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|. 3arasbHi NOSIOXKEHHA

Lle nonoXkeHHA BU3HAYaE €AMHI opraHisayiiHi npuHUMnn poboTn NpauiBHUKIB,
AKi 3a1y4aloThCa 40 PO60TU Yy LeHTPI 06CNyroByBaHHA nnaTHUKIB (gani - LLOMT).

LLOM cTtBopeHo npwu T[lokposcbkih AHI TonoBHoro ynpasniHHa AMNC y
[oHeubKin obnacTi (aani - Mokposcbka AT TY AMC, AT) 3 MeToo 3a6e3rneyeHHs
3pYYHUX Ta AOCTYNMHWUX YMOB A1 OTPUMAHHA MOCAYr | CepBiCiB rpomagsHamu,
camo3alHATMMK Ta PUANYHMMK ocobamu, MOoNinwWeHHs imigKy opradis AMC,
NigBMLWEHHA eheKTUBHOCTI Ta ONTMMI3aLii yMOB po6oTHw.

PileHHs wopo yTBopeHHs LIOM npuiimaeTbca HavanbHukom Y AMNC, Ta
HaZcunaeTbcs go JlenaptaMeHTy efleKTpoHHUX cepsicis AI1C.

PiweHHa wopo niksigayii LLOM npuiimaetbcs HavanbHukom Y AMNC 3a
norof)keHHsAM 3 [lenaptameHTOM eneKTpoHHuX cepsicis AC.

LLOM - nocTiitHO pitounin pobounii opraH 'Y AMNC, B AKOMy HagatTbCA
nocnyru nocagosumu ocobamm 'Y ArC ta nocagosmmmn ocobamu KBanidpikoBaHOro
HajaBaya efleKTPOHHUX AOBipUMX nocnyr IHpopmaliiHo-40BiAKOBOro AenapTaMeHTy
ANC (pani - kBanigikoBaHnin Hagasay EAM 144 AMNC), BignoBiganbHUMK 3rigHO 3
(OYHKUiOHaNbHUMK  0060B’A3KaMM 32  HafaHHA  agMIHICTPATMBHUX  MOCAYT,
KOHCyNbTauid, NPUAHATTA  3BITHOCTI,  KOPEeCcmOHAeHUiT LWOAO0  OTPUMaHHS
aAMIHICTPAaTUBHUX MOCAYT, IHWMWUX [OKYMEHTIB (3BepHEHb TrpoMajsH, 3anuTiB Ha
OTPUMaHHA nNy6niyHOT IH(OpMaLii, TOWO), Ta HaAAHHA eNeKTPOHHUX [OBipUNX
nocnyr. : - I- Cc

pauiBHMKKN 3any4vatroTbca fo pobotn B LIOIM Ha nigcTasi rpagika po6oTtu
npauisHukis 'Y AMC y LLOIT, 3aTtBepgxeHoro Hakasom 'Y ArC.

OcHoBHUMU 3aBAaHHAMYK LIOTT €: . 5 5

HafaHHA afAMIHICTPATUBHUX NOCAYT Ta KOHCYNbTALi Yy HANKOPOTLUNIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BifBigyBaHb Cy6’eKTIB 3BEPHEHD;

NpuiAMaHHs NO4ATKOBOT Ta iHLWOT 3BITHOCTI;

HafaHHA efIeKTPOHHUX AOBIPUYNX MOCAYT;

iHhopMyBaHHA Cy6’eKTiB 3BEPHEHb MPO MOPSAAOK HafaHHA aAMIHICTPAaTUBHUX
nocnyr, BNpoBag)XeHi enleKTpoHHI cepsicy AlC.

Mig vac cTBopeHHA Ta (yHKUioHYBaHHA LIOI mae 6yTu 3a6e3neyeHO 3axuct
iH(opmau,ii BIANOBIAHO A0 BUMOI YNHHOIO 3aKOHOAABCTBA Y KpaiHW.

HapaHHa agminicTpatnBHux nocnyr y LIOIM 3a6e3neyyeTbecs WASXOM B3aEMOAIT
MK CTPYKTYpHUMM nigposginamu 'Y AMC, aki BiANOBIAHO 40 (PYHKUiOHAbHUX
060B’A3KiB € BiANOBIfaIbHUMU 3a HAAHHA TaKUX MOCAYT.

HagaHHA eneKTpPOHHUX [AOBIpYMX MOCNYr MpauiBHUKamMU KBanihikoBaHOro
Hagaeaya EAM 144 AOMNC  340iACHIOETLCA  BIgNOBIAHO A0  PernameHTy
KBani(PikoBaHOro HafaBaya €/IEKTPOHHUX AOBIipuYMX nocnyr  IH(opmMauiinHo-
foBigkosoro genaptamenty ArC.

1. OcHOBHI BUMOrun go opraHisayii po6otun LLOTI
2.1. KepisHuutso LOI Ta ix NnoBHOBaXXeHHSA

3aranbHe KepiBHUUTBO LIOM 34i/iCHIOE 3aCTYNHUK HavanbHMKa 'Y AMNC, aKuii
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KOOpPAMHYE po60TY ynpaBniHHA eNeKTPOHHWX CepBiciB, BIiANOBIAHO 4O po3noginy
060B’a3KiB (gani - koopamHatop LIOM).

KoopanHatop LLOT 3a6e3nevye:

KOHTPO/b 3a opraHisauieto poboTtu Ta giansHictio LLOIT;

3aTBEPMPKEHHS OpraHisauiiniHO-po3nopsaYMX LOKYMEHTIB WOAO AisNbHOCTI
LIOrT;
3abe3neyeHHs 3aTBepKeHHs rpagikis poboTy daxisuis, AKi NpayLoBaTUMYTh Y
LLOMM, Ta y pasi HeobxigHOCTI 3MiH 40 HUX;

B3aemogito LIOIM i3 cTpykTypHumn nigposginamu 'Y AMC, ksanihikoBaHUM
Hagasayem EAMIAA AMC;

onepaTuUBHE pearyBaHHA Ha MNPOGNEMHI MWUTaHHA, WO BUHWKAKOTL Mif 4ac
po6oTn LLOT1, Ta BXUBae 3aX04iB LWOAO0 X BUPILLEHHS;

opraHisauito Ta NpoBefeHHsA HaBYaHHS npayiBHUKIB, 3a4igHNX y poboTi LLOIT;

BU3HAYEHHA BigNOBifaNbHMX 3@ 4OTPUMAHHA NPOTUMOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LIOT, yTBOpeHoro npw AT, € HayanbHUK Tokposcbkoi AT (nani
- KepiBHMK LLOMM), y pasi TMM4acoBoOi BifCYTHOCTI 060B'A3KM KepiBHMKa LIOIT
BUKOHYe npayisHuMK AL, Ha akoro BignosigHUm Hakasom 'Y AMNC noknageHo
BMKOHaHHSA 060B’A3KiB HavanbHMKa L.

KepiBHuk LLOIT:

po3pobnse Ta 3abe3neyye 3aTBEpPMPKEHHS Hakazom Y LAMNC nNonoXeHHs Ta
pernameHT LIOMT (3a NOrofXeHHAM 3 ynpasniHHAM efleKTpoHHUX cepsicie 'Y AMC);

OpraHi3oBye Ta KOOpAMHYE pobOTY NpaLiBHUKIB, 3a7y4eHnX go pobotn y LIOIT;

3abesneyye HaflaHHA YNpaBfiHHIO €NeKTPOHHMX CepBiciB NPONO3nULIin [0
rpadikis po6otu npayisHukis y LLOIM;

3abe3rneyye ornepaTtvBHe pearyBaHHS Ha MPOOG/MEMHI MUTaHHSA, WO BUHWKalOTb
nig yac pob6otn LLOIM, BXUBaE 3ax0fiB WOAO X BUPILLEHHA, Ta IHPOPMYBaAHHA Mpo
HUX KoopauHatopa LIOIT,

Hafiae koopamHatopy LIOIM npono3unyii woao 3anyyvyeHHs, y pasi He06XIiAHOCTI,
[04aTKOBOI Ki/IbKOCTI npawiBHUKIB gna pobotun y LLOIM;

3abe3neyye BefeHHA XypHany 06/iky poboyoro yacy npauyisHukis y LIOIM Ta
Bi3yBaHHsI Tabens 06Ky BMKOPWUCTaHHS PO60YOro 4acy CTPYKTYPHUX Nigpo3ginis
'Y ANC, npauiBHUKM SKUX 3any4deHi o pobotn y LLOIMMT;

3abesrneyvye NiAroToBKY NPONO3ULLINA WOA0 OPOPMIEHHSA MOKAXYMKIB HaMPAMKY
PyXy, Tab/IMYOK, CTEHAIB Ta IX PO3MILLLEHHS;

3abe3nevye po3milLeHHs iHhopmauiiy LIOIM, 30kpema Ha cTeHAax;

3abe3neyye MiAroToBKY BMMOI [0 MEHHO aBTOMAaTWU30BaHOI CUCTEMWU KepyBaHHSA
4yeproto Ta 'y pasi HeobXiAHOCTI BHECEHHS 3MiH [0 HbOrO.

Mogepatopom LIOIM € npayiBHMK [Mokposcbkoi [HI, Ha AKOro Hakasom
HavanbHuKa 'Y AMNC noknageHo BignoBigHi 060B’A3KN.

Mogepatopu BignosigaoTb 3a cuTtyadito B LOIN, HagaHHA [JonomMoru
BiAgBiAyBayam 6esnocepeHbo y LLOIT.

MogepaTtop 3abe3neyye:
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KOHTpONb cutyauii B LLOI (KepyBaHHS Yepror, BXUTTA 3aX0AiB 3anobiraHHsA Ta
nikBigauii KOH(MNIKTHAX CcUTyauild, 3[iACHEHHA KOHTPO/M 3a nopsagkom y LLOrMM
TOLO); , -

HaflaHHA cy6’eKTaM 3BepHEeHb iH(opMauil WOoA0 HajaHHA aAMiHICTPaTUBHUX
nocnyr, po6otu enekTpoHHMx cepsicis AMNC Ta LLOI 3aranom;

HafaHHA [OMoMOoru BifBigyBayam Yy KOPWUCTYBaHHI MiCUAMW ANA NAATHUKIB 3
[OCTYMNOM [0 MepeXi IHTepHeT, eneKTpoHHUMM cepsicamu ATMC;

ornepaTuBHe IHPOPMYBaHHA KepiBHMKa YyNpaB/fiiHHA efIeKTPOHHUX CepBICiB Ta
KoopaunHaTopa LLOIM npo notoyHy cutyayito B LLOIT.

2.2. CTPYKTYpHI Nigpo3ainn, ki 3any4vaTbes 40 poboTtn y LIOT

[o po6otn y LLOM npu ALU Ha NOCTiiHIA OCHOBI 3any4aloTbCs MpaLliBHUKM
AL, Tay pa3i Heo6XigHOCTI, 3a pileHHAM KepiBHUKa 'Y AMNC MOXyTb 3a1y4atuch
npauisHukun I'y AMNC, a came:

- OpraHi3auinHo-po3nopaayvoro ynpaeiHHS,;

- YNpaBniHHA 3 NUTaHb BUAB/IEHHA Ta ONpaLloBaHHA NOAATKOBUX PU3NKIB;

-yNpaBfiHHA MOAATKOBOro afMiHICTPyBaHHSA Pi3NYHUX OCIb;

- yrpasniHHA No po6oTi 3 NoJaTKOBMM GOprom;

- YNpasniHHA KOHTPO/IO 33 NiJaKUU3HMMM TOBapamu,;

- yrpaBniHHA eNeKTPOHHUX CepBICiB;

- KBaslipikoBaHoro Hagasava EAMIAA AMC.

[octyn ao iHhopmauiiHmx pecypciB y LLOIM HagaeTbest BiANOBIAHO A0 Hakasy
ANC Big 15.05.2020 Ne 216 «[IMpo 3aTtBepaxeHHA MopagKy focTtyny Lo iHpopmawii B
iHhopMaLiiHMX,  TeNleKOMYHIKauinHMX Ta  iH(opMaLiinHO-TeNeKOMYHiKaLinHNX
cuctemax [epxaBHOT NOAATKOBOT CMyx6u YKpaiHu» Ta Hakasly AIMNC YkpaiHu Big
02.07.2020 Ne316 «[IMpo 3aTBepAKEeHHA MOPSAKIB NPU3HAYeHHS ponei ans poboTu B
iHpopMaLiiHO-TeNneKoMyHiKaLintHMX cuctemax AMNCx».

Joctyn o [lep>XaBHOro peecTpy ®@isn4yHMX o0cCi6 - nnaTHUKIB NOAATKIB
3abe3neyyeTbCcsa BiAnNoBigHO A0 TMopsAaKy 06pPOOKM nepcoHanbHUX faHux y 06asi
NnepcoHanbHUX AaHuX - [lepXXaBHOMY peecTpi Pi3n4HMX 0Cib - nNNaTHWKIB NOAATKIB,
3aTBepPPKEHOro HakasoM MiHicTepcTBa (piHaHCiB YkpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHOro y MiHicTtepcTsi tocTuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy AIC Big 30.12.2020 Ne 776 «[1po 3abe3neveHHs BUMOr Mopsaaky o6pobku
nepcoHasibHUX AaHux y 6a3i nepcoHanbHUX gaHnx APPO» Ta Hakasy 'Y AIC Big
19.01.2021 Nell7 «[po 3abe3neyeHHA BUMOr [lopsgKy 06POOKM MNepcoHasbHUX
JaHnX y 6a3i nepcoHanbHux gaHux JPPO».

AJMiHICTpyBaHHA poboYMX CTaHUi NpauiBHWUKIB, AKi HafalTb €NeKTPOHHI
[0Bipyi nocnyru, 3LIACHIOETHCS BUK/THOYHO IHpopmaLiiHO-40BIAKOBUM
fenaptameHTom ANC.

2.3. AOMIHICTpPaTUBHI MOCAyru, 3a OTPUMaHHAM AKUX MJIATHUKU MOXYTb
3BepHyTUCh go LLOT1

1 Bupaya KapTKu nnaTHUKa I'IOAaTKiB, BHECEHHA A0 MacnopTa rpomMajgdaHnHa
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YKpaiHn (y (hopMi KHWKEYKWN) AaHUX NpO peecTpauiiHuiA HoMep 06/1iKOBOT KapTKu
nnaTHUKa nofatkis 3 [lep>kaBHOro peectpy (isnyHMX 0cib - NNaTHMKIB NOAATKIB.

2. BHeceHHA oo nacnopTa rpomagdaHnHa YKpaiHu (Y PopMi KHMKEYKKN) BiAMITKM
NMpo HaABHICTb MpaBa 34i/icHIOBaTM OyAb-AKi NnaTexi 3a Cepield Ta HOMepoMm
nacropra.

3. Bupgaua BigomocTein 3 [ep>aBHOro peecTpy ®i3vyHMX 0Ci6 - nnaTHUKIB
nojaTtkis Npo cymMu/oxepena BUniadyeHNX AOX0AIB Ta yTpMMaHUX NojaTkis.

4. PeecTpauia peecTpaTopa po3paxyHKOBUX onepawiii.

5. PeecTpalist KHUT 0671iKy po3paxyHKOBMX onepavil.

6. PeecTpauif po3paxyHKOBUX KHUXKOK.

7. Bugaya [oBigku npo nogaHy feknapauito nNpo MaiHOBWUM CTaH i J0OX0AM
(mopaTkoBY Aeknapauito).

8. Bugaua foBigky npo cniaty nojaTkoBUX 3000B°A3aHb MIATHUKOM MOAATKY-
Pe3NLEHTOM, KU BUIKIKAE 3a KOPLOH Ha MOCTiliHE MiCLe MPOXWUBaHHA, Ta Mpo
BILCYTHICTb NMOJATKOBMX 3000B’A3aHb.

9. Bugaya f0BifAKM NP0 AOXOAN.

10. Bupgaya AOBiAKM MpO CniayeHWin HepesMAEHTOM B YKpaiHi nojaTtok Ha
npuobyToK (foxoan).

11. MiaTBEPAXKEHHA CTaTyCy NOAATKOBOro pe3naeHTa YKpaiHu.

12. PeecTpauis nnaTHMKa eAUHOr0 Mogarky.

13. HafiaHHA BUTArY 3 peecTpy NiaTHUKIB €E4UHOTO MOAATKY.

14. BKNOYEHHS HenpubyTKOBOro nignpuemMctea (YCTaHOBW, opraHisauii) fo
PeecTpy HenpnbYTKOBMX YCTaHOB Ta OpraHisauili.

15. BHeCeHHs 3MiH [0 BiAOMOCTER, L0 MiCcTATbCSA Y PeecTpi HenpubyTKOBUX
YCTaHOB Ta opraHisauyiii.

16. HagaHHs BUTATY 3 PeecTpy HenpmbyTKOBMX YCTAHOB Ta opraHisaui.

17. Buaaya oBigKy Npo BiACYTHICTb 3a60proBaHOCTI 3 NiaTtexiB, KOHTPONb 3a
CNpaB/IAHHAM AKUX MOKIAaAEHO Ha KOHTPOJIKOOYI OpraHu.

18. BHeceHHsa Micud 36epiraHHs afKorosibHMX HamnoiB Ta THOTHOHOBUX BUPOOIB
[0 E4MHOI0 AepXXaBHOIo PeECTpy MicLb 36epiraHHs.

19. Bupgaya niyeHsii Ha npaBo po3apioHOT TOPriBi ankorobHUMIN HaNoAMMU.

20. Bupaya niyeHsil Ha npaBo po3fpi6HOT Toprieni cupgpom Ta neppi (6e3
[0LAaHHA CnupTy).

21. Bupaya niueHsii Ha npaso po3api6HOT TOPriBAi THOTHOHOBMMY BUPOGaMK

22. Bupgaya niyeHsii Ha npaBo po3gpibHOi  TOpriBni  pigMHamu, WO
BUKOPUCTOBYIOTLCA B €/1IEKTPOHHUX CUrapeTax.

23. Bupaya niueHsii Ha npaBo po3api6HOT TOPriBAi NanbHUM.

24. Bugayda niueHsii Ha npaBo 36epiraHHsA naabHOro

25. Bupaya niueHsii Ha npaBo ONTOBOI TOPriB/Ai CNUPTOM ETUNOBUM, CMIUPTOM
eTUI0BUM PEKTU(PIKOBAHUM BUHOrpagHUM, CMNUPTOM ETUIOBUM PEKTUDIKOBAHUM
NNOL0BUM.

26. Bupgaya niyeHsii Ha npaBo ONTOBOI TOPTiB/I a/KOTO/IbHUMW HanoAMM, Kpim
cuapy Ta neppi (6e3 fogaHHA cnupTty).

27. Bupgaya niyeHsii Ha npaBo ONTOBOI TOPriBai cugpom ta neppi (6e3 fgoaaHHs

cnupTy).
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28. Bupaya BMpo6HMKaM nmea 3 06¢carom Bupo6HuuTea 4o 3000 rekToniTpis Ha
PiK NiLeH3iT Ha NpaBo ONTOBOI TOPriB/i BUK/IHOYHO MUBOM.

29. Bupaya niyeHsii Ha npaBo OMTOBOI TOPriB/i THOTKOHOBMMU BUpoGaMu.

30. Bugaya niueHsii Ha npaso ONTOBOT TOpriBAi piguHamu,  Wo
BUKOPUCTOBYHOTHCA B €1EKTPOHHUX CUrapeTax.

31 Bupgaya niyeHsii Ha npaBo ONTOBOI TOPFiB/i MNa/IbHAM.

32. Bupava py6nikarta niueHsii Ha npaBo pO34piGHOT TOPriBAiI &N1KOro/ibHUMU
Harnosmu. _ _ R s _

33. Bupgava gyb6nikata niueH3sii Ha npaBo po3apibHOT Toprieni cuapom Ta neppi
(6e3 gofaHHs cnupTy).

34. Bupgava pyo6ni

BupoGamu. . : L

35. Bugaua pybnikata niueHsii Ha  MpaBo po3fpibHOT  piguHaMmu, WO
BUKOPUCTOBYHOTHCA B €NEKTPOHHMX cUrapetax.

36. Bupgaya ny6nikata niueHsii Ha npaBo po3apiGHOT TOPriBAi NaNbHUM.

37. Bupgaya gy6nikara niyeHsii Ha npaso 36epiraHHs nasbHOro.

38. Bupaua gybnikata niyeHsii Ha NpaBo ONTOBOT TOPriB/i CNMPTOM ETU/IOBUM,
CNUPTOM  €TWIOBMM  PEKTU(IKOBAHUM  BMHOrpPagHUM,  CNUPTOM  €TUI0BUM
peKTU(IKoBaHNM MI0A0BUM.

39. Bnpgaua pybnikata niueHsiT Ha npaBo OMTOBOI TOPriBAi  alKOrosbHUMY
Hanoamn, Kpim cuapy Ta neppi (6e3 gogaHHa cnupry).

40. Bugaya gybnikata niueH3ii Ha NnpaBo oNToBOT TOPriB/i cuapom Ta neppi (6e3
[OLAaHHA cnupTy). _ _ _ o

41. Bupaya gy6nikaTa niueHsii Ha npaBo ONTOBOT TOPTiBAi BUK/IKOYHO NUBOM.

42. Bupgaya pyb6nikata niueHsii Ha npaBo ONTOBOT TOPriBAi THOTHOHOBUMY
BMpoGamu. _ _ _ o

43. Bupaya py6nikata niyeHsii Ha npaBo ONTOBOI TOPriBAi piguHaMu, WO
BUKOPUCTOBYIOTLCA B /1IEKTPOHHUX CUrapeTax.

44. Bupgava gy6nikara fileHsii Ha npaBo ONTOBOI TOPTiBAi NasibHAM.

45. MepeoopMeHHs NiueH3iT Ha nNpaBo PoO3A4pi6HOI TOPriBAi anKoronbHUMM
HanoAmu. _ _ _ o _

46. MMepeoopmneHHs niLeH3iT Ha NpaBo pPo3api6HOT TOpriBai cuapom Ta neppi
(6e3 fopaHHA cnupTy).

47. MepeoopmneHHsA nilUeH3iT Ha npaBo Po3apibHOT TOPriBai THOTHOHOBUMMU
BUpoGamu. _ _ _ o

48. lMepeohopmieHHs MiLeH3iT Ha NpaBo Po3ApiOHOT TopriBni pignHamu, LWwo
BUKOPUCTOBYHOTHCA B €IEKTPOHHMX cUrapetax.

49. MNepeoopMIeHHA NiLleH3iT Ha NPaBo PO3APIGHOT TOPriB/i Na/IbHUM.

50. MepeodopmneHHA NiLeH3iT Ha NpaBo 36epiraHHs nanbHoOro.

51. MNepeodopM/ieHHS NiLEH3IT Ha NpaBo ONTOBOT TOPriB/Ai CINPTOM ETWU/I0OBUM,
CNUPTOM  eTWIOBMM  PEKTU(MPIKOBAHWM  BUHOrpafHWM,  CMUPTOM  eTW/I0BUM
peKTMhiKoBaHUM NI0L0BUM.

52. lNepeodopMsieHHA niUeH3iT Ha MpaBO OMNTOBOI TOPriBAI  anKOro/ibHUMM
Harnosamu, KpiMm cugpy Ta neppi (6e3 gogaHHA cnupTy).

KaTaniueHsii Ha npaBo pPo3ApiOHOT TOPriefi THOTHOHOBMMU
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53. MepeodopmieHHs NiLeH3ii Ha NpaBo ONTOBOT TOPriBAi CUAPOM Ta neppi (6e3
LOLaHHSA CnupTy).

54. MepeotopmneHHA NiueH3iT Ha NpaBo ONTOBOI Topr|Bn| BUKJ/TKOYHO MNBOM.

55. lMepeothopmieHHs niueHsii Ha npaso OMNTOBOI TOPriBAi THOTIOHOBUMY
BUpobGamu.

56. [MepeohopmieHHs niLeH3ii Ha npaBo OMNTOBOT TOpI’IBJ‘II pl,u,leaMM Lo
BUKOPUCTOBYHOTHCA B €1IEKTPOHHUX CUrapeTax.

57. MNepeodopM/ieHHA NMiLEH3IT Ha MpaBo ONTOBOT TOPriB/I NaNbHUM.

58. AHynOBaHHA  NiueH3il Ha npaBo po3ApibHOT  TopriBni  ankorofbHUMMK
Harnoamu.

59. AHY/I0BaHHA NiLleH3iT Ha NpaBo Po3apIGHOT TOPriBai CUAPOM Ta neppl (0es
[LOAAaHHA CrupTY). ] . L

60. AHyntOBaHHA  niUeH3iT Ha npaso po3apibHOT ToprisAi TIOTIOHOBUMMU
BMpOGaMMu. N Lo

61. AHYNOBaHHA JliLeH3ii Ha npaBo po3gpi6HOT  TopriBni  piguHamu, WO
BMKOPUCTOBYIOTLCA B €NEKTPOHHUX CUTrapeTax.

62. AHYNOBaHHA NiLeH3iT Ha NpaBo po34pi6HOT TOPriBAi NaIbHUM.

63. AHYNOBaHHA NiLleH3iT Ha NpaBo 36epiraHHA NasibHOro.

64. AHyNOBaHHA MiUeH3ii Ha MnpaBO OMNTOBOI TOPTiB/AI CNMPTOM ETWU/IOBUM,
CNUPTOM  E€TWIOBMM  PEKTU(IKOBAHUM  BMHOrpPagHUM,  CAUPTOM  ETUIOBUM
PEKTU(IKOBAHUM N/IOAOBUM. o

65. AHYNOBaHHSA NiUeH3iT Ha NpaBo ONTOBOT TOPriB/I afIKOro/IbHUMK HaNoAMM,
Kpim cuapy Ta neppi (6e3 AoAaHHs cnupTy).

66. AHyY/NOBaHHA NiLEH3IT Ha NpaBo ONTOBOI TOpriBni cuagpom Ta neppi (6e3
LOLaHHA CnupTy). _ _ o

67. AHyNOBaHHA NiLeH3IT Ha NpaBo ONTOBOI TOPTiB/I BUKTHOYHO NUBOM.

68. AHYNIOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I TIOTHOHOBUMYK BUPO6aMMu.

69. AHyNtOBaHHA NiueH3ii Ha nMpaBo OMNTOBOI TOPriBAi  piguHamu, Lo
BMKOPUCTOBYIOTLCA B €IEKTPOHHUX CUrapeTax.

70. AHYNHOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/I MNa/IbHAM,

71. Bupaya fopaTka A0 NiueHsil Ha npaBO OMTOBOT TOPTiBAI alKOro/IbHUMU
Hanoamn, Kpim cuapy Ta neppi (6e3 gogaHHa cnupry).

72. Bugaya pgofatka Ao niueHsi’ Ha npaBo ONTOBOI TOPriBaAi cMApPOM Ta neppi
(6e3 fopaHHA cnnpTy). _ _ o

73. Bupava fopatka Ao niueHsim Ha npaBo onNToBOT TOPTiB/I BUKNHOYHO NMUBOM.

74. Bupgaya pofatka [0 fiueHsii Ha npaBo ONTOBOT TOPriBfi THOTHOHOBUMMU
BMpoGamu. _ _ o

75. Bugaya popatka O MIUeH3IT Ha npaBo OMNTOBOI TOPTFIB/I piguHaMu, L0
BMKOPUCTOBYHOTLCA B €NEKTPOHHUX CUTrapeTax.

76. PeecTpauis nnaTHMKa NoAaTKy Ha fofJaHy BapTiCTb.

77. HapaHHa BATATY 3 PeeCTPy MNATHUKIB NOAATKY Ha A04aHY BapTIiCTb.

2.4. IHWi nocnyrn Ta cepsicu

1. MpuiiMaHHA KOPeCNOHAEHLIT LLOLO OTPUMAHHA aaMiHICTPaTUBHUX NOCNYT.
2. MpuitmaHHA NO4ATKOBOT Ta iHLLOT 3BITHOCTEN.



3. O6niK NNaTHKKIB: _ _ # _

3.1. B3ATTA Ha 06MiK NNaTHUKIB NOAATKIB, NMaTHUKIB €4UHOI0 BHECKY, 06 EKTIB
onojaTKyBaHHA Ta 06 €KTIiB, MOB’A3aHUX 3 OMNOAATKYBaHHAM;

3.2. HafaHHA BUTArIB 3 PeEecTpy MIaTHUKIB aKUWM3HOro nojartky 3 peasnisawy,
TTATTLHOrO ab0 CNUPTY €TUI0BOrO;

3.3. BMaaya [LOBILKM MpPO 3MiHY peecTpauiinHoro Homepa 06iKOBOT KapTKu

MB™ T[MpoBefieHHs 3BipPKW 3a NMCbMOBOK 3asBO0 MIATHMKIB MOAATKY Ha MainHO 3
(isnyHMx ocib (nogaTtky Ha HepyxoMe MailHO, BiAMiHHE Bif 3eMefibHOI AiNAHKM,
TPAHCMOPTHOro Nojartky Ta naaTu 3a 3eM/to (Y T. Y. 3a9Ba 4718 3aCTOCYBaHHA Minbr).

5 lMorogkeHHA [OBIJOK-PO3PaxyHKIB Ta MignucaHHs [OBIAOK Npo BuUg Yy
KOLWITIB AN BUNIATK 3ap06iTHOT Nnaty 6e3 nepeBipKn CyM cniatu e4MHOr0 BHECKY.

6 HafgaHHA nnatHUMKamM 6e3KOLTOBHOINO MNPOrpaMHOro 3abesneyvyeHHs Afid
(hopMyBaHHA Ta NoJaHHS NoAaTKOBOI, (PIHAHCOBOI Ta IHLWOT 3BITHOCTEN NNAaTHUKIB B
eNeKTPOHHOMY BUTNIALI.

7. HagaHHs KOHCYNbTaliid 3 NUTaHb:

7.1. eNeKTPOHHUX CepBICIB;

7 2 NOfaTKOBOTO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWTaHb CMMaTW €AWMHOIO
BHECKY Ha 3aralbHO000B’A3KOBE [epXKaBHe coLlianbHe CTpaxyBaHHA Ta IHLIOro
3aKOHOAaBCTBa, KOHTPO/Ib 32 AOTPMMAHHAM AKOro NOKIaLeHo Ha opraHun [ iiu

8/M1lpuiiMaHHA 3BEpPHEHb rpoMafdH Ta 3anuTiB Ha OTPUMaHHA" HYONLWHLI
iH(hopMaLii B Mexkax 3akoHiB YKpaiHu Big 02 xoBTHA 1996 poky A 393/96-BP [lpo
3BepHeHHA rpomagsaH» (3i 3miHamu) Ta Big 13 ciyHs 2011 poky °
Joctyn Ao ny6aivyHoi iHhopmauii» (3i 3MiHaMm).

2.5. CynyTHI nocnyru

Y NpuUMIWEHHAX, B AKUX po3miweHo LIOM, MoXyTb HagaBaTucs CYMyTHI
nocnyrn (BUroTOB/EHHA KOMi [OKYMEHTIB, NamiHyBaHHSA, MPOaX KaHLeNspcbKux
TOBapiB, HaAaHHA 06aHKIBCbKMX MNOCAyr TOwo), y TOMY u4uCAi
opraHisayisamu.

3ab0poHAETbCA BIAHOCUTW [0 CYMYTHIX MNOCAYr HafaHHA KOHCy/bTauil Ta
iH(hopmaLil, MoB’A3aHMX 3 HafaHHAM afMiHICTpPaTMBHUX MNOCAyr, Npofax 6naHkiB
3af9B Ta IHWMWX [OKYMEHTIB, HeOoOXigHUX [ANA 3BEPHEHHA  LUOAO
aAMIHICTPAaTMBHMUX MNOCNYr, a TaKoX HafjaHHA [OoMoMorn B
(hopmyBaHHI nakeTa JOKYMEHTIB.

HafaHHA nnaTHUX cynyTHIX nocnyr opraHom ArC 3ab60poHAETLCS.

CTOPOHHIMN

HaflaHHS
X 3aMOBHEHHI,

3. Bumoru o npauiBHUKIB, 3anyyeHux 4o pob6otu B LLOTT

MpayiBHUKK, AKi 3anyyaroTbca Ao po6otn y LIOI, y cBoiin poboTi KepytoTbCa
KoHCcTUTyUieto Ta 3aKoHaMK YKpaiHu, ykaszamu lMNpe3ngeHTa YKpaiHu, noctaHoBaMu
BepxoBHOT Paan YKpaiHW, NPUAHATMMK BignoBigHO A0 KOHCTUTYUIT Ta 3aKOHiB
YKpaiHu, aktamy KabiHeTy MiHicTpiB YKpaiHK, Hakasamu MiH(iHY 3 nuraH”uw,o
Hanexartb [0 KomneTeHuii AMNC, Hakasamu (po3nopsmkeHHamun) AMC ta i Y AIA-,
LIUM MOMOXXEHHAM, MOMOXEHHAM NPO MiAPO034iS, NOCaf0BOK IHCTPYKUIEHD.
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MpauiBHUKK, 3any4yeHi 4o po6otn y LIOI, NMOBMHHI AOTPUMYBATUCh AiSIOBOrO
CTU/O B 03I Ta HOCUTW GEMXK. :

MpauiBHMKK,  3anydeHi go  pobotv y  LIOM,  MOBHHH.  GyTu
B1COKOKBai(PIKOBaAHMMM  Crewjiasiictamy,  KOMYHikabesibHUMK,  L06PO3NUINBUAMY,
TONEPaHTHUMM, MPUHLMNOBUMU Ta AVUCLMNNIHOBaHUMM Y po6OTi, BMITW npaLtoBatu
B KOMaHi, 4OTPUMYBATUCh MPaBW/I [i/1I0BOr0 ETUKETY.

4. HaBYyaHHA npayiBHUKIB, 3a/ly4yeHunx 4o poboTu B LLOI

HaByaHHs npayiBHWKIB, 3aslydyeHux Ao po6otm B LIOM, npoBoautbCs
BIAMOBIAHMMM NigPO3A4iNaMy OAMH pa3 Ha MiBPOKY abo Yy 3B’A3KYy 3i 3MiHaMuU y
nopaaKy HafgaHHsa nocnyr (y TOMy 4yuchni 3i 3MiHaMW Yy 3aKOHOZAABCTBI) Yy hopmi
cemiHapis (y T.4. BigeocemiHapiB) 3a YydacTi npauisHukis 'Y ANC Ta 3a
ANCTaHLiiHOIO ab0 AMCTaHUINHO-04HOK (KOMGIHOBaHOK) (hopMaMi HaBYaHHS 3a
yyacTi (paxisuis ArC.

Y pasi BcTaHoBneHHA y LIOIN aBTOMAaTW30BaHOI CUCTEMU KepyBaHHA Yeproro
npauiBHYkn opraHis AMNC fonyckatoTbCa A0 Po60TU Yy HbOMY JALLe MiC/s
O3HAMOM/IEHHS 3 IHCTPYKLIED KOpUCTyBaya CUCTEMM, MPOBEAEHHS 3  HUMM
MPaKTUYHOI0 3aHATTA LIOAO 1T BUKOPUCTaHHA Ta AeMOHCTpaLiT HAMWN KepPIBHUKY abo
mogepartopy LLOIM BMiHHA KOPUCTYBATWCA CUCTEMOHO.

5. BignosiganbHicTb

3a HecBOeYacHe Ta HeHaslexxHe HagaHHsa nocnyr y LIOTM kepiBHUKM Nigpo3ainis,
BI4MNOBIA&/IbHMX 3a X HajaHHsA, KepiBHMK LIOIM i koopamHatop LIOM y Mexax
MOBHOBaXKEHb HECYTb BiAMOBIAa/IbHICTb, NepeadayeHy 3aKOHOAABCTBOM.

B.o HavanbHuMKa lMokposcbkoi AL nN#*. Jrogmnna ONINHNK



