, WO BUHWUKAKTL MNif 4vac
po6oTn LIOI, Ta BXMBa€e 3axX0fiB LOAO TX BUPILLEHHS;

opraHisauito Ta NpoBefleHHA HaBYaHHSA npayiBHUKIB, 3a4iaHUX y poboTi LIOIT;

BM3HAYeHHS BiANOBIJaNbHUX 3a AOTPUMAaHHS NMPOTUMOXEXXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LLOT1, ytBopeHoro npu ALU, € HayanbHMK Cnos’aHcbKoi AlI
(nani - kepiBHuk LIOM), y pasi TMM4YacoBoT BiACYTHOCTI 060B'A3KM KepiBHMKa LLOT
BMKOHYE 3aCTYNHNK HavanbHMUKa Cnos’aHcbKol [ LL.

KepiBHukK LJOIT:

po3pobnse Ta 3abe3neyye 3aTBepKeHHS Hakazom 'Y [AMNC nonoxeHHA Ta
pernameHT LLOI (3a NOrogkeHHsAM 3 yrpasiiHHAM eneKTpoHHuX cepsicis 'Y Al1C);

OpraHi3oBye Ta KOOPAMHYE pOoBOTY npauiBHUKIB, 3any4yeHnx fo poboTtu y LIOMT,

3abe3neyye HafaHHs ynpaBniHHIO e/IeKTPOHHUX CepBiCiB nponosuyii Ao
rpacikis po6oTun npayisHukie y LLOIT;

3abe3neyye onepatvBHe pearyBaHHS Ha MPOOG/SIEMHI MUTaHHSA, WO BUHWKalOTb
nig yac poéotu LIOIM, BXMBae 3axofiB LWOA0 TX BUPILLEHHA, Ta IHPOPMYBaHHA Npo
HUX KoopauHartopa LOIT;

Hafiae koopauHatopy LIOIM nponosmuyii Wwoao 3anyyeHHs, y pasi Heob6XigHOCTI,
[04aTKOBOT KiNbKOCTI npayiBHUKIB gns po6otun y LIOTT;

3abe3neyye BefEHHS XypHany o06/iky poboyoro yacy npayisHukie y LIOM Ta
Bi3yBaHHA Tabena 006/1iKy BUKOPUCTaHHA Pob0YOro 4acy CTPYKTYpPHMUX MiApo34inis
'Y AMNC, npayiBHUKN SKMUX 3any4deHi o po6otun y LIOIT;

3abe3neyvye NiAroToBKY Npono3muin Wwoao ohopMaeHHS NOKaXYMKIB HANPAMKY
PyXy, Tab/IMYOK, CTEH/IB Ta IX PO3MILLEHHS;

3abe3neyvye po3MilleHHs iHopmauily LLOIMN, 30Kkpema Ha CcTeHAax;

3abe3neyye MigrotoBKy BMMOI [0 MEHIO aBTOMaTWM30BaHOI CUCTEMU KepyBaHHA
4eprow Ta 'y pasi HeobXiAHOCTI BHECEHHS 3MiH [0 HbOrO.

Mogepatopom LOIM € npayisHMk Cnos’aHcbkoi AL, Ha AKOro Hakasom
HayanbHMKa 'Y OINC noknageHo BiagnoBiAHI 060B’A3KN.

MogepaTtopn BignosigaloTe 3a cutyauito B LIOIM, HagaHHs pgonomoru
BigBigyBayam 6esnocepeHbo y LIOT.

Mogepatop 3abe3snevye:

KOHTpoNb cutyauii B LLOTI (KepyBaHHA Yeproto, BXUTTA 3aXO0AiB 3anobiraHHs T1a
NnikBigauii KOH(MNIKTHUX CcuTyauid, 34INCHEHHA KOHTPOM 3a nopsgkom y LIOM
TOLLD);
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HafaHHA Ccy6’eKTaM 3BEpPHEHb iH(opmalil WoA0 HafaHHA agMiHICTPaTUBHMX
nocnyr, po6otn eneKTpoHHMx cepeicis AMNC ta LLOMM 3aranom;

HafaHHs [0MoMOoru BiABigyBavyam Yy KOPUCTYBaHHI Micusmu Ans NNaTHUKIB 3
[IOCTYNOM [0 MepeXi IHTepHeT, efleKTpoHHUMM cepsicamu ANC;

ornepaTtmBHe IH(OPMYBaHHA KepiBHMKA YMpaBfiHHA €e/IeKTPOHHMX CepBiciB Ta
KoopauHatopa LLOIM npo noto4Hy cutyauito B LLOT1.

2.2. CTpYKTYpHI nigpo3ainu, siki 3any4vatotbes 4o pobotn y LLOMM

[o po6otn y LLOM npu AL Ha NOCTilHIA OCHOBI 3any4at0TbCA MpaLiBHUKK
AL, Tay pa3i HeobXigHOCTI, 3a pileHHAM KepiBHMKa 'Y ATMC MOXyTb 3anyyaTUCb
npayisHuku 'y AMC, a came:

- OpraHi3ayiiHo-po3nopsa44oro ynpasniHHs;

- YNpaBniHHA 3 NUTaHb BUAB/MEHHSA Ta ONpaLloBaHHA NOAATKOBUX PU3UKIB;

-ynpaBniHHA MNOAATKOBOro aAMiHICTPYBaHHA (hi3NUYHMX OCI0;

- ynpasfiHHA Mo poboTi 3 MoAaTKOBMM 60Prom;

- yNpasniHHA KOHTPO/IO 3a NifaKLM3HUMKN TOBapamu,

- yrpaB/liHHA e/IeKTPOHHUX CEpPBICIB;

- kBanihikoBaHoro Hagasavya EAMIA4 AMC.

[octyn po iHopmauiiHux pecypcis y LLOM HagaeTbed BiANOBIAHO 4O HaKasy
ANC Big 15.05.2020 Ne 216 «INpo 3aTBepAXeHHs MNopaaky focTyny Ao iHpopmalii B
IHpopMaLiiHMX,  TeNeKOMYHIKauinHuX Ta  iH(opMaLinHO-TeNeKOMYHiKaLiiHUX
cuctemax [epxaBHOT NOLATKOBOT CNyx6u YKpaiHu» Ta Hakasly [AMNC Ykpainu Big
02.07.2020 Ne316 «[Mpo 3aTBepMKEHHS NOPAAKIB NPU3HAYEHHS ponel Ans poboTn B
iH(hopmaLiiHO-TeNneKOMYyHiKauiiHux cuctemax AMNCx».

[octyn p[o [epXaBHOro peectpy ®i3MyHUX OCi6 - NNaTHUKIB MoJaTKiB
3abe3neyyeTbcA BIgNOBIAHO A0 [lopaaKy 06poOKM NepcoHaNbHUX fAaHuX Yy 6asi
NnepcoHanbHUX faHuX - [lep>XaBHOMY peecTpi (hi3uYHUX 0Cib - NJaTHUKIB NOAATKIB,
3aTBeppKeHOro Hakasom MiHicTepcTBa (piHaHCiB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoOro y MiHictepcTsi tCcTULil YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs Bumor lMopsagky o6po6Ku
nepcoHanbHUX faHux y 6asi nepcoHanbHUX gaHux AP®PO» Ta Hakasy 'Y AlC Big
19.01.2021 Nel117 «[lpo 3abesneyeHHA BuMMOr [lopsagKy 06po6KM MepcoHaIbHUX
AaHuX y 6a3i nepcoHanbHUX gaHnx PP Ox».

AAMIHICTpyBaHHA poboYMxX CTaHUii MpauiBHUKIB, fKi HafalTb €neKTPOHHI
A0BIpYi nocnyru, 3[iICHIOETHCS BMK/HOYHO IH(hopmaLiniHO-A0BIAKOBMM
paenaptameHTom AMNC.

2.3.A4MIHICTPaTMBHI NOCNYrK, 32 OTPUMAHHAM AKUX MJIATHUKU MOXYTb
3BepHyTUCHL o LIOT

1. Bupgaya KapTKu niaTtHWKa nojaTtkis, BHECEHHSA [0 nacnoprta rpomagsaHuHa
YKpaiHu (y (hopMi KHMKEYKKN) JaHUX NpPo peecTpauiiHnii HoMep 061iKOBOT KapTKu
nnaTHMKa NojaTtkis 3 [ep>XaBHOro peecTpy (hi3MUYHUX OCi6 - NNaTHUKIB MNOAATKIB.

2. BHeceHHA o nacnopTa rpomMagsaHmHa YKpaiHu (Y popMi KHUKEYKN) BIAMITKM
Npo HasBHICTb npaBa 3AiicHOBaTW OyAb-AKi nnaTexi 3a Cepield Ta HOMEpPOM
nacnopra.
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3. Bupaua BigomocTein 3 [epXaBHOro peectpy (QisvyHMX 0cCi6 - NnaTHUKIB
noJartkiB Npo cymu/mkepena BuniavyeHnX 4OX0AIB Ta yTPMMaHUX NoJaTtkis.

4. PeecTpalis peecTpaTopa po3paxyHKOBMX onepaLii.

5. PeecTpauisi KHMUT 06/1iKy po3paxyHKOBMX ornepawii.

6. PeecTpalifi po3paxyHKOBUX KHUXKOK.

7. Bugaya [oBigKuM Npo nofaHy feknapauito Npo ManHOBWIA CTaH i JOXOA4M
(mopaTkoBY Aeknapaiito).

8. Bugava [oBifKM Npo cnnaty nojatkoBux 3060B°A3aHb MIATHUKOM MOAATKY-
Pe3VNAEHTOM, AKMIA BUDKXKAE 3a KOPAOH Ha MOCTiliHE Micle NPOXMBaHHSA, Ta Npo
BIZICYTHICTb NOAATKOBUX 3060B’A3aHb.

9. Bupaya f0BILKN NPO JOXOAN.

10. Bupgaya f[OBiAKM NpO CniavyeHUin HepesWeHTOM B YKpalHi nojatok Ha
npubyToK (Loxoan).

11. MigTBEPAXKEHHS CTaTyCy NOAATKOBOro pe3naeHTa YKpaiHu.

12. PeecTpauia nnaTHMKa €ANHOr0 Nojarky.

13. HafaHHA BUTArY 3 PeECTPY NAAaTHUKIB EAUHOIO MOAATKY.

14. BK/KOYEHHA HenpubyTKoBOro nignpuemctea (ycTtaHOBKW, opraHisayil) Ao
PeecTpy HenpubYTKOBUX YCTAHOB Ta OpraHisayii.

15. BHeCeHHs 3MiH A0 BiJOMOCTEN, WO MicTATbCS Yy PeecTpi HenpubyTKoBUX
YCTaHOB Ta opraHisauif.

16. HagaHHA BUTArYy 3 PeecTpy HenpubyTKOBMX YCTAHOB Ta opraHisayiii.

17. Bnpaya AoBigKu npo BifACYTHICTb 3a60proBaHoOCTI 3 MaTexis, KOHTPO/b 3a
CMNpaBfAHHAM AKMUX MOKNA4EHO HA KOHTPO/IIOKOYI OpraHu,

18. BHeceHHA Mmicuda 36epiraHHa ankKorosibHMX HarnoiB Ta THOTHOHOBUX BUPOOIB
[0 E4MHOIO fepXXaBHOro PeecTpy Micub 36epiraHHs.

19. Bupgaya niyeHsii Ha npaBo po34piOGHOT TOPriBi aKOrofIbHUMKN HanoAMMN.

20. Bngava niueHsii Ha npaBo po3gpibHOi TopriBni cupgpom Ta neppi (6e3
[OLaHHA cnupTy).

21. Bupgaya niueHsii Ha npaBo po34pibHOT TOPriBi THOTIOHOBMMU BUpOGamu.

22. Bugaya niueHsii  Ha npaBo po3ApibHOI  TOpriBni  piguHamu, WO
BUKOPUCTOBYHOTHCA B €1IEKTPOHHMX CUrapetax.

23. Bupaya niueHsii Ha npaBo po34pi6bHOT TOPriB/i NasibHUM.

24. Bypaya niueHsii Ha npaso 36epiraHHA NasbHOrO.

25. Byupaya niueHsii Ha npaBo ONTOBOI TOPriB/Ai CNMPTOM €TUI0OBUM, CMUPTOM
eTUI0BMM PEKTU(IKOBAaHUM BUHOrpPagHWM, CNUPTOM ETUI0BUM PEKTUPIKOBAHUM
NAOLOBUM.

26. Bupgaya niueHsii Ha npaBo OMTOBOI TOPriB/i ankorofbHUMW HanosAMK, Kpim
cuapy Ta neppi (6e3 fogaHHA cnupry).

27. Bupgaya niyeHsii Ha npaBo onNToBOI TOPriBi cuapom Ta neppi (6e3 gofaHHS
cnvpTy).

28. Bnpaya BMpobHMKam nmea 3 06¢carom Bupo6Huytea 4o 3000 rekToniTpis Ha
PiK NiyeH3iT Ha NpaBO ONTOBOI TOPriB/i BUK/IKOYHO MMUBOM.

29. Brpaya niueHsii Ha npaBo ONTOBOI TOPriBAi THOTIOHOBUMM BUpPOGaMMK.

30. Bugaya niuyeHsii Ha npaBo OMNTOBOI  TOpriBni  pigvHamu,  Wo
BUKOPUCTOBYIOTHCA B €IEKTPOHHUX CUrapeTax.
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31 Bupgaya niueHsii Ha NpaBo ONTOBOI TOPTiBAI NASIbHAM.

32. Bupgaya pyb6nikarta niyeHsii Ha npaBo po3ApiObHOT TOPriBfAi ankoronbHUMM
Hanosamu.

33. Bupgaya gy6nikarta niyeHsii Ha npaBo po3apibHOT Toprieni cuapom Ta neppi
(6e3 fogaHHA cnupTy).

34. Bupaya py6nikata fiueHsii Ha npaBo po34pi6HOT TOPriBfAi THOTHOHOBUMM
BUpoGamu.

35. Bugaya pgy6bnikata niueHsii Ha npaBo po3ApibHOT pigMHamu, Lo
BUKOPUCTOBYIOTHCS B €/IEKTPOHHUX cUrapetax.

36. Bupayua fy6nikaTa niueHsii Ha npaBo po34pi6HOT TOPriBAi NanbHUM.

37. Bugaua gy6nikara niueHsii Ha npaBo 36epiraHHa nasbHoOro.

38. Bupaua fy6nikaTa niyeHsii Ha NnpaBo ONTOBOT TOPriB/i CNUPTOM €TUNOBUM,
CNUPTOM  €TUI0BUM  PEKTU(MPIKOBAHWMM  BUHOTpagHWM,  CNUPTOM  ETU/I0BUM
PEKTU(IKOBAHUM NMNOLOBUM.

39. Bugaya py6nikata niyeHsili Ha npaBo OMNTOBOT TOPriBAI  aNKOroNbHUMM
HanosmMu, Kpim cugpy Ta neppi (6e3 gofaHHs cnvpry).

40. Bugaya gybnikaTa niueH3ii Ha npaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
[OLaHHA CnupTy).

41. Bngaya gy6nikara fileHsii Ha npaBo onToBOI TOPriB/i BUK/IKOYHO NUBOM.

42. Bngava py6nikata niueHsii Ha npaBo ONTOBOI TOPriBai THOTHOHOBUMMU
BUpoGamu.

43. Bupaya pyb6nikata niyeHsii Ha npaBo ONTOBOI TOPriBAi pigvHamu, WO
BUKOPMCTOBYHOTHCA B €1EKTPOHHMX cUrapeTax.

44. Bnpgaya gy6nikara fiLeHsii Ha npaBo ONTOBOI TOPriB/i NasbHUM.

45. TlepeohopMIeHHs NiUeH3iT Ha nNpaBo Po3apPi6HOT TOPriBaAi anKoronbHUMM
Hanosamu.

46. MMepeoopmeHHS MiLeH3iT Ha NpaBo po3api6HOT TOpriBai cMapoM Ta neppi
(6e3 gofaHHA cnupry).

47. MepeodopmneHHA fileH3iT Ha npaBo Po3ApibHOI Topriefi THOTHOHOBUMMU
BUpOGamu.

48. MepeohopmaeHHS MileH3iT Ha NpaBo Po34piOGHOT TopriBni piguHamu, o
BUKOPUCTOBYHOTHCA B €1IEKTPOHHMX CUrapeTax.

49. MepeodopmaeHHA nileH3ii Ha NpaBo po3api6HOT TOPriBAi NaSbHUM.

50. MNepeothopMieHHs NiLeH3iT Ha NpaBo 36epiraHHsA NasbHOro.

51. MNepeodopMieHHA NiLeH3iT Ha NpaBo OMNTOBOI TOPriB/I CMMPTOM e€TUI0BUM,
CNUPTOM  eTU/IOBUM  PEKTU(PIKOBAHWM  BUHOrpagHWM,  CNUPTOM  eTU/I0OBUM
PeKTU(IKOBaHMUM M0L0BUM.

52. MepeothopmneHHs NiueH3iT Ha npaBo OMNTOBOI TOPTriBAI  afIKOrO/IbHUMN
Hanosmu, KpiM cugpy Ta neppi (6e3 fogaHHS cnupry).

53. MNepeohopMsieHHs NiLeH3iT Ha NpaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
[OJaHHSA CnupTy).

54. MepeohopmneHHs NileH3iT Ha NpaBo OMTOBOT TOPriB/i BUKIKOYHO MUBOM.

55. MNepeoopmeHHs niueH3ii Ha npaBO OMTOBOI TOPriBAi  THOTHOHOBUMM
BMpobGamu.
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56. NepeoopMneHHA NiLeH3iT Ha npaBo ONTOBOI TOPriBAi pignHamu, WO
BUKOPWCTOBYIOTHLCA B €/IEKTPOHHUX CUTrapeTax.

57. MepeohopMIeHHs NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I Na/IbHAM.

58. AHYNIOBaHHA NiLeH3iT Ha npaBo pPO3A4PIOGHOT TOPriBAi  anKOroNbHUMM
Harnosamu.

59. AHyNOBaHHA NileH3iT Ha NpaBo po3api6HOT Toprieni cugpom Ta neppi (6e3
[0faHHA cnupTy).

60. AHYNHOBaHHSA NiUeH3iT Ha npaBo po3Api6bHOI TOPriBAi  THOTHOHOBUMMU
BMpOGamMu.

61. AHyNHOBaHHA fiueH3ilT Ha npaBo pPO34piGHOT TOpriBai piguHamu, Lo
BUKOPWCTOBYIOTHCA B €/IEKTPOHHMX curapetax.

62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po34pPiOGHOT TOPriBNI Na/lbHAM.

63. AHYNIOBaHHSA NiLeH3IT Ha NpaBo 36epiraHHA NasbHOro.

64. AHYNIOBaHHA NiLeH3iT Ha npaBO OMNTOBOT TOPriBAI CNMPTOM ETUI0BUM,
CNUPTOM  eTUIOBMM  PEKTU(MIKOBAHMM  BUHOrpagHWM, CNUPTOM  E€TU/I0BUM
PeKTN( iKOBaHNUM NNOLOBUM.

65. AHYNIOBaHHA NilUeH3iT Ha NpaBo OMTOBOI TOPriBAi &1KOrO/IbHUMU HanosAMM,
KpiM cnapy Ta neppi (6e3 gogaHHA cnvnpTy).

66. AHynOBaHHA NiLeH3iT Ha NpaBo OMTOBOI TOpriBni cuapom Ta neppi (6e3
LOLaHHA cnupTy).

67. AHYNOBaHHSA NiLeH3iT Ha NPaBo ONTOBOT TOPTiB/i BUK/TKOYHO MMUBOM.

68. AHYNHOBaHHSA NiLleH3iT Ha NpaBo ONTOBOI TOPriBNi THOTHOHOBMMYW BUPOGaMMU.

69. AHynOBaHHA /iUeH3iT Ha npaBo ONTOBOI TOPriBAI  piguHaMu, WO
BUKOPUCTOBYHOTHCA B €1EKTPOHHUX cUrapetax.

70. AHYNtOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I MNa/IbHAM,

71. Bupgava pgopatka Ao NiUeH3ii Ha npaBo OMNTOBOI TOPriB/Ai a/lIKOroNbHUMU
HanosMu, KpiM cmapy Ta neppi (6e3 gogaHHA cnupTy).

72. Bupaya fogatka Ao nileHsii Ha nNpaBo ONTOBOI TOPriBAi CMAPOM Ta neppi
(6e3 gogaHHsA cnupTy).

73. Bnpgava gogarka Ao niueHsii Ha npaBo ONTOBOT TOPTiB/i BUKIHOYHO NMUBOM.

74. Bngaya pofjatka Ao fiueHsii Ha npaBoO OMTOBOI TOPriBai THOTHOHOBMMY
BUpOoGamu.

75. Bngava fopaTtka [0 fiueH3ii Ha npaBo OMTOBOI TOPriBAi pigvHamu, Lo
BUKOPUCTOBYHOTHCA B €1EKTPOHHUX CUrapeTax.

76. PeecTpauis nnaTHMKa NojaTky Ha fofaHy BapTiCTb.

77. HafaHHa BUTATY 3 PEECTPY NNATHMKIB MNOJATKY Ha A0LAaHY BapTICTb.

2.4. IHWIi nocnyrun Ta cep.icu

1. MpuiAMaHHA KOPeCnoHAEHLIT LLOAO OTPUMAHHA aaMiHICTPATUBHMUX MOCAYT.

2. MpuiiMaHHA NOAATKOBOT Ta iHLWOT 3BITHOCTENA.

3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 061K NNaTHUKIB NOAATKIB, NNATHUKIB €4MHOr0 BHECKY, 06’€KTiB
onojaTKyBaHHA Ta 06’€KTIB, MOB’A3aHMX 3 ONOLATKYBAHHAM,

3.2. HafaHHA BUTATIB 3 PEECTPY MNATHMKIB aKLM3HOro nojaTtky 3 peanizauii
nanbHOro abo cnupTy eTUI0BOrO;
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3.3. Bugaya AOBIiAKM NpPO 3MiHY peecTpauiinHOro Homepa 06MIKOBOT KapTKu
nnaTHUKa NoAaTKiB.

4. TpoBefieHHS 3BipKM 3a NMMCbMOBOKO 3aBOK MJIATHUKIB NOAATKY Ha MaiiHO 3
(isnyHMx oci6 (nogaTky Ha Hepyxome MaliHO, BigMiHHE Bif 3eMenbHOI AiNSHKN,
TPAHCNOPTHOrO NOJATKY Ta nnaTu 3a 3eMnto (Y T. Y. 3adBa AN 3aCTOCYBaHHA Mifbru).

5. MoromxeHHA [0BIJOK-pO3paxyHKiB Ta nNignucaHHA [AOBILOK MNpo Bugavy
KOLWITIB ANs BUNMaTK 3apobiTHOT nnaTtn 6e3 nepeBipKM CyM CMiaTu €4MHOI0 BHECKY.

6. HagaHHA nnatHMKam 6e3KOLITOBHOIO MNPOrpamMHoro 3abesneyeHHs Ans
(hopMyBaHHA Ta MOAaHHS NOAATKOBOI, (PiHAHCOBOT Ta iHLIOI 3BITHOCTEN NMATHUKIB B
eM1eKTPOHHOMY BUTNALI.

7. HagiaHHS KOHCY/bTaliil 3 MUTaHb:

7.1. eNeKTPOHHUX CepPBICiB;

7.2. NOAATKOBOr0 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MUTaHb CMiatv €ANHOrO
BHECKY Ha 3ara/ibHOOO0B’A3KOBE [epXKaBHe colialibHe CTpaxyBaHHA Ta IHLIOrO
3aKOHO[aBCTBa, KOHTPO/Ib 32 AOTPUMAHHAM AKOro MoknageHo Ha opraHun ANC.

8. MpuiiMaHHs 3BEpHeHb rpoMafAH Ta 3anuTiB Ha OTPUMAHHS My6/MiYHOT
iHpopMaLii B mexax 3akoHiB YkpaiHu Bif 02 »koBTHA 1996 poky Ne 393/96-BP «[po
3BepHeHHA rpomagaH» (3i 3miHamu) Ta Big 13 ciuHa 2011 poky Ne 2939-VI «[po
A0CTyn Ao ny6niyHoT iHpopmawii» (3i 3miHamn).

2.5. CynyTHi nocnyru

Y npuMilleHHAX, B AKUX po3miweHo LIOM, MoXyTb HagaBaTuUCA CYNyTHI
nocnyru (BUroTOB/IEHHA KOMiA JOKYMEHTIB, flaMiHyBaHHS, MPOAaXK KaHUeNsapCbKux
TOBapiB, HafaHHA O6aHKIBCbKMX MOCAYr TOWoO), Yy TOMY U4MCAi CTOPOHHIMMK
opraHizauisiMu.

3a60pOHAETLCA BIAHOCUTM [0 CYMNYTHIX MNOCNYr HafaHHA KOHCY/NbTaLin Ta
IHpopMaLil, NoB’A3aHNX 3 HaAaHHAM agMIHICTpPaTUBHMUX MOCAYr, MpojaXk 6naHKiB
3a8B Ta IHWMX [OOKYMEHTIB, HeoOXiAHUX [ANnA 3BEPHEHHS LWOA0 HagaHHA
aAMIHICTPAaTUBHMUX MNOCMAYr, a TakKOX HafJaHHA [OMoMOrM B TX 3anOBHEHHI,
(hOpMYyBaHHI NMakeTa JOKYMEHTIB.

HagaHHA nnaTHUX CynyTHIX nocnyr opraHoM AIMC 3a60pOHSAETLCA.

3. Bumoru go npauiBHUKIB, 3anyyeHnx o pob6otu B LIOTT

MpauiBHWUKK, SKi 3anyyatoTbed Ao pob6otn y LIOT, y cBOiin po6oTi KepyroTbCs
KoHCTUTYUIEO Ta 3aKOHaMW YKpaiHu, yKasamu lpe3ngeHTa YKpaiHu, noctaHoBamMu
BepxoBHOI Pagn YKpaiHW, NpUAHATMMM BignoBigHO A0 KOHCTUTYUIT Ta 3aKOHIB
YKpaiHu, aktamy KabiHeTy MIHICTpiB YKpaiHW, HakasamMy MiHQiHYy 3 nuTaHb, WO
Hanexartb A0 komneTeHuil AMNC, Hakazamu (po3nopamkeHHamn) AMNC ta 'y ArMC,
LM MONOXEHHAM, MOMOXEHHAM MNP0 MiAPO34i/, NOCAA0BOK IHCTPYKLIEH.

MpayiBHUKK, 3anyyeHi go pobotn y LLOMM, NOBUHHI LOTPUMYBaTUCL [AiNOBOr0
CTWUNIO B OAA3i Ta HOCUTK GelgX.

MpayiBHUKK,  3anyyeHi  go  pobotm y  LOM, MOBUHHI  ByTH
BUCOKOKBaNi(hikoBaHUMUN cneyianictamu, KOMYHIKabenbHUMK, L0OPO3UUNNBUMM,
TOJIEPAHTHUMMU, MPUHLUMOBAMW Ta AUCLUNIIHOBAHUMM Y pO6OTI, BMITU NpawtoBaTu
B KOMaHAi, LOTPUMYBATUCb NPaBW/ AiNI0BOr0 eTUKETY.
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4. HaBuaHHs npauiBHUKIB, 3a/1y4eHnX Ao pobotu B LIOT

HaBuaHHSi npayiBHMKIB, 3anyyeHMX Ao po6otn B LIOM, npoBoaMTbCA
BIiANOBIAHMMM Migpo3AinaMyM OAMH pa3 Ha MiBPOKY abo Yy 3B’A3KY 3i 3MiHaMu Yy
NopAAKY HagaHHa nocnyr (y TOMy umcni 3i 3MiHaMK Y 3aKOHOAABCTBI) Y opmi
cemiHapiB (y T. 4. BifeoceMiHapiB) 3a Yyuacti npauisHukis 'Y ArNC Ta 3a
ANCTaHLINHOK ab0 AMCTaHUiMHO-04HOK (KOMOGIHOBaHOK) (hopMaMM HaBYaHHSA 3a
yuacTi.(axisuis ArC.

Y pasi BcTaHOBMeHHS y LIOIN aBTOMaTM30BaHOI CMCTEMW KepyBaHHSA Yeprow
npauiBHMKM opraHis AMNC ponyckawTbCAd A0 PO6GOTUM Yy HbOMY fuwe nicns
O3HaOM/IEHHA 3 [HCTPYKLIE KOpUCTyBaya CUCTEMM, TMPOBEAEHHA 3  HUAMU
NPaKTUYHOr0 3aHATTA W40 1T BUKOPUCTaHHA Ta A4eMOHCTPALIT HAMU KepiBHUKY abo
mogepatopy LLOIM BMiHHS KOPUCTYBATUCS CUCTEMOLO.

5. BignosiganbHIiCTb

3a HecBOeYacHe Ta HeHaslexHe HafaHHA nocnyr y LIOIM kepiBHMKKM Nigpo3ainis,
BIAMOBIJaIbHUX 33 X HafdaHHdA, KepiBHMK LIOM i koopguHatop LOIM y mexax
MOBHOBaXKeHb HECYTb BIAMOBIAA/IbHICTL, NepefdayeHy 3aKOHOLAaBCTBOM.

HavanbHuk Cnos’aHcbkol Al Irop KONMOAIN



