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I. 3aranbHi NONOXKEHHS

Lle nonoxeHHs BM3Ha4ae €AMHI opraHisayiiHi NpUHUMNKY poboTn NpauiBHUKIB,
AKi 3a/1y4ar0TbCa [0 po60TH Y LIeHTPI 06C/yroByBaHHA NiaTtHUKIB (gani - LIOM).

LIOMN cTBopeHo npu Onekcanapisebkint A1 FonosHoro ynpasniHng AMC y
JoHeubkin o6nacti (gani - OnekcaHgpiscbka AU T'Y AMNC, AHI) 3 meToo
3a6e3reyeHHs 3pYYHUX Ta [OCTYMHMX YMOB A/ OTPUMAHHA MNOCAYyr i CepBicCiB
rpomafsiHamy, CaMO3alHATMK Ta HOPUAUYHUMKU 0CO6aMK, MNONIMLIEHHS IMIigXY
opradis AINC, nigsueHHs eheKTUBHOCTI Ta ONTMMI3aLii yMOB poboTw.

PilweHHs wopo yTtBopeHHs LIOM npuiiMaeTbes HadvanbHukom Y AMC, Ta
Hagcunaetbcs Ao JenaptaMeHTy enleKTpoHHMX cepsicis AI1C.

PilweHHs wopo nikeigauii LLOM npuiiMaeTbcs HavanbHukoM Y AMNC 3a
MOropKEeHHAM 3 [enapTameHTOM efleKTpoHHUX cepsicis ANC.

LLOM - nocTinHO pAitounin pobounii opraH 'Y AMNC, B AKOMY HaaatOTbCH
nocnyru nocagosmmu ocobamu 'Y ArC ta nocagosumm ocobamu KBaniikoBaHOro
HajaBaya eNeKTPOHHUX A0BipYMX nocnyr IHgopmauiiHo-A0BiAKOBOro AgenapTaMeHTy
AMNC (gani - keanighikoBaHui Hagasay EAM 144 AMNC), BignoBiganbHUMK 3rigHo 3
()yHKUiOHaNbHUMK  000B’A3KaMM 3@  HafaHHA  aAMIHICTPATUBHUX  MOCAYT,
KOHCY/NbTauiin,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEHUil  WWoA0  OTPUMaHHS
afMIHICTPATUBHUX MOCYT, IHLWWX [LOKYMEHTIB (3BepHeHb TpOMajsH, 3anuTiB Ha
OTPMMaHHA nNy6ivyHOT iH(OpMaLiT, TOLL0), Ta HaaHHA ENIeKTPOHHUX [OBIpYMX
MOCAyT.

MpayiBHMKKN 3any4yatoTbea Ao pobotn B LIOM Ha niactasi rpadika po6oTtu
npauisHukie 'Y AMNC y LLOIM, 3atBepmkeHoro Hakasom 'Y ArC.

OcHoBHUMM 3aBaaHHAMYK LIOIM €:

HafaHHA aaMiHICTPaTUBHUX MOCAYr Ta KOHCY/bTaliin y HalKOPOTLUMIA CTPOK Ta
3a MIHIMa/IbHOT KifIbKOCTI BifBifyBaHb CY6’EKTIB 3BEpHEHD;

NPUMaHHA NoAATKOBOT Ta IHLLOT 3BITHOCTI;

HafaHHS eNeKTPOHHUX LOBIPYMX MOCAYT;

IHhOpMYyBaHHS CY6’eKTIB 3BEPHEHb MPO MOPAAOK HafaHHA aAMiHICTPaTUBHUX
Mocnyr, BNpoBayKeHi enekTpoHHI cepsicy ANC.

[Mig yac CTBOpeHHA Ta (MyHKUioHyBaHHA LIOIM mae 6yTn 3abesneyeHO 3axucT
IH(hopmaLiT BiANOBIAHO 4O BMMOI YMHHOIO 3aKOHOAABCTBA YKpaiHu.

HagaHHA agmiHicTpatusHmx nocnyr y LIOT 3a6e3neyyeTbCs LWASAXOM B3aEMOAIT
MDK CTPYKTYpHUMK nigposginamu 'Y AMC, aki BignoBigHO A0 (YHKLIOHAbHUX
0060B’A3KiB € BiMOBifa/lbHUMW 3@ HaZlaHHA TaKUX MOC/yT.

HagaHHS  eneKTPOHHUX [OBipYMX MOCAyr npauiBHUKaMu KBaihikoBaHOro
Hagasada EAM 144 AMNC  34idcHIOETLCS  BignosigHO A0 PernameHTy
KBaNiPiKOBAHOTO  HafaBaya eNeKTPOHHWX  [oBipuMx nocnyr  IHdopmauiiHo-
[0BigKoBOro genaptameHty ArC.

Il. OcHOBHI BMMOrM fo opraHisayii po6otu LIOM
2.1.KepisHnyteo LIOIM Ta ix NOBHOBaXKEHHSA

3aranbHe KepiBHULUTBO LLOI 34iMCHIOE 3aCTYMHUK HavanbHuKa 'Y AMNC, akuii



3

KOOPANHYE PO60TY ynpaBniHHSA eNeKTPOHHMX CepBiciB, BIAMOBILHO 4O PO3MoAiny
060B’A3KiB (gani - kKoopauHartop LIOMT).

KoopanHatop LIOIM 3a6e3neuvye:

KOHTPO/b 3a OpraHisauieto poboTtu Ta gisanbHicTo LLOMM,

3aTBEPPKEHHSI  OpraHisauiliHO-po3nopsaYnX AOKYMEHTIB  LOoA0 AisNbHOCTI
LLOrT;

3a6e3reyeHHs 3aTBepIXKEHHS rpadikiB poboTn (axisLiB, AKi NpaLoBaTUMYTh Y
LLOIMN, Ta 'y pasi HeobXiAHOCTI 3MiH [0 HUX;

B3aemogito LIOT i3 cTpyktypHumu nigposginamu 'Y AMC, keaniikoBaHNM
Hagasadyem EAMIAA AMNC;

orepaTvMBHe pearyBaHHA Ha MPO6MAeMHI MUTaHHA, WO BWHMKAKOTL Mig 4ac
po6oTu LIOIT, Ta BXXMBaE 3ax0fiB W00 IX BUPILLEHHS;

opraHisauito Ta NPoBefeHHs HaBYaHHA MpaLiBHUKIB, 3a4iaHNX y poboTi LIOrM;

BU3HAYEHHA Bi4NOBifa/IbHUX 32 LOTPUMAHHS MPOTUMOXEXHUX HOPM Ta TeXHIKY
6e3neku.

KepisHukom LIOM, ytBopeHoro npu AIN, € HauanbHUK —OnekcaHpiBCbKOT
OHI (gani - kepiBHuk LIOMM), y pa3i TMM4YacoBOT BifCYyTHOCTI 0060B'A3KN KepiBHMKA
LLOIN BukoHye npauyisHuK AL, Ha fkoro BignosigHMM Hakazom 'Y ANC noknageHo
BMKOHaHHSA 060B’A3KiB HavanbHWKa JLLI.

KepiBHuk LIOIT:

po3po6sise Ta 3abesnedvye 3aTBepfpKeHHA HakazoMm Y AMNC nonoxeHHs Ta
pernameHT LLOIM (3a norogxeHHAM 3 yrnpas/iHHAM eneKTpoHHUX cepsicis 'Y AINC);

OpraHi3oBYyeE Ta KOOPAMHYE PO60TY MpauiBHUKIB, 3ay4eHnX Ao pobotun y LIOIT;

3abe3neyye HafaHHS YNpaBMiHHIO e/IeKTPOHHWX CepBiCiB NPOMNo3uLin  [o
rpadikis po6oTu npayisHuKiIB y LIOIT,;

3abe3neyvye onepaTuBHe pearyBaHHA Ha MPOGSEMHI MUTAHHA, WO BUHMKAKOTH
nig yac po6otn LJOM, BXMBae 3axoAiB LWOAO TX BMPILLEHHS, Ta iHPOPMYBaHHA MPO
HNX KoopauHatopa LLOIMT,

Hagae koopauHaTopy LIOM npono3uvuii woao 3anyyeHHs, y pasi HeobXigHOCTI,
A0AAaTKOBOT Ki/IbKOCTI npauiBHuUKiB ans poéotn y LIOIT;

3abe3neyvye BefieHHS XXypHany 06/iKy poboyoro yacy npauisHukis y LLOIN Ta
Bi3yBaHHSA Tabens 067Ky BMKOPWUCTaHHS PO60YOro 4acy CTPYKTYpPHUX Migpo3ainis
'Y AMNC, npauiBHUKN AKUX 3anyyeHi o po6oTtn y LIOIT;

3abe3neyye NiAroToBKy NPOMO3nLiiA WOLO OPOPMIEHHSA MOKKUMKIB HaNpsMKY
pyXy, TabNNMYOK, CTEHAIB Ta TX PO3MILLEHHS;

3a6esrneyvye po3milleHHs iHpopmauiiy LIOIM, 30kpema Ha CTeHaax;

3abe3neyye MigrotoBKy BMMOr [0 MEHHO aBTOMAaTM30BaHO! CUCTEMU KepyBaHHSA
4eproto Ta 'y pasi Heo6XiAHOCTI BHECEHHS 3MiH A0 HbOIO.

Mogepatopom LIOIN € npauisHuK OnekcaHapiscbkol AL, Ha AKOro Hakasom
HavyanbHuKa 'Y OINC noknageHo BignoBigHI 060B’A3KN.

Mogepatopy BignosigawoTs 3a cutyauito B LIOIMN, HagaHHA gonomoru
BiaBiAyBavam 6e3snocepeaHbo y LIOM.

Mogepatop 3a6e3neuye:



KOHTpO/b cuTyauii B LLOI (KepyBaHHS Yepror, BXUTTA 3axX0/iB 3anobiraHHs Ta
NikBigauii KOH(MNIKTHUX CUTyauild, 34IACHEHHA KOHTponto 3a nopsgkom y LIOM
TOLLO);

HafaHHs Cy6’eKTam 3BepHeHb IH(opMauil WoA0 HafgaHHSA agMiHICTPaTUBHUX
nocnyr, po6oTtun enekTpoHHux cepsicis AMNC Ta LLOM 3aranom;

HafJaHHA 4OMOMOrv BiABigyBayam Yy KOPUCTYBaHHI MicUAMW AN MAATHUKIB 3
LOCTYINOM [0 MepeXi IHTepHeT, enekTpoHHUmKY cepsicamu Ar1C;

onepaTvBHe iH(OPMYBaHHA KepiBHWKA YMNpPaBNiHHSA €eNeKTPOHHUX CepBICIB Ta
KoopauHatopa LIOIN npo noto4yHy cutyauito B LIOT.

2.2. CTPYKTYpPHI Nigpo3ainu, ki 3any4varoTbca 4o pobotn y LIOT

o po6otu y LIOM npu A1/ Ha NoCTiiHiiA OCHOBI 3ayy4aloTbCA NpaLiBHUKM
Arl, Ta'y pasi Heo6XiAHOCTI, 3a pilleHHAM KepiBHMKa 'Y AMNC MOXyTb 3a/1y4aTuch
npauisHuku 'Y AMC, a came:

- OpraHi3ayinHo-po3nopsaA4oro ynpasiHHS,;

- ynpas/iHHA 3 NUTaHb BUAB/IEHHA Ta ONpaLoBaHHA NMOAATKOBUX PUSUKIB;

-ynpaBniHHA NOAATKOBOro aAMiHICTpyBaHHS (Di3YHNX OCib;

- ynpas/iHHA 1Mo po60oTi 3 No4aTKOBUM 60prom;

- yNpas/iHHA KOHTPO/IO 3a NifaKunu3HMMM TOBapamu;

- YNpaBniHHA eNIEKTPOHHUX CEPBICIB;

- KBaslihikoBaHoro Hagasaya EAMI A4 AMC.

JocTtyn go iHhopmauinHnx pecypcis y LIOM HagaeTbest BignoBigHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Ipo 3aTBepapkeHHs Mopaaky goctyny Ao iHhopmauii B
IHpopMaUiHMX,  TeNeKOMYHIKaLiinHMX Ta  iH(opMaLiinHO-TeNeKOMYHiKaLinHNX
cucrtemax [lepXkaBHOI NMOAATKOBOI CNyx6n YkpaiHn» Ta Hakasy AlMNC YkpaiHu Bij,
02.07.2020 Ne316 «[po 3aTBepAPKEHHSI MOPAAKIB NPU3HAYEHHS ponen Ans poboTu B
iH(hopMaL,iiHO-TeneKoMyHiKauiiHux cuctemax ArCs.

[octyn ao [lep>XaBHOro peecTpy ®MisnMUHMX 0oci6 - nnaTHUKIB nojaTkis
3abe3neyvyeTbca BIANOBIAHO 40 [MopsagKy 06p0o6KM MnepcoHasibHUX fdaHux Yy 6asi
NnepcoHasIbHUX AaHuX - [ep>KaBHOMY PeecTpi (i3nyHMX 0Cib - NiaTHUKIB NoaaTkis,
3aTBepAKeHOro Hakasom MiHicTepcTBa (iHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeectposaHoro y MiHictepcTsi toctuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Haka3y AMNC Big 30.12.2020 Ne 776 «[Ipo 3a6e3neyeHHs BUMOr TopsiaKy 06po6Ku
NnepcoHasibHMX JaHux Yy 6asi nepcoHanbHMX AaHux AP®PO» Ta Hakasy 'Y AC Big
19.01.2021 Nel17 «[po 3abe3neyeHHs BUMOr [lopsaaKy 0OpPO6GKM MepCoOHaNTbHUX
[aHuX y 6a3i nepcoHanbHUX gaHux PP Ox».

AAMIHICTpYBaHHA pPo60YMX CTaHUin MpauiBHMKIB, AKi HajatoTb €NeKTPOHHI
[OBipyi nocnyru,  34IACHIOETBCA  BMK/HOYHO IHpopmaLiiiHO-10BIAKOBUM
fenaptameHTom ArC.

2.3. AOMIHICTpaTUBHI NOCNYrn, 32 OTPUMAHHAM AKUX MIaTHUKN MOXYTb
3BepHyTUCL o LIOTT
1 Bupaya kapTKu nnaTHMKa NogaTtkie, BHECEHHSA 40 nacrnopTa rpomMagaHnHa
YKpaiHn (y ¢opmi KHKEYKM) AaHUX Npo peecTpauiiHnMii Homep 061iKOBOT KapTKK
nnaTHWKa nodatkis 3 [lep>XXaBHOro peectpy isnyHMX 0cib - NnaTHUKIB NOAATKIB.
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2. BHeceHHs [0 nacnopTa rpomagsaHuHa YKpaiHm (y hopMi KHKEUKK) BIAMITKN
MPO HasBHICTb nNpaBa 3Ai/iCHIOBaTW OyAb-AKi NnaTeXi 3a Ccepierd Ta HOMEpPOM
nacnopra.

3. Bupgaya BigomocTeil 3 [lep>aBHOro peectpy (isvyHMX OCib - NnaTHUKIB
nofatkiB Npo cymu/mpkepena BUnna4eHnX AOX04IB Ta yTpMMaHMX NnogaTkis.

4. PeecTpallis peecTpaTopa po3paxyHKOBMX ornepaLiiii.

5. PeecTpauist KHAT 06/1iKy po3paxyHKOBUX orepaLiii.

6. PeecTpauis po3paxyHKOBUX KHKOK.

7. Bupaya [oBifKM Mpo nojaHy Aeknapauitdo Mpo MaiHOBWIA CTaH i [0Xoam
(nogatkoBy Aeknapauito).

8. Buaaya foBigKM Npo cnjiaTy NogaTKoBMX 3060B’A3aHb MIATHUKOM MOAATKY-
PE3NAEHTOM, SKWUIA BUDKKAE 332 KOPLOH Ha MOCTiiHE MicLe MPOXMBaHHSA, Ta Npo
BIAICYTHICTb NOAATKOBMX 3060B’A3aHb.

9. Bnaaya f0BiAKM Npo [OX0AN.

10. Bupaya AOBiAKM MNPO CNiavyeHUid Hepe3neHTOM B YKpaiHi NogaTok Ha
NpUoYyTOK (goxoam).

11. MigTBEpAPKEHHSA CTATyCy MOAATKOBOIO pe3naeHTa YKpaiHu.

12. PeecTpauia nfaTHUKa eAMHONO MOAaTKy.

13. HagaHHs BUTATY 3 PEECTPY MNATHUKIB EAMHOMO MoAaTky.

14. BKOYeHHA HenpubyTKOBOro mnignpuemctea (ycTtaHOBW, opraHisauii) o
PeecTpy HENPMOYTKOBUX YCTAaHOB Ta OpraHisaLiii.

15. BHeCeHHs1 3MiH [0 BiAOMOCTEW, WO MICTATLCA Y PeecTpi HENpubyTKOBUX
yCTaHOB Ta OpraHisauin.

16. HagaHHs BUTArYy 3 PeecTpy HENPMOYTKOBMX YCTaHOB Ta OpraHisaLiii.

17. Bugaya AOBiAKM NPO BiACYTHICTb 3a60ProBaHOCTI 3 MiaTexiB, KOHTPO/Ib 3a
CMPaB/IAHHAM AKNX MOK/MaLEHO HA KOHTPO/HOHOYI OpraHu.

18. BHeceHHA Micud 36epiraHHA ankKoro/ibHUX HaroiB Ta THOTHOHOBUX BMPOOIB
[0 €MHOr0 [ep>KaBHOr0 PeecTpy MicLb 36epiraHHs.

19. Bmaaya niueHsii Ha npaBo po3api6HOT TOPriB/i ankoro/bHUMI HarnosMu.

20. Bugaya niyeHsii Ha npaBo po3gpi6Hol Toprieni cugpom Ta neppi (6e3
[O4aHHA CnnpTy).

21. Bupaya niyeHsii Ha npaBo po3apibHOT TOprisi THOTHOHOBUMK BMPOGaMMU.

22. Bugaya niyeH3ii  Ha npaBo po3apibHOT  TopriBni - pigMHamu, WO
BUKOPWUCTOBYIOTLCA B €1EKTPOHHUX CUrapeTax.

23. Bupgaya niyeH3sii Ha npaBo po3apibHOT TOPriB/i NanbHAM.

24. Bupgaya niyeHsii Ha npaBo 36epiraHHsa NaibHOro.

25. Bupaaya niyeHsii Ha npaBo ONTOBOI TOPriB/i CNUPTOM €TU/I0OBUM, CMMPTOM
eTUNOBMM PEKTU(IKOBAHUM BUHOrPaAHUM, CMUPTOM ETUIOBUM PEKTUDIKOBAHNM
M1040BUM.

26. Bupgaya niueHsii Ha npaBo ONTOBOI TOPriB/I aNKOr0/IbHUMKU HaMosiMK, KpPiM

cuapy Ta neppi (6e3 gogaHHSA CnvpTy).
27. Bupaya niueHsii Ha NpaBo ONTOBOI TOPriBAi cuapom Ta neppi (6e3 goaaHHSA

cnvpTy).
28. Bnpaya BMpo6bHMKaM nuea 3 0bcsrom snpobHuLyTea Ao 3000 rekToniTpis Ha
PiK NiLeH3iT Ha NpaBo OMNTOBOI TOPriB/i BUK/IHOYHO MUBOM.
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29. Bnpaya niyeHsii Ha npaBo ONTOBOT TOPriB/i THOTIOHOBUMW BUpOGaMU.

30. Bugaya  fiueHsil Ha npaBO  OMTOBOI  TOPriBAi  pignHamu, L0
BUKOPUCTOBYIOTLCS B €/IEKTPOHHMX CUrapeTax.

31 Bupaya niyeHsii Ha Npaso ONTOBOT TOPriB/i MNa/IbHUM,

32. Bupaya pybnikarta niueHsii Ha npaBo po3fpibHOT TOPriBfi anKorosibHUMU
Hanosmu.

33. Bupgaua gy6nikara niyeH3ii Ha npaBo po3apibHOT TopriBai cMAPOM Ta neppi
(6e3 mopaHHA crvpTy).

34. Bupaya py6nikara fiueHsii Ha npaBo po3fapibHOT Toprisfi THOTHOHOBMMMU
BMpOoGamMu.

35. Bugaya pybnikata niueHsii Ha npaBo po3gpibHOT  pigMHamu, WO
BUKOPWCTOBYIOTLCS B €NIEKTPOHHUX CUrapeTax.

36. Bupaya gybnikata niueHsii Ha npaBo po3apibHOT TOPriB/i NafbHAM.

37. Bupgaya gy6nikara fiueHsii Ha npaBo 36epiraHHsA NasbHOrO.

38. Bupgaua fybnikarta fiLeHsil Ha npaBo ONTOBOI TOPriB/i CNUPTOM eTU/I0BUM,
CNMPTOM  eTWIOBMM  PEKTU(IKOBAHUM  BUHOTPagHUM,  CMUPTOM  €TU/IOBUM
PEKTU®IKOBAHMM NI0A0BUM.

39. Bugaya py6nikata fiueH3ii Ha npaBo ONTOBOI TOPriBAi  aKOro/IbHUMU
Hanosmu, KpiM cuapy Ta neppi (6e3 fofaHHA cnupTy).

40. Bupaya gy6nikaTa nileH3ii Ha NpaBo ONTOBOT TOprisni cuapom Ta neppi (6e3
AO0[AaHHA CnpTy).

41. Bupaya gy6nikata niueHsii Ha npaBo OMTOBOT TOPriB/i BUKIHOYHO NNBOM.

42. Bugaya py6nikata niueHsil Ha npaBo OMNTOBOI TOPriBAi  THOTHOHOBMMMU
BUpoGamu.

43. Bunpgaya pybnikata niyeH3il Ha npaBo ONTOBOI TOPriBAi pignHamu, Lo
BUKOPWUCTOBYIOTLCA B €/IEKTPOHHMX CUrapeTax.

44. Bupaya gy6nikata niueHsii Ha NpaBo ONTOBOI TOPTiB/i NaNbHAM.

45. TepeothopmieHHA NiLeH3IT Ha npaBo PO34PI6HOT TOPriB/i afKOrosIbHUMK
Hanosmu.

46. MNMepeodopMneHHs NileH3iT Ha NpaBo Po3ApPI6HOT TOpriBai cUAPOM Ta neppi
(6e3 fofaHHsA cnupTy).

47. MepeodhopMneHHs MiLeH3IT Ha MnpaBo PO3API6HOT TOpPriBai THOTHOHOBUMU
BUpobamu.

48. TMepeothopmieHHSA NiLUeH3IT Ha NpaBo Po3ApiGHOT TOPriBAi pignHaMu, LWO
BUKOPUCTOBYIOTLCS B €/IEKTPOHHMX CuUrapetax.

49. MepeodopMNeHHs NileHsiT Ha NpaBo Po3apPibHOT TOPriBAI NaSlbHUM.

50. MepeodopmneHHA NiLeH3IT Ha NpaBo 36epiraHHA NasbHOro.

51. MNMepeoopmMneHHA niLeHsiT Ha NpaBo ONTOBOI TOPriBAI CNUPTOM ETWUNOBUM,
CNUPTOM  €TWIOBMM  PEKTU(IKOBAHUM  BUHOTPagHUM,  CMUPTOM  €TU/I0BUM
PEKTU(IKOBAHMM M10A0BUM.

52. MNepeothopmsieHHA filUeH3IT Ha nNpaBO ONTOBOI TOPFiBAI  &1KOT0/IbHAMM
HarnosiMu, KpiM cuapy Ta neppi (6e3 gogaHHA cnvpTy).

53. MNMepeoopmneHHs NiLeH3iT Ha NpaBo OMNTOBOT TOPriB/i cuapom Ta neppi (6e3
[0AaHHSA CnvpTY).

54. MNepeothopmieHHS NiLEH3IT Ha NPaBo ONTOBOT TOPriB/i BUKNHOUYHO NMUBOM.
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55. MepeoopmieHHA MiLeH3IT Ha nNpaBO OMTOBOI TOPriBAi  THOTHOHOBUMMU
BUpobGamu.

56. NMepeodopMneHHa fileH3iT Ha MpaBO OMTOBOI TOPriBAI piguHaMK, L0
BUKOPWCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

57. MNepeoopmneHHSA NiLeH3IT Ha NPaBo ONTOBOT TOPTiB/i NaSIbHUM.

58. AHynoBaHHA  NiLEH3IT Ha NpaBo po3ApibHOT TOpPriBAi  afIKOrofibHUMM
Hanosmu.

59. AHyNIOBaHHA fileH3ii Ha NpaBo Po3apibHOT Toprieni cuapom Ta neppi (6e3
LOLaHHSA cnupTy).

60. AHyntoBaHHA  JiLEH3IT Ha NpaBo po34pi6HOT TOpriBni  THOTHOHOBUMM
BUpoGamu.

61. AHynoBaHHA  JiLEH3IT Ha MpaBo pPOo3ApIOGHOT TOpPriBfi  piguHaMu, LWO
BUKOPWUCTOBYIOTLCS B €/IEKTPOHHUX CUrapeTax.

62. AHY/OBaHHA /iLeH3iT Ha NpaBo Po34pi6HOT TOPriBAi NabHAM.

63. AHy/NOBaHHA NiLleH3iT Ha NpaBo 36epiraHHA NaabHOro.

64. AHyNOBaHHA NiUeHsiT Ha MpaBO OMTOBOI TOPriBAi CAMPTOM €TWUIOBUM,
CMMPTOM  €TWIOBUM  PEKTU(IKOBAHUM  BMHOTPagHWM,  CMUPTOM  €TUJIOBUM
PEKTU®IKOBaHMUM M1040BUM.

65. AHY/IOBaHHA NiLeH3iT Ha NpaBo OMTOBOT TOPTiB/I A/IKOrO/lbHUMK HaNosAMU,
KpiM cuapy Ta neppi (6e3 gofaHHsa cnupty).

66. AHyYNOBaHHS NiLEH3IT Ha NpaBo ONTOBOI TOPriBfAi cugpom Ta neppi (6e3
AOfaHHSA CrivpTy).

67. AHy/OBaHHA NiLeH3IT Ha NpPaBo ONTOBOT TOPTiB/i BUK/KOYHO MUBOM.

68. AHY/OBaHHA /iLeH3iT Ha NPaBo ONTOBOI TOPriB/i THOTHOHOBMMYK BUpoGamu.

69. AHynOBaHHA NiLeH3iT Ha MpaBO ONTOBOI TOPriBAi  piguHamu, Lo
BUKOPWCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHy/tOBaHHSA NiLeH3IT Ha NpaBo ONTOBOI TOPTiB/I NaIbHUM.

71. Bnpgaya gofatka [0 JiUeH3iT Ha MmpaBO ONTOBOI TOPriB/i anKoro/bHUMU
Harnosamu, KpiMm cugpy Ta neppi (6e3 jofaHHA cnvpTy).

72. Bnpaya gopatka Ao niueHsii Ha npaBo ONTOBOT TOPriB/l CMAPOM Ta neppi
(6e3 momaHHSA crimpTy).

73. Bupaaya gogartka 4o NiueHsil Ha NpaBo ONTOBOI TOPriB/i BUK/IHOYHO MUBOM.

74. Bugaya popaTtka [0 MiUeH3iT Ha npaBo OMTOBOI TOPriBAi THOTHOHOBMMMU
BUpoGamu.

75. Bugaya pgopjatka Ao fiueH3iT Ha npaBo OMTOBOI TOPriBAi pigvHamu, WO
BUKOPWUCTOBYIOTHCA B €/1eKTPOHHUX CUrapeTax.

76. PeecTpauia nnaTHMKa NofgaTky Ha fofaHy BapTiCTb.

77. HagaHHA BUTATY 3 PEECTPY NNATHUKIB NOAATKY Ha A04aHy BapTiCTb.

2.4. IHWi nocnyrun Ta cepsicu

1 MpuiAMaHHs KOPeCNOHAEHLIT WOA0 OTPUMaHHSA afMiHICTPaTUBHUX MOCAYT.
2. MpuitmaHHA NoJaTKOBOT Ta iHLLOT 3BiTHOCTEN.
3. 067K NNaTHUKIB:

3.1 B3ATTA Ha 006NiK NJaTHUKIB MOAATKIB, NJATHUKIB €4MHOIO BHECKY, 00’EKTIB

0noAaTKyBaHHs Ta 06°€KTiB, NOB’A3aHUX 3 ONOAATKYBaHHSM;
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3.2. HafaHHA BUTArIB 3 PEECTPY NMATHMKIB akUM3HOrO Nogatky 3 peanizauil
nasibHOro abo CnMpTy eTUI0BOrO;

3.3. Bugaya [oBiAKM Npo 3MiHY peecTpayiliHoro Homepa 06/IKOBOI KapTKu
nnaTHWKa NoaaTkis.

4. TpoBefieHHs 3BipKM 3a NUCbMOBOIO 3asBOK0 NMATHUKIB MOAATKY Ha MalHo 3
(hisnyHMX oci6 (mofaTky Ha HepyxoMe MailHO, BifiMiHHE Bif 3eMeNbHOI AiNAHKK,
TPaHCMOPTHOro NoAaTKy Ta nnatu 3a 3emsto (Y T. Y. 3asBa A4/19 3aCTOCYBaHHSA MiNbri).

5. MorogpkeHHA [OBIAOK-PO3paxyHKiB Ta MignucaHHSA [OBILOK NPo Bugavy
KOLUTIB AN15 BUNIaTV 3ap06iTHOT Nnaty 6e3 NepeBipKy CyM CNiaTn €4UHOTO BHECKY.

6. HagaHHs nnaTHMKaM 6e3KOLUTOBHOrO MPOrpaMHOro 3abesneveHHs A/
(hopMyBaHHA Ta NOJAHHA MOAATKOBOI, (hiHAHCOBOT Ta IHLLIOT 3BITHOCTEN NNATHMKIB B
eIEKTPOHHOMY BUTNALI.

7. HagaHHA KOHCYNbTaLii 3 MUTaHb:

7.1. eNeKTPOHHUX CepBICiB;

7.2. NOJATKOBOrO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWUTaHb CMJaTU €4UHOrO
BHECKY Ha 3ara/lbHOO0O0B’A3KOBE [ep)XKaBHe couia/ibHe CTpaxyBaHHA Ta iHLIOro
3aKOHOAAaBCTBa, KOHTPO/b 3a JOTPMMaHHAM SKOro noknageHo Ha opraHu ArC.

8. MpuilmaHHA 3BEpHEHb TPOMafsH Ta 3anuTiB Ha OTPUMaHHS Ny6nivyHOl
IHpopmauil B Mexkxax 3akoHiB YKpaiHu Bif 02 »KoBTHA 1996 poky Ne 393/96-BP «[po
3BEpPHEHHs rpomagdH» (31 3miHamum) Ta Big 13 ciyHa 2011 poky Ne 2939-YI «[po
[OCTYN A0 ny6nivyHoT iHhopmavLii» (31 3MiHaMm).

2.5. CynyTHi nocnyru

Y npuMileHHax, B AKUX po3miweHo LIOIM, MoXyTb HagasaTtucs CyMyTHI
nocnyrn (BUroToOB/MEHHSA KOMi JOKYMEHTIB, NaMiHyBaHHS, MPOAaX KaHLeNspCbKux
TOBapiB, HafaHHSA 6aHKIBCbKMX MOCAYr TOWOE), Y TOMY YMCNi CTOPOHHIMU
opraHisauiamu.

3a00pOHSETLCA BIAHOCUTM A0 CYMYTHIX MOCAYr HafaHHA KOHCY/bTaliin Ta
IH(hopmMaLii, NOB’A3aHMX 3 HafaHHAM aAMIHICTPAaTUBHMX MOCNYr, NMPoAaX 6GnaHKiB
3ad9B Ta IHWWX [OKYMEHTIB, HeOOXIAHWX [ON19 3BEPHEHHA LWOAO HafaHHSA
afMiHICTPaTMBHUX MOCMYr, a TakKoX HafaHHA [ONOMOrM B iX  3arOBHEHHI,
(popMyBaHHI nakeTa JOKYMEHTIB.

HapgaHHa nnaTHUX cynyTHIX nocayr opraHom ArMC 3a60poHSAETHCA.

3. Bumorn no npauiBHUKIB, 3anyyeHnx o pob6otun B LIOTT

MpauiBHUKK, AKi 3anyyatoTbea A0 po6oTn y LLOM, y cBOili poboTi KepyroTbCs
KoHCcTUTyuieto Ta 3aKoHaMK YKpaiHK, ykasamu lNMpe3ngeHTa YKpaiHu, nocTaHOBaMu
BepxoBHOI Pagn YkpaiHW, NpuUitHATMMK BignoBigHO A0 KOHCTWUTYUIT Ta 3aKOHIB
YKpaiHu, aktamm KabiHeTy MiHicTpiB YKpaiHu, Hakazamy MiHgiHy 3 nuTaHb, WO
Hanexartb 40 komneTeHuil AMNC, Hakazamu (po3nopsamkeHHamu) AMNC ta 'Y ArC,
LM MOMIOXXEHHSAM, MOMIOXEHHAM MPO Migpo34iN, NocagoBo0 IHCTPYKLIELD.

MpayiBHMKK, 3anyyeHi o pobotn y LLOMM, NOBWHHI AOTPUMYBATUCL Ai/IOBOr0O
CTWUNIO B 0531 Ta HOCUTK GENIX.

MpauiBHWUKK,  3anyyeHi  po  pobotm y  LOIM,  noBuMHHI  6GyTu
BMCOKOKBa/li(iKOBaHMMM ~ CneyjiafiictaMy, KOMYHiKabensHUMK,  [06p03nyIMBUMN,
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TONEPaHTHUMU, NPUHLMMNOBUMM Ta AUCUMNNIHOBaHUMUK Y po6OTI, BMITU npaytoBaTu
3 KOMaHfi, JOTPUMYBaTUCh NPaBUN [iNI0BOr0 €TUKETY.

4. HaBYaHHA npayiBHUKIB, 3any4yeHux go po6otu B LLOM

HaB4yaHHA npauiBHWKIB, 3anydeHux pfo po6otn B LOII, npoBognThbes
BiANOBIAHMMK Migpo3gdinaMmyM OAuH pa3 Ha nNiBpoky abo y 3B’A3KYy 3i 3MiHamu Yy
nopsagKy HagaHHAa nocayr (y TOMy uucni 3i 3MiHaMW y 3aKOHOAaBCTBI) y (hopmi
cemiHapiB (y T.4. BigeocemiHapiB) 3a ydacTi npauisHukis 'Y AMNC Ta 3a
AMCTaHUinHOK abo AMCTaHUiNHO-04YHOK (KOMOIHOBaHOK) (hopMaMy HaBYaHHSA 3a
yyacTi (paxisuis ArMC.

Y pasi BctaHOBAeHHs y LIOM aBTOMaTn30BaHOI CMCTEMU KepPYBaHHSA 4Yeproro
npauiBHMkn opraHie IO pgonyckalTbca [0 pobOTM Yy HbOMY Auwe nicns
O3HaMOM/IEHHA 3 IHCTPYKLi€l0 KOpMCTyBaya CUCTEMW, TMPOBEAEHHA 3  HUMMU
MPaKTUYHOIO 3aHATTS LWOAO iT BUKOPUCTAHHA Ta AEMOHCTpaLii HUMK KepiBHUKY abo
mogepaTopy LLOIM BMiHHS KOPUCTYBATMCSA CUCTEMOIO.

5. BignosiganbHicTb

3a HecBOeYacHe Ta HeHanexHe HagaHHA nocnyr y LIOI KepiBHWKM Nigpo3ginis,
Bi4MOBiganbHMX 3a X HafgaHHs, KepiBHMK LIOIM i koopguHatop LIOM y wmexax
MOBHOBaXXEHb HECYTb BiAANOBifaNbHICTb, NepeabayeHy 3aKOHOLABCTBOM.

HauanbHuk OnekcaHgpiscbkoi AMI ' B ®a HEKPACOBA



