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|. 3aranbHi NOSIOXKEHHSA

Lle nonoXeHHA BM3HAYae €AUHI OpraHisauiinHi NnpuHUMNM po6oTU NpaliBHUKIB,
AKI 3a71y4aroTbCA 40 po6oTH Y LLeHTpi 06CyroByBaHHA NnaTtHUKIB (gani - LLOM).

LLOM cTBOpeHO npu baxmMyTCbKil IEI,II7I FonoBHOro ynpaeniHHA AMNC vy
[oHeubKin obnacTi (gani - baxmytcbka AN 'Y ANC, OAHI) 3 meToto 3a6e3neyeHHs
3pyYHMX Ta AOCTYNMHWUX YMOB A1 OTPMMaHHA MOCNYr i CepBiCiB rpomagsaHamu,
CaMO3alHATMKN Ta HPUANYHUMU 0cob6aMu, NOMIMLWEHHS imMigpKy opraHis ArC,
NiABULLEHHA e(heKTUBHOCTI Ta oNnTUMi3aLii yMoB poboTu.

PiweHHA wWwofgo yTteBopeHHs LLOM npuitmaetbcs HavanbHukom Y AMNC, Ta
HaZcunaeTbcs Ao JlenapTaMeHTy efleKTPOHHUX cepsicis AMC.

PiweHHa wopo nikeigayii LLOM npuitmaeTbca HavanbHukom Y AMNC 3a
norofkeHHAM 3 [enaptamMeHTOM efleKTPOHHMX cepsicis ArC.

LLOM - nocTitHo gitounini pobounini opraH 'Y AMNC, B sSiKOMYy HafatOTbCs
nocnyrun nocagosummn ocobammn 'y ANC Ta nocagosmmu ocobamu KBanighikoBaHOro
HajaBaya efeKTPOHHUX A0Bipunx nocnyr IHpopmayiliHO-A0BiAKOBOro AenapTaMeHTy
ANC (pani - kBanigikoBaHwin Hagasad EAM 144 AMNC), sBignosiganbHUMK 3rigHO 3
(hyHKLiOHaNbHUMK  060B’A3KaMX 3@  HafaHHs  afAMIHICTpPaTUBHUX  MOCAyT,
KOHCYNbTaWiid,  NPUIAHATTS  3BITHOCTI,  KOPEcnoHAeHUiT U040  OTPUMaHHSA
agMiHICTpaTMBHUX MOCAYr, IHWWX AOKYMEHTIB (3BEepHeHb TrpoMafsH, 3anuTiB Ha
OTPUMaHHA nyo6nivyHOT iH(OpMauil, TOWwo), Ta HajaHHA eNeKTPOHHUX [OBIpUMX
MOC/yr.

MpauiBHUKKM 3anyvaroTbea Ao pobotm B LLOM Ha nigctasi rpaika po6otu
npauisHukis 'Y AMNC y LLOM, 3atBepmkeHoro Hakasom 'y ArcC.

OcHoBHMMM 3aBAaHHAMYK LLOIT €:

HafaHHA aAMiHICTPaTUBHMX NOCAYT Ta KOHCY/bTaLil y HANKOPOTLINIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTi BiAgBiAyBaHb Cy6’EKTIB 3BEPHEHD;

npuiiMaHHa NOAATKOBOT Ta iHLWOT 3BITHOCTI;

HaflaHHS e/IEKTPOHHMX AO0BIPYNX MOCAYT;

IHpopMyBaHHA Cy6’eKTiB 3BEPHEHb MPO MOPSAAOK HAfAHHA aAMIHICTPATUBHUX
nocnyr, BNpoBapKeHi efieKTPoHHI cepsicu AMC.

Mig 4yac cTBOpeHHs Ta (hyHKUiOHyBaHHA LLOIN mae 6yTn 3abe3neyeHO 3axucT
IHopmau,ii BigNOBIAHO 40 BUMOI YNHHOIO 3aKOHOAABCTBA Y KpaiHW.

HapaHHA agMiHicTpatuBHux nocnyr y LIOIM 3abe3neyyeTbes LWAAXOM B3aEMOAIT
MIXX CTPYKTYpHUMM nigpo3ginamu 'Y ANC, aki BignoBigHO A0 (PYHKLIOHa/bHUX
060B’A3KiB € BignoBifaNlbHUMM 3a HaflaHHA TaKnX Mochnyr.

HagaHHA eneKTPOHHUX [AOBIpYMX MOCAYr npauiBHUKaMM KBasi(hikoBaHOMo
Hagasaya EAM 144 AMNC  3gilicHOeTbca  BIANOBIAHO A0 PernameHTy
KBanihikoBaHOro HafaBaya efIeKTPOHHMX  AOoBipuMX nocnyr IHgopmauiiHo-
foBigKkoBoro genaptameHty ArMC.

I1. OcHOBHI BUMOru o opraHisauii po6otu LLOIM
2.1.KepiBHuny1BO LIOTT Ta IX NOBHOBaXXEHHS

3aranbHe KepiBHMUTBO LIOTMT 34iCHIOE 3aCTYNHUK HavanbHUKa 'Y AMNC, akuii
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KOOpPAMHYE po60TY ynpaBfiHHSA €NeKTPOHHWX CepBiciB, BigNOBIAHO 4O po3noginy
060B’A3KIB (gani - koopaunHatop LLOM).

Koopaunnatop LLOIM 3a6e3nevye:

KOHTPO/b 3a opraHisayieto po6oTtun Ta gisnbHicTio LLOM;

3aTBEPMPKEHHS opraHisauiinHo-po3nopsaaymx AOKYMEHTIB WOA0 AiSNbHOCTI
LOrT;

3abe3rneyeHHs 3aTBeppKeHHA rpadikiB poboTu gaxisLis, AKi NpayoBaTUMyTb Y
LLOIM, Ta y pasi HeobXiAHOCTI 3MiH [0 HUX;

B3aemogito LIOT i3 cTpyKTypHuMKU nigposginamu 'Y AMNC, kBaniikoBaHUM
Hagasadem EAMIAA AMC;

onepaTuMBHe pearyBaHHA Ha MNPOOGNEMHI MWUTaHHA, WO BWHWKAKOTL Mif 4ac
po6oTn LIOI, Ta BXMBa€E 3aX0fiB LWOAO TX BUPILLIEHHS;

opraHisayito Ta NpoBefeHHA HaBYaHHSA npayiBHUKIB, 3a4iaHUX y poboTi LLOIT;

BM3HaYEHHA BiAMNOBIfaIbHUX 38 LOTPUMAHHA MPOTUMOXKEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LLOMM, yteopexoro npu AHI, € HayanbHuk BaxmyTtcskoi A1/ (gani
- KepiBHuMk LLOIM), y pasi TMmyacoBoOi BIACYTHOCTI 060B'A3KM KepiBHUKa LIOI
BMKOHYE 3aCTYMHUK HayaribHNUKa baxmyTcbKoT AL .

KepiBHuk LLOIT:

po3pobnsde Ta 3abesneyye 3aTBepAKeHHA Hakazom 'Y [AMNC nonoxeHHA Ta
pernameHT LLOT1 (32 NOrog»KeHHsAM 3 ynpasniHHAM eNneKTpoHHuUX cepsicis 'Y AlC);

OpraHi3oBye Ta KOOPAMHYE pOoBOTY npaviBHUKIB, 3aly4eHnX 4o poboTn y LIOIT;

3abe3neyye HafjaHHA YMpaBMAiHHIO eNeKTPOHHUX CepBiciB  Mpono3nlin Ao
rpacikis po6otu npauisHukis y LLOIT;

3abe3rneyye ornepatvBHe pearyBaHHS Ha MPOOG/IEMHI NUTaHHSA, WO BMHMKAKOTb
nig yac po6otun LLOT, BXMBae 3axofiB W00 TX BUPILWEHHA, Ta iH(DOPMYBaHHA Mpo
HUX KoopanHatopa LIOfIT;

Hagae koopguHatopy LIOM npono3uyil Wwoao 3any4veHHs, y pasi HeobXigHOCTI,
A0LAaTKOBOI KifIbKOCTI npayiBHUKIB ans poboTtun y LLOMT,

3abe3neyye BefeHHA XypHany o6niky pobo4yoro yacy npauyisHukis y LIOIM Ta
Bi3yBaHHA Tabensd 06/iKy BMKOPUCTAHHA Pob0YOro 4acy CTPYKTYPHUX NiApo34inis
'Y ANC, npauiBHUKK AKUX 3any4eHi go pobotu y LIOIM;

3abe3neyvye NiAroToBKY Nponosvuii Wwog0 ohopMIEHHS MOKaXKUNKIB HaNpsAMKY
PyXy, Tab/IMYOK, CTEHAIB Ta X PO3MILLEHHS;

3abe3neyye po3miweHHs iHpopmauily LIOIM, 30kpema Ha CTeHAaax;

3abe3neyye MigroToBKY BMMOI [0 MEHIO aBTOMaTWU30BaHOI CUCTEMWU KepyBaHHSA
4yeproto Ta 'y pasi HeobXigHOCTi BHECEHHS 3MIH [0 HbOTO.

Mogepatopom LIOIM € npauiBHnk baxmyTtcbkoi AL, Ha fAKOro Hakasom
HayanbHuka 'Y AMNC noknageHo BignoBigHi 060B’A3KW.

MopepaTtopu BignosigaloTs 3a cuTyauito B LIOIM, HagaHHs gonomoru
BigBigyBayam 6esnocepefHbo y LIOT,

Mopgepatop 3abe3nevye:

KOHTpONb cuTyauii B LLOIM (KepyBaHHA Yeproro, BXUTTA 3axXO0AiB 3an0biraHHs Ta
nikBigayii KOH(MAIKTHUX CUTYyaLiid, 34IACHEHHS KOHTPOM 3a nopsagkom y LLOM
TOLWO);
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HaflaHHA Cy6’eKTaM 3BepHeHb iH(opmMauil WoA0 HajaHHA aAMIHICTPaTUBHUX
nocnyr, po6otu enekTpoHHux cepsicis AMNC ta LLOIM 3aranom;

HaflaHHA [JOMOMOrn BifABifyBayaM Yy KOPUCTYBaHHI MicUAMM AN MAATHUKIB 3
AOCTYNOM A0 Mepexi IHTepHeT, eneKTpoHHMMK cepsicamy AIMC, aBTOMaTU30BaHO
CUCTEMOK KepyBaHHA 4eproto, iHpomaTamm (3a He0bXigHOCTI);

ornepaTuBHEe IH(POPMYBaHHA KepiBHMKa YMNpaBfiHHA eN1eKTPOHHUX CepBiciB Ta
KoopanHaTopa LLOMM npo notoyHy cutyauyito B LLOIT.

2.2. CTPYKTYpHI Nigpo3ainu, aKi 3anyyarTbes o pobotn y LIOT

[o po6otn y LLOM npu A1 Ha NOCTiMHIA OCHOBI 3any4atoTbCsA MpaLiBHUKK
AT, Tay pasi HeobXigHOCTI, 3a pileHHAM KepiBHUKa 'Y ATMNC MOXYyTb 3a/1y4aTunchb
npauisHukn 'Y ANNC, a came:

- OpraHi3ayiiHo-po3nopAAY0ro ynpas/iHHS;

- yNpasniHHA 3 NUTaHb BUABNEHHSA Ta OMnpaLoBaHHA MOAATKOBUX PU3SUKIB;

- ynpasfiHHA MNOAATKOBOro agMiHICTpPyBaHHSA Pi3UYHUX OCib;

- ynpasfiHHA N0 po6OoTi 3 NoAaTKOBUM 6Oprom;

- yNpasniHHA KOHTPO/IO 3a NigaKLM3HUMKU TOBapamu,

- ynpas/iHHA eNIeKTPOHHUX CepBICiB;

- KBaslipikoBaHoro Hagasavya EAMIAAL AMC.

[octyn go iHhopmauiiHux pecypciB y LLOIM HagaeTbesa BiANOBIAHO A0 HaKasy
ANC Big 15.05.2020 Ne 216 «[po 3aTBepmKeHHA [opsagky focTyny Ao iHpopmauii B
iHpopMaLiiHMX, TeneKoOMyHiKauiiHMX Ta  iHpopMaLiiHO-TeNeKOMYHiKaLinHnX
cuctemax [epxaBHOT MOAaTKOBOT CMYX6u YkpaiHu» Ta Hakasly [AMNC YkpaiHu Big
02.07.2020 Ne316 «[I1po 3aTBepKeHHS NOPSAKIB NPU3HAYeHHA posielt ana poboTu B
iHpopmaLiiHO-TeNeKoMyHiKaLlinHuX cuctemax AMCx».

[octyn po [epXaBHOro peectpy ®i3nyHUX o0Ci6 - NAaTHUKIB NOAAaTKiB
3abe3neyyetbca BignoBigHO A0 lMopAgky 06po6KM nepcoHanbHUX fdaHux Yy 6asi
nepcoHasibHUX faHux - Jlep>kaBHoMY peecTpi isnyHUX 0Cib - nnaTHUKIB NOAATKIB,
3aTBepXKEeHOro HakasoM MiHicTepcTBa (DiHaHCIB YkpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTepcTsi tocTuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy AOMC Big 30.12.2020 Ne 776 «[1po 3abe3neveHHss BuMOr MNopaaky o6pobku
nepcoHasibHUX AaHux y 6a3i nepcoHanbHUX faHux APPO» Ta Hakasy 'Y AMC Big
19.01.2021 Nel1l17 «[po 3abe3neyeHHs BUMOr [MopsLKy O06pPOOKM nNepcoHanbHUX
[aHuX y 6a3i nepcoHanbHUX gaHux PP Ox.

AAMiHICTpyBaHHA poboYMX CTaHUii npauiBHUKIB, fKi HafalTb €NeKTPOHHI
A0BipyYi nocnyru, 3[iICHIOETHCS BMK/IHOYHO IHhopmaLiniHO-A0BiAKOBUM
fenaptameHTom ANC.

2.3.AAMIHICTpPaTUBHI MOCAYTK, 328 OTPUMAHHAM AKUX NMJIATHUKKU MOXYTb
3BepHyTUCHL f0 LIOT
1 Bupaya KapTKM nnaTHMKa MoAaTkiB, BHECEHHA [0 nacrnopra rpomMagaHuHa
YKpaiHn (y opMmi KHMKEYKKN) AaHUX NPO peecTpauiiHnii Homep 06/1iKOBOT KapTKK
nnaTHUKa nojatkis 3 [lep>kaBHOro peectpy (isnyHmMX ocib - NaTHMKIB NOLATKIB.
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2. BHeceHHsa oo nacnopTa rpoMafsaHuHa YKpaiHu (y opmi KHKeYKKN) BigMITKN
NMPO HasABHICTb MpaBa 34iMCHIOBATM Oyab-AKi MnaTexi 3a Cepield Ta HOMepoMm
nacnopTa.

3. Bupaua BigomocTeit 3 [lep)KaBHOro pPeecTpy ¢isnyHMX 0cCib - nnaTHUKIB
noAartkis Npo cymMmu/oxepena BUniadyeHNX 4OX04IB Ta yTpMMaHnx nojatkis.

4. PeecTpauis peectparopa po3paxyHKOBUX ornepavii.

5. PeecTpauisi KHUT 06/1iKy po3paxyHKOBMX orepaii.

6. PeecTpauif po3paxyHKOBUX KHUXOK.

7. Bugaya [oBifKM Npo nogaHy feknapauito Npo MaiHOBMIA CTaH i [40OX04M
(nopaTkoBy Aeknapauito).

8. Bupgaya [oBigKyM Npo cniaTty nojaTkoBmxX 3000B°A3aHb MAATHUKOM MOAATKY-
Pe3NLEHTOM, AKUIA BUDKKAE 3a KOPLOH Ha MOCTiHE MiCLe MPOoXWBaHHA, Ta Mnpo
BIACYTHICTb MOAATKOBMX 3000B’A3aHb.

9. Bugava fOBiAKM MPO LOXOAM.

10. Bupaya [OBiAKM NpPO cniadyeHWidi Hepe3MaeHTOM B YKpaiHi NogaTok Ha
npunoyToK (goxoAan).

11. MigTBEPAXKEHHA CTaTyCy NOAATKOBOIrO pe3naeHTa YKpaiHu.

12. PeecTpavia nnaTHMKa eANHOr0 Noaarky.

13. HafiaHHA BUTATY 3 PeeCcTpy NAaTHUKIB EANHONO MOAATKY.

14. BKNKOYEHHS HenpuobyTKoBOro nignpuemcrtea (ycTaHOBW, opraHisayil) Ao
PeecTpy HenpnOYTKOBUX YCTAaHOB Ta OpraHisauii.

15. BHeCeHHA 3MiH 40 BigOMOCTEM, WO MICTATbCA Y PeecTpi HenpmbyTKOBUX
YCTaHOB Ta OpraHisauiii.

16. HagaHHA BUTArY 3 PeecTpy HENpnOYTKOBUX YCTAaHOB Ta OpraHisauiii.

17. Bupaya goBigKu npo BiACYTHICTb 3a60proBaHOCTI 3 MiaTexiB, KOHTPO/b 3a
CNPaBAAHHAM AKUX MOKMAaLEHO HA KOHTPO/IOKOYI OpraHu.

18. BHeceHHA Micud 36epiraHHa aJIKoro/ibHMUX HanoiB Ta THOTHOHOBUX BUPOOIB
[0 €4MHOT0 Aep>XXaBHOI0 PeecTpy MicLb 36epiraHHS.

19. Bupgaya niyeHsii Ha npaBo po34pioHOT TOPriBni ankoroibHAMIN HanosAMM.

20. Bugaya niueHsii Ha npaBo po3apibHOT Toprieni cugpom Ta neppi (6e3
A0fAaHHA CnupTy).

21. Bupgaya niueHsii Ha npaso po3apibHOT TOPriBNi THOTHOHOBUMMU BUpobGamu.

22. Bupgaya niyeHsii Ha npaBo  po34pibHOT  TopriBaipiguHamMu, WO
BUKOPUCTOBYIOTbCA B €1EKTPOHHUX cuUrapertax.

23. Bupaya niueHsii Ha npaBo po3fpi6HOT TOPriBAi NanbHUM.

24. Bupgada niyeHsii Ha npaso 36epiraHHa nanbHOro.

25. Bugaya niyeHsii Ha npaBo ONTOBOT TOPriB/i CAMPTOM €TUI0BUM, CMUPTOM
eTUI0BUM PEKTU(PIKOBAHUM BWHOrPafHUM, CMUPTOM ETUNO0BUM PEKTUDIKOBAHUM
NAOLOBUM.

26. Bupgaua niyeHsii Ha npaBo OMNTOBOI TOPriBAi anKOrosibHUMW HaNosAMu, Kpim
cuapy Ta neppi (6e3 gogaHHA cnvpry).

27. Bnpgaya niyeH3ii Ha npaBo ONTOBOI TOPriBni cuapom Ta neppi (6e3 gogaHHA
cnupTy).

28. Bnpaya BMpo6HUKam nmea 3 06¢carom BMpo6HuyTea 4o 3000 rektoniTpis Ha
PiK NiLeHsiT Ha NpaBo ONTOBOT TOPriB/i BUK/IHOYHO MUBOM.
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29. Bupgaya niueH3sii Ha npaBo ONTOBOT TOPriB/i THOTOHOBUMMW BUPOGaMN.

30. Bugaya niueHsii  Ha npaBo  ONTOBOI  TOPriBAi  pignHamu, Lo
BUKOPUCTOBYIOTHCA B €1EKTPOHHUX CUrapeTax.

31 Bupgaya niueHsii Ha npaBo OMTOBOI TOPriB/i NajibHAM.

32. Bupaya gybnikata niueHsii Ha npaBo po34piOGHOT TOPriBMAl alnKOronbHUMU
Harnoamu.

33. Bupgaya gy6nikata niyeH3il Ha npaBo po3apibHOT TOprieni cnapom Ta neppi
(6e3 foaaHHs cnupTy).

34. Bugaya ay6nikata niueH3ii Ha npaBo po3api6HOT Toprieni THOTHOHOBMMU
BUpobGamu.

35. Bugaya pgy6bnikata niyeH3il Ha npaBo  po3fpibHOT  piguHamu, WO
BUKOPWCTOBYIOTLCA B €N1EKTPOHHUX CUrapeTtax.

36. Bupgaya gy6nikarta niyeHsii Ha npaBo po3apibHOT TOpriBni NasbHUM.

37. Bnpaya gybnikata niyeHsii Ha npaBo 36epiraHHs NaabHOrO.

38. Bupgaua gybnikata niyeHsii Ha NpaBo ONTOBOT TOPriBAI CNMPTOM ETU/I0BUM,
CNUPTOM  eTWIOBMM  PEKTU(MIKOBAHUM  BUMHOrpPagHUM,  COUPTOM  eTWUIOBUM
peKTU(IKOBaHUM MI0L0BUM.

39. Bugaya pyb6nikata niueHsii Ha npaBO OMTOBOI TOPriBAi  afIKOro/iLHAMU
HanosmMu, KpiMm cuapy Ta neppi (6e3 gogaHHa cnupry).

40. Bnpgaya gybnikara niyeHsii Ha npaBo ONTOBOI TOPriB/i cuapom Ta neppi (6es
[OLaHHA cnupTy).

41. Bupaya gybnikara niueH3sii Ha npaBo ONTOBOI TOPriB/i BUK/IKOYHO MUBOM.

42. Bugaya py6nikata niueH3il Ha npaBo ONTOBOIT TOPTiBAI THOTHOHOBMMMU
BMpoGamu.

43. Bupgaya pybnikata niueH3ii Ha npaBo ONTOBOI TOPriBAi pignHaMu, L0
BUKOPUCTOBYIOTLCA B €/1IEKTPOHHUX cUrapetax.

44. Bnpgada gy6nikarta niueH3ii Ha npaBo ONTOBOI TOPriB/i NanbHUM.

45. MepeoopMIeHHs NiueH3il Ha NpaBo PO3Api6HOI TOPriBAi anKoroibHUMM
HanosAMu.

46. MMepeodopmieHHA MiLeH3iT Ha NpaBo pPo3apiGHOT TOpriBai cuapom Ta neppi
(6e3 fopaHHSA cnupTy).

47. MepeoopmieHHA NileH3iT Ha npaBo Po3api6bHOI TOPriBai THOTHOHOBUMM
BMpOGamu.

48. TepeohopMeHHA MileH3iT Ha NpaBo po3apibHOT TopriBni pignHamu, Lo
BUKOPUCTOBYIOTHCA B €/1IEKTPOHHUX CUrapeTax.

49. MMepeodopmieHHA NiLeH3iT Ha NpaBo pPo3ApIGHOT TOPriB/i NaSIbHUM.

50. MNepeoopMneHHA NiyeH3iT Ha NpaBo 36epiraHHA NasbHOrO.

51. MNepeoopMIeHHA NiLeH3IT Ha NpaBo ONTOBOT TOPriB/I CNNPTOM E€TU/IOBUM,
CNUPTOM  eTUIOBMM  PEKTU(MIKOBAHUM  BUHOrpagHWM, CNUPTOM  E€TU/I0BUM
PEKTU(IKOBAHUM NIOLOBUM.

52. NepeodopMnieHHA niUeH3iT Ha npaBO OMNTOBOI TOPriBAi  anKOro/fibHUMM
Harnosmu, KpiMm cugpy Ta neppi (6e3 gogaHHs cnupry).

53. MepeothopMneHHsA NiLeH3iT Ha NpaBo ONTOBOT TOPriBai cuagpom Ta neppi (6e3
[0LaHHA CnupTy).

54. MepeodopMneHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/i BUKIHOYHO MMUBOM.
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55. MNepeoopMieHHs NileH3iT Ha npaBo ONTOBOI TOPriBAi  THOTHOHOBUMMU
BMpOoGamu.

56. NepeohopMeHHA NiLeH3iT Ha nNpaBo ONTOBOI TOPriBAi pignHamu, Lo
BUKOPUCTOBYIOTHCA B €1IEKTPOHHUX CUrapeTax.

57. MepeodhopMneHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I Na/IbHAM.

58. AHyNtOBaHHA  fliLeH3iT Ha NpaBo pPo34piGHOT TOpriBni  anKOro/ibLHUMM
HanosAMu.

59. AHy/n0BaHHA NiLeH3ii Ha NpaBo po3apibHOIT Toprisni cugpom ta neppi (6e3
LOLaHHA cnumpTy).

60. AHyntoBaHHA  NiUeH3iT Ha NpaBo po34pibHOT  TOpriBAi  THOTHOHOBUMMU
BUpOGamu.

61. AHyNOBaHHA  fiLeH3iT Ha npaBo po3A4pi6bHOT TOpriBai  piguHamu, Lo
BUKOPUCTOBYIOTLCA B €/1IEKTPOHHUX CUrapeTax.

62. AHYNOBaHHA NiLeH3iT Ha NpaBo pPo34pi6HOT TOPriBAi NaSIbHUM.

63. AHYNOBaHHA NiLeH3iT Ha NpaBo 36epiraHHA NasibHOro.

64. AHyNIOBaHHA NiLeH3ii Ha npaBo OMNTOBOT TOPriBAI CNMPTOM ETU/IOBUM,
CNUPTOM  eTWIOBMM  PEKTU(DIKOBAHUM  BUHOrpagHWM,  CNUPTOM  €TU/I0BUM
PEKTU(iIKOBAHUM NNOL0BUM.

65. AHYNOBaHHA NiLeH3iT Ha NpaBo ONTOBOI TOPTiB/I aNKOro/IbHUMK HamnosiMu,
Kpim cnapy Ta neppi (6e3 gogaHHA cnupry).

66. AHY/NOBaHHA JiLeH3iT Ha npaBo ONTOBOI TOPriBfai cuapom Ta neppi (6e3
[OfaHHA crnmpTy).

67. AHYNIOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPFiB/i BUK/IKOUYHO MUBOM.

68. AHYNIOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i THOTHOHOBMMW BUPOGaMMU.

69. AHyNIOBaHHA fiueH3iT Ha npaBO OMTOBOI TOPriBAi piguHamu, WO
BMKOPUCTOBYIOTLCA B €1EKTPOHHUX curapetax.

70. AHYNtOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I Na/ibHAM.

71. Bupava popjatka [0 NiueHsii Ha npaBo OMTOBOT TOPriBAi alIKOrO/IbHUMU
Harnosmu, KpiMm cugpy Ta neppi (6e3 gogaHHA cnupTty).

72. Bupaya gopaTtka Ao nileHsilt Ha npaBo ONTOBOT TOPriBAi CMAPOM Ta neppi
(6e3 gogaHHsA cnupTy).

73. Bugaya goaaTka [0 nileH3il Ha npaBo ONTOBOI TOPriB/i BUKIKOYHO MUBOM.

74. Bugaya popjatka A0 NiueHsii Ha npaBO ONTOBOI TOPriBAi THOTHOHOBMMU
BMpoGamu.

75. Bugaya fgopatka A0 MiUeH3iT Ha npaBo ONTOBOT TOPriBai pignHaMu, L0
BUKOPUCTOBYIOTHCS B €/IEKTPOHHUX CUrapetax.

76. PeecTpauis nnaTHUKa NojaTky Ha fofAaHy BapTiCTb.

77. HaflaHHA BUTATY 3 PeeCTpy NNaTHUKIB MOAATKY Ha A04aHy BapTIiCTb.

2.4. IHWi nocnyrn Ta cepsicu

1. MpuiAiMaHHA KOpecnoHAEeHLUIT WOo40 OTPUMaHHSA agMiHICTPaTUBHUX NOCAYT.
2. MpuiiMaHHA NOAAaTKOBOT Ta iHLWOT 3BITHOCTEN.
3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 00/1iK NNaTHWUKIB MOJATKIB, MMATHUKIB €4UHOTO BHECKY, 00’EKTIB

onoAaTKyBaHHS Ta 06’€KTiB, NOB’A3aHMX 3 ONOAATKYBaHHSAM;
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3.2. HaflaHHA BUTATIB 3 PeecTpy NNATHUKIB akUWM3HOro nopjatky 3 peanisawil
nanbHoro abo cnupTy eTUNOBOrO;

3.3. BMAaya AOBigKM NpO 3MiHY peecTpauiinHOro Homepa 0O6/iKOBOT KapTKu
NnnaTHUKa NoAaTKIB.

4. MNpoBefeHHA 3BipKM 3a NMUCbMOBOK 3asBOIO MNATHUKIB MOLATKY Ha MaiHO 3
(isnyHMx ocib (MogaTtky Ha HepyxoMe MailHO, BiAMiHHe Bif 3eMefIbHOT AiNAHKMN,
TPaHCMOPTHOro NoAaTKy Ta nnaTtu 3a 3eM/to (Y T. Y. 3adBa A4/19 3aCTOCYBaHHA Nifbru).

5. MorofXeHHs [0BIAOK-pO3paxyHKIB Ta NiANUCaHHA [OBILOK MpO BUAadvy
KOLWTIB AN BUNIATK 3ap06iTHOT Nnaty 6e3 nepeBipkyM CyM cniaTtuv eAMHOIO BHECKY.

6. HagaHHA nnaTHMKam 0e3KOLITOBHOIO MNPOrpaMHoOro 3abesneyeHHs AN
(hopMyBaHHA Ta NOAaHHSA NOAATKOBOI, PiIHAHCOBOT Ta IHLWOT 3BITHOCTEN MNAaTHUKIB B
efIeKTPOHHOMY BUTNALI.

7. HagaHHA KOHCyNnbTaLiil 3 NUTaHb:

7.1. eNeKTPOHHMUX CepBICIB;

7.2. NOJATKOBOr0 3aKOHO4aBCTBA, 3aKOHOAaBCTBa 3 MNUTaHb CMNJaTu €AUHOrO
BHECKY Ha 3araJilbHOOO0B’A3K0OBE [epXXaBHe Ccolia/ibHe CTpaxyBaHHA Ta IHLIOro
3aKOHO/ZaBCTBa, KOHTPO/b 3a OTPUMAHHAM AKOro noknageHo Ha opraHu ArC.

8. MpuilMaHHA 3BepHeHb TpoOMafAH Ta 3anuTiB Ha OTPMMaHHA My6NiyYHOT
IH(popmaLil B Mexxax 3akoHIB YKpaiHu Big 02 »koBTHA 1996 poky Ne 393/96-BP «[1po
3BEpHEHHA rpomagaH» (31 3miHamu) Ta Big 13 ciuHa 2011 poky Ne 2939-VI «[po
focTyn Ao ny6nivyHol iHgopmauii» (3i 3MiHamu).

2.5. CynyTHi nocnyrum

Y npuMmileHHAX, B AKuMX posmiweHo LIOM, MoXyTb HafgaBatuca CYMyTHI
nocnyru (BUroTOB/IEHHSA KOMiil [LOKYMEHTIB, namiHyBaHHSA, MPOLaX KaHLeENsPCbKuX
TOBapiB, HagaHHA 06aHKIBCbKMX MOCAYr TOWoO), Y TOMY YMCNi CTOPOHHIMU
opraHisauisiMu.

3a60pOHAETLCA BIQHOCUTU [0 CYNYTHIX MOCAYr HafaHHA KOHCy/bTauid Ta
iHpopMaLil, NoB’A3aHUX 3 HajaHHAM agMIHICTPaTUBHUX MOCAYr, Mpofaxk 6naHKiB
3a9B Ta IHWWX [OOKYMEHTIB, HeOOXiAHUX AN  3BEPHEHHS LWOAO  HajaHHSA
aAMIHICTPaTMBHUX MNOCAYr, a TaKOoX HafaHHA [O0MOMOrM B 1X 3ar0BHEHHI,
(hopMyBaHHI MakeTa JOKYMEHTIB.

HafaHHA nnaTHUX cynyTHIX nocnyr opraHoMm ANC 3a60poHAETLCS.

3. Bumoru go npauiBHuUKIB, 3anyyeHux o poboTtu B LJOTI

MpayiBHUKK, SKi 3anyyaroTbea go po6otu y LLOM, y cBOIil po6oTi KepytoTbecs
KoHcTuTyLieto Ta 3akOHamMuM YKpaiHu, ykasamu lNpe3ngeHTa YKpaiHu, noctaHoBaMu
BepxoBHOT Pagn YkpaiHu, NpUAHATUMM BigNoBiAHO A0 KOHCTUTYLIT Ta 3aKOHIB
YKpaiHu, aktamu KabiHeTy MIiHIicTpiB YKpaiHu, HakazaMy MIiH(IHY 3 nuTaHb, WO
Hanexartb A0 komneTeHuil AMNC, Hakazamu (po3nopamkeHHamn) AMNC ta 'Y ArC,
LM NOJSIOXEHHAM, MOJIOXEHHAM MPO NiAPO34iIa, MOCaL0BOK IHCTPYKLUIEH.

MpavyiBHMKK, 3any4eHi o po6otn y LLOIM, NnoBUHHI AOTpUMYBaTUCL AiIOBOrO
CTU/IO B 03I Ta HOCUTKN GENXK.

MpauiBHWKKM,  3anyvyeHi go  pobotm y  LIOTM, MOBUHHI  BYTK
BMCOKOKBaNi(hikoBaHUMKU  crielianictaMu, KOMYHiKabenbHUMK, [06PO3NUINBUMN,
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TONEPAHTHUMU, MPUHLMMOBAMM Ta AMCLIMNIIHOBAHUMM Y POGOTI, BMITU NpaLioBaTy
B KOMaHi, 0TPUMYBaTUCh NPaBUN AifIOBOrO ETUKETY.

4. HaBYaHHA npauiBHUKIB, 3a/1y4yeHux 1o po6otu B LLOI

HaByaHHA npauiBHUKIB, 3anydeHMX Ao pobotm B LIOIM, npoBoanTbCA
BIZANOBIAHMMW Nigpo34inaMy OAMH pa3 Ha NiBPoKy abo Yy 3B’A3KY 3i 3MiHamu y
nopsAKY HagaHHs nocnyr (y TOMy ymcni 3i 3MiHaMK Yy 3aKOHOAABCTBI) Y (hopMi
ceMiHapiB (y T.4. BigeoceMiHapiB) 3a Yyd4acTi npauisHukis 'Y AMNC Ta 3a
ANCTaHUIMHOK ab0 AMCTaHLINHO-04HOK (KOMGIHOBaHOK) (hopMamu HaB4YaHHS 3a
yyacTi thaxisuis Ar1C.

[l10 aBTOMaTn30BaHOI CUCTEMW KepyBaHHS Yeproro npauisHuky opraHis AMC
[OMNyCKatoTbCA A0 PO60TH NMLLIE MICNS O3HANOMIEHHS 3 IHCTPYKLIED KOpUCTYBaYa
CUCTEMU, MPOBEAEHHA 3 HUMW MPAKTUYHOIO 3aHATTA LWOAO 11 BUKOPUCTaHHA Ta
[eMOHCTpauii HAMM KepiBHWMKY abo Mogepatopy LIOM BMiHHA KopuCTyBaTuCA
CUCTEMOIO.

5. BignosiganbHicTb

3a HecBOeYaCHe Ta HeHasieXXHe HagaHHA nocnyr y LIOIM kepiBHMKIX Nigpo3Lainis,
BIANOBIJa/IbHMX 3a X HagaHHA, KepiBHWK LIOM i koopauHatop LIOM y mexax
MOBHOBaXXEHb HECYTb BifNOBIAa/IbHICTb, NepefdaveHy 3aKOHO4ABCTBOM.

HavanbHuk baxmyTtcbkoi AHI Ceprin AHAPHOLEHKO



