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FONTOBHE YNPABIHHA ANC Y AOHELIbKIV OBNACTI
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3i 3miHamMn, BHECEHMMMW HaKa3om [0noBHOro ynpasniHHA AN Cy JoHeubKin obnacTi
BiaJIOP. 2P/TINe  BYMb

[Mpo 3aTBepPPKEHHS [OKYMEHTIB,
AKi PernameHTyoTb AisfbHICTb LIOTT

3 METOH BWKOHAHHA BUMOr 3akoHy YkKpaiHu Big 06 BepecHa 2012 poky
Ne 5203-VI «[lpo agMmiHicTpaTMBHI  MocAyrM»  WOAO  AKICHONO  HafaHHA
aAMIHICTpPaTUBHUX nocnyr, NigNyHKTY 2.1 nyHKTY 2 Hakaly [AMNC YkpaiHu Bij
30.09.2020 Ne 537 «[po 3aTBepKEeHHS LOKYMEHTIB, AKi perfaMeHTyoTb SiA/IbHICTb
LLOMM», Kepytouncb nyHkTamu 1 Ta 2 Hakady AMNC YkpaiHu Big 22.04.2021 Ne446
«[Mpo 3aTBEPAXKEHHA TUMOBUX IH(OPMaLiNHMX KapTOK afMiHICTpaTUBHUX
nocnyr»,

HAKA3YIO:

1. 3aTBepAmMTy Taki, WO A0AAKTHLCH:

1.1. TToNoXeHHA Npo LEeHTP 06CnyroByBaHHA MnaTHUKIB BaxmyTcbkoi ArTI
onosHoro ynpasniHHa AMNC y [loHeubKild 061acTi;

1.2. TIoONIOXEeHHA Mpo  LUeHTP 06CnyrosyBaHHA nnaTtHUKIB Topeubkoi Al
FonoBHoro ynpasniHHa AMNC y JoHeubKiin 06nacTi;

1.3. ToN10XXeHHA NPO LEeHTP 06CyroByBaHHA naaTHUKIB KOCTAHTUHIBCLKOT A1
FonoBHoro ynpasniHHa AMNC y AoHeubKin 06nacTi;

1.4. TTONOXeHHs MpPO LEeHTP 06CNyroByBaHHA MNaTHUKIB [pyxXkiscbkoi ArTI
fonosHoro ynpasniHHa AMNC y [loHeubKild 06nacTi;

1.5. ToNIoOXXeHHSA NpPO LEeHTp 06cnyrosyBaHHA niatHUKiB KpamaTtopcbkol AT]
ronosHoro ynpasniHHa AMNC y [oHeubKin obnacTi;

1.6. MONOXeHHA npo UeHTp 06cnyrosyBaHHA niaTtHUKIB [Mokposcbkol ArT]
ronoBHoro ynpaeniHHA AMNC y [loHeubKin 06nacTi;

1.7. TI0N10XEHHA MPO LeHTP 06CnyrosyBaHHA MaaTHUKIB MupHorpagcbkor Arr
Ta fAcuHyBaTCbKo-ABAiBCbKOT AHI onoBHoro ynpasniHHa AMNC y [doHeubKii
06nacri; : »

1.8. ToNIoXXeHHA Npo LeHTp 06cnyrosyBaHHA nnaTHUKIB Cenugiscbkoi A1
FfonosHoro ynpasniHHa AMNC y JoHeubKiin 06nacTi;

1.9. ToNI0XEeHHA MPO LeHTP 06cnyrosyBaHHA NnaTHUKIB Jobponinscbkoi AMT1
ronoBHoro ynpasniHHa AMNC y JoHeubKiin 06nacTi;

1.10. TONOXeHHA MpO LEeHTP 06CNyroByBaHHA naTHUKIB OnekcaHOpiBCbKOT
A0l FonosHoro ynpasniHHa AMNC y AoHeubKin ob6nacti;

1.11. MonoXeHHsA Npo UeHTp 06CnyrosyBaHHA niaTHWKIB LieHTpanbHoi AT,
Mpumopcbkoi ANl ta CxigHot AN MonosHoro ynpaeniHHs AMNC y [loHeubKii



obnacril _ _

1.12. ToNoXeHHA Npo LeHTp 06CnyroeyBaHHA nnaTHUKIB Kanbmiycobkoi AT1
onosHoro ynpasniHHa AMNC y [loHeubKiln 06nacTi; A

1.13. MoNoXeHHs Mpo LeHTp 06cnyroeyBaHHA MnaaTHUKIB JliBobepexxHoi A1
FonoBHoro ynpasniHHa AMNC y JoHeubKild 06nacTi; A

1.14. TTONOXXeHHA NpPO LEHTP 06CnyrosyBaHHA niatHUKIB Cnos'aHcbkol Al
ronosHoro ynpaeniHHAa AMNC y [loHeubKild 061acTi;

1.15. IMONOXeHHA NpPO UEeHTP 06C/nyrosyBaHHA MNaTHUKIB JlumaHcekol Al
FonoBHoro ynpasniHHa AMNC y OoHeubKild 06nacTi;

1.16. TONOXeHHA MpO UeHTp 06CnyroByBaHHA nnaTHUKIB BonHosacbkoi AMMI
FonosHoro ynpasniHHa A1IC y OoHeubKil 06nacTi;

1.17. TTONOXeHHs MpOo LEHTP 06CNnyrosyBaHHA niatHWKIB MaHryuwcekoi AL
FonoBHoro ynpaeniHHa AMNC y OoHeubKiin 06nacTi;

1.18. TTONOXeHHA NpO LeHTP 06cnyrosyBaHHA MnaTHUKIB Hikonbcbkol AL
FonosHoro ynpasniHHa AMNC y JoHeubKild 06nacTi;

1.19. TMoNOXeHHs Npo LeHTP 06CnyrosyBaHHA nnaTHUKIB Map'iHeekol Al
"onosHoro ynpasniHHa AMNC y JoHeubKiA 06nacTi;

1.20. MonoXXeHHs Npo LeHTp 06CNyroByBaHHA MiaTHUKIB Byrnegapcbkoi AL
onoBHoro ynpasniHHs AMNC y [loHeubKild 061acTi;

1.21. TToNoXXeHHsA npo LeHTp 06CcnyrosyBaHH# NAaTHUKIB
BenvkoHoBocinkiscbkoi LU MonosHoro ynpasniHHa AMNC y JoHeubkKid o6nacTi.

1.22. PernamMeHT  UEHTPY 06C/yrosyBaHHA natHUKIB BbaxmyTtcbkoi  AlI
FfonoBHoro ynpasniHHa AMNC y JoHeubKild 06nacTi.

1.23. PernameHT LeHTPY 06cnyrosyBaHHA nnaatHuMKiB Topeubkoi LU
ronoBHoOro ynpaeniHHAa AMNC y [loHeubKiin 06nacTi;

1.24. PernamMeHT UeHTpY 06CNyroByBaHHA niaTHWUKIB KoOCTAHTUHIBCbKOT LU
FfonoBHoro ynpasniHHa AMNC y JoHeubKiin 06nacTi;

1.25. PernaMeHT LEHTPY 06CNYroByBaHHA MnaTHUKIB Jpyxkiscbkoi LU
"fonoBHoro ynpasniHHa AMNC y JoHeubKiin 06nacTi;

1.26. PernameHT UeHTpPY 06cnyrosysaHHA nnaTHUKIB Kpamatopcokoi Arl
FfonoBHoro ynpasniHHa AMNC y AoHeubKin o6nacTi;

1.27. PernaMeHT LEHTPY 006CNyrosyBaHHA nnatHuKIiB [Mokposcbkoi AL
ronoBHoro ynpasniHHa AMNC y JoHeubKild 06nacTi;

1.28. PernameHT UeHTpPY 06C/yroByBaHHA NiaTHMKIB MupHorpagcbkor AL Ta
fAcuHyBaTcbKo-ABAiiBCbKOT LU FonoBHoro ynpasniHHsa AMNC y JoHeubKiin 06nacTi;

1.29. PernameHT UeHTpPY o06cnyrosyBaHHA nnatHukiB Cenupiscbkoi  AMI
ronosHoro ynpasniHHa AMNC y [oHeubkil 0bnacTi;

1.30. PernameHT UeHTPY 06CnyroByBaHHA nnaTHWKIB Jobponinscbkoi LU
ronoBHoOro ynpasniHHa AMNC y [loHeubKild 06nacTi;

1.31. PernamMeHT UeHTpPY 06CnyroeyBaHHA nnaatHUKIB OnekcaHapiscbkoi [ LL
FfonosHoro ynpasniHHa AMNC y JoHeubKild 06nacTi;

1.32. PernaMmeHT LUEHTPY 006CNyrosyBaHHA nnatHuKIiB LleHTpanbHoi  A€TI,
Mpumopcbkoi AL Ta CxigHoi ALU MonoBHoro ynpaeniHHa AMNC y [loHeubKii
ob6nacri;



1.33. PernameHT  UeHTpPY o6cnyroByBaHHs nnaTHUKIB  Kanbmiycbkol A1
fonoBHoro ynpasniHHa AMNC y JoHeubKiin 06nacTi; .

1.34. PernaMeHT  LeHTPY 06CNyroByBaHHs nnaTHUKIB JliBo6epexHoi  OIU
FfonoBHoro ynpasniHHa AMNC y JoHeubKild 06nacTi;

1.35. PernaMeHT  UeHTPYy o06cnyrosyBaHHA nnatHWKiB Cnos'aHcbkoi  ATT1
ronosHoro ynpasniHHsa AMNC y [oHeubKil obnacTi;

1.36. PernameHT  UeHTpy o06cnyrosyBaHHa nnatHUKIB JlumaHcbkoi Al
FonoBHoro ynpasniHHa AMNC y [JoHeubKin o6nacTi;

1.37. PernaMeHT UeHTpPY o6cnyroByBaHHs nnaTHUKIB BonHosacbkoi A1
fonoBHoro ynpasniHHa AMNC y AoHeubKiin obnacTi;

1.38. PernaMeHT LeHTPY 06CNyrosyBaHHA nnaTHUKIB MaHrywcbokoi  OHI
FfonoBHoro ynpasniHHa AMNC y AoHeubKiin 06nacTi;

1.39. PernaMeHT  UeHTPY 06cnyrosyBaHHA nnaTHUKIB Hikonbcbkoi LU
FonoBHoro ynpasniHHa AMNC y AoHeubkin o6nacti; ...

1.40. PernaMeHT  UeHTpPy o06cnyrosyBaHHa nnaTHUKIB Map'iHeekoi  AHI
onoBHoro ynpasniHHa AMNC y AoHeubki o6nacti; ...

1.41. PernaMeHT UeHTpPY 06CnyrosyBaHHs nnaTHUKIB Byrnegapcbkoi  AHI
FonoBHoro ynpasniHHa AMNC y JoHewbKiA 06nacTi;

1.42. PernaMeHT LEHTPY 06CnyroByBaHHA MnaTHUKIB BefIMKOHOBOCINKIBCbKOT
AL TonosHoro ynpasniHHa AMNC y JoHeubKiin 061acTi.

2. KepiBHUKaM [ep>kaBHUX MOAATKOBMX IHCMEKLi, YNpaB/iHHA efIeKTPOHHUX
CepBiciB, ynpaB/iHHA MOLATKOBOro aAgMiHICTPyBaHHA (I3VYHMX OCI6, ynpaBniHHA 3
NMUTaHb BUABMIEHHA Ta ONpaLtoBaHHA NOAATKOBUX PU3NKIB, YNPaB/iiHHA KOHTPOO 3a
nijakunmsHuMy  ToBapaMu, YMpaBniHHA NO  poboTi 3 MNOAATKOBMM  GOProm,
opraHi3auiiHo-po3nopsAa4Yoro  ynpasniHHA,  ynNpaefiHHA  iH(pPacTpyKTypu Ta
OyxrantepcbkKoro 06/iky 3abe3neynT¥ BUKOHAHHSA BUMOT 3aTBEPMXKEHUX UM
HaKa3oM MOJIOXKeHb NPO LeHTPW 06CNYroByBaHHA MIATHUKIB Ta IX PErfiaMeHTIB.

TepMmiH - NOoCTiiHO.

3. YnpaBniHHO iHhopmauiinHoT B3aemogii (LLiBauka BikTopis) 3abe3neunTu
PO3MILLEHHS LbOro Hakasy Ha cybcaiTi onoBHoro ynpasniHHa AMC y [JoHeubKii
obnacTi ogiuinHoro sebnoptany AMNC YkKpaiHu.

4. BU3HaATK TakuM, LLLO BTPATMB YNHHICTb, Haka3 f0noBHOro ynpasniHHa OMNC y
[oHeupbkii obnacTi Big 28.01.2021 Nel65 «[Mpo 3aTBepMKEHHS AOKYMEHTIB, SKi
pernameHTyTb AifbHICTb LIOM».

5. KOHTpoNb 3a BMKOHAHHAM HakKa3y MOKIacTW Ha 3acTyMnHMKa Hada/bHUKa
ronosHoro ynpasniHHa AMNC y doHeubKiin 06nacTi MpuHuoBa OnekcaHapa.

B.0o. HavyanbHMKa Bitanii 4ONTA/IbOB

BikTopis TeBeppoxni6
Jlio6oB YepkatumHa IP (062) 29-95

3aCTyNHWK HavabHVKA YrpaBiHHA eNeKTPOHHUX CepBiciB -
Hayva/lbHUK Bifginy opraHiszayiipo6oTwn LLOM Ta
HaJaHHA agMiHICTpaTUBHUX NOCNYT Nio6os YEPKALLIMHA



3ATBEPI)KEHO

Haka3 ["0/10BHOr0 ynpas/iHHSA
AMNC y OoHeupbKiin 0bnacri

Bif, 24.06.2021 Ne474

(Y pepakuii Hakasy [0/10BHOro
ynpasniHHg  AMNC y  JloHeubKil
obnacTi Big 1P.OLL. 3.6L, No y7)

[10N0XEHHA NPOo LeHTP 06cnyrosyBaHHA NMaaTHUKIB
BaxmyTcbkoi A1 MonoBHOro ynpasiHHA
AMNC y OoHeubKin obnacTi
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|. 3aranbHi NONOXKEHHS

Lle NonoXXeHHs BU3HaYae €AMHI opraHisauiiHi NpyHUMNM poboTy NpawiBHKKIB,
SIKi 3a/71y4atoTbCs A0 POOOTU Y LIEHTPI 06C/TyroBYBaHHS NiaTHUKiB (dani - LIOM).

LIOM cTtBopeHo npu bBaxmyTtebkin Al TonosHoro ynpasniHHa AMNC y
[oHeupKin obnacTi (gani - baxmyTtceka AHI 'Y OMNC, OHI) 3 MeToro 3a6e3neyeHHs
3pYYHUX Ta OOCTYMHMX YMOB [/ OTPMMaHHA MOCAyr i CepsiCiB rpoMagsaHamu,
CaMO3aHATUMM Ta HOPUANYHMMK 0cObGaMK, MNONINLWEHHS iMigpKy opradis ArC,
NiABMLLEHHA eheKTMBHOCTI Ta ONTMMI3aLii yMOB po6oTy.

PiweHHA wopo yTtBopeHHs LIOIM npuitvaetbed HavaibHukom Y ANC, Ta
HaacunaeTbea 0 JenaptaMeHTy eneKTpoHHMX cepsicis AN1C.

PiweHHa wopao nikeigauii LIOM npuiiMaeTbes HadvanbHukom Y AMNC 3a
noromkeHHaMm 3 [lenapTaMeHTOM efieKTpoHHMX cepsicis AI1C.

LLOM - nocTiiHo Ajtounic pobounin opraH 'Y AMC, B fKOMy HagatOTbCs
nocnyru nocagosmm ocobammn 'Y ArC ta nocagoBumm ocobamm KeaniikoBaHOro
HafjaBaya efeKTPOHHMX AO0BipUMX nocnyr IHpopmaLliiHO-A0BIAKOBOro AenapTaMeHTy
AMNC (pani - keanichikoBaHWiA Hagasad EAM 144 AMC), BignosiganbHUMKU 3rifHO 3
(OYHKLIOHa/lbHMMK ~ 000B’A3KaMM  3a  HafaHHA  aAMIHICTPaTUBHUX  MOCAYT,
KOHCYNbTaUid,  NPUAHATTA  3BITHOCTi,  KOPECMOHAeHUiT WoA0  OTpUMaHHS
aAMIHICTPaTUBHMX MOCAYT, IHWMWX [OKYMEHTIB (3BEpHEHb FpOMajsH, 3anuTiB Ha
OTPMMaHHS Ny6/IYHOT IH(OpMaLii, TOWO), Ta HajaHHA EeNeKTPOHHWUX [OBIpYMX
MOCyT.

MpayiBHUKK 3ayyatoTbed A0 pobotn B LIOIM Ha nigctasi rpadika po6otu
npauisHukis 'Y AMNC y LIOM, 3atBepmkeHoro Hakasom Iy ArC.

OcHoBHUMM 3aBaaHHAMKM LIOT €:

HaflaHHs afIMiHICTPaTUBHUX MOCNYT Ta KOHCY/bTauii y HANKOPOTLLMIA CTPOK Ta
3a MiHIMa/IbHOT Ki/IbKOCTI BifiBiAyBaHb CYy0’€KTIB 3BEPHEHD;

MPUMaHHA NOAATKOBOI Ta IHLUOT 3BITHOCTI;

HaZjaHHSA e/IeKTPOHHUX A0BIPYMX MOCNYT;

IHPOPMYBaHHSA CYy6’€KTIB 3BEPHEHb MPO MOPSAAOK HadaHHS aAMIHICTPATMBHUX
MoC/yr, BNPOBapKeHI eneKTpoHHI cepsicn ANC.

[Mig yac cTBOpeHHA Ta (PyHKLUiOHyBaHHA LIOI mae OyTu 3abe3neyeHo 3axmcT
IH(hopmaL,ii BiANOBIAHO A0 BUMOI YAHHOIO 3aKOHOAABCTBA YKpaiHW.

HapgaHHs agmiHicTpaTveBHux nocnyr y LIOI 3a6e3neyyeTbcs LWISXOM B3aEMOAIT
MK CTPYKTYpHUMKU nigposginamun Y AMNC, aki BiANOBIAHO A0 (DYHKUIOHABbHUX
000B’a3KiB € BiANOBIJa/IbHUMMW 3a HaaHHS TaKu1x Moc/yr.

HafaHHA eneKTpOHHMX [OBIpUMX MOCAYr npauiBHUKamMy Ksani(hikoBaHOro
Hagasada EAM 144 AMNC  34iicHIOETbCA  BIAMOBIAHO A0 PernameHTy
KBa/li(hiKoBaHOTO  HafaBaya eNeKTPOHHUX  JOBipuMX nocnyr  IHdopmaLiiHo-
[oBiaKoBoro genaptameHTy ArC.

I1. OcHOBHI BUMOrK Ao opraHisauii po6otn LLOTI
2.1.KepisHnuTBo LLOIM Ta iX NMOBHOBaXXEHHS

3aranbHe KepiBHMLTBO LIOI 34iCHIOE 3aCTYNMHMK HavanbHUKa 'Y AMNC, sKuid
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KOOPAWHYE POOOTY YNpas/iHHA EeIeKTPOHHWX CepBiciB, BIAMOBIAHO [0 PO3MoOAiny
060B’A3KiB (gani - koopauHatop LIOM).

KoopguHatop LLOIN 3a6e3neuvye:

KOHTPO/1b 32 OpraHisavjieto poboTu Ta gisnbHicTio LIOTT;

3aTBEPKEHHS  OpraHizaLiiHo-po3nopsaAYMX [OKYMEHTIB LU0AO  Ais/IbHOCTI
LIOTT;

3a6e3neyeHHs 3aTBepKeHHA rpagikis poboTun (paxisLiB, AKI NpauoBaTUMYThb Y
LIOI, Ta y pasi He0bXi4HOCTI 3MiH [0 HUX;

B3aemogito LIOI i3 cTpykTypHuMy nigposginamu 'Y ANC, keanihikoBaHUM
Hagasadem EAMIAA AMNC;

ornepaTtuMBHe pearyBaHHA Ha MPOOMEMHI MWUTaHHSA, WO BWHUKAKOTL Mif Yac
po6oTn LIOM, Ta BXXMBAE 3aX0AiB OO X BUPILLEHHS;

opraHisauito Ta NpoBeeHHsA HaBYaHHSA NpayiBHUKIB, 3a4isHNX Y poboTi LIOIT;

BM3HAYEHHS BIAMOBILANIbHNX 33 JOTPUMAaHHSA MPOTUMNOXEXHUX HOPM Ta TEXHIKY
Gesneku.

KepisHukom LIOI, yTBopeHoro npu AHI, € HavyanbHUK BaxmyTteokoi AHI (mani
- KepiBHuK LJOIM), y pasi TMmM4yacoBol BIfACYTHOCTI 060B'A3KM KepiBHMKa LIOT
BUKOHYE 3aCTYMHUK Hada/bHUKa baxmyTcbkoi A1l

KepisHuk LIOM:

po3pobnse Ta 3abe3neyye 3aTBeppkeHHA HakasoMm Y AMNC nonoxeHHA Ta
pernameHT LIOIT (3a MOrogpkeHHsAM 3 ynpasiiHHAM eneKTpoHHKUX cepsicis 'Y Ar1C);

OpraHi3oBYe Ta KOOPANHYE PobOTY NpauiBHYUKIB, 3alydeHux Ao pobotn y LIOIT;

3abesneyye HafaHHA YNPaBNiHHIO €NEeKTPOHHMX CepBICiB MPoOno3vuii Ao
rpadikis pobotu npavisHukis y LIOIT;

3abe3sneyye onepaTtuBHE pearyBaHHA Ha MPOGMIEMHI MUTaHHA, LIO0 BUHWKAOTb
nig vac po6otn LIOMM, BXMBae 3axoAiB LWOAO TX BMPILLEHHS, Ta IHPOPMYBaHHSA Mpo
HUX KoopamHaTopa LIOIT;

Hagae koopavHatopy LIOIM npono3umuii Wwogo 3ayyeHHs, y pasi HeobxigHOCTI,
[0AaTKOBOI Ki/IbKOCTI npauiBHUKIB gnd pobotun y LIOMT;

3abe3neyye BefieHHA XXypHany 06niky poboyoro yacy npauisHukis y LIOIM Ta
Bi3yBaHHS Tabens 00MiKy BUKOPWUCTaHHS PO604YOro Yacy CTPYKTYPHMX Migpo3ainis
'Y OMNC, npauiBHUKM AKMX 3a/yyeHi o pobotn y LIOTT;

3abe3neyye NiAroToBKy MPOMo3nLiin LWoa0 OPOPMIEHHS NMOKAKYMKIB HanpsMKy
PyXy, Tab/IMYOK, CTEHAIB Ta iX PO3MILLEHHS;

3a6e3rneyye po3MiLLeHHs iH(opMmauii y LIOI, 30kpema Ha CTeHAax;

3abe3neyye NiArOTOBKY BMMOr [0 MEHKO aBTOMATM30BaHOI CUCTEMU KepyBaHHS
4eproo Ta 'y pasi HeobXigHOCTI BHECEHHS 3MiH 10 HLOrO.

Mogepatopom LIOIM € npauiBHMK BaxmyTtcbkoi AL, Ha SKOro Hakasom
HavasibHuKa 'Y ANC noknageHo BiAMnoBiAHI 060B’A3KM.

Mogepatopy BignosigatoTb 3a cutyauito B LOIN, HagaHHA Agonomoru
BifBiyBayam 6e3nocepeHbo y LIOT.

Mogepartop 3a6e3neuye:

KOHTPO/b cuTyauil B LIOI (kepyBaHHS Yeproko, BXUTTA 3axX0AiB 3arnobiraHHsa Ta
NiKBigaui’ KOHQNIKTHUX CUTyaLiid, 34iNCHEHHS KOHTPOMO 3a nopsgkom y LIOIM
TOLLIO);
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HagaHHs Ccy6’eKTaM 3BepHeHb iH(opmauii WOA0 HafaHHA aAMiHICTPaTUBHKX
nocnyr, poboTun enekTpoHHMX cepsicis ANC Ta LLOI 3aranowm;

HaflaHHA [0mnomoru BiABigyBayaM Yy KOPWUCTYBaHHI MIiCUAMM ANA NAATHUKIB 3
AOCTYNOM A0 Mepexi IHTEpPHET, eneKTPOHHUMK cepBicamm AINC, aBTOMaTU30BaHOO
CUCTEMOIO KePYBaHHS Yeproto, iHjoMaTamm (3a HeobXigHOCTI);

onepatuBHE IH(OPMYBaHHA KepiBHMKA YMNPaBfiHHA efleKTPOHHUX CepBiCiB Ta
koopamHatopa LLOI npo notouHy cutyadito 8 LIOTT.

2.2. CTPYKTYpHI nigpo3ainm, ki 3any4varoTbca 1o pobotun y LIOM

_ Ho po6oTun y LIOM npn AIMN Ha NOCTiiHIA OCHOBI 3a/ly4atoTbCs NPaLiBHUKY
AIW, Ta'y pasi Heob6XiAHOCTI, 3a piLleHHAM KepiBHuKa 'Y ANC MOXyTb 3a1y4aTuchb
npauisHukn 'Y AMNC, a came:

- OpraHi3aviiHo-po3MnopsaA40oro yrpasniHHS;

- YNpasiHHA 3 MUTaHb BUSAB/IEHHS Ta ONpaLOBaHHS NMOLATKOBMX PU3MKIB;

- yNpasniHHA MOLATKOBOrO aAMiHICTPYBaHHSA (i3UYHUX OCib;

- ynpasiHHA 1Mo po60Ti 3 NOAATKOBNM GOProMm;

- YNpasiHHA KOHTPO/O 3a NiJaKUM3H1MKN TOBapamu;

- YNpasiHHA eNeKTPOHHUX CEPBICIB;

- KBa/TihikoBaHoro Hagasaya EAMNIAA AMNC.

Joctyn po iHhopmMauiinHmx pecypcis y LIOIN HafaeTbcs BignoBigHO [0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[po 3aTBeppkeHHs [Nopsaaky AocTyny 40 iHgopMaii B
iHpopMaLiMHMX,  TeNeKOMyHiKauiiHMX Ta  iH(hopMaLinHO-Te/IleKOMYHiKaLiiHNX
cucteMax [ep>kaBHOI MOLATKOBOI CNyX6W YKpaiHu» Ta Hakasy AMNC YkpaiHu Bif
02.07.2020 Ne316 «[Mpo 3aTBEpMKEHHS NOPSAKIB MPU3HAYEHHSs ponelt 41 poboTu B
IHpopmaLiiHO-TeNneKoMyHiKaLiH1X cuctemax ArMCs.

Joctyn [o [epxaBHOro peectpy (isnyHMX 0OCI6 - NIaTHUKIB NOJATKIB
3abe3neyvyeTbca BIANoBiAHO A0 [Mopsaaky 06pobKM MepPCOoHaNbHUX AaHuX Yy 6asi
MepCOHaNIbHUX AaHUX - [epxaBHOMY peecTpi (hi3yYHMX OCI6 - MIaTHWKIB NOAATKIB,
3aTBeppKeHOro HakasoM MiHicTtepcTBa (piHaHCIB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTsi tocTuuil Ykpaiim 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[po 3abe3neveHHs Bumor Mopsaky 06pobku
NePCOHa/IbHUX AaHuX y 6a3i nepcoHasibHuX gaHux APPO» Ta Hakasy 'Y AMC Big
19.01.2021 Nell7 «[po 3abe3neyeHHA BuMMOr [lopsagky 00pPOOKM MNEepCOHaIbHUX
JaHuX y 6a3i nepcoHabHUX faHux JPPOx».

AIMIHICTpYBaHHA po60YMX CTaHUil npauiBHWKIB, SKi HajalOTb €NeKTPOHHI
[OBipYi  nocnyrn,  3AIACHIOETbCA  BUKMKOYHO  IH(hopMaLiiiHO-A0BIAKOBMM
fenaptameHTom Af1C.

2.3.AAMIHICTPaTMBHI NOCNYTK, 32 OTPUMAHHAM AKUX MIATHUKN MOXYTb
3BepHyTUCH Ao LLOTT
1 Braaya KapTKM nnaTtHMKa NOAATKIB, BHECEHHSA A0 rnacropra rpomagsaHuHa
YkpaiH (y (hopMi KHIDKEYKWN) AaHWX MNP0 PeecTpauiiHnii Homep 06/1IKOBOT KapTKu
MiaTHUKa NoJaTKIB 3 [lepXXaBHOro peectpy (isnyHKX 0Cib - NNaTHUKIB NOAATKIB.
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2. BHeceHHs [0 macnopTa rpomMagaHnHa YKpaiHv (Y (hopMi KHUXKEYUKKM) BiAMITKA
NPO HasBHICTb MpaBa 3A4iMCHIOBATM Oyfb-iKi NnaTeXxi 3a Ccepietd Ta HOMEPOM
rmacrnopra.

3. Bupaya BigomocTeld 3 [ep>KaBHOro peectpy (isnyHMX 0OCi6 - NNaTHUKIB
noJaTKiB MPo Cymu/mKepena BUNIa4eHnX A0X0AiB Ta yTPUMaHMX NoAaTKiB.

4. PeecTpauisi peecTpaTopa po3paxyHKOBUX orepavii.

5. Peectpauis KHUT 06/1iKy po3paxyHKOBUX OnepaLii.

6. PeecTpaLis po3paxyHKOBMX KHUXOK.

7. Buoaya [0BifKM Npo nofaHy [Aeknapauito npo MariHOBWIA CTaH i aoxoau
(nopaTkoBy Aeknapawito).

8. Bupgaya [oBigKM Npo cniaty nofaTkoBMX 3000B’A3aHb NIATHUKOM MOAATKY-
Pe3VLAEHTOM, SKWUIA BUDKIDKAE 3a KOPAOH Ha MOCTiiHe MiCLe MPOXMBaHHA, Ta Mpo
BIICYTHICTb MOAATKOBMX 3000B’3aHb.

9. Bugaya foBiKM Npo JOXoaMw.

10. Bupgaya AOBIAKW MNPO CriflaueHnini Hepe3naeHTOM B YKpaiHi nogaToK Ha
NpUOYTOK (Joxoan).

11. MMiaTBEpMKEHHS CTaTyCy NOAATKOBOro pe3naeHTa YKpaiHu.

12. PeecTpalis nnaTHUKa €AMHONO Mogarky.

13. HafilaHHs BUTArY 3 peecTpy MIaTHUKIB €4MHOrO MOAATKY.

14. BK/IOYeHHA HenpubOyTKOBOro nignpuemMcrea (yCTaHOBW, OpraHisauii) o
PeecTpy HenpmoyTKOBKX YCTaHOB Ta OpraHisaLjii.

15. BHeCeHHsi 3MiH [O BiZIOMOCTel, O MICTATLCA Y PeecTpi HenpubyTKOBMX
YCTaHOB Ta OpraHisaviu.

16. HafaHHs BUTArY 3 PeecTpy HenpubyTKOBUX YCTaHOB Ta OpraHisaLii.

17. Bupaya fOBIAKM NPO BIACYTHICTb 3a00ProBaHOCTI 3 MaTeXiB, KOHTPO/b 3a
CMPaBAAHHAM AKUX MOKIALEHO Ha KOHTPOJIOKOUI OpraHu.

18. BHeceHHs MicLa 36epiraHHa ankoro/bHUX HanoiB Ta THOTHOHOBUX BUPOGIB
[0 EANHOTO AepyXKaBHOr0 PEECTPY MiCLb 36epiraHHs.

19. Bupgaya niyeHsii Ha npaBo po34piOHOI TOPriBAi aKOro/IbHUMK HaMosAMMN.

20. Bupava niueHsii Ha npaBo po3gpi6bHol Toprisai cugpom Ta neppi (6es
[O[aHHA CNnpTY).

21. Bupgaya niueHsii Ha npaBo po3api6HOT TOpriB/i THOTIOHOBMMMK BUPOGaMN.

22. Bugaya niueHsii  Ha npaBo  po3gpibHOI  ToOpriBAl - pigvHaMK, Lo
BYKOPWCTOBYHOTLCA B EIEKTPOHHWNX CUrapeTax.

23. Bupaya niueHsii Ha npaBo po3apibHOT TOPriBAi NasibHUM.

24. Bupaya niueHsii Ha npaBo 36epiraHHs nasibHoro.

25. Bupaya niueH3ii Ha npaBo OMTOBOI TOPriBAI CIMPTOM ETU/IOBUM, CMIUPTOM
eTUIOBUM PEKTU(MIKOBAHUM BUHOTPagHUM, CMMPTOM eTU/IOBUM PEeKTURIKOBAHUM
M/1040BVM.

26. Bugava niueHsii Ha npasBo OMNTOBOI TOPriB/i a1KOro/IbHUMK HarMosAMM, KpPiM
cuapy Ta neppi (6e3 gofaHHs cnvpry).

27. Bupaya niueHsii Ha npaBo OMTOBOI TOPriB/i cugpom Ta neppi (6e3 gogaHHSA
cnvpTy).

28. Bngaya BMpobHuKam nuea 3 06carom BupobHuuTea Ao 3000 rektoniTpis Ha
PiK MiLeH3IT Ha NpaBo ONTOBOI TOPriB/i BUKIKOYHO MUBOM.



6

29. Bupaya niugeHsii Ha npaBo OMNTOBOT TOPriB/i THOTHOHOBUMI BUPOGaMM.

30. Bupgayva niueHsii HA MpaBO  OMTOBOI  TOPriBAi  pigvHamMK, WO
BYKOPWCTOBYHOTLCA B E/IEKTPOHHWNX CUrapeTax.

31 Bwupaya niLeHsit Ha NpaBo OMTOBOI TOPTiB/Ii NaIbHAM.

32. Bugava gybnikara fiueHsiT Ha npaBo po3a4pibHOT TOPriB/l aKOro/ibHUMM
HanosMu.

33. Bupgaya ayb6nikara niueH3ii Ha npaBo po3apibHOT TOPriBni CMApPOM Ta neppi
(6e3 fofaHHA cnnpTy).

34. Bupaya pybnikarta niueHsii Ha npaBo PO3ApiGHOI TOPriBai THOTHOHOBUMM
BMpOGamu.

35. Bugaya  gybnikataniyeHsii Ha  npaBO po3ApibHOT  pigvHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

36. Bupava gybnikara niueHsii Ha npaBo Po3apioHOT TOPriB/i MalbHUM.

37. Bupgada aybnikara niueH3ii Ha npaBo 36epiraHHs NasibHOro.

38. Bupava gy6nikata niueHsii Ha NpaBo ONTOBOI TOPFiBAi CNNPTOM ETUOBUM,
CMUPTOM  ETWU/IOBMM  PEKTU(IKOBAHUM  BWHOTPagHWM,  CMMPTOM  ETWI0BUM
PEKTUDIKOBAHMUM M1040BUM.

39. Bupgaya Aay6nikata niueHsii Ha npaBO OMTOBOI TOPriBAl  alKOro/ibHUMU
HanosMu, KpiM cuapy Ta neppi (6e3 gogaHHs cnvpTy).

40. Bugaya fy6nikara niueHsii Ha npaso ONTOBOT TOPriBAi cuapom Ta neppi (6e3
[0faHHA cnvpTy).

41. Bugaya fy6nikara niueHsii Ha npaBo OMTOBOI TOPriB/i BUK/IFOYHO MUBOM.

42. Bugaya  gy6nikataniueHsii HampaBo OMTOBOI TOPriB/i  THOTHOHOBUMU
BMpOGamu.

43. Bupaya pgy6nikata niueHsii Ha npaBo OMTOBOI TOPriBAi pigvHaMu, LU0
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

44. Bngaya gyonikara niLeHsii Ha npaBo OMTOBOI TOPTiB/i Na/IbHAM.

45. TMepeothopmieHHs NiLeHsiT Ha npaBo PO3API6HOT TOPriBAl aIKOrONbHUMU
Harnosmm.

46. TepeodopmieHHs NiLEeH3IT Ha NpaBo Po3A4piOHOT ToprisBAl CKAPOM Ta neppi
(6e3 fopaHHsA cnmpTy).

47. TMepeoopMneHHs NiUeH3iT Ha MnpaBo POo34piGHOT TOPriBAi THOTHOHOBUMM
BMpOGamu.

48. TMepeothopmieHHs iLeHsiT Ha npaBo Po3ApiGHOT TOpriBai piguHaMK, Lo
BMKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

49. MMepeodopMneHHs NiLeH3iT Ha NpaBo Po3apibHOT TOPriB/I Na/IbHUM.

50. MepeothopmsieHHS NiLeH3IT Ha NpaBo 36epiraHHA NasbHOro.

51. MepeodopmsieHHS NiLEH3IT Ha NpPaBo OMTOBOI TOPFiBAI CNPTOM ETUNOBUM,
CMUPTOM  €TWIOBUM  PEKTU(IKOBAHUM  BUHOFPAAHWM,  CMMPTOM  €TUIOBUM
PEKTUMIKOBaHMM M/10L0BUM.

52. MepeodopmneHHA NiuUeH3ii Ha npaBo OMTOBOI TOPFiB/i  &1KOro/ibHUMU
Hanosmu, KpiM cugpy Ta neppi (6e3 gofaHHa cnvpry).

53. MepeothopmneHHs MiLeHsIT Ha NpaBo OMTOBOI TOPriBAi cMAPOM Ta neppi (6e3

[04aHHA CnnpTy).
54. MepeodopmneHHs NiLeH3IT Ha NPaBo ONTOBOI TOPTiB/i BUKIKOYHO NBOM.
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55. lMepeothopmneHHs  fibeH3ii Ha MpaBO OMTOBOI TOPriBAi  THOTHOHOBMMMU
BMpOGamu.

56. MNepeohopmieHHA NiUeH3IT Ha MnpaBO OMTOBOI TOPriBAI  piAMHaMK, LU0
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

57. TepeothopmsieHHS NiLeH3IT Ha NPaBo ONTOBOI TOPTiB/I Na/IbHUM.

58. AHyMOBaHHA  JTiLEH3IT Ha MpaBo po3A4piOHOI  TOpriBni  ankorosibHNUMK
HarnosMu.

59. AHynoBaHHA NileH3iT Ha NpaBo po3api6HOT Toprisni cuapom Ta neppi (6e3
[0LaHHA CNUpTY).

60. AHyNOBaHHA  TILEH3IT HAa NpaBO  PO34Pi6HOT TOpriBai  THOTHOHOBUMM
BMpOoGamu.

61. AHy/MOBaHHA  NiUEH3IT Ha NpaBo PO34PIGHOT TOpriBAi  pigMHaMK, LU0
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

62. AHYMOBaHHA NiLEeH3IT Ha NpaBo Po34PIGHOT TOPriB/I NabHUM.

63. AHY/MOBaHHA MiLEeH3IT Ha NpaBo 36epiraHHs NasibHOro.

64. AHyMOBaHHA NiLEH3IT Ha MpaBO ONTOBOI TOPriB/i CMMPTOM ETWI0BUM,
CMUPTOM  ETWIOBUM  PEKTU(MIKOBAHMM  BWHOrPafHWM,  CMMPTOM  ETWI0BUM
PEKTU(IKOBaHUM M/1010BUM.

65. AHY/HOBaHHSA NiLeH3IT Ha MpaBO OMTOBOI TOPTiB/I a1KOro/IbHAMI HaMosMu,
Kpim cugpy Ta neppi (6e3 fogaHHsA cnvpry).

66. AHYMOBaHHA NiLEH3IT HA NpaBO ONTOBOI TOPrisfi cugpom Ta neppi (6e3
[0LaHHSA CnupTy).

67. AHYMOBaHHA MiLEH3IT Ha NPaBo ONTOBOT TOPriB/i BUKIKOYHO MNBOM.

68. AHy/MOBaHHA NiLeH3IT Ha NpaBo OMTOBOT TOPriB/i THOTKOHOBMMW BUPOGaMU.

69. AHy/IOBaHHA NIUEH3IT Ha MpaBO ONTOBOI TOPFiBAl  piguHamu, L0
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHy/HOBaHHA MiLEH3IT Ha NpaBo ONTOBOT TOPriBAi NalbHUM.

71. Bupgaya popjaTtka Ao JiLEH3iT Ha MpaBO OMTOBOI TOPriBAI &/IKOTO/IbHUMM
Hanoamu, KpiM cngpy Ta neppi (6e3 gofaHHSA cnvpTy).

72. Bupgaya gofatka 4O NiLeH3iT Ha npaBo OMNTOBOI TOPriB/i CUAPOM Ta neppi
(6e3 mofaHHA cnupTy).

73. Bypaya foaatka o NiueHsii Ha npaBo ONTOBOT TOPTiB/i BUKMKOYHO MBOM.

74. Bugaya fojatka O NiLeHsii Ha npaBo OMTOBOI TOPriBfAi THOTHOHOBMMM
BYpoGamMu.

75. Bupgaya fgogatka [0 NiueH3il Ha npaBo OMTOBOI TOPriBAi pignHamu, WO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHWNX CUrapeTax.

76. PeecTpauia niaTHMKa NoAaTKy Ha AofaHy BapTiCTb.

77. HafjaHHs BUTATY 3 PEECTPY MIAaTHUKIB NMOAATKY Ha A0faHy BapTiCTb.

2.4. lHWi nocnyrun Ta cepsicu

1. MpriimMaHHsA KOpecrnoHAeHUIT LLOAO OTPUMaHHS agMiHICTPaTUBHUX MOCYT.
2. MpuiiMaHHA NOAATKOBOI Ta iHLIOT 3BITHOCTEN.
3. O6NiK NNaTHUKIB:

3.1. B3ATTA Ha 00/1iK NAaTHWKIB NOAATKIB, MMAaTHUKIB EAMHOIN0 BHECKY, 06’EKTiB

OMOAATKyBaHHs Ta 06°EKTiB, MOB’A3aHMX 3 OMOAATKYBAHHSAM;
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3.2. HaflaHHsA BUTArIB 3 PEECTPy MMaTHWUKIB akUW3HOTO NoJaTky 3 peanisauii
nasibHOro abo CnMpTy eTUIOBOIO;

3.3. BMjaya [OBiAKM MpO 3MiHY peecTpauiiHOro Homepa O6MIKOBOI KapTKM
naaTHMKa NogaTkis.

4. NpoBefieHHs 3BIPKM 3a MWCbMOBOK 3a8BOKD MN/IATHMKIB NOAATKY Ha MaiHO 3
(hi3nyHMX ocib (nofatky Ha HepyxOoMe MaiHO, BigMiHHe Bif 3eMeNbHOT AiNAHKM,
TpaHCMOPTHOro NoAaTKy Ta nnatu 3a 3emto (Y T. Y. 3asBa AJ19 3aCTOCYBaHHS Mifibrn).

5. MoromkeHHss  [OBIAOK-PO3paxyHKIiB Ta NiAnucaHHSA [OBILOK NPO  Bugayy
KOLUTIB A1 BUM/ATK 3ap0biTHOT NiaTy 6e3 NepeBipKu CyM CriaT €4MHOMO BHECKY.

6. HagaHHA nnaTtHMKam Ge3KOLUTOBHOTO MpOrpamMHOro 3abesneyeHHs  Afis
(hopmyBaHHA Ta NOAAHHA MOAATKOBOI, (DIHAHCOBOI Ta iHLIOT 3BITHOCTEN MIATHWKIB B
e/IeKTPOHHOMY BUT IS4,

7. HagaHHs KOHCYbTauii 3 NTaHb:

7.1. eNeKTPOHHUX CEPBICIB;

7.2. NOJATKOBOrO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MUTaHb CMNiaTU EAUHOrO
BHECKY Ha 3araJlbHO000B’A3KOBE [epXKaBHe COLja/lbHe CTpaxyBaHHA Ta IHLIOro
3aKOHOZABCTBa, KOHTPO/Ib 33 AOTPUMAHHAM AKOro MokiageHo Ha opraHu ArC.

8. MpuiiMaHHA 3BEpHEHb TPOMafsH Ta 3anuTiB Ha OTPUMAaHHS My6nivHOI
IH(hopMaLii B Mexkax 3akoHiB YkpaiHu Bif 02 xoBTHA 1996 poky Ne 393/96-BP «[po
3BEPHEHHA rpoMafaH» (31 3miHamu) Ta Big 13 ciyHa 2011 poky Ne 2939-VI «[lpo
A0CTyn f0 ny6/ivHOT iHhopmavii» (3i 3MiHaMK).

2.5. CynyTHi nocnyru

Y nNpuMIWEHHAX, B AKUX po3milleHo LIOM, MoXyTb Hagasatucs CynyTHi
nocnyru (BUroTOBMIEHHA KOMiM [OKYMEHTIB, flaMiHyBaHHS, NPOAAX KaHLENAPCbKMX
TOBapiB, HafaHHA O6aHKIBCbKMX MOCAYr TOWO), Y TOMY YMCAi CTOPOHHIMU
opraHisavisimu.

3ab0pOHSAETLCA BIAHOCUMTM [0 CYMyTHIX MOCAYr HafaHHA KOHCY/bTalin Ta
IH(popmaLii, NOB’A3aHUX 3 HafaHHAM aAMIHICTPATUBHUX MOCMYr, MPOAaX OaHKIB
3a9B Ta IHWWX [JOKYMEHTIB, HeoOXigHWX [N 3BEPHEHHS LWOAO0 HaJaHHSA
aAMIHICTPaTUBHMX MOCMYr, a TakOX HaJaHHA [ONOMOrM B X  3anOBHEHHI,
(hopMyBaHHi MakeTa JOKYMEHTIB.

HagaHHa nnatHmx cynyTHixX nocnyr opraHom AMNC 3a60poHSAETLCA.

3. Bumoru fo npauiBHUKKIB, 3a/1yyeHnx ao pobotn B LLOM

MpauiBHMKK, SKi 3aydatoTbes A0 po6otn y LIOMM, y cBOIli poboTi KepytoTbes
KoHcTuTyLiEl0 Ta 3aKoHaMU YKpaiHy, ykasamu Npe3vgeHTa YKpaiHu, noctaHoBaMu
BepxoBHOI Pagn YkpaiHu, NpUAHATUMMK BIANOBIAHO A0 KOHCTUTYUIT Ta 3aKOHIB
YkpaiHu, aktamu KabiHety MIiHICTpiB YKpaiHW, Hakazamu MiH(iHy 3 nuTaHb, LU0
Hanexartb 4o komneteHuil AMNC, Hakazamu (po3nopsmpkeHHamu) AMNC ta 'Y ANC,
LM MOJIOXKEHHAM, MO/IOXEHHAM MPOo MiAP03A41/, NOCafoBOH IHCTPYKLIEH.

MpauiBHWKK, 3any4eHi go pobotn y LIOM, NOBUHHI LOTPUMYBATUCL Ai/0BOrO
CTU/IHO B 03I Ta HOCUTW BemK.

MpayiBHWKK,  3anydyeHi go  po6otm y  LOIM,  noBuHHI  6yTK
BMCOKOKBa/li(DIKOBAHNMW  CreljianictamMmy, KOMyHiKabensHUMK, [06p03vUINBUMN,



9

TONEPaHTHMMA, NPUHLMMNOBUM Ta AVCUMITIHOBaHMM Yy POGOTI, BMITW NpaLoBaTy/
B KOMaHAi, A0TPUMYBATVICH NMPABIAN AI/I0BOMO ETUIKETY.

4. HaBuaHHSA NpauiBHUKIB, 3a/1y4eHMX Ao po6oTtu B LLOT

HaByaHHA MpauiBHVKIB, 3a/ydeHux g0 pobot B LIOM, mpoBoguThe
BIANOBIAHMMM MIZPO3AIIaMU OOVH pa3 Ha MIBPOKY abo Yy 3B’A3KY 3i 3MiHaMy Y
NOpPAOKY HapaHHsA nocnyr (y ToMmy umcAi 3i 3MiHAMM Y 3aKOHOZAABCTBI) Yy hopmi
cemiHapis (y T. 4. BifeocemiHapiB) 3a yuacti npauisHukis 'Y AMC Ta 3a
AVCTaHLjHOK ab0 AWCTaHLIHO-0YHOO (KOMGIHOBAaHOHD) (hopmamMy HaBYaHHA 3a
yuacTi dpaxisuis ArC.

[l0 aBTOMAaTV30BaHOI CUCTEMM KepyBaHHA Yeproro mpauisHukM opraHis Ar1C
[0MyCKarTLCA 10 PO6OTY MWLLIE MICNA O3HAOMIEHHS 3 IHCTPYKLIIEHD KOpMCTyBada
CUCTEMY, MPOBEAEHHA 3 HUMM MPAKTWYHOMO 3aHATTA LWOAO i BUKOPUCTAHHA Ta
[EMOHCTpaLIT HUMM KepiBHWMKY abo mogeparopy LIOIM BMiHHA KOpMCTyBaTuCA
CUCTEMOIO.

5. BignoBigabHICTb

3a HecBOeYacHe Ta HeHaseXxHe HafaHHA nocnyr y LIOMN KepiBHMKM Mifpo3ainis,
BIANOBIJa/IbHNX 32 TX HafaHHs, kepiBHWK LIOM i koopgmHatop LIOM y mexax
MOBHOBaXEHb HECYTb BIAMOBIAVTLHICTb, NepeacadeHy 3aKOHOLABCTBOM.

HavanbHuk Baxmytebkol Al Ceprin AHOPHOLLEHKO



3ATBEPO)KEHO

Haka3 ["0/10BHOro ynpas/iHHSA
AMNC y [JoHeupKiin obnacTi

Bif 24.06.2021 No474

(y pepmakuii Hakasy [0/10BHOrO
ynpasniHHa  AOMNC y  JloHeubKii
06nacTi Bif flo, o#. <M No BYT)

[10/10)KEHHS NPO UEHTP 06C/1yroByBaHHSA MnaTHUKIB
Topeubkoi ANl MonoBHOro ynpasniHHSA
AMNC y OoHeubKin 06n1acTi
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. 3arasibHi NOSIOXXEHHSA

Lle nonoxeHHst BU3HaYae eAnHi opraHisaLiiHi NpuHUMNU poboTn npauiBHUKIB,
AKi 3a/1y4atoTbCA 0 PO6OTU Y LIeHTPI 06CNyroBYBaHHSA nnatHUKIB (dani - LIOMT).

LIOI cTBOpEHO npu TopeLbKii NI MonosHoro ynpaeniHHa OMNC y [oHewubKil
o6nacTi (gani - Topeuska ATT1 Y AMNC, A1) 3 MeToto 3a6e3neyeHHs 3pyUHNX Ta
AOCTYMHUX YMOB NS OTPUMAHHSA MOCYT i CepBiCiB rpomagsHamm, camo3anHATMM
Ta OpUANYHUMKM 0cobamMu, MOAINWeEHHA IMipKy opradis AMNC, nigBuLLEHHS
e)eKTUBHOCTI Ta ONTUMI3aL,ii yMOB Po6oTy.

PileHHs woao yTtBopeHHs LIOM npuiimaeTbest HavanbHukom Y AMNC, Ta
HaacunaeTbea Ao [enapTaMeHTy efleKTpoHHKX cepsicis AN1C.

PiweHHa wopo nikeigauii LIOM npuiiMaeTbcst HadanbHukom Y AMNC 3a
MOrofpkeHHsAM 3 [JenaptaMeHTOM eneKTpoHHMX cepsicis AI1C.

LIOM - nocTitHo Ajtouniac pobounin opraH 'Y AMC, B SKOMY HagatOTbCs
nocnyru nocagosumu ocobamm 'Y Ar1C ta nocagosmmmn ocobamy KeaniikoBaHOro
HaflaBaya e/leKTPOHHMX A0BipYMX Nocnyr IHhopmaLiinHO-A0BIAKOBOro AenapTaMeHTy
AMNC (pani - keanichikoaHuin Hagasad EAM 144 AOMNC), signosiganbHAMM 3rigHoO 3
(PYHKUIOH&/IbHUMK  000B’A3KaMM 38 HAfaHHA  aAMIHICTPATMBHUX  MOCAYT,
KOHCY/bTaLid,  MPUAHATTA  3BITHOCTI,  KOPECMOHAEeHUiT WOoA0  OTPUMaHHS
afMIHICTPaTUBHUX MOCNYT, IHLWX [OOKYMEHTIB (3BEPHEHb rpoMafsH, 3anuTiB Ha
OTPUMaHHA ny6/iYyHOI IH(opMaLil, TOLL0), Ta HafaHHA ENeKTPOHHMX [O0BipUMX
MOCAYT.

MpayiBHUKK 3any4yaroTbea 40 pobotn B LIOIM Ha nigctasi rpadika po6otu
npauisHukis 'Y AMC y LIOI, 3atBepmkeHoro Hakaszom 'Y Ar1C.

OcHoBHMMI 3aBaaHHAMK LIOIT €:

HafaHHS aAMiHICTPATUBHMX MOCAYT Ta KOHCY/bTaliil y HaANKOPOTLUMIA CTPOK Ta
3a MiHIMa/IbHOT KifIbKOCTI BifBiAyBaHb CY0’€KTIB 3BEPHEHD;

MPUMaHHA NOAATKOBOI Ta IHLUIOT 3BITHOCTI;

HalaHHA eIeKTPOHHUX JOBIPYUX NOCAYT;

IH(POPMYBaAHHA CY0’€KTIB 3BEPHEHb MPO MOPALOK HafaHHA agMiHICTPaTVBHUX
rnocnyr, BNpoBafpkeHi efeKTpoHHi cepsicy ArC.

Mg Yac cTBOpeHHs Ta (PyHKUioHyBaHHA LIOIN mae 6yTn 3abe3neveHO 3axucT
IH(hopmaL,ii BiAMOBIAHO A0 BUMOT YMHHOIO 3aKOHOAABCTBA YKpalHMW.

HapgaHHs agmiHicTpaTneHux nocnyr y LIOIT 3a6e3neyyeTbCs LLUISXOM B3aEMOAIT
MDK CTPYKTYpHUMM nigposdinamu 'Y AMNC, aki BigNOBIAHO [0 (PYHKUIOHAIbHUX
0060B’A3KIB € BIAMNOBIAa/IbHUMW 3@ HaaHHSA TaKnUX MOC/yT.

HafaHHA eneKTPOHHMX [OBIpYMX MOCAYyr npauiBHUKaMu  KBani(hikoBaHOro
Hagasada EAM 144 AMNC  34iicHIoeTbCcA  BIANOBIAHO A0 PernameHTy
KBanihikoBaHOr0 HafaBaya €NeKTPOHHMX [A0BipuMX nocnyr  IHdopmauiiHo-
AoBiakosoro genaptameHty AMC.

I1. OcHOBHI BUMOrun go opradisauii po6otn LLOTI1
2.1.KepiBHnuteo LLOI Ta ix NoBHOBaXeHHA

3aranbHe KepiBHMUTBO LIOI 34iMCHIOE 3aCTYMNHMK HavanbHUKa 'Y ArC, skuii
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KOOPAWHYE PO60TY YMpaB/iHHA EMIEKTPOHHWX CepBiCiB, BIAMNOBIAHO A0 PO3MOAiNY
060B’a3KiB (gani - kKoopauHatop LIOM).

KoopauHatop LIOIM 3a6e3neuye:

KOHTPO/Ib 3a OpraHisatjieto pobotu Ta gisnsHictio LIOIT;

3aTBEPDKEHHA  OpraHi3auiinHO-po3nopsagunx LOKYMEHTIB  LIOAO  AisNIbHOCTI
LIOrT;

3abe3neyeHHs 3aTBepKeHHA rpadikis poboTn (paxisLiB, AKI NpautoBaTUMyTb Y
LIOI, Ta y pasi HeobXigHOCTI 3MiH [0 HUX;

B3aemogito LIOMM i3 cTpykTtypHuMK nigposginamn 'Y AMNC, kBanidikoBaHUM
Hagasayem EAMIAA AMNC,;

ornepaTtuMBHe pearyBaHHA Ha MNPOOMEMHI MUTAHHSA, WO BUHMKAOTL Mif 4ac
pobotu LIOMM, Ta BXX1Bae 3ax0AiB W00 X BUPILLEHHS;

OpraHisauito Ta NpoBefeHHSA HaBYaHHA MpauiBHUKIB, 3adisgHUX y poboTi LIOrT;

BM3HAYEHHS BiAMNOBIAA/IbLHNX 33 LOTPMMaHHA NMPOTUMOXEXHNUX HOPM Ta TEXHIKY
Ge3neku.

KepisHukom LJOIT, yteopeHoro npu AHI, € HauyanbHMK Topeubkol OHI (gani -
KepiBHuK LIOIM), y pa3i TM4yacoBOi BiACYTHOCTI 060B'A3KM KepiBHMKa LIOI BUKOHYE
3aCTYMNHUK HavasibHKKa Topeupkoi A1

KepisHuk LIOM:

po3pobnse Ta 3abe3neyye 3aTBepMpkeHHA Hakazom Y AMNC nonoxeHHA Ta
pernameHT LIOI (3a NOrogpkeHHAM 3 ynpasiHHAM efleKTPpoHHUX cepsicis 'Y AN1C);

OpraHi3oBYe Ta KOOPAMHYE po60Ty MpauiBHUKIB, 3a1ydyeHnx Ao poboTtu y LIOTT,

3abe3rneyvye HafaHHs YNpaBNiHHIO €NeKTPOHHUX CEepBICIB  MPOMO3nLiA [0
rpadikis pobotun npavisHukis y LIOIT;

3abe3rneyvye onepatmMBHe pearyBaHHA Ha MPOOMEMHI MUTaHHA, WO BUHUKAKOTb
nig yac po6otn LIOM, BXMBa€E 3aX0AiB LLIOAO TX BUPILLEHHS, Ta IH(OPMYBaHHA NPo
HUX KoopamHaTopa LIOrT;

Hapae koopavHatopy LIOIM npono3umuii Wwogo 3ayyeHHs, y pasi HeobxigHOCTI,
[0AaTKOBOI Ki/IbKOCTi MpauiBHMKIB gns pobotn y LIOTT;

3abe3neyvye BeieHHA >KypHany 06niky poboyoro yacy npauisHukis y LIOIM Ta
Bi3yBaHHA Tabens 06/iKy BMKOPUCTaHHA POO0YOro Yacy CTPYKTYPHUX Migpo34inis
Y AMNC, npauiBHUKK AKKX 3a1y4deHi fo pobotn y LIOMT;

3abe3nevye MiAroToBKy NPONo3uLii WOAO OHOPMIEHHS MOKAXKUMKIB HaNPAMKY
PyXy, Tab/IMYOoK, CTEHAIB Ta TX PO3MILLEHHS;

3abe3neyye po3mieHHs iHgopmauiiy LIOIN, 30kpema Ha CTeHfax;

3abe3neyye NiAroToBKY BUMOI [0 MEHIO aBTOMAaTW30BaHOI CUCTEMU KepyBaHHS
4eproto Ta 'y pasi HeobXigHOCTI BHECEHHS 3MIH [0 HbOTO.

Mopepatopom LIOIM € npauiBHMK Topeupkoi AHI, Ha fkoro Hakasom
HadasibHuka 'Y ANC noknafeHo BiAMnoBiAHI 060B’A3KN.

Mogepatopy BignosigatoTb 3a cuTyadito B LIOIN, HagaHHA gonomorwu
BifBifyBayam 6e3nocepeaHbo y LIOIMT.

Mogepatop 3a6e3rneuye:

KOHTPO/b cuTyaui’ B LIOI (KepyBaHHS Yeproro, BXXUTTSA 3aX0AiB 3arnobiraHHa Ta
NiKBigauil KOH(MIKTHUX CUTyauid, 34iINCHEHHS KOHTPOMK 3a nopsgkom y LIOrM
TOLLO);
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HafaHHA Cy6’eKTaM 3BepHeHb iH(opmauii WoA0 HajaHHSA aAMiIHICTPaTUBHUKX
rnocnyr, poboTtu enekTpoHHKX cepsicis AMNC Ta LIOM 3aranom;

HaZaHHA [40noOMOrv BiABiAyBayaM Yy KOPWUCTYBaHHI MICUAMW ONA MIATHUKIB 3
[OCTYMOM 10 Mepexci IHTepHeT, enekTpoHHUMM cepsicamu ANNC;

ornepatuBHe IH(OPMYBaHHA KepiBHMKA YMpaB/iHHA EefeKTPOHHUX CepBiciB Ta
KoopauHaTopa LLOIM npo notouHy cutyauito B LIOTT.

2.2. CTPpYKTYpHI Nigpo3ginu, AKki sanyyarwTbecd 4o pobotn y LLOTI

Jo po6otn y LIOM npu A1/ Ha NOCTilHil OCHOBI 3ay4aloTbCsl NPaLiBHUKM
LI, Ta 'y pa3i HeoOXiAHOCTI, 3a pilLeHHAM KepiBHuKa 'Y AMNC MOoxXyTb 3ay4aTuChb
npauisHuku 'Y ArC, a came:

- OpraHizaLiiHo-po3MnopPsALYOro Yrpas/liHHS;

- YNpasiHHA 3 MUTaHb BUAB/IEHHA Ta OMpaLoBaHHA MOAATKOBUX PU3MKIB;

- yrpaB/iiHHA NOAATKOBOro aAMiHICTPYBaHHA (Di3NYHUX OCIO;

- YNpas/iHHA 1Mo pobOoTi 3 NMoAaTKOBUM 6Oprom;

- YNpaBiHHA KOHTPO/HO 3a MiJaKUM3HUMK TOBapamu;

- YNpaB/iHHA e/TleKTPOHHUX CepBICIB;

- KBaslichikoBaHoro Hagasava EAMIAA AMNC.

Joctyn fo iHopmauiiHux pecypcis y LLOIM HafaeTbes Bi4NOBIAHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Npo 3aTBepykeHHs MopaaKy fOCTyny A0 iHopmaLii B
iH(hopmaLiiHMX,  TeeKOMYHIKaUuinHUX Ta  iH(popMaLlinHO-TeNeKOMYHiKaLiMHMX
cuctemax [epykaBHOI NOJATKOBOI CMy)XOn YkpaiHn» Ta Hakasy ANMC YkpaiHu Bif
02.07.2020 Ne316 «IMpo 3aTBepMKEHHS MOPSAAKIB NPU3HAYeHHs posed Ans poboTy B
iH(hopmaLiiHO-TeneKoMyHiKauinHux cuctemax ArCs.

Joctyn po [epXaBHOro peectpy i3MyHMX OCi6 - MMaTHUKIB MogaTKiB
3abe3neyyeTbca BignosigHO A0 [Mopsaky 06pOoOKM MepcoHaslbHUX faHuX y 6asi
NepCoHaNIbHUX AaHUX - [lep>xaBHOMY peecTpi (Pi3UYHMX OCI6 - MNaTHWKIB MOAATKIB,
3aTBeppKeHOro HakasoM MiHicTepctBa (piHaHCiB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepctsi tocTuuii YkpaiHm 12.03.2015 3a Ne 278/26723,
Hakasy OMC Big 30.12.2020 Ne 776 «[Ipo 3abe3neyeHHst BuMOr lMopsaaky 06pobku
NePCOHa/IbHUX faHuX y 6asi nepcoHasibHuX faHnx APPO» Ta Hakasy 'Y ArC Big
19.01.2021 Nell7 «[lMpo 3abesneyeHHs BuMOr [lopsaky 06pO6KM MepcoOHaNIbHNX
faHnX y 6a3i nepcoHabHMX gaHnx APPO».

AIMIHICTpyBaHHA po60oYMX CTaHUiil npauiBHWKIB, AKi HajalTb €NeKTPOHHI
[OBipYi  nocnyry,  3A4INCHIOETbCA  BMK/IKOYHO  [HChopmaLiiHO-A0BIAKOBUM
fenaptameHTom ArC.

2.3.A4MIHICTPATUBHI NOCAYrK, 32 OTPUMAHHAM AKUX MIATHUKN MOXYTb
3BepHyTUch go LLOIM

1 Buaaya KapTKN niaTHUKa I'IO,EI,aTKiB, BHECEHHA A0 NacrnopTta rpomMagdHnHa

YKpaiHu (y (hopMi KHIDKEUKM) AaHWUX MPO PeecTpauiiHuii Homep 06/1iKOBOT KapTKu
naTHMKa NoAaTKiB 3 [Jep>XXaBHOro peecTpy (isnyHMX 0Cib - MIaTHWKIB MNOAATKIB.



5

2. BHeceHHs1 oo nacnopTa rpomagsHnHa YKpaiHu (y (opMi KHIDKEUKW) BIAMITKN
NpPO HasiBHICTb npaBa 3A4iCHIOBaTM Oydb-AKi NnaTeXi 3a Cepictd Ta HOMEPOM
nacropra.

3. Bupaya BigomocTeil 3 [epkaBHOro peectpy (isuyHMX 0Ci6 - NIaTHUKIB
NoAATKIB MPO CyMmuW/mKepena BUMIaYeHNX SOXOLIB Ta YTPUMaHUX MOAATKIB.

4. PeecTpaLis peecTpaTopa po3paxyHKOBKX onepaLlii.

5. PeecTpalis KHUr 06/1iKy po3paxyHKOBMX onepawii.

6. PeecTpauis po3paxyHKOBMX KHUXOK.

7. Bypaya [oBigku npo nogaHy [feknapauito npo MalHOBMIA CTaH i foxoau
(nopaTkoBy Aeknapalito).

8. Bupgaya [OBIAKM NPO CniaTty nofaTkoBMX 3000B’A3aHb MIATHUKOM MOAATKY-
Pe3VAEHTOM, KM BUDKIDKAE 3a KOPAOH Ha MOCTiiHe MicLe MPOXMBaHHSA, Ta Mpo
BIICYTHICTb MOAATKOBMX 3000B’A3aHb.

9. Bugaya goBigKm npo Aoxoam.

10. Bupgaya A0BIiAKM NPO ChMAYeHUA HepesnaeHTOM B YKpaiHi nogaToK Ha
NpuoyTOK (LoXoaK).

11. MigTBEPIYKEHHSA CTATyCYy MOAATKOBOrO pe3ujeHTa YKpaiHu.

12. PeecTpauia nnaTH1Ka €AMHOIO Mogarky.

13. HagaHHA BUTArY 3 PeecTpy NAaTHUKIB EAMHONO NOAATKY.

14. BK/IOYEHHA HempubyTKOBOro MignpuemcTea (YCTaHOBM, oOpraHisauii) no
PeecTpy HenpuoOyTKOBKX YCTaHOB Ta OpraHisaLlii.

15. BHeCeHHs1 3MiH [0 BiJOMOCTER, L0 MICTATLCS Yy PeecTpi HenpuoyTKOBUX
yCTaHOB Ta OpraHisaLi.

16. HapaHHs BUTAry 3 PeecTpy HenpuOyTKOBMX YCTaHOB Ta OpraHisaLlii.

17. Bugaya goBigKM Mpo BIACYTHICTb 3a60proBaHOCTI 3 NaTeXiB, KOHTPO/b 3a
CMpaB/IAHHAM AKMX MOK/IafeHO Ha KOHTPO/IKOHOUI OpraHm.

18. BHeceHHs Mmicusa 36epiraHHa ankoro/ibHUX HarnoiB Ta THOTHOHOBWUX BMPO6IB
[0 €0MHOro [epXXaBHOro PEECTpY MicCLb 36epiraHHs.

19. Bupgaya niueHsii Ha npasBo po34pi6HOT TOPriBAi a/TKOrO/IbHUMM HaNOsAMM.

20. Bugaya niyeHsii Ha npaBo po3apibHoT Toprieni cugpom Ta neppi (6e3
L0LaHHA CNUpTY).

21. Bnpgaya niyeHsii Ha npaBo po3api6bHOT Topris/i THOTHOHOBUMIK BMpOGamu.

22. Bupgaya niueHsii  Ha npaBo  po34pibHOT  TOpriBai - piguHamu, Lo
BYKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

23. Bypgaya niueH3it Ha npaBo po3apioHOT TOPriBAi NasibHAM.

24. Bupaya niLeHsii Ha npaBo 36epiraHHA MasibHOro.

25. Bupgava niueHsii Ha npaBo ONTOBOI TOPriBAI CMMPTOM €TU/IOBMM, CMPTOM
eTUOBMM PEKTU(MIKOBAHMM BMHOrpagHUM, CMUPTOM ETU/IOBUM PEKTUQIKOBAHUM
M/1040BUM.

26. Bunpgaya niueHsii Ha nNpaBo OMTOBOI TOPriB/i a/TKOro/IbHUMK HarmosMu, Kpim

cuapy Ta neppi (6e3 LogaHHA CnvpTy).
27. Bupaaya niueHsil Ha npaBo OMNTOBOI TOPriBfi cuapom Ta neppi (6e3 gofaHHs

cnvpTy).
28. Bnpgaya BMpobHMKam nunea 3 06carom BMpobHuuTBa Ao 3000 rekToniTpiB Ha
PiK MiLeHsiT Ha NpaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.
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29. Bupaya niueHsi’ Ha NpaBo OMTOBOI TOPriB/i THOTHOHOBUMM BUpOGamMM.

30. Bugaya niueHsii  Ha MpaBoO  ONTOBOI  TOPriBNi  pigvHamu, L0
BYIKOPWCTOBYHOTLCH B E/IEKTPOHHMNX CUrapeTax.

31 Bupaua niueHsii Ha npaBo OMTOBOT TOPTiB/I NMa/IbHAM.

32. Bugaya pybnikara niueHsii Ha npaBo po3apibHOI TOPriBi asKOrobHUMM
HarosMu.

33. Bupaya fy6nikara niueHsii Ha npaBo po3gpibHOIT Toprieni cMapom Ta neppi
(6e3 mofaHHA cnupTy).

34. Bupgaya pybnikarta fiueHsii Ha npaBo Po3apiObHOT TOPriBni THOTHOHOBUMM
BMpoGamMu.

35. Bugaya pay6nikata niueHsii Ha npaBO po3ApiGHOI  pigvHaMK, WO
BYKOPWCTOBYHOTLCA B €IEKTPOHHWNX CUrapeTax.

36. Bupava gybnikara fiLeHsii Ha npaBo po3apiobHOT TOPriBAi NabHUM.,

37. Bupgaya gybnikarta niueHsi’ Ha npaBo 36epiraHHs NasbHOro.

38. Bugaya gy6nikata niueHsii Ha npaso OMTOBOI TOPriBAi CNYPTOM ETUIOBUM,
CMUPTOM  ETWIOBUM  PEKTU(MIKOBAHMM  BUHOTPALHWM,  CNWPTOM  E€TUI0BUM
PEKTUMIKOBAHMM MNJIOA0BUM.

39. Bugava fy6nikata niueHsii Ha MpaBO OMTOBOI TOPTiB/I  &1KOrOMbHUMM
HarmosMu, KpiM cugpy Ta neppi (6e3 LogaHHsA cnvipTy).

40. Bugaya fy6nikara niueHsii Ha npaso ONTOBOT TOPriB/i cugpom Ta neppi (6e3
[0faHHSA CnnpTy).

41. Bugaya fy6nikara niLeHsi’ Ha npaBo ONTOBOT TOPriB/i BUKIKOYHO MUBOM.

42. Bugaya py6nikata NiueHsii Ha npaBo OMNTOBOI TOPriBAi  THOTHOHOBUMM
BMpOGamu.

43. Bupaya Ay6nikata niueHsii Ha MpaBO OMTOBOI TOPriBAi pigvHaMu, WO
BYKOPVCTOBYHOTBCA B €/IEKTPOHHUX CUrapeTax.

44. Bugada fy6nikara niueHsi’ Ha npaso ONTOBOI TOPTiB/Ii Na/IbHAM.

45. TepeothopMIeHHA MILEH3IT Ha NpaBo PO3APIGHOT TOPriB/I afIKOrO/IbHUMM
HarnosMu.

46. MepeoopMeHHs NiLeH3iT Ha NpaBo PO3API6HOT TOPriBNi Cc1apoM Ta neppi
(6e3 mofaHHsa cnupTty).

47. MNepeodopmneHHs NiUeH3iT Ha npaBo po34piGHOT TopriBni THOTHOHOBUMMU
BMpOGamMu.

48. TepeohopmneHHs MiLeHsiT Ha npaBo PO34PI6HOT TOPriBAi pignHamu, Lo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

49. TepeodopMeHHs NiLeH3IT Ha NpaBo Po3APIGHOT TOPriBAi NabHUM.

50. MepeodhopmieHHs NiLeH3IT Ha NpaBo 36epiraHHA NasbHOro.

51. MepeodopmneHHs NiLeH3IT Ha NpaBO OMTOBOI TOPriB/I CMMPTOM E€TU/IOBUM,
CMUPTOM  ETWI0BUM  PEKTU(MIKOBAHMM  BWHOMPALHWM,  CMMPTOM  E€TWIOBUM
PEKTUMIKOBAHM N/OL0BUM.

52. MNepeothopMIeHHA NiUEH3IT Ha MNpaBO OMTOBOI TOPriBAI  aNKOro/ibHUMU
HarnosMu, KpiM cugpy Ta neppi (6es fogaHHsA cnvipty).

53. lNepeoopmieHHs NiLEH3IT Ha MPaBO OMTOBOI TOPriBAI CUAPOM Ta neppi (6e3

[04aHHA CrnpTy).
54. MepeodhopmsieHHS NiLEeH3IT Ha NPaBo OMTOBOI TOPTiB/i BUK/IKOYHO MNBOM.
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55. MNepeothopMieHHs  NiUeH3iT Ha MpaBO OMTOBOI TOPriBAI  THOTHOHOBMMM
BYpoGamu.

56. MepeodopmieHHA NileH3ii Ha MpaBO OMTOBOI TOPriBAI  pigvHamu, L0
BYKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

57. MepeodhopmIeHHA NiLeH3IT Ha NPaBO OMTOBOI TOPTiB/I Na/IbHUM.

58. AHyNIOBaHHA  NiUEH3IT Ha NpaBo POo3ApIOGHOT TOPriBNi  &/IKOro/IbHUMU
HarnosMu.

59. AHyNt0BaHHA MiLEH3IT Ha NpaBo Po3apibHOI Toprisni cuapom Ta neppi (6e3
L0LaHHA CNnpTy).

60. AHynoBaHHA  NiLEeH3IT Ha NpaBo Po3ApiOHOT  TOpriBAl  THOTHOHOBUMMU
BpoGamMu.

61. AHy/lOBaHHA  NiUeH3iT Ha NpaBo po34piGHOT TopriBni  pignHamu, Lo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

62. AHY/MOBaHHA MiLEH3IT Ha NPaBo PO34PiGHOT TOPriBAi MaTbHUM.

63. AHy/IHOBaHHS NiLleH3iT Ha NpaBo 36epiraHHA NasibHOro.

64. AHYNIOBaHHA JiLEH3IT Ha NpaBO OMTOBOI TOPriBAI CNUPTOM ETWU/IOBUM,
CMUPTOM  ETWIOBUM  PEKTU(MIKOBAHUM  BWHOFPAZHWM,  CMUAPTOM  ETUI0BUM
PEKTUMIKOBaHMM M/1040BUM.

65. AHYNIOBaHHA NiLeH3iT Ha NpaBo OMTOBOT TOPFiB/I &/IKOTO/IbHUMM Harosmu,
Kpim cugpy Ta neppi (6e3 fjogaHHsA cnvpry).

66. AHY/OBaHHA NiLEH3IT Ha NpaBo OMTOBOI TOPriBAi cuapom Ta neppi (6e3
[0aHHA crnpTy).

67. AHy/OBaHHA MiLEH3IT Ha NPaBo ONTOBOT TOPriB/i BUK/IKOYHO MABOM.

68. AHy/MOBaHHA MiLeH3IT Ha NPaBo ONTOBOT TOPriB/i THOTHOHOBMMW BUPOGaMW.

69. AHy/NIOBaHHA  MiLeH3li Ha MpaBO OMTOBOI TOPriBAi  pignHamu, L0
BYKOPWCTOBYHOTLCA B E/IEKTPOHHMX CUrapeTax.

70. AHy/NOBaHHSA NiLeH3IT Ha NPaBo ONTOBOT TOPTiB/i Ma/TbHUM.

71. Bupgaya popatka [0 JiLEH3IT Ha npaBo OMTOBOI TOPriBAI &/IKOMO/IbHUMM
HarmosMu, KpiM cugpy Ta neppi (6e3 4ogaHHsA cnvipTy).

72. Bupaya fogatka o MiueHsi’ Ha npaBo OMTOBOI TOPriB/i cuapom Ta neppi
(6e3 fofaHHA cnnpTy).

73. Bugaya gofatka fo NileHsit Ha npaBo ONTOBOI TOPriB/i BUK/IKOUYHO MNBOM.

74. Bupgaya gopatka Ao NiUeH3iT Ha mpaBo ONTOBOI TOPriBAI THOTHOHOBUMM
BYpoGamu.

75. Bupgaya fgopatka [0 MiueHsil Ha npaBo OMTOBOI TOPriBAi pignuHamu, WO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

76. PeecTpalia nnaTHMKa NoAaTKy Ha AofaHy BapTiCTb.

77. HafiaHHS BUTATY 3 peecTpy MMaTHUKIB MOAATKY Ha A0faHy BapTiCTb.

2.4. IHWi nocnyru Ta cepsicu

1 MpriimaHHSA KOPeCNOHAEHLIT OO OTPUMaHHSA aAMiHICTPATUBHUX MOC/YT.
2. MpuiimMaHHA NoAaTKOBOI Ta iHLOT 3BITHOCTEN.
3. O6/iK NNaTHUKIB:

3.1. B3ATTA Ha 00MIK NAAaTHMKIB NOAATKIB, MMATHUKIB €AVHOI0 BHECKY, 06 EKTIB

onoaarkyBaHHA Ta 00’€eKTIB, MOB’A3aHNX 3 onoaatkKyBaHHAM;
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3.2. HaaHHA BUTArIB 3 PEeCTpy MNaTHWKIB aKUM3HOrO NojaTtky 3 peanisauii
nasibHOro abo CnupTy eTUI0BOrO;

3.3. BMgaya [OBigKM MpO 3MiHY peecTpauiiHoro Homepa O06/iKOBOI KapTKM
MiaTHMKa NoAaTKiB.

4. MNpoBefieHHs 3BIPKM 3a MUCbMOBOKD 3asBOKO MJIATHWKIB NOAATKY Ha MaliHO 3
(hisnyHMX oci6 (nogaTky Ha HepyxoMme MaiHOo, BifMiHHE Bif 3eMeNbHOI AiNISHKN,
TPaHCMNOPTHOIO NOAATKY Ta Mniatu 3a 3emo (Y T. Y. 3aBa A/19 3aCTOCYBaHHA NiNbri).

5. MorompkeHHs  [OBIAOK-PO3paxyHKIB Ta MiANMCaHHA [OBIAOK Mpo Buaady
KOLUTIB A1 BUMNaTK 3ap0obiTHOT Niaty 6e3 nepeBipKy Cym CNiaT €AMHOIO BHECKY.

6. HagaHHa nnaTHMKam Ge3KOLUTOBHOrO MpOrpamHoOro 3abesneyveHHs A
(hopmyBaHHS Ta MoAaHHS MOAATKOBOI, (DiIHAHCOBOT Ta iHLUOT 3BITHOCTEN MNATHWKIB B
e/IeKTPOHHOMY BUT IS4

7. HagaHHs KOHCYNbTauUii 3 MUTaHb:

7.1. eNeKTPOHHNX CEePBICIB;

7.2. NOJATKOBOrO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWUTaHb CriaTy €AMHOrO
BHECKY Ha 3aralbHOOOOB’A3KOBE [epXaBHe CcoLia/sibHe CTpaxyBaHHA Ta IHLLIOro
3aKOHOZAaBCTBAa, KOHTPO/b 33 JOTPUMAaHHAM AKOro noknafeHo Ha opraqm Ar1C.

8. MpuiiMaHHA 3BEpHeHb TPOMadsH Ta 3anuTiB Ha OTPUMAaHHSA My6nivHOl
IH(hopmaLiT B Mexkax 3akoHiB YKpaiHu Big 02 »koBTHA 1996 poky Ne 393/96-BP «[lpo
3BEPHEHHA rpomMafsaH» (31 3MiHamu) Ta Bif 13 ciuHa 2011 poky Ne 2939-VI «[po
A0CTYyn A0 Ny6nivHoT iHhopMmaLii» (3i 3MiHamw).

2.5. CynyTHi nocnyru

Y NpUMILEHHsX, B AKUX po3miweHo LIOM, MOXyTb HafaBaTUCs CyMyTHI
nocnyrn (BUroTOBMEHHSA KONi [OKYMEHTIB, NaMiHyBaHHS, MPOAaX KaHLENAPCbKUX
TOBapiB, HafaHHA 6aHKIBCbKMX MOCMYr TOWO), Yy TOMY YMCAi  CTOPOHHIMU
opraHizauismu.

3ab0pOHSAETLCA BIHOCMTM [0 CYMYTHIX MOCAYr HafaHHA KOHCYy/bTauii Ta
IH(hopMaLlii, NoB’A3aHMX 3 HafJaHHAM afgMiHICTPAaTUBHMUX MOCNYr, MPOoAaX 6naHKiB
3a9B Ta IHWWX [OOKYMEHTIB, HeoOXigHWX [/ 3BEPHEHHS LI0A0  HajaHHA
afIMIHICTPaTMBHUX MOCMYr, a TakKoXX HafaHHA [OMOMOrM B TX  3arOBHEHHI,
(hopMyBaHHI MakeTa AOKYMEHTIB.

HagaHHs nnaTHUX cynyTHIX nocnyr opraHom AM1C 3a60pOHAETLCS.

3. Bumorun fo npauiBHUKIB, 3a/1ydeHnx o pob6otn B LLOM

MpauiBHWKK, AKi 3any4daroTbea 40 poboTn y LIOT, y cBOI po60Ti KepytoThes
KoHcTuTyuieto Ta 3akoHaMn YKpaiHu, ykaszamu Npe3ngeHta YKpaiHu, noctaHoBamu
BepxoBHOT Pagy YKpaiHW, MNPUAHATAMK BIANOBIAHO A0 KOHCTUTYLIT Ta 3aKOHIB
YkpaiHu, aktamm KabiHeTy MiHICTpiB YKpaiHn, Hakazamy MiHgiHy 3 nuTaHb, WO
Hanexatb Ao komneteHuit AMNC, Hakazamu (po3nopsgpkeHHamu) AMNC 1a 'Y ArC,
LIMM MOJIOXEHHAM, MOMOXEHHAM NPO MiAPO34ia, N0Cag0BO IHCTPYKLIEH.

MpayiBHUKK, 3any4deHi o pobotn y LIOI, NoBMHHI AOTPUMYBATUCH Ai/10BOr0
CTU/IO B 05131 Ta HOCUTK BemXK.

MpauiBHuky,  3anydveHi go  pobotm y  LOM,  MOBWMHHI  6yTK
BMCOKOKBa/Ti(DiKOBaHUMK ~ CreLiasiicTaMy,  KOMYHiKabebHUMK,  106p03NYIMBUMN,



TONEPaHTHMYA, MPUHLIMMOBYMA Ta AVCLMIIIHOBAHUMA Y POGOTi, BMITV MpaLItoBaTY
B KOMaHZi, A0OTPUMYBATUCh MPaB AI/I0BOMO ETVIKETY.

4. HaBuaHHs npaLliBHUKIB, 3ayueHx ao pobotu B LIOTI

HaBYaHHA npauiBHYKIB, 3anydeHUX A0 po6otn B LIOM, nposogutscs
BIANOBIAHWMM NiAPO3AIIAMA OfYH Pa3 Ha MIBPOKY ab0 Y 3B’A3Ky 3i 3MiHaMn Y
MOpsAKY HafiaHHs mociyr (y ToMy Wvcni 3i 3viHaMy Y 3aKOHOJABCTBI) Y (hopwi
CeMIHapIB y Tu Bl,u,eocelquaplB) 3a yuacti npauisHukis 'Y OrNC T1a 3a
AMCTaHLiMHOK ab0 AMCTaHL|iHO-04HOKO (KOMOIHOBaHO)) (hopMaMy HaBYaHHS 3a
yuacTi ¢paxisuis Ar1C.

Y pasi BCTaHOB/EHHS Yy LIOM aBTOMATM30BaHOI CUCTEMM KepyBaHHS Yeproto
I'IpaLI,IBHI/IKI/I opraHiB [C poryckaroteC 40 PoOOTV Y HbOMYy JfiuLLe  Micrs
O3HalOM/IEHHA 3 IHCTPYKLIEID KOpUCTYBaYa CUCTEMW, MPOBELEHHA 3 HUMM
MPaKTUYHOIO 3aHATTA L0 1T BUKOPVCTAHHSA Ta [AeMOHCTpALii HAMM KepIiBHVKY abo
mozepatopy LIOIM BMIHHSA KOPUCTYBATUCA CUCTEMORO.

5. BignosiganbHIiCTb

3a HecBoeYacHe Ta HeHasiexHe HaaaHHA nocnyr y LIOM KepiBHUKW Nigpo3zifis,
BIANOBIJa/IbHMX 32 IX HagaHHs, kepiBHMK LIOM i koopauHatop LIOM y mexxax
MOBHOBaXEHb HECYTb BiAMOBIAALHICTb, NepeadadeHy 3aKOHOLABCTBOM.

HauanbHik Topeupkol A1 OneHa YEMPAKOBA
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. 3arasibHi NOMIOXXEHHSA

Lle NoMoXeHHs BU3HaYae €AnHI opraHisauiiHi NpMHLMNM poboTn npavwiBHUKIB,
AKi 3a/1y4al0TbCA 0 PO6OTY Y LeHTPI 06C1yroByBaHHA nnatHUKIB (gani - LIOM).

LLOM ctBOpeHO npu KOCTAHTUHIBCHKIl [I/ TonosHoro ynpaeniHHa AMNC y
[loHeupkili obnacTi (gani - KocTaHTuhiscbka QI TY AMNC, AIMN) 3 MeTow
3a0e3MeyeHHa 3pyYHMX Ta [AOCTYMHUX YMOB [A/19 OTPMMaHHA MOCAyr i CepsiciB
rpomMagsHamu, CamMo3anHATUMU Ta HOPUAUYHUMK 0CO6aMK, MOMIMLUEHHS IMiLKY
opraHis ANC, nigBuLLEeHHS epeKTUBHOCTI Ta ONTMMI3aLii yMOB poboTw.

PiweHHs wopo yTtBopeHHs LIOM npuitMaeTbest HadanbHukom Y AMC, Ta
HaZcunaeToes Ao [enapTaMeHTy efeKTpoHHUX cepsicis ANC.

PiweHHa wopo nikeigauii LLOM npuiiMaeTbes HadvanbHukom Y AMNC 3a
NorofkeHHsam 3 [enaptaMeHTOM enleKTPOHHKX cepsicis ArC.

LIOM - nocTiitHO pAitounidc pobounin opraH 'Y ArNC, B SKOMy HaaatOTbCs
nocnyru nocagosmmmn ocobammn MY ArC ta nocagosumy ocobamm KeanihikoBaHOro
HafjaBaya efIeKTPOHHMX JO0BipUnX nocnyr IHpopmaLiiHO-A0BIAKOBOro AenapTaMeHTy
AMNC (pani - keanichikosaHWiA Hagasad EAM 144 AOMNC), BignoBifaibHUMKU 3rifHo 3
(OYHKLIOHa/IbHUMM ~ 000B’A3KamMM 332 HafaHHA  aAMIHICTPaTMBHUX  MOCAYT,
KOHCYNbTaUiid,  NPUAHATTA  3BITHOCTi,  KOPECMOHAEHLiT  WWOAO0  OTPYMaHHS
aIMIHICTPATUBHMX MOCAYT, IHWWX AOKYMEHTIB (3BEpHEHb FPOMafsH, 3anuTiB Ha
OTPUMaHHA Ny6/IYHOI IH(OpPMALiT, TOLLO), Ta HaLaHHSA eNeKTPOHHUX AO0BipYMX
MOCAyr.

MpauiBHMKK 3anydatoTbes A0 po6otn B LIOM Ha nigctasi rpadgika po6otu
npauisHukis 'Y AOMC y LIOI, 3atBepmkeHoro Hakasom 'Y ANC.

OcHoBHMMM 3aBaaHHAMK LIOIT €:

HaZaHHA afMIHICTPaTUBHUX NOCAYT Ta KOHCY/bTaliil y HAKOPOTLUMIA CTPOK Ta
3a MiHIMa/IbHOT Ki/IbKOCTI BifBiAYyBaHb CY0’EKTIB 3BepHEHD;

MPUIMaHHA NOAATKOBOI Ta IHLLOT 3BITHOCTI;

Ha[laHHA eNeKTPOHHUX LOBIPYUX MOC/YT;

IH(hOPMYBaHHSI CY6’€KTIB 3BEPHEHb MPO MOPALOK HafaHHA agMIHICTPaTUBHUX
Mocnyr, BNpoBagykeHi efleKTPoHHI cepsicy ArC.

[Mig yac cTBOpeHHs Ta (PyHKUioHyBaHHA LIOIM mae 6yTy 3abe3neyvyeHo 3axucT
IH(hopmaLiT Bi4NOBIAHO 40 BUMOI YNHHOIO 3aKOHOAABCTBA YKpaiHW.

HagaHHsa agmiHicTpatusHMX nocnyr y LIOIM 3a6e3neyyetbes LNFAXOM B3aEMOLIT
MiXX CTPYKTYpHUMUK nigposginamu 'Y AMC, aki BIgNOBIAHO A0 (PYHKLIOHA/IbHUX
000B’A3KIB € BiNOBiAa/IbHNMM 33 HafaHHS TakKnuX MOCAYT.

HafaHHA eneKTpOHHMX [OBIpYMX MOCAYyr npauiBHUKaMK  KBaslighiKoBaHOro
Hagasaua EAM 144 AMNC  34ilicHOETbCS  BIAMNOBIAHO [0  PernameHTty
KBa/li(hiKoBaHOTO  HaflaBaya efeKTPOHHUX  AoBipuMx  nocayr  IHgopmaviiHo-
AoBifkosoro aenaptameHty ArC.

I1. OCHOBHI BMMOru go opradisauii po6otn LLOTI1
2.1.KepiBHnutBo LIOIN Ta ix NOBHOBaXXeHHSA

3arasibHe KepiBHMUTBO LJOI 34iiCHIOE 3aCTyNHUK HavasibHuKa 'Y ANC, skuii
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KOOPAVHYE PO6O0TY YMpaBiHHA eNeKTPOHHWX CepBicCiB, BIAMOBIAHO [0 PO3MOALNY
060B’A3KiB (fani - koopauHatop LIOM).

KoopguHatop LJOI 3a6e3neuye:

KOHTPO/Ib 32 OpraHisaujieto pobotu Ta gisnsHictio LIOIT;

3aTBEPKEHHS OpraHi3aLiinHO-po3NopAAUMX AOKYMEHTIB LWOAO AiSbHOCTI
LIOrT;

3a0e3neyeHHs 3aTBepAKeHHSA rpaikis poboTy (haxisuiB, SKi NpauoBaTUMyTb Y
LIOMM, Ta y pa3i HeobXiAHOCTI 3MiH [0 HUX;

B3aemogito LOI i3 cTpyktypHumu nigpo3ginamun 'Y AOFC, keanigikoBaHUM
Hagasadem EAMIAA AMC;

onepaTtuBHE pearyBaHHA Ha MPOOJEeMHI MUTAHHS, WO BUHMKAOTL Mif 4ac
po6oTu LIOMM, Ta BXXu1BaE 3ax0AiB LWOAO X BUPILLEHHS;

opraHisauito Ta NpoBefeHHsA HaBYaHHSA NpauiBHUKIB, 3a4isHKX Y poboTi LIOIT;

B/3HAYEeHHS BiAMOBILaIbHUX 33 JOTPUMAaHHA NMPOTUMOXEXHMX HOPM Ta TEXHIKY
Gesneku.

KepisHukom LIOM, yTBOpeHoro npu A1V, € Haua/ibHuk KocTsHTuHiBCkKoT AT
(ani - kepiBHUK LIOM), y pasi TMM4YacoBOi BiACYTHOCTI 060B'A3KM KepiBHMKa LIOIT
BUKOHYE 3aCTYMHUK Haua/ibHWKa KocTaHTuHiscsKoi A1,

KepisHuk LIOTT:

po3pobnise Ta 3abe3nedvye 3aTBeppkeHHA Hakasom Y AMC nonoxkeHHs Ta
pernameHT LLOI (3a NOrogpkeHHAM 3 ynpaeniHHAM eneKTpoHHMX cepsicis 'Y AMNC);

OpraHi3oBYye Ta KOOPAMHYE po60TYy MpauiBHUKIB, 3a1yyeHnx Ao poboTtu y LIOTT,

3abesneyvye HafaHHs YNpaBniHHIO €NEeKTPOHHUX CEePBICIB  MPOMO3nLiA [0
rpadikis pobotu npavisHukis y LIOTT;

3abe3neuye onepaTtuMBHe pearyBaHHA Ha MPOOMEMHI MWUTaHHA, LU0 BUHWUKAIOTb
nig yac po6otn LIOM, BXMBaE 3aX04IB LLIOAO TX BUPILLEHHS, Ta IHPOPMYBaHHA Mpo
HNX KoopamHaTopa LIOrT;

Hagae koopamHatopy LIOIM npono3muii WoJo 3a1yyeHHs, y pasi HeobxigHOCTI,
[0AATKOBOI KifIbKOCTI npauiBHUKIB A1d pobotun y LIOMT;

3abe3rneyvye BeeHHA XypHany 06niky poboyoro vacy npauisHukis y LIOIMN Ta
Bi3yBaHHA Tabens 06/1iKy BMKOPUCTaHHA POO0YOro yacy CTPYKTYPHUX MiApO34iniB
'Y ONC, npauiBHUKN AKUX 3a1yyeHi o pobotn y LIOTT;

3abe3neyye NiAroToBKy NPOMNO3uLLii WOA0 0OPMIEHHS NMOKaKYMKIB HanpsMKy
PyXy, Tab/IMYOK, CTEHAIB Ta iX PO3MILLEHHS;

3a6e3neyye po3MiLleHHs iHpopmauiTy LIOI, 30kpema Ha CTeHaax;

3abe3neyye NiAroTOBKY BUMOr O MEHKO aBTOMAaTW30BaHOI CUCTEMU KepyBaHHS
4eproto Ta 'y pasi HeoOXiAHOCTI BHECEHHS 3MIH A0 HLOTO.

Mopgepatopom LIOINM € npauiBHUK KOCTAHTUHIBCLKOI [IV, Ha SKOro Hakasom
HavanbHuKa 'Y ArNC noknageHo BiAnoBigHI 060B’A3KN.

Mogepatopy BignosigaoTb 3a cutyauito B LIOIN, HagaHHA Aonomoru
BiABiAyBayYam 6e3nocepenHbo y LIOMT.

Mogepatop 3a6e3neuye:

KOHTpO/b cuTyauii B LIOIT (KepyBaHHSA Yeproto, BXXMTTA 3aX0fiB 3arnobiraHHs Ta
NiKBigaui’ KOHMNIKTHAX CUTYyaUild, 3AIACHEHHA KOHTPOMO 3a nopsakom y LIOM
TOLLO);
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HafaHHA Ccy6’eKTaM 3BepHeHb iH(opMauii WOA0 HafaHHSA agMiHICTPaTUBHMX
nocnyr, poboTtun enekTpoHHMX cepsicie AMNC Tta LLOIM 3aranowm;

HaflaHHA [0MoMOoru BifABigyBayaM Yy KOPWUCTYBaHHI MiCUAMU ANA MMATHUKIB 3
[OCTYNOM [0 Mepexi IHTepHeT, eneKTpoHHUMK cepsicamu AN1C;

onepatuBHE IH(OPMYBaHHA KepiBHMKA YMPaB/iHHA efIeKTPOHHMX CepBiCiB Ta
KoopawmHatopa LJOIM npo notouHy cutyadito B LIOTT.

2.2. CTpYKTYpHI nigpo3ginum, ki 3any4vatTbcsa 4o po6otn 'y LLOMM

[o po6otn y LJOM npu OHI Ha NOCTiMHIA OCHOBI 3a/ly4atoTbCs MpaLiBHUKN
A1, Ta'y pasi Heo6XiAHOCTI, 3a piLLeHHAM KepiBHuKa 'Y ONMC MOXYTb 3a/1y4aTuchb
npauisHukn 'Y ArNC, a came:

- OpraHi3auiinHo-po3MnopaL4Ooro ynpasiHHs;

- YNpaBiHHA 3 MUTaHb BUSAB/IEHHS Ta OMpaLoBaHHA NOLATKOBUX PU3NIKIB;

-yrpas/iHHA MOA4ATKOBOro agMiHICTPYyBaHHS (PI3NYHUX OCib;

- ynpas/iHHA NO po60Ti 3 NOAATKOBMM 60Prom;

- YNpaBAiHHA KOHTPO/O 3a NiJaKU/M3HUMM TOBapamu;

- YNPas/iHHA eeKTPOHHMX CEPBICIB;

- KBanigikoBaHoro Hagasada EAM 144 AMNC.

Joctyn fo iHdopMmauiiHux pecypciB y LIOIN HagaeTbes BiAMNOBIAHO [0 HakKasy
AMNC Big 15.05.2020 Ne 216 «[po 3aTBepmKeHHs Mopaaky focTyny A0 iH(opMaLlii B
iHpopMaLiMHMX,  TeneKOMyHiKauiiHMX Ta  iH(opMaLiiHO-TeNeKOMYHiKaLiHNX
cuctemax [ep>kaBHOT MOAATKOBOI CNy»x6u YkpaiHu» Ta Hakasy AMNC YkpaiHu Big
02.07.2020 Ne316 «[po 3aTBepKEHHA NOPALKIB MPU3HAYEHHA ponert 4ns poboTu B
iH(hopMaLliHO-TeNeKOMYHiKaLinHux cuctemax OMC».

[octyn [o [epxaBHOro peectpy (isnyHMX 0Ci6 - NIaTHUKIB MOJATKIB
3abe3neyvyeTbca BignoBigHO A0 [Mopsaaky 00pobKM MepCoHaNbHMX AaHuX Yy 6asi
NepCoHaNbHUX AaHUX —Llep>kaBHOMY peecTpi (Ii3NYHMX OCib —11aTHUKIB NOAATKIB,
3aTBepKeHOro HakasoM MiHicTepcTBa (piHaHCIB YkpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTtepcTsi tocTuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[po 3abe3rneveHHs Bumor Mopsaaky 06pobku
NepPCoHa/IbHMX AaHuX y 6asi nepcoHasbHUX gaHnx APPO» Ta Hakasy 'Y AfC Big
19.01.2021 Nell7 «[po 3abesneyeHHs BuMMOr [lopsaaKy 0OPOOKM MEepCOHaIbHUX
[aHuX y 6a3i nepcoHanbHUX faHnx JPPO».

AIMIHICTPYBaHHSI pob0ouMX CTaHLi NpauiBHUKIB, SIKi HadatTb e/EeKTPOHHI
A0BipYi  nocnyry,  3AINCHIOETbCA  BUKMKOYHO  IH(hopMaLiiiHO-A0BIAKOBMM
fenaptameHTtom ANC.

2.3.A4MIHICTPATUBHI NOCAYTY, 38 OTPUMAHHAM AKUX NJATHUKN MOXYTb
3BepHyTuUchb go LOTII
1 Braaya KapTKu nniaTHMKa MofaTkiB, BHECEHHA [0 nacropTa rpoMagsHuHa
YKpaiHn (y hopMi KHKEUKK) OaHUX NPO peecTpauiiHuiA Homep 061iKOBOT KapTKu
MaaTHUKa NoAaTKiB 3 [lepXXaBHOro peecTpy (i3nyHKX 0Ci6 - NNaTHWKIB NOAATKIB.
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2. BHeceHHs [0 nacrnopTa rpomMagaHuHa YKpaiHv (Y popMi KHVDKEYUKW) BIAMITKM
MPO HasBHICTb nNpasa 3f4iMicHIOBaTU Oyab-AKi MiaTexi 3a Ccepietd Ta HOMEPOM
rmacrnopra.

3. Bupgaya BigomocTelt 3 [epkaBHOro peectpy (QisnyHMX 0OCi6 - NNaTHUKIB
NoAATKIB NPO CyMu/Kepena BUNIavYeHnX JOX0AIB Ta yTPUMaHUX MOAATKIB.

4. PeecTpallisi peecTpaTopa po3paxyHKOBMX orepavii.

5. PeecTpauis KHUT 0671iKy po3paxyHKOBKX OnepaLiii.

6. PeecTpaLis po3paxyHKOBUX KHXOK.

7. Bypaya [oBigKM npo nogaHy [feknapauito Npo MaHOBWIA CTaH i foxoau
(nogaTkoBy Aeknapadito).

8. Bupgaya [0BifKM Npo cnjiaty NofaTkoBMX 3000B’A3aHb NIATHUKOM MOAATKY-
Pe3VLEHTOM, SKMIN BUDKIDKAE 3a KOPAOH Ha MOCTiHe MicLe MpOXKMBaHHS, Ta Mpo
BIZICYTHICTb MOAATKOBMX 3000B’A3aHb.

9. Bnpgaya goBigkm npo Aoxoamw.

10. Bupgaya AOBIAKM MPO CniavyeHUiA HepesnaeHTOM B YKpaiHi MogaTok Ha
NpuoyTOK (Koxoamn).

11. MMigTBEpMKEHHS CTaTyCy MOAATKOBOro pe3vieHTa YKpaiHu.

12. PeecTpaujis nnaTHUKa €AMHOIO MOAATKY.

13. HafiaHH#A BUTArY 3 peecTpy NNaTHUKIB E4MHOIO MOAATKY.

14. BK/OYEHHA HenpubyTKoBOro mnignpuemctea (YCTaHOBW, opraHisauil) o
PeecTpy HenprOyTKOBKX YCTaHOB Ta OpraHisaLjii.

15. BHeCeHHs 3MiH [0 BifOMOCTEN, LU0 MICTATbCA Yy PeecTpi HenpubyTKOBMX
YCTaHOB Ta OpraHisaui.

16. HagaHHs1 BUTArY 3 PeecTpy HenpubyTKOBUX YCTAHOB Ta OpraHisaLlii.

17. Bugaya foBiAKM NPO BiACYTHICTb 3a60proBaHOCTI 3 MaTeXiB, KOHTPO/b 3a
CMPaBAAHHAM AKX MOKIALEHO Ha KOHTPO/OKOUI OpraHu.

18. BHeceHHs Micus 36epiraHHs a/Ikoro/ibHMX HarioiB Ta THOTHOHOBMX BUPOOIB
[0 €4MHOIO0 JepXKaBHOro PEECTPY MiCLb 36epiraHHs.

19. Bupgaya niueHsii Ha npaBo po34piOHOI TOPriB/i a/IKOro/IbHUMK HaNosAMMN.

20. Bugava niueH3il Ha npaBo po3apibHoi Toprieni cuapoM Ta neppi (6e3
[0LaHHA CNUpTYy).

21. Bupgaya niueHsii Ha NpaBo po3api6HOT TOpriBi TFOTKOHOBMMW BUPOGAMU.

22. Bugaya niueHsii Ha MpaBO po3gpibHOI  TOpriBAi  pigMHamu, L0
BYKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

23. Bupaya nivueHsii Ha npaBo po34pibHOT TOPriBAi NasibHUM.

24. Bupaya niLeHsit Ha npaBo 36epiraHHsA NabHOro.

25. Bypaya niueHsii Ha npaBo ONTOBOI TOPriB/i CNXPTOM ETW/I0BUM, CMIMPTOM
eTUIOBUM PeKTU(IKOBAHUM BWHOTrPagHUM, CNMPTOM ETW/IOBUM PEKTU(IKOBaHUM
M/1040BUM.

26. Brpaaya niueHsi’ Ha npaBo OMTOBOI TOPriB/i &/IKOrO/IbHAMU HAMosAMK, KpiMm
cuapy Ta neppi (6e3 gofaHHs cnvpry).

27. Bugaya niueHsii Ha npaBo ONTOBOI TOPriBni cuapom Ta neppi (6e3 goaaHHA
CnmpTy).

28. Bupgaya Brpo6HMKam nmuea 3 obcarom BupobHMuTea Ao 3000 rekToniTpis Ha
PIK NiLEH3ii Ha NpaBo ONTOBOT TOPriB/i BUK/KOYHO MNBOM.
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29. Bugaya niueHsii Ha npaBo ONTOBOI TOPriB/i THOTHOHOBUMM BMpPO6GaMu.

30. Bugaya  niyeHsii Ha npaBO  OMTOBOI  TOPriBAi  pigvHamu, Lo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

31 Bupaya niLeHsit Ha NpaBo OMTOBOI TOPTiB/i Na/IbHAM.

32. Bupava pybnikarta niueHsii Ha NpaBo Po34pibHOI TOPriBAi afKOro/ibHUMM
HanosMu.

33. Bupaya fy6nikara niueHsii Ha npaBo po3apibHoi Toprisfi cuapom Ta neppi
(6e3 popaHHsA cnmpTy).

34. Bugaya gy6nikata niueHsil Ha npaBo PO3ApibHOI TOprieni THOTHOHOBUMU
B/pOGamu.

35. Bugaya py6nikata fiueHsii Ha MpaBO  po3ApibHOT  pigvHamu, WO
BYKOPWCTOBYHOTBCS B €/IEKTPOHHUX CUrapeTax.

36. Bugava gybnikara fiLeHsii Ha NpaBo po3apiGHOT TOPriBAi Ma/lbHUM.,

37. Bupaya gy6nikara niyeHsii Ha npaso 36epiraHHsA NasibHOro.

38. Bugaya fy6nikarta nileHsii Ha npaBo ONTOBOI TOPriBAi CNYPTOM ETWI0BUM,
CMMPTOM  ETWI0BUM  PEKTU(IKOBAHMM  BWHOFPagHWM,  CMMPTOM  ETWI0BUM
PEKTUMIKOBAHMM M10L0BUM.

39. Bugava fy6nikata niueHsii Ha MpaBo OMTOBOI TOPriBAI  &1KOrOMbHUMM
HanosMu, KpiM cuapy Ta neppi (6e3 gofaHHA CnvpTy).

40. Bupaaya ay6nikata niueHsii Ha npaBo ONTOBOI Topris/i cuapom Ta neppi (6e3
[OLaHHA cnupTy).

41. Bugaya gybnikara nileHsii Ha NpaBo ONTOBOI TOPTiB/i BUK/IFOYHO MUBOM.

42. Bugaya pybnikata fiueHsii Ha npaBo OMTOBOI TOPFiBAi  THOTHOHOBUMM
BYpOGamMu.

43. Bupgaya pyb6nikarta fileHsii Ha npaBo OMTOBOI TOPriBAi pigMHamMu, WO
BMKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

44. Bngaya fyb6nikara fiLeHsii Ha npaso ONTOBOT TOPriB/I Na/IbHAM.

45. TepeothopmieHHs NiLeH3iT Ha NpaBo PO34APIOHOT TOPriBNI afKOrO/IbHUMM
HarosMu.

46. MMepeoopMeHHs NiLeHsiT Ha NpaBo Po3ApPI6HOT TOPriBAi cMapPoM Ta neppi
(6e3 fopaHHA cnypTy).

47. TepeoopMeHHs NiUeH3iT Ha npaBo Po3a4pibHOT TopriBni THOTHOHOBMMM
BMpOGamMu.

48. MepeodopmneHHs NiueH3iT Ha npaBo Po34pi6HOT Toprisni pigvHamu, Lo
BYKOPWCTOBYHOTLCS B €/IEKTPOHHUX CUrapeTax.

49. TepeodopMieHHs NiLeH3IT Ha NPaBo PO34PIGHOT TOPriBAi NabHUM.

50. MepeodopmneHHs niLeHsii Ha NpaBo 36epiraHHs MasbHoOro.

51. IMepeodopmneHHs NiLeH3iT Ha NpaBO OMTOBOI TOPriB/I CIMPTOM E€TU/IOBUM,
CMUPTOM  ETWIO0BUM  PEKTU(IKOBAHWM  BWHOFPafHWM,  CMMPTOM  ETWIO0BUM
PEKTUDIKOBaHMM M/1040BUM.

52. MepeodhopMieHHA NiLUEH3IT Ha MNpaBO OMTOBOI TOPFiBAI  &1KOro/IbHUMU
HanosamMK, Kpim cugpy Ta neppi (6e3 JogaHHA cnvipTty).

53. MNepeodopmneHHs NiueH3iT Ha NpaBo ONTOBOI TOPriB/i cuApom Ta neppi (6e3
[0[aHHA CNUpTY).

54. MepeodhopmsieHHS NiLeH3IT Ha NPaBo OMTOBOT TOPTiB/I BUK/IKOYHO MUBOM.
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55. MepeodhopmieHHA  NiLeH3iT Ha NpaBo OMTOBOI TOPriB/Al  THOTHOHOBUMU
BYpoGamMu.

56. MNepeothopMieHHA NiUEH3IT Ha npaBo OMTOBOI TOPriBAI  piAuHaMK, LWO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHNX CUrapeTax.

57. lNMepeothopmneHHs MiLeHsii Ha NpaBo OMTOBOT TOPTiBi MalbHUM.

58. AHyMOBaHHA  JiLeH3siT Ha MpaBo po34pibHOT  TOpriBni  ankorosbHUMK
Harnosmm.

59. AHynoBaHHA NiLeH3iT Ha NpaBo po3a4pi6HOI Toprisni cuapom Ta neppi (6e3
[0faHHSA CNnpTY).

60. AHy/MOBaHHA  NiUeH3iT Ha NpaBo po34pi6HOT  TopriBai  THOTHOHOBMMM
BMpOoGamu.

61. AHynIOBaHHA  NiUeH3iT Ha NpaBo Po34pibHOI  TopriBni  pigvHamu, Lo
BUKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

62. AHYHOBaHHA NiLeH3IT Ha NpaBo PO3APiOHOT TOPTiB/I NaIbHUM.

63. AHy/MOBaHHA NiLEeH3IT Ha NpaBo 36epiraHHsA NasibHOro.

64. AHYNIOBaHHA MiLEH3IT Ha NpaBo OMTOBOI TOPriB/i CNMPTOM ETW/IOBUM,
CMUPTOM  ETWU/IOBMM  PEKTU(IKOBAHWM  BWHOTpafgHWM,  CMMPTOM  ETWI0BUM
PEKTUMIKOBAHMM MOL0BUM.

65. AHy/MOBaHHA NiLEH3IT Ha NpaBo OMNTOBOI TOPriB/i &1KOrO/IbHAMWN HarosmK,
Kpim cugpy Ta neppi (6e3 fjogaHHsA cnvpry).

66. AHY/MOBaHHA NiLEH3IT Ha NpaBo OMTOBOI TOPriBAi cuapom Ta neppi (6e3
[0faHHA cnnpTy).

67. AHYNIOBaHHSA NiLEeH3iT Ha NpaBo OMTOBOT TOPriB/Ii BUK/TKOYHO MVIBOM.

68. AHy/IHOBaHHA NiLeH3iT Ha NpaBo ONTOBOI TOPriB/i THOTHOHOBUMY BMPOGaMU.

69. AHyNIOBaHHSA JiLEH3IT Ha nNpaBO OMTOBOI TOPriBAl  pigvHamu, Lo
BYKOPWCTOBYHOTLCA B €IEKTPOHHUX CUrapeTax.

70. AHyYMOBaHHA MiLeH3IT Ha NpaBo OMTOBOT TOPTiB/I NalbHUM.

71. Bupava popatka [0 JiLEH3IT Ha MpaBo OMTOBOI TOPTiBAI a/IKOro/IbHUMM
HarmosMu, KpiM cuapy Ta neppi (6e3 gofaHHs cnvpTy).

72. Bupaya fofatka fo NiLeHsiT Ha npaBo OMTOBOI TOPriB/i CUAPOM Ta neppi
(6e3 fogaHHA cnvpTy).

73. Bypaya goaatka 4o niueHsii Ha NpaBo OMTOBOI TOPTiB/i BUKKOYHO MBOM.

74. Bupaya fopatka O JiueH3iT Ha npaBo OMTOBOI TOPriBai THOTHOHOBUMM
BMpOGamu.

75. Bugaya fgofatka [0 MiLeHsiT Ha npaBo OMTOBOI TOPriBAi pigMHaMK, LLO
BMKOPWCTOBYHOTLCH B €/IEKTPOHHMX CUrapeTax.

76. PeecTpauis nnaTHMKa NogaTky Ha AofaHy BapTiCTb.

77. HafilaHHs BUTArY 3 peecTpy MiaTHUKIB NOLATKY Ha AofaHy BapTiCTb.

2.4. IHWIi nocnyrn Ta ceps.icu

1 MpuiAiMaHHsA KOPeCNOHAEHLT WOoA0 OTPUMaHHSA afMIHICTPaTUBHUX MOC/YT.
2. MpriimMaHHA NoAaTKoOBOT Ta iHLWOT 3BITHOCTEMN.
3. O6NiK NNaTHUKIB:

3.1 B3ATTA Ha 00/1iK NAaTHWKIB NOAATKIB, NJAaTHWKIB €AMHOI0 BHECKY, 06’EKTIB

onoaatkyBaHHA Ta 006’€eKTiB, MNOB’A3aHNX 3 onoaaTKyBaHHAM;



8

3.2. HaflaHHA BUTArIB 3 PEECTPY MIATHUKIB aKUM3HOro Mnofatky 3 peanizauii
nasibHOro abo CnupTy eTuIoBOro;

3.3. Bgaya [0BiAKM NPO 3MiHY peecTpauiiHoro Homepa O06/IiKOBOI KapTKu
MiaTHMKa NoAaTKiB.

4. MNpoBefieHHs 3BIPKM 3a MUCbMOBOKO 3asBOKO M/IATHWKIB NOAATKY Ha MaiiHO 3
(hisnyHMX 0ci6 (nopatky Ha Hepyxome MaiHO, BifMiHHe Bif, 3eMe/IbHOI AiNISHKK,
TPAHCMOPTHOrO NOAATKY Ta niaTty 3a 3emto (Y T. Y. 3asBa 415 3aCTOCYBaHHSA Miflbru).

5. MorompkeHHA  [0BIJOK-PO3paxyHKIiB Ta MiAMNMCcaHHA [OBIAOK Mpo Buaadvy
KOLLITIB 1A BUMIAT 3apOBITHOI nnaTy 6e3 nepesipky Cym Cnaatv €AMHOIO BHECKY.

6. HagaHHA nnaTHMKaMm  Ge3KOLUTOBHOrO MpOrpamMHOro  3abesrneveHHs  ans
(hopmyBaHHA Ta NOAAHHA MOAATKOBOI, (hiHAHCOBOI Ta IHLLUOI 3BITHOCTEN NIATHWKIB B
e/IleKTPOHHOMY BUTNISIAI.

7. HaaHHs1 KOHCY bTaUii 3 MUTaHb:

7.1. eNeKTPOHHUX CepBICiB;

7.2. NOLATKOBOr0 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWTaHb CM/aTW €4MHOMO
BHECKY Ha 3arabHOOOOB’A3KOBE [epXXaBHe CoLiasibHe CTpaxyBaHHA Ta IHLLOro
3aKOHOAaBCTBa, KOHTPO/1b 3a JOTPUMAHHAM AKOro noknageHo Ha opraHu Ar1C.

8. MpuilmaHHA 3BEpHEHb TpOMafsH Ta 3anuTiB Ha OTPUMAaHHS My6nivHOl
IH(hopmaLiT B MeXkax 3akoHiB YkpaiHu Big 02 oBTHA 1996 poky Ne 393/96-BP «[1po
3BEPHEHHA rpomagaH» (31 3miHamu) Ta Big 13 ciuHa 2011 poky Ne 2939-YI «[lpo
[0CTynN [0 Ny6iYHOI iHopmMaLii» (3i 3MiHaMK).

2.5. CynyTHi nocnyru

Y nNpuMIWEHHAX, B AKX po3milleHo LIOM, MoXyTb HafasaTwucs CynyTHi
nocnyru (BUrOTOB/IEHHA KOMiW JOKYMEHTIB, flaMiHyBaHHSA, MPOLAXK KaHLENAPCbKUX
TOBapiB, HafaHHA O6aHKIBCbKMX MOCAYr TOWO), Yy TOMY YMCAi CTOPOHHIMU
opraHizayismm.

3ab0pOHSAETLCA BIAHOCMTM [0 CYMyTHIX MOCAYr HafaHHA KOHCYy/NbTauii Ta
IH(hopMaLlii, NoB’A3aHNX 3 HaJaHHAM afgMiHICTPaTUBHMX MOCNYr, Npofa 6naHKiB
3a9B Ta IHWWX [JOKYMEHTIB, HeoOXigHWUX [N 3BepHEeHHS LWOAO HaJaHHA
afMIHICTPaTUBHMX MOCAYr, a TakOX HafjaHHA [ONOMOrM B 1X  3anOBHEHHI,
(hopMyBaHHI nakeTa JOKYMEHTIB.

HagaHHa nnatHuX cynyTHIX nocnyr opraHom AMNC 3a60pOHAETLCS.

3. Bumoru o npauiBHUKIB, 3a51yd4eHnx o po6otun B LIOMM

MpauiBHMKK, AKi 3a1yyatoTbes 4o pobotn y LIOM, y cBOiil poboTi KepyroTbCs
KoHcTuTyLi€o Ta 3akoHaMy YKpaiHu, ykasamu Npe3vgeHTa YKpaiHy, noctaHoBamu
BepxoBHoi Paan YKpaiHW, NPUAHATAMKU BignoBigHO A0 KOHCTMTYLIT Ta 3aKOHiB
YKpaiHy, aktamn KabiHeTy MIiHicTpiB YKpaiHu, Hakazamy MiHMDiHy 3 NnUTaHb, LLO
Hanexartb Ao komneteHuii AMNC, Hakasamu (posnopsmkeHHavmn) OMNC ta 'Y ArcC,
LIVIM MOJIOXEHHAM, NOMOXEHHAM NPO NiAPO34ia, N0CaA0BOK IHCTPYKLEH.

MpauiBHMKKM, 3anyyeHi go po6otn y LIOIM, NoBWHHI AOTPMMYBaTUCL [AifI0BOrO
CTU/IHO B 0431 Ta HOCUTW BEeDK.

MpayiBHWKK,  3anyyeHi go  po6otm y  LOIM, noBuHHI  ByTu
BUCOKOKBa/li(PIKOBaHMMW  crieljianictamn, KOMYHIKabenbHUMK,  [406pO3NYIMBUMK,
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TONEPaHTHUMMWN, MPUHULUMNOBUMMK Ta AUCUUNNIHOBAHMMKU Yy Po6GOTI, BMITU npautoBatu
B KOMaHfi, 4OTpUMYBaTUCb NpaBu/ AifIOBOr0 eTUKETY.

4. HaBYyaHHA npauiBHUKIB, 3anydyeHux go po6otu B LLOTI

HaBuyaHHA npauiBHWKIB, 3anydyeHux po po6otm B LIOM, npoBOAUTLCH
BignoBigHMMKM nigpo3finamm OAMH pa3 Ha NiBpoKy abo y 3B’A3KY 3i 3MiHaMu y
nopsAaKy HafaHHA nocnyr (y TOMY 4ucni 3i 3MiHaMu y 3aKOHOAaBCTBi) y (opmi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a ydacTi npayiBHukie Y AMNC Ta 3a
gucTaHuiiHO abo AucTaHLiiHO-O4YHOK (KOMOGIHOBaHOW) (opMaMu HaB4YaHHS 3a
yyacTi ¢axisyis AMC.

Y pa3i BcTaHoBAeHHA y LIOM aBTOMaTuW30BaHOI CUCTEMW KeEpyBaHHA Yeproto
npayisHMkn opraHie AFIC ponyckakTbcd A0 po6oTM Yy HbLOMY fuwe nicns
O3HaMOMMIEHHS 3 IHCTPYKLIi€H KOpuUCTyBaya CUCTEMU, TMPOBEAEHHA 3 HUMM
NPakTUYHOro 3aHATTHA WOA0 i BUKOPUCTAHHA Ta AeMOHCTpaLii HUMKU KepiBHUKY abo
mogepatopy LLOM BMiHHA KOPUCTYBaTUCS CUCTEMOLO.

5. BignoBifanbHicTb

3a HecBOeYacHe Ta HeHaneXxHe HagaHHa nocnyr y LLOIM kepiBHUKW nigposginis,
BignosifganbHUX 3a X HafjaHHA, KepiBHuk 100r i kooppuHatop LLOM y wmexax
NMOBHOBaXXeHb HECYTb BifNOBiganbHICTb, NepefbdayeHy 3aKOHOAaBCTBOM.

HavyanbHuk KocTaHTUHiIBCbKOT Al I!



3ATBEPI)KEHO

Haka3 ["0/10BHOMO ynpas/iHHSA
AMNC y [loHeupbKiin obnacTi

Bif, 24.06.2021 No474

(y pefakuii Hakazy [0/10BHOIO
ynpasniHHg  AMNC y  JloHeubKil
obnacTi Big no. oA, 4011 Ne 5-Y7)

[M0N0XKeHHA NPO LUEeHTP 06C/1yroByBaHHSA NIaTHUKIB
ApyxKiscbkoi Al MonoBHOro ynpaesniHHA
AOMNC y oHeubkKin obnacTi
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|. 3arasibHi NOMOXXEHHSA

Lle NonoXKeHHs BU3HAYa€E €AMHI OpraHisauiiHi NpUHUMNY po60TK MpauiBHIKIB,
AKI 3a/1y4aloTbCs 0 PO6OTU Y LeHTpI 06CNyroByBaHHSA niaatHUKIB (gani - LIOMT).

LIOM ctBopeHo npu [pyxkiBebkii [l11 onosHoro ynpaeniHHg AMC y
[oHeupkii obnacti (gani - Opyxkiscbka AHI Y AMNC, A111) 3 meTor
3a6e3neyeHHs 3pyyHMX Ta LOCTYMHUX YMOB [A/11 OTPUMAHHA MOCAYr i CepsiciB
rpomMagaHamy, CamMO3aHATMU Ta HOPUANYHUMK 0co6ammu, MONIMLIEHHS IMIDKY
opraHis AC, nigsuweHHsA ed)eKTUBHOCTI Ta ONTMMI3aLii yMOB pOo60TH.

PiweHHA wopo yTtBopeHHs LIOIM npuiimaetbes HavaibHMkoM Y ANMNC, Ta
HaacuUnaeTbeA A0 [enapTameHTy efleKTpoHHMX cepsicis AI1C.

PiweHHs wopo niksigayii LLOM npuidmaeTbes HadvaibHMkom Y AMC 3a
NorofykeHHAM 3 [lenaptaMeHTOM eNneKTpoHHMX cepsicis ANC.

LLOM - nocTiiHO Aitounii pobounii opraH 'Y AMNC, B fkoMy HagatOTbCs
nocnyru nocagosumu ocobammn 'Y ArC ta nocagosmmMmn ocobamm KeasighikoBaHOro
HafaBaya efIeKTPOHHMX A0BipUnx nocnyr IHpopmaLliiHO-A40BIAKOBOrO fenapTamMeHTy
ANC (pani - keanichikoBaHWiA Hagasad EAM 144 AOMNC), BignosigasbHUMKU 3rifHO 3
(PYHKUIOH&/IbHUMX  000B’A3KaMM 38 HafaHHA  aAMIHICTPATUBHUX  MOCAYT,
KOHCYNbTaUii,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEHUIT  LWOAO0  OTPUMAaHHS
afMIHICTPATMBHUX MOCAYr, iHWMWX [OKYMEHTIB (3BEpPHEeHb rpOMafsH, 3anuTiB Ha
OTPUMaHHA Ny6/iYHOI IH(OpPMaLiT, TOLLO), Ta HALAHHA ENEKTPOHHWUX [OBIpPYUX
MOCAyr.

MpauiBHMKK 3any4aroTbea 40 po6oTtn B LIOIM Ha nigctasi rpagika po6oTu
npauisHukis 'Y AMC y LIOM, 3atBepakeHoro Hakasom 'Y ArC.

OcHoBHMMM 3aBAaHHAMK LIOTIT €:

HaZaHHA aAMiHICTPATMBHMX MOCNYr Ta KOHCY/bTaLiil Y HaMKOPOTLUMIA CTPOK Ta
3a MiHIMa/IbHOT KiNIbKOCTI BifBiAyBaHb CY0’eKTIB 3BEPHEHD;

NpPUIAMaHHA NOAATKOBOI Ta iHLLIOT 3BITHOCTI;

HaZlaHHS eNIeKTPOHHUX LOBIPYMX MOCAYT;

IH(POPMYBaHHSA CY0’€KTIB 3BEpPHeHb NPO MOPSAAOK HaAaHHA afMIHICTPATUBHMX
Mocnyr, BNpoBagykeHi enekTpoHHi cepsicu ANC.

[Mig yac cTBOpeHHs Ta (yHKUioHyBaHHS LIOIM mae GyTn 3abe3neyeHo 3axucT
IH(hopmaLiT Bi4NOBIAHO [0 BUMOI YMHHOIO 3aKOHOAABCTBA YKPAIHW.

HazaHHsa agmiHicTpatuBHUX nocnyr y LIOIN 3a6e3neuyeTbes LWIAXOM B3aEMOAIT
MIXX CTPYKTYpHUMW nigposginamv 'Y AMNC, aki BiANOBIAHO L0 (DYHKUIOHAIbHUX
000B’A3KiB € BifnoBiJa/IbHUMW 3a HalaHHSA TaKnX Mocyr.

HafaHHA eneKTPOHHWX [OBIpYMX MOCAYr npauiBHUKaMy  KBasihikoBaHOrO
Hagasava EAM 144 AMNC  34iicHIOETbCA  BIAMOBIAHO A0  PernameHTy
KBani(hikoBaHOr0  Hajaeaya €NEeKTPOHHUX  A0BipuMX nocnyr  IHdopmauiinHo-
AoBiakosoro genaptameHty ArC.

I1. OcHOBHI BMMOru fo opraHisayii po6otun LLOTI
2.1.KepiBHnyTBO LIOMM Ta TX NOBHOBaXKEHHS

3arasibHe KepiBHMUTBO LIOIM 34iACHIOE 3aCTynHMK HavanbHuKa 'Y ANC, skuii
KOOPAVHYE po60TY YNpaB/iHHA NeKTPOHHMX CEPBICIB, BIAMOBIAHO [0 PO3NOAiny



0060B’A3KiB (fani - kKoopauHatop LIOM).

KoopauHatop LLOIN 3a6e3neuyye:

KOHTPO/Ib 32 OpraHisauieto pobotu Ta gisnsHictio LIOIT;

3aTBEPPKEHHSI  OpraHi3auinHO-po3nopsaaYMx AOKYMEHTIB  LWWOA0  AisfIbHOCTI
LOrT;

3abe3neyveHHs 3aTBepMKeHHA rpaikiB poboTy (haxisuiB, AKi NpauoBaTUMyTb Y
LIOMM, Ta 'y pasi HeoOXiAHOCTI 3MiH A0 HKX;

B3aemogito LIOIT i3 cTpyktypHumn nigposginamm 'Y AMNC, ksanidikoBaHUM
Hagasauem EAMIAA AOMC;

onepaTuBHE pearyBaHHS Ha MPOOMEMHI NUTaHHA, WO BMHMKAKOTL Nif 4ac
po6oTn LIOM, Ta BXXMBaE 3aX0AiB LWOAO X BUPILLEHHS;

opraHi3auito Ta NpoBefeHHs HaBYaHHA NpaLiBHYKIB, 3a4igHUX y po6oTi LIOrMT;

BM3HAYEHHS BIAMNOBIAA/IbHNX 33 AOTPUMAHHSA NPOTUMOXKEXHUX HOPM Ta TEXHIKY
Ge3neku.

KepisHukom LIOI, ytBopeHoro npu AHI, € HauanbHuK  [ApyxkiBcbkoi 11
(mani - kepiBHUK LIOM), y pasi TMM4yacoBOi BiACYTHOCTI 060B'A3KMN KepiBHMKa LIOIMT
BWKOHYE 3aCTYMHVK HavanibHuKa Apy»xkKiscbkoi A1,

KepisHuk LIOIT:

po3pobnse Ta 3abe3neyye 3aTBepKeHHA Hakasom 'Y [AMNC nonoXeHHA Ta
pernameHT LIOIT (3a NOrogpkeHHAM 3 ynpasniHHAM eNleKTpoHHUX cepBicis 'Y A1C);

OpraHi3oBYe Ta KOOPAVHYE pob0TYy MpaLiBHUKIB, 3a/1y4eHux Ao pobotun y LIOrT;

3abesneyvye HaflaHHA YNpaBMiHHIO €NeKTPOHHUX CEepPBICIB  MPoMno3uuiin Ao
rpacikis pobotu npauisHukis y LIOTT;

3abe3neyye onepaTtuBHE pearyBaHHA Ha MPOGMEMHI MUTaHHA, WO BUHUKAKOTb
nig yac pobotn LIOM, BXMBA€E 3aXOAiB LIOAO TX BUPILLEHHS, Ta IH(POPMYBaHHSA Npo
HUX KoopauHatopa LOTrT,

Hagae KoopavHartopy LIOIM nponosuuii Woao 3astyvyeHHs, y pasi HeobXxigHOCTI,
[00aTKOBOI KifIbKOCTI npauiBHUKIB Ang pobotn y LIOTT;

3a6e3neyye BefieHHA XypHany 06/iKy poboyoro yacy npauisHukie y LIOIN Ta
Bi3yBaHHS Tabens 06/iKy BMKOPUCTaHHSA pO60YOro 4acy CTPYKTYPHWUX MiApo3ainis
'Y OMNC, npauiBHUKKN AKKX 3a1y4eHi fo pobotun y LIOTT,

3abe3neyye NiAroToBKy NPono3nuii Woao 0OPMIEHHS NOKAXKUMKIB HaNPAMKY
PyXy, Tab/IMYOoK, CTEHAIB Ta iX PO3MILLEHHS;

3abe3neyye po3MiLleHHs iHgopmauity LIOI, 30kpema Ha CTeHAax;

3abesneyye NigroToBKY BUMOI O MEHKO aBTOMATW30BaHOI CUCTEMMU KepyBaHHS
4eproto Ta y pasi HeobXiAHOCTI BHECEHHS 3MiH [0 HbOTO.

Mogepatopom LOIM € npauisHuk Apyxkicbkoi [LL, Ha SKOro Hakasom
HavanibHK1Ka 'Y ANC noknafgeHo BiAnoBigHI 060B’A3KN.

Mogepatopn BignosigatoTb 3a cuTyauito B LIOIN, HagaHHA gonomoru
BifBiAyBayYamM 6e3nocepesHbo y LIOIT.

Mogepatop 3a6e3neuye:

KOHTpOAb cuTyauii B LLOIM (KepyBaHHSA Yeproro, BXXMTTA 3aX04iB 3anobiraHHsa Ta
NiKBigaUiT KOHQAIKTHUX cuTyauid, 3AiCHEHHS KOHTPOMK 3a nopsgkom y LIOMT
TOLLO);
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HafaHHsA Ccy6’eKTaM 3BepHeHb iH(opMauii LWOoA0 HafaHHA afgMiHICTPaTMBHUX
nocnyr, poboTtu enekTpoHHKX cepsicie AMNC Ta LLOIM 3aranowm;

HaZaHHA [OMoMOrv BifgifyBadam Yy KOPWUCTYBaHHI MiCUAMWU ANA MNATHUKIB 3
[OCTYNOM [0 Mepexi IHTepHeT, eneKTpoHHUMK cepsicamu [ANC, aBTOMAaT130BaHO
CUCTEMOIO KepyBaHHSA Yeproto, iHomatamu (3a He06XiAHOCTI);

orepatuBHe IH(OPMYBaHHA KepiBHWKA YMpaBMiHHA €NeKTPOHHUX CepBICIB Ta
KoopamHatopa LIOIM npo noTtouny cutyauito B LIOMT.

2.2. CTpYKTYpHI nigpo3ainu, ki 3anyyatTbcs Ao pob6otn y LLOM

[lo po6otu y LIOM npu A1/ Ha NOCTiiHili OCHOBI 3ayyaroTbCs MpaLiBHUKM
A1, Ta'y pasi HeobXiAHOCTI, 3a piLleHHAM KepiBHuKa 'Y AMC MOXyTb 3a/1yyaTuch
npauisHukn 'Y ArC, a came:

- OpraHi3auinHo-po3nopsa4oro ynpas/iHHs;

- YNPas/iHHA 3 NUTaHb BUAB/IEHHA Ta OMpaLoBaHHA MOAATKOBUX PU3MKIB;

-yNpaBNiHHA MOLATKOBOIO aAMIHICTPYBaHHSA (i3NYHKX OCIO;

- YNpas/iHHA N0 pobOTi 3 MOAATKOBNM GOProm;

- YNpasiHHA KOHTPO/O 3a NiJaKuy3HUMM TOBapamu;

- YNpasiHHA eNeKTPOHHUX CepBICIB;

- KBanipikoBaHoro Hagasava EAM1 A4 AMC.

Joctyn po iHopmauiiHux pecypcis y LIOIM HagaeTbes BiANOBIAHO [0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[po 3aTBeppkeHHs MNopaaky AocTyny A0 iHopMaLlii B
IHpopMaLiMHMX,  TeNeKOMYHIKalLinHUX Ta  iH(popMaLLiiHO-TeNeKOMYHiKaLiiHMX
cuctemax [ep>kaBHOi MOJATKOBOI Cyom YKpaiHm» Ta Hakasy AMC YkpaiHu Big
02.07.2020 Ne316 «[po 3aTBEPYKEHHA NOPSLKIB NPU3HAUYEHHS poseld 4is poboTy B
iH(hopMaLliiHO-TeneKoMyHiKauiinHmx cuctemax OrC.

Joctyn [o [lepXaBHOro peectpy ®isvyHMX OcCi6 - MMaTHUKIB MNOAATKIB
3abe3neyvyeTbca BignoBigHO A0 Mopsaaky 00pOoOKM MnepcoHaslbHUX faHux Yy 6asi
NepCOHaNIbHUX AaHuX - [ep>kaBHOMY PeecTpi (hi3yHKX OCi6 - MMaTHUKIB MOAATKIB,
3aTBeppKeHoro HakasoM MiHicTtepcTBa (hiHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeectpoBaHoro y MiHicTtepctsi tocTuuii Ykpainm 12.03.2015 3a Ne 278/26723,
Hakasy AMC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs BuMOr Mopsagky 06pobku
NepcoHa/IbHMX AaHuX y 6asi nepcoHasibHuX gaHnx APPO» Ta Hakasy 'Y ArC Big
19.01.2021 Nell7 «[po 3abe3neyeHHs BuMOr [MopsALKy 06pPOOGKM MEpCOHaSIbHUX
[aHnX y 6a3i nepcoHasibHNX AaHnx APPO».

AIMIHICTpYyBaHHA po6oYMX CTaHUiA NpauiBHUKIB, SKi HafatoTb €IeKTPOHHI
[OBipYi  nocnyrn,  3AIACHIOETbCA  BUKIKOYHO  [HChopmaLiiHO-A0BIAKOBUM
AenaptameHTom Af1C.

2.3.AAMIHICTpaTUBHI NOCAYIY, 3a OTPUMAHHAM AKUX NAATHUKN MOXYTb
3BepHyTUCHL fo0 LIOTM
1 Brgaya KapTkM nnatHMKa NOJAaTKiB, BHECEHHA O MacrnopTa rpoMafsaHvHa
YkpaiHn (y popMi KHXKEUKM) [aHWX MPO peecTpauiliHiili Homep 06/1iKOBOT KapTKu
niaTHMKa NoJaTkis 3 [lep>kaBHOro peecTpy (isnYHMX 0cCib - NIaTHUKIB NOAATKIB.
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2. BHeceHHs 10 nacrnopTa rpoMagaHuHa YKpaiHu (Y popmi KHKEYUKK) BIAMITKA
MPO HasBHICTb npaBa 3f4iliCHIOBATU OyAb-AKi MNnaTeXxi 3a Cepietd Ta HOMEpPOM
rnacropra.

3. Bupgaya BigomocTeld 3 [epxaBHOro peecTpy (isnyHMX ocib - nnaTHUKIB
NoAATKIB MPO CymMu/mKepena BUMIaYeHNX OX0AIB Ta yTPUMaHUX NMoJaTKiB.

4. PeecTpaLlisi peecTpaTopa po3paxyHKOBUX OnepaLiii.

5. PeecTpauis KHUr 06/1iKy po3paxyHKOBKX orepaLii.

6. PeecTpauis po3paxyHKOBUX KHUXOK.

7. Brpaya [oBigkv npo nogaHy feknapauito Mpo MainHOBWMIA CTaH i [OXO4M
(nopaTkoBy Aeknapawito).

8. Buaaya [oBifKM Npo crifiaty NogaTKoBUX 3000B°A3aHb MIATHUKOM MOAATKY-
Pe3VLEHTOM, SKMIN BUDKIKAE 33 KOPLOH Ha MOCTilHE MiCLe NPOXWUBaHHA, Ta Mpo
BIZICYTHICTb MOAATKOBMX 3000B’A3aHb.

9. Bugaya foBigKM Npo AOX0AMW.

10. Bupgaya [OBIiAKM MPO CRMAYEHWIA Hepe3nAeHTOM B YKpaiHi MoAaToK Ha
NpuOyTOK (LoX0AK).

11. NigTBEPAKEHHS CTATyCy MOAATKOBOIO pe3naeHTa YKpaiHu.

12. PeecTpauisi NnaTHYKa €AMHOIO MOAATKY.

13. HafiaHHA BUTArY 3 PeecTpy NaTHWKIB EANHOIO MOAATKY.

14. BK/IHOYEHHSA HenpubyTKOBOro mnignpuemcrea (YCTaHOBW, OpraHisauil) Ao
PeecTpy HenpuobyTKOBMX YCTaHOB Ta OpraHisaujiii.

15. BHeceHHs 3MiH O BIifOMOCTEN, WO MICTATLCA Y PeecTpi HenpubyTKOBMX
YCTaHOB Ta opraHisaLii.

16. HapaHHA BUTArY 3 PeecTpy HenpubyTKOBMX YCTAHOB Ta OpraHisawii.

17. Bugaya foBiAKM NPO BiACYTHICTb 3a00ProBaHOCTI 3 MaTeXxiB, KOHTPO/b 3a
CMpaBAAHHAM AKUX MOK/IAAEHO Ha KOHTPO/IHOHOUI OpraHu.

18. BHeCeHHA Micus 30epiraHHA aKoro/ibHUX HaroiB Ta THOTHOHOBMX BUPOOIB
[0 EAVMHOrOo [1epXXaBHOro PeecTpy Micupb 36epiraHHs.

19. Bupaaya niueHsii Ha npaso po3apioHOT TOPriB/i aIKOrOIbHAMM HarosiMu.

20. Bugaya niueHsii Ha npaBo po3fpibHOi Toprisni cugpom Ta neppi (6e3
[0faHHSA cnnpTy).

21. Bupaya niueHsii Ha npaBo po3apibHOT TOPriBi THOTHOHOBMMM BUPOGaMM.

22. Bupgaya niueHsii  Ha MpaBo  po34pibHOI  TOpriBni - piguHamu, Lo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

23. Bupaya niueHsii Ha npaBo po3a4pibHOT TOPriBni NasibHUM.

24. Bnpgaya niueHsii Ha npaBo 36epiraHHA nasibHoro.

25. Bugaya niueHsi’ Ha nNpaBo OMTOBOI TOPriBAi CNUPTOM ETW/IOBUM, CMIMPTOM
eTUIOBUM PEKTU(IKOBAHUM BWHOrPagHMM, CMUPTOM ETWI0BUM PEKTU(IKOBAHWM
M1I040BUM.

26. Bugava niueHsii Ha npaBo OMNTOBOI TOPFiBAI aIKOr0/lbHUMM HanosAMK, Kpim
cuapy Ta neppi (6e3 gofaHHA cnvipTy).

27. Bugaya niueHsii Ha npaBo OMTOBOI TOPriBNi cuapom Ta neppi (6e3 JofaHHS
cnvpTy).

28. Bupgaya BMpobHMKam nmvea 3 06carom BrpobHuyTea A0 3000 rekTonitpis Ha
PIK MiLeH3sIT Ha NpaBo OMTOBOT TOPTiB/I BUK/IHOYHO MUBOM.
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29. Bupaya nivueHsii Ha npaBo OMTOBOI TOPriB/i THOTHOHOBMMY BUPOGaMU.

30. Bugaya  niyeHsii Ha npaBO  OMTOBOI  TOPriBAi  pigvHaMK, LLIO
BYKOPVCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

31 Bupava niueHsii Ha NpaBo OMTOBOI TOPTiB/i Na/IbHAM.

32. Bupava py6nikarta niueHsii Ha npaBo po3apiOGHOT TOPriBai anKorosbHUMM
HanoAMU.

33. Bupgaya gybnikara niueHsii Ha npaBo po34pibHoi Toprieni cuapom Ta neppi
(6e3 popaHHa cnnpty).

34. Bupaya pybnikarta fiLeHsiT Ha npaBo pPo3gpibHOT TOprieni THOTHOHOBUMM
BMpOGamu.

35. Bugaya pAybnikata niueH3ii  Ha npaBO  po3ApiGHOI  pigvHamu, WO
BMKOPWCTOBYIOTLCA B €/IEKTPOHHMX CUrapeTax.

36. Bupava gybnikata fiLeHsiT Ha npaBo Po3apioHOT TOPriBAi NabHUM.,

37. Bupgaya gybnikara niueHsii Ha npaBo 36epiraHHs NaibHOro.

38. Bugaya gy6nikata niueHsii Ha NpaBo ONTOBOI TOPFiB/i CNINPTOM ETUIOBUM,
CMUPTOM  ETWIOBUM  PEKTU(IKOBAHWM  BWHOMPALHWM,  CNWPTOM  E€TUI0BUM
PEKTUDIKOBaHMM M/100BVM.

39. Bupgaya py6nikata niueHsii Ha MpaBo OMTOBOI TOPFiB/i  &/IKOrObHUMM
HanosMn, KpiM cuapy Ta neppi (6e3 gogaHHsA cnvpTy).

40. Bupgava fy6nikaTa niueH3sii Ha NpaBo ONTOBOI TOPriB/i cuapom Ta neppi (6e3
[0[aHHA CnupTy).

41. Bugaya fyonikara niueHsii Ha npaBo ONTOBOI TOPriB/i BUK/IOYHO MUBOM.

42. Bugava py6nikata NiueHsit Ha npaBo OMTOBOI TOPriBAi  THOTHOHOBUMM
B1pOoGaMW.

43. Bupgava gy6nikata fiueHsiT Ha MnpaBO ONTOBOI TOPriBAi pigvHamMu, LU0
BMKOPUCTOBYHOTLCS B €/IEKTPOHHMX CUrapeTax.

44. Bngaya gybnikara niueHsii Ha Npaso ONTOBOI TOPTiB/I Na/IbHAM.

45. MepeodopmneHHsA niLeHsiT Ha NpaBo PO3A4PIGHOT TOPriBAI &/IKOTO/IbHUMM
HarosMu.

46. TepeodhopmeHHs MiLeH3iT Ha NpaBo Po3ApPIGHOT TOPriBai CUAPOM Ta neppi
(6e3 fogaHHsA cnupTy).

47. MNepeodopmneHHs NiueHsiT Ha MnpaBo PO3APIGHOT TOPriBi THOTHOHOBUMM
BMpOGamMu.

48. MepeodopmneHHs NiueHsiT Ha NpaBo PO3A4pIOGHOT TopriBai piguHamu, WO
BMKOPWCTOBYHOTLCS B €/IEKTPOHHWNX CUrapeTax.

49. TepeodopMieHHS NiLEH3IT Ha NPaBo PO34PI6HOT TOPriB/I NasbHUM.

50. MepeohopmneHHs niueH3iT Ha NpaBo 36epiraHHsA NasibHOro.

51. MepeodopmneHHs NiueH3iT Ha NpaBo OMNTOBOI TOPriBAi CIMPTOM ETU/IOBUM,
CMUPTOM  ETWIOBMM  PEKTU(IKOBAHWM  BUHOTPALHWM,  CMUPTOM  ETUI0BUM
PEKTUMIKOBaHMM M/10L0BUM.

52. MNepeodopmieHHA NiUeH3iT Ha npaBo OMTOBOI TOPriBi  a/KOrOIbHUMM
Hanosamu, KpiM cuapy Ta neppi (6e3 gofaHHA cnivpTy).

53. MNepeodopmieHHs NiLeH3IT Ha NpaBo ONTOBOT TOPriBAI CUAPOM Ta neppi (6e3

A0[aHHSA CMPTY).
54. MepeodhopmsieHHS NiLeH3IT Ha NPaBO ONTOBOI TOPriB/i BUK/IKOUHO MNBOM.
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55. MepeodhopmrieHHA  NiUeH3IT HAa NpaBo OMTOBOI TOPriB/Ai  THOTHOHOBMMM
BMpOGamu.

56. MNepeothopMmieHHA NiUeH3IT Ha NpaBO OMTOBOI TOPriBAI pigMHaMK, LWO
BYKOPVCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

57. MepeodhopmsieHHS NiLeH3IT Ha NPaBO ONTOBOI TOPriBAI Na/IbHUM.

58. AHy/OBaHHA  NiLUEH3IT Ha NpaBo PO34pIGHOT TOPriBAi  a/lKOro/lbHUMM
HarnosMu.

59. AHyntoBaHHA MiLeH3IT Ha NpaBo po3apibHOI Toprieni cuapom Ta neppi (6e3
LOLaHHA CNupTy).

60. AHyMOBaHHA  NiLeH3iT Ha NpaBo po34pibHOI  TopriBll  THOTHOHOBUMMU
B/poGamMu.

61. AHy/OBaHHA  NiUeH3iT Ha NpaBo pO34pi6HOT TopriBni  pignuHamu, Lo
BUKOPWCTOBYHOTLCA B €/IEKTPOHHWNX CUrapeTax.

62. AHYMOBaHHA MiLEH3IT Ha NPaBo PO34PIGHOT TOPriBAI NaslbHUM.

63. AHyNtOBaHHSA NiLEeH3IT Ha NpaBo 36epiraHHsA NasbHOrO.

64. AHyMOBaHHA NiLEH3IT Ha MpaBO OMNTOBOI TOPriB/i CMMPTOM ETU/IOBUM,
CMUPTOM  ETWIOBUM  PEKTU(MIKOBAHMM  BUHOTPaAHUM,  CNUPTOM  ETUI0BUM
PEKTUMIKOBaHMM M/10L0BUM.

65. AHYNIOBaHHA JiLEH3iT Ha NpaBo OMTOBOI TOPriB/I &/IKOrO/IbHUMW Harosmu,
Kpim cugpy Ta neppi (6e3 LoAaHHA cnvpTy).

66. AHyNOBaHHA MiLEH3IT Ha NpaBo OMTOBOI TOPriBAi cugapoM Ta neppi (6es
[0[aHHA CnupTy).

67. AHYNHOBaHHSA NiLEeH3ii Ha NpaBo OMTOBOT TOPriB/Ii BUK/IKOYHO MBOM.

68. AHy/MOBaHHA NiLeH3IT Ha NpaBo ONTOBOI TOPriB/i THOTHOHOBUMU BUPOGaMW.

69. AHy/MOBaHHA NiuUeH3ii Ha nNpaBo OMTOBOI TOPriBAl  pigvHaMu, LU0
BYKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

70. AHyMOBaHHA NiLeH3iT Ha NpaBo OMTOBOT TOPTiB/I Ma/TbHUM.

71. Bugaya pgopatka o fileHsii Ha npaBo ONTOBOI TOPriBAI a/IKOrofIbHAMM
HanosiMu, KpiM cruapy Ta neppi (6e3 godaHHs CrivpTy).

72. Byupava gopjaTtka [0 MiLeHsiT Ha npaBo OMNTOBOI TOPriBAI CUMAPOM Ta neppi
(6e3 fLofaHHA cnnpTy).

73. Bugaya gofaTka o niueH3ii Ha npaBo ONTOBOI TOPriB/i BUKMKOYHO MYBOM.

74. Bugaya pogatka Ao MiueHsii Ha npaBo OMTOBOI TOPriB/i THOTHOHOBMMM
BYpoGamMu.

75. Bugaya gojatka Ao NiueHsii Ha npaBO OMTOBOI TOPriBAI pigvHamu, L0
BUKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

76. PeecTpauisi nnaTHMKa NnofaTky Ha foAaHy BapTiCTb.

77. HagaHHA BATATY 3 peecTpy NMIaTHWUKIB NOAATKY Ha LOAaHY BapTICTb.

2.4. IHWIi nocnyrun Ta cepsicu

1. MpriiMaHHs KOPeCNOHAEHLT LWOAO OTPUMAHHA aAMIHICTPaTUBHUX MOC/YT.
2. MpuiiMaHHA NOAATKOBOI Ta iHLIOT 3BITHOCTEMN.
3. O6NiK NNaTHUKIB:

3.1 B3ATTA Ha 00NiK NIaTHWKIB NOAATKIB, MMaTHUKIB €AVHOIO BHECKY, 00’EKTIB

OMOAATKyBaHHS Ta 06°EKTIB, MOB’A3aHMX 3 OMOAATKYBaHHSAM;
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3.2. HaflaHHA BUTAriB 3 PEECTPy MNaTHWKIB aKUM3HOrO NOJaTKy 3 peanisauii
nasibHoro abo CNupTy eTWU/0BOTO;

3.3. BMfjaya [OBigKM Mpo 3MiHY peecTpauiiHoro Homepa OOMIKOBOI KapTKM
MaTHMKa NOAaTKiB.

4. MNMpoBefeHHS 3BIPKM 3a NUCbMOBOKD 3asBOK M/IATHUKIB MOAATKY Ha MaiHo 3
(hisryHnx oci6 (nopatky Ha Hepyxome MaiHO, BigMiHHE Bif 3eMeflbHOT AiSHKMK,
TPAHCMOPTHOrO NOAATKY Ta mniaTty 3a 3emo (Y T. Y. 3a9Ba A/19 3aCTOCYBaHHSA MNisbru).

5. MorompkeHHA  [OBIJOK-PO3paxyHKIB Ta MiAnvcaHHA [AOBIAOK MpO Buaadvy
KOLUTIB A1 BUMATW 3ap0O06ITHOI nnaTty 6e3 nepesipKu Cym Crnyiath €4MHOIO BHECKY.

6. HagaHHa nnaTHMKaM  Ge3KOLUTOBHOrO MpOrpamHoro 3abesneyveHHs [4/1a
(hopmyBaHHA Ta NOAaHHA MOAATKOBOI, (DIHAHCOBOI Ta iHLIOT 3BITHOCTENM MIATHUKIB B
e/IeKTPOHHOMY BUINAA].

7. HagaHHs KOHCY/bTali 3 NTaHb:

7.1. eneKTPOHHUX CepBICIB;

7.2. NOJATKOBOrO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWUTaHb CMiaTy €AMHOrO
BHECKY Ha 3ara/ibHOOOOB’A3KOBE AepXXaBHEe coLja/lbHe CTpaxyBaHHSi Ta IHLLIOro
3aKOHO/aBCTBa, KOHTPO/Ib 33 AOTPUMaHHAM AKOro nokniageHo Ha opraHn Ar1C.

8. MNpuiiMaHHA 3BepHeHb TpOMagsH Ta 3anuTiB Ha OTPUMaHHA My6/iYyHOT
IH(popMaLLii B MeXkax 3akoHiB YkpaiHu Bif 02 oBTHA 1996 poky Ne 393/96-BP «[1po
3BEPHEHHSA rpomagsaH» (31 3miHamu) Ta Bif 13 ciuHa 2011 poky Ne2939-YI «[po
[ocTyn Ao ny6niyHoi iHopmav it (3i 3MiHamw).

2.5. CynyTHI nocnyru

Y MpUMILLEHHAX, B AKX po3miweHo LIOM, MOoXyTb HagaBaTvuca CymnyTHI
nocnyru (BUroTOB/IEHHA KOMiA JOKYMEHTIB, flaMiHyBaHHS, NPOAX KaHLENAPCbKMX
TOBapiB, HaJaHHA 6aHKIBCbKMUX MOCAYyr TOWO), Yy TOMY 4MCNi CTOPOHHIMU
opraHizayismm.

3a00pOHSAETLCA BIAHOCMTM [0 CYMyTHIX MOCAYr HafaHHSA KOHCy/MbTauii Ta
IH(popMaLlii, NOB’A3aHNX 3 HAfaHHAM aAMIHICTPATUBHMX MNOCAYr, MPOAaX OnaHKIB
38%B Ta IHWMX [OKYMEHTIB, HEOOXigHWX [NA 3BEPHEHHS LWOAO Ha#aHHS
afMIHICTpaTMBHMUX NOCNYr, a TakoX HaJaHHA [OrMOMOrM B TX 3arOBHEHHI,
(hopMyBaHHI MakeTa AOKYMEHTIB.

HagaHHA nnaTHMX cynyTHix nocnyr opraHom AC 3a60pOHAETHCS.

3. Bumorun go npauiBHUKIB, 3anydeHnx 4o po6otu B LLOMM

MpauiBHMKK, SKi 3any4vatoTbest 4o pobotn y LIOMM, y cBOIin po6oTi KepyroTbes
KoHCTUTYUIE Ta 3aKOHaMK YKpaiHW, ykaszamu [MpesngeHta YKpaiHu, nocTtaHoBamu
BepxoBHOI Pagn YkpaiHu, NpUAHATAMK BIAnoBiagHO A0 KOHCTUTYUIT Ta 3aKOHIB
YkpaiHu, aktamu KabiHeTy MiHICTpiB YKpaiHW, Hakazamu MiHQiHY 3 nuTaHb, LU0
Hanexarb A0 KomneTteHuii AMNC, Hakazamu (po3nopsmkeHHamun) AMNC 1a 'Y ANC,
LM NOJSIOXKEHHAM, MOJIOXEHHAM NPO MiAP034ia, NOCaL0BOI IHCTPYKLIELD.

MpaviBHYKK, 3any4deHi fo pobotn y LIOMM, NoBMHHI OTpMMYyBAaTUCL AiSIOBOTO
CTU/IO B 03I Ta HOCUTK BelmXK.

MpayiBHWKK,  3aiydeHi o pobotm y  LOIM,  noBWHHI  ByTu
BUCOKOKBaNi(PiKoBaHMMW  CreyjiasiictaMin,  KOMYHIKabenbHUMK,  [106pO3NYIMBUMN,
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TOMEPaHTHMK, MPUHUMMOBMM Ta AUCUMMIIHOBAHUMIA Y POBOTI, BMITI MpaLoBaTyi
B KOMaHi, IOTPMMYBATICh MPaBWAN [i/I0BOr0 ETUKETY.

4. HaB4aHHS npauiBHUKIB, 3a/1ydeHnX 4o poboTn B LLOI

HasuaHHA I'IpaLl,iBHI/IKiB a/Ty4eHnx o pobotn B LIOM, MPOBOAWTLCA
BIANOBIAHAMA Mifpo3aiiaMA OfH pa3 Ha MIBPOKY ab0 Yy 3B’A3Ky 3i 3MiHamn Y
MopsAKY HafaHHs nocnyr (y TOMy umcni 3i 3MiHaMK Yy 3aKOHOZABCTBI) Y (hopwi
cemiHapiB (y T. 4. BifeocemiHapiB) 3a yyacTi npauyisHukis Y ANC T1a 3a
AVCTaHLIHOIO ab0 AMCTaHLiMHO-OYHOKD (KOMGIHOBaHOK) (hopMaMi HaBYaHHS 3a
yyacTi ¢haxisuis ArC.

[0 aBTOMATV30BaHOI CUCTEMM KepyBaHHS Yeproro npauisHuku opraHis ArC
[0MYCKaOTLCA A0 POBOTY JIMLLE MIC/IA O3HAMOM/IEHHS 3 IHCTPYKLIED KOpMCTYBaya
CUCTEMW, MPOBEAEHHA 3 HUMM MPAKTVYHOMO 3aHATTA LLOAO 11 BUMKOPUCTAHHA Ta
[EMOHCTpaLii HMMW KepiBHWMKY abo mogepatopy LIOI BMiHHA KOpuCTyBaTvCS
CUCTEMOIO.

5. BignoBiga/nbHICTb

3a HecBoeYacHe Ta HeHanexkHe HaaaHHA nocnyr y LIOM kepiBHMKKM Mipo3ainis,
BIAMOBIZIbHUX 32 X HadaHHA, KepiBHUK LIOM 1 koopgmHatop LIOM y mexax
MOBHOBaXXEHb HECYTb BiAMOBIAA/bHICTL, MepeadadeHy 3aKOHOAaBCTBOM.

HauanbHuk Opy»kkiscokor Al OneHa BYCOPI'IHA



3ATBEPI)KEHO

Haka3 ["010BHOMO ynpasniHHS
ANC y JoHeubKiit 06nacTi

Bif 24.06.2021 Ne474

(y pepakuii Hakasy [0noBHOro
ynpaeniHHg  AMNC y [oHeubKil
o6nacTi Bif £o. £cn No 3yp)

[MoN0XKeHHSA NPO LUEHTP 06C/1yroByBaHHS MaaTHUKIB
KpamaTopcbkoi A1 M"o/10BHOMo yripaBaiHHSA
AOMNC y [loHeubKin obnacTi
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|. 3arasibHi NOMTOXXEHHSA

Lle NoMOXeHHs BU3HAYae €AnHI OpraHisauiiHi NpUHLMNM poboTy npaviBHUKIB,
AKI 3a/1y4aroTbCA 0 POOOTU Y LIEHTPI 06CYroByBaHHA MaaTHUKIB (gani - LIOM).

LIOM cTtBopeHo npu Kpamatopebkin [A11l TonosHoro ynpasniHHg AMC y
[oHeupkih obnacti (gani - Kpamatopcbka A1 Y AMNC, ANl 3 meToo
3abe3neyeHHs 3py4YHMX Ta [LOCTYNHWX YMOB A1 OTPUMaHHA MOCAyr i CepBiciB
rpomMagsHamy, CaMO3alHATAMW Ta HOPUANYHUMK 0CO6amMK, MONIMLIEHHA IMiDKY
opranis AC, niaBuLLeHHS epeKTUBHOCTI Ta ONTUMI3alil yMOB po6oTu.

PiweHHs wopo yTtBopeHHs LIOIM npuiivaetbest HayvasibHMKoM Y AMC, Ta
HaacunaeTbes A0 JenapTaMeHTy enleKTpoHHKX cepsicis AfC.

PiweHHa wopo nikeigauii LIOM npuiiMaeTbCs HadanbHukom Y AMNC 3a
NorofpkeHHsaM 3 [lenaptaMeHTOM enleKTPOHHKX cepsicis AI1C.

LIOM - nocTiiHo pAjtouniac pobounin opraH 'Y AMC, B SKOMY HaaatOTbCs
nocnyru nocagosmmmn ocobammn 'Y ArC ta nocagoBumm ocobamu KeanithikoBaHOro
HafjaBaya eNeKTPOHHMX A0BipYnx nocnyr IH(opmaLiiHO-A0BIAKOBOro AenapTaMeHTy
ANC (pani - keanidikoaHWin Hagasay EAM 144 AMC), BignosiganbHUMK 3rigHoO 3
(OyHKLIOHa/IbHUMM ~ 000B’A3KaMi 38 HafaHHA  agMIHICTPaTMBHUX  MOC/YT,
KOHCYNbTaUiil,  NPUAHATTA  3BITHOCTI,  KOPECMOHAeHUiT  WoA0  OTpUMaHHS
afMIHICTPATMBHUX MOCAYT, IHWMX [OKYMEHTIB (3BEpHEHb POMajsH, 3anuTiB Ha
OTPUMaHHA ny6/iYyHOI H(opMaLiT, TOLWO), Ta HALAHHA ENEeKTPOHHUX [OBIpPYUX
MoCAyr.

MpayuiBHUKK 3any4daroTbea A0 po6oTtn B LIOIM Ha nigcTasi rpadgika po6otu
npauisHukis 'Y AMC y LIOIM, 3atBepgkeHoro Hakasom 'Y ANC.

OcHoBHUMMK 3aBAaHHAMM LIOI €:

HaZaHHA aAMiHICTPaTUBHMX MOCAYT Ta KOHCY/bTaUii y HAKOPOTLUMIA CTPOK Ta
3a MiHIMa/1bHOT Ki/IbKOCTI BifBifyBaHb CY0’eKTIB 3BepPHEHD;

MPUMaHHA NOAATKOBOT Ta IHLLOT 3BITHOCTI;

HaZlaHHA eIeKTPOHHUX LOBIPYNX MOC/YT;

IH(DOPMYBaAHHA CY06’eKTIB 3BEpPHEHb NPO MOPSAAOK HafaHHA afMiHICTPaTUBHMX
rnocnyr, BNPOBafkKeHi eneKTPoHHi cepsicy ArC.

[Mig yac cTBOpeHHs Ta (PyHKUioHyBaHHA LIOIM mae 6yTn 3abe3neveHo 3axucT
IH(hopmawiT BiAMOBIAHO A0 BUMOTI YMHHOMO 3aKOHOAABCTBA YKPAIHW.

HazaHHsa agmiHicTpatuBHUX nocnyr y LIOIN 3a6e3neyvyeTbCs LLISAXOM B3aEMOAIT
MK CTPYKTYpHUMW nigposginamm Y AMNC, aki BignoBigHO 4O (hYHKLIOHAIbHMX
000B’A3KiB € Bi4NOBIJa/IbHUMM 33 HafaHHS TaKMX MOC/YT.

HafaHHA eneKTpOHHMX [OBIpYMX MOCAYr npauiBHUKaMu  KBaslighiKoBaHOro
Hagasada EAM 144 AMNC  34iicHIioeTbes  BIAMOBIAHO A0 PernameHTy
KBa/li(hiKoBaHOTO  HafaBaya eNeKTPOHHUX  JOBipuYMX nocnyr  IHdopmauiiHo-
[0BifKoBOro genaptameHTy ArC.

I1. OcHOBHI BUMOrun fo opratisauii po6otun LLOTI
2.1.KepiBHuytBo LLOI Ta IXx NOBHOBaXXeHHA

3arasnibHe KepiBHMUTBO LIOI 3AilACHIOE 3aCTYMNHUK HavanbHuKa 'Y AMNC, skuii
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KOOpPAWHYE POo60TY YMpaBNiHHA €NeKTPOHHUX CepBiciB, BIAMOBIAHO A0 PO3MOAiTY
06oB’a3KiB (gani - koopauHatop LIOM).

KoopauHatop LJOIM 3a6e3neuye:

KOHTPO/Ib 3a opraHisaujieto pobotu Ta gisnsHictio LIOIT;

3aTBEPPKEHHS  OpraHi3auiiHo-po3nopsaayMx [OKYMEHTIB LOAO  AisNIbHOCTI
LIOrT;

3abe3rneyveHHs 3aTBEpMKEeHHA rpaikiB poboTy haxisLis, AKi NpaLOBaTUMYTh Y
LIOI, Ta y pasi HeobXiAHOCTI 3MiH A0 HUX;

B3aemogito LJOIM i3 cTpykTypHuMK nigposginamm 'Y AMNC, kBanidikoBaHUM
Hagasavem EAMIAA AMC;

orepaTtuMBHe pearyBaHHS Ha MPOOMEMHI MUTaHHSA, WO BMHMKAKOTL Mif 4ac
po6oTn LIOIT, Ta BXuBaE 3ax0AiB W00 X BUPILLEHHS;

OpraHisavito Ta NpoBeeHHA HaBYaHHS MpavyiBHUKIB, 3a4igHUX y poboTi LIOTT,

BM3HAYEHHS BIAMOBILaIbHUX 33 SOTPUMAHHA MPOTUMOXEXHMUX HOPM Ta TEXHIKY
Gesneku.

KepiBHnkom LIOM, ytBopeHoro npu AITI, € HayanbHUK Kpamatopcbkoi Al
(pani - kepisHuK LIOI), y pasi TMM4YacoBOi BiACYTHOCTI 060B'A3KM KepiBHMKa LIOTT
BUKOHYE 3aCTYMNHNK Havya/ibHUKa KpamaTopcbkol AHI.

KepisHuk LIOIM:

po3pobnse Ta 3abe3neyye 3aTBepMKeHHA Hakasom Y AMNC NonoxeHHs Ta
perniameHT LLOI (3a MOrogpkeHHAM 3 ynpaeniHHAM eneKTpoHHUX cepsicis 'Y ArC);

OpraHi3oBYe Ta KOOPAMHYE poboTy npauiBHUKIB, 3a/lydeHnX 4o pobotun y LIOTT;

3abe3neyye HaflaHHs YNpaBMiHHIO eNIeKTPOHHMX CepBIiCiB  NPONo3uuin 4o
rpadikis poboTtu npavisHuKiB y LIOIT;

3abe3neyye onepatmMBHe pearyBaHHA Ha MPOOSEMHI MUTaHHA, WO BUHUKAKOTb
nig yac po6otn LIOM, BXMBa€e 3axX0AiB LLIOAO X BUPILLEHHS, Ta IH(OpMyBaHHA Mpo
HUX KoopaunHaTopa LIOMT;

Hagae koopamHatopy LIOIM npono3vuii WoAo 3a1yyeHHs, y pasi HeobXigHOCTI,
[0AATKOBOI Ki/IbKOCTI NnpawiBHUKIB Ana pobotn y LIOTT;

3abe3neyye BefeHHs >XypHasly 06/1iKy poboyoro yacy npauisHukis y LIOIN Ta
Bi3yBaHHA Tabenst 06/iKy BUKOPWUCTaHHS PO604YOro Yacy CTPYKTYPHUX Migpo3ainis
Y AMNC, npauiBHUKN AKKX 3ayyeHi go pobotu y LIOIT;

3abe3neyye MiAroToBKy NPONO3uLin WOA0 OhOPM/IEHHS MOKAXKUMKIB HaNpPsSIMKY
PyXy, TabMIMYOK, CTEHAIB Ta TX PO3MILLEHHS;

3abe3neuye po3MiLLieHHs iHdopmauii y LIOIN, 30kpeMa Ha CTeHax;

3abe3neyye NiArotoBKy BMMOT [0 MEHK aBTOMaTM30BaHOI CUCTEMWN KepyBaHHS
4eproto Ta 'y pasi Heob6XigHOCTI BHECEHHS 3MIH A0 HbOTO.

Mogepatopom LIOM € npauisHuk Kpamatopcbkoi I, Ha SIKOrO Haka3om
HavasibHuKa 'Y ANC noknafeHo BiAnNOBiAHI 060B’A3KN.

Mogepatopn BignosigatoTb 3a cuTyadito B LIOIM, HagaHHA goromoru
BiJBiAyBayYamM 6e3nocepeHbo Yy LIOIT.

Mogepatop 3abe3nevye:

KOHTPO/b cutyauii B LIOIT (kepyBaHHS Yeproto, BXUTTS 3aX0fiB 3anobiraHHs Ta
NiKBigauil KOH(NIKTHUX CUTyaLii, 3AINCHEHHS KOHTPOMKO 3a nopsgkom y LIOMM
TOLLO);
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HagaHHsA Ccy6’eKTaM 3BepHeHb IHJopMaLil LIOoAO HagaHHS aAMIiHICTPaTUBHUX
nocnyr, pobotun enekTpoHHMX cepsicis AMNC Ta LIOM 3aranom;

HaZaHHA [ONOMOry BifBifyBayam Yy KOPUCTYBaHHI MiCUAMW A9 NAATHUKIB 3
[OCTYrNOM [J0 Mepexi IHTepHeT, enekTpoHHUMKM cepaicamu AN1C;

onepatuBHe H(POPMYBAHHS KepiBHUKA YNpaBMiHHA eNeKTPOHHMX CepBiCiB Ta
KoopawmHatopa LLOIM npo notouHy cutyadito 8 LIOIT.

2.2. CTPYKTYPHI Nigpo3ginn, ki 3anyyaTbca 4o poboTtu y LLOT

[o po6otn y LIOM npu ALl Ha NOCTiiHIA OCHOBI 3any4aloTbCA NPaLiBHUKM
[ALL, Ta'y pasi HeobxigHOCTI, 3a pilleHHAM KepiBHUKa 'Y AMNC MOXyTb 3a1y4aTuchb
npauisHukn 'Y ArC, a came:

- OpraHi3aLiiHo-po3MnopsAYoro ynpasniHHS;

- YNpaBniHHA 3 NUTaHb BUAB/MNEHHSA Ta OMpaLloBaHHSA NOLATKOBMX PU3KIKIB;

- YNpaBs/iHHA MOAATKOBOrO aAMIHICTPYBaHHA (i3NYHMX OCIb;

- YNpaB/iHHA Mo po60Ti 3 NOAATKOBUM GOProm;

- yNpasniHHA KOHTPOSIHO 3a NiJaKLUM3HUMM TOBapamu;

- YNpasiHHA e/IeKTPOHHMX CepBiCiB;

- KBanighikoBaHoro Hagasada EAMIAAL AMC.

Hoctyn o iHopmauiiHmux pecypcis y LIOIM HagaeTbea BiAMoBiAHO [0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Mpo 3atBepikeHHs Mopsaaky 4ocTyny A0 iHgopMalii B
IHpopMaLiMHMX,  TeNeKOMYHIKalinHUX Ta  iH(opMaLiiHO-TeNeKOMYHiKaLiiHMX
cuctemax [ep>xaBHOI NOJATKOBOI Cny>Ou YkpaiHu» Ta Hakasy AMNC YkpaiHu Bif,
02.07.2020 Ne316 «IMpo 3aTBepyKeHHS MOPSAAKIB NPU3HAYEHHs poseit Ang pobotn B
iH(hopmaLiiHO-TeNneKoMyHiKaLinHuX cuctemax ArCs.

[octyn po [lepXaBHOro peectpy (isvyHUX OCI6 - NAaTHWKIB MOAATKIB
3abe3neyyeTbca BignoBiAgHO A0 [MopsAaky 00pPOOKM NepcoHaIbHUX faHuUX Yy 6asi
NePCOHaNIbHUX JaHUX - [epxaBHOMY PeecTpi (Di3UYHMX OCib - NIaTHWKIB NOAATKIB,
3aTBepKEHOro HakasoM MiHicTepcTBa (piHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTsi toctuuii YkpaiHm 12.03.2015 3a Ne 278/26723,
Hakasy AMC Big 30.12.2020 Ne 776 «[Npo 3abe3neyveHHs BuMOr Mopsaaky 06pobku
MEePCOHaNIbHUX AaHWX Yy 6a3i nepcoHaibHMX aaHux OPPO» Ta Hakasy 'Y ArC Big,
19.01.2021 Nell7 «[po 3abe3neyeHHs BuMOr [lopsALKYy O6POOKWM MepCOHaNIbHUX
JaHnX y 6a3i nepcoHasibHMX fgaHux JPDO».

AIMIHICTPYBaHHA po60YMX CTaHUil NpauiBHUKIB, fKi Ha[atOTb €/IEKTPOHHI
A0BipYi  nocnyry,  3AINCHIOETbCA  BUKMOYMHO  IHCbopmaLiiHO-A0BIAKOBUM
fenaptameHTom AC.

2.3.AAMIHICTPATUBHI NOCAYrK, 32 OTPUMAHHAM AKUX MNATHUKN MOXYTb
3BepHyTUCL f0 LLOTI

1 Bupgaya KapTKM NiaTHUKa MOAATKIB, BHECEHHS [0 Macrnoprta rpoMagdHuvHa
YkpaiHn (y (hOpMi KHXEYKM) faHUX NPO peecTpauiiHuii Homep 06/1iKOBOT KapTKu
MniaTHWKa NoAaTkis 3 [lep>kaBHOro peectpy (isvyHMX OCIb - NIaTHUKIB NOAATKIB.

2. BHeceHHs [0 nacnopra rpoMafaHvHa YKpaiHn (Y (hopMi KHXKEUKM) BIAMITKM
MPO HasiBHICTL MpaBa 3AilicHIOBaTN OyAb-AKi MnaTexi 3a Ccepieto Ta HOMEpPOM
rnacropra.
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3. Bupgaya BigomocTeli 3 [epxaBHOro peectpy (isyHMX 0cCib - nnaTHUKIB
MOAATKIB NPO CyMW/pKepena Bunia4eHnX JOX0AIB Ta YTPUMaHKX MOAaTKIB.

4. PeecTpaLisi peecTpaTopa po3paxyHKOBKX orepaLii.

5. PeecTpauis KHUT 06/1iKy po3paxyHKOBUX onepaLiii.

6. PeecTpauis po3paxyHKOBMX KHVDKOK.

7. Bypaya [oBigKv npo nofaHy Aeknapauito npo MaliHOBWIA CTaH i [0XO4u
(nopaTkoBy Aeknapadito).

8. Bupgaya [OBiAKM NPO cniaty NojaTkoBMX 3000B’A3aHb NIATHUKOM MOAATKY-
Pe3VAEHTOM, SKWIA BUDKIDKAE 3a KOPAOH Ha MOCTiiHE MiCLe NPOXMBaHHSA, Ta Mpo
BIZICYTHICTb NOAATKOBMX 3000B’A3aHb.

9. Bugaya goBigKn npo Aoxoau.

10. Bupaya AOBIAKM MPO CrifavyeHnini HepesnaeHTOM B YKpaiHi NofaTok Ha
NprBYTOK (Joxoan).

11. MigTBEPLKEHHS CTaTyCy MOAATKOBOrO pesnieHTa YKpaiHu.

12. PeecTpallis nnaTHUKa €AMHOrO MoAaTky.

13. HafiaHHs BUTArY 3 PeecTpy MIaTHWKIB EAVHOIO MOAATKY.

14. BK/HOYEHHs HenpuOyTKOBOro nignpuemctsa (yCTaHOBW, opraHisauil) Ao
PeecTpy HenpuOyTKOBMX YCTaHOB Ta OpraHisaLljii.

15. BHECEHHS1 3MiH [0 BijOMOCTEN, L0 MICTATbCA Yy PeecTpi HenpubyTKOBUX
YCTaHOB Ta OpraHisaui.

16. HafiaHHA BUTArY 3 PeecTpy HenprnbyTKOBUX YCTaHOB Ta OpraHisaLlii.

17. Bugaya goBigKy Npo BifgCYTHICTb 3a00proBaHOCTI 3 MaTexiB, KOHTPO/b 3a
CMPaBAAHHAM AKNX MOK/IALEHO HA KOHTPO/HOKOYI OpraHu.

18. BHeceHHs Mmicua 36epiraHHa afikoro/lbH1X HanoiB Ta THOTHOHOBUX BUPOOIB
[0 €0MHOro AepXXaBHOMO PEECTPY MiCLb 36epiraHHs.

19. Bugaya niueHsii Ha npaBo po3apibHOT TOPriBi anKoroibHAMKN HarnosMu.

20. Bugaya niueHsii Ha npaBo po3dpibHoi Toprieni cugpom Ta neppi (6e3
[04aHHA CrnpTy).

21. Bupaya niueHsii Ha npaBo po3apibHOT TopriBni THOTHOHOBMMU BUPOGaMU.

22. Bupgaya niudeH3ii  Ha npaBo  po3fpi6bHOT  TopriBni  pigMHamn, WO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

23. Bvgaya niLeHsi’ Ha npaso po34piGHOT TOPriB/i NasibHUM.

24. Bunpaya niyeHsii Ha npaso 36epiraHHA NasibHOro.

25. Bugava niueHsii Ha npaBo OMTOBOI TOPriB/i CIMPTOM ETU/IOBUM, CNPTOM
eTWUIOBMM PEKTUMIKOBAHUM BUMHOTPagHUM, CNUPTOM eTU/IOBMM PeKTURIKOBAHUM
M1I040BUM.

26. Byigaya niueHsii Ha npaBo OMTOBOI TOPriB/I &/IKOTOMIbHAMW Harosimu, Kpim

cuapy Ta neppi (6e3 gogaHHSA cCnvpTy).
27. Bupgaya niueHsii Ha npaBo OMTOBOI TOPriB/i cuapom Ta neppi (6es gofaHHA

cnnpTy).

28. Brpgaya BUpoOHMKaM nvBa 3 06¢Arom BnpobHuuTea Ao 3000 rekToniTpis Ha
PIK MiLeH3iT Ha NpaBo ONTOBOI TOPTiB/Ii BUK/TKOUYHO NBOM.

29. Bypaya niueHsii Ha npaBo OMTOBOI TOPriB/i THOTHOHOBMMM BUPObGamMu.

30. Bupgaya niueHsii  Ha npaBo  OMTOBOI  TOPriBAi  pigvHaMu, WO
BMKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.
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31 Bupgaya niLeHsii Ha NpaBo OMTOBOI TOPTiB/Ii Na/IbHAM.

32. Bugava py6nikarta niueHsii Ha nNpaBo po34pibHOI TOPriBi &/IKOrOfbHUMM
HanosMu.

33. Bugaya gy6nikara niyeHsii Ha npaBo Po3apibHOT TOprisai CMAPOM Ta neppi
(6e3 gomaHHs cnvpty).

34. Bupaya pyb6nikata niueHsii Ha npaBo Po34pi6HOI TOPrisfi THOTHOHOBUMM
BYpoGamMu.

35. Bupaya py6nikata fiueHsii Ha npaBo  po3gpibHOl  pigMHaMK, Lo
BYKOPWCTOBYIOTLCA B €/IEKTPOHHMX CUrapeTax.

36. Bugaya gy6nikarta niueHsii Ha npaBo po34pibHOT TOPriB/i NasibHUM.

37. Bupgaya gybnikara niueHsii Ha npaBo 36epiraHHs nasibHoro.

38. Bupgaya fy6nikara nileHsiT Ha NpaBo OMTOBOI TOPriB/i CNPTOM ETWU/IOBUM,
CMUPTOM  €TWIOBUM  PEKTU(IKOBaHMUM  BUHOTPaZHWM,  CMIMPTOM  ETWUIOBUM
PEKTUDIKOBAHNUM MM/1040BVM.

39. Bupgava fy6nikata niueH3ii Ha npaBo OMTOBOI TOPriBAI  &/KOrO/IbHUMU
HarmosiMu, KpiM cuapy Ta neppi (6e3 gofaHHA cnupTy).

40. Bupaaya ay6nikata niueHsii Ha npaBo ONTOBOI TOPriB/i cugpom Ta neppi (6e3
L0LaHHA CNnpTY).

41. Bugada gybnikara niLeHsii Ha NpaBo ONTOBOI TOPTiB/li BUK/IFOYHO MUBOM.

42. Bugaya paybnikata fiueHsit Ha npaBo OMTOBOI TOPriBAi  THOTHOHOBUMM
BYpoGamMu.

43. Bupaya gy6nikarta fiueH3ii Ha npaBo OMTOBOI TOPriBni pigvHamu, WO
BUKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

44. Bupaya gybnikara niLeHsi’ Ha npaso ONToBOT TOPriBAi NasbHUM.

45. TlepeodhopmsieHHs MiLEH3IT Ha MpaBo PO34pIOGHOT TOPriB/I a/IKOTONIbHUAMM
Harnosmm.

46. MNepeothopM/IEHHS MiLEH3IT Ha NPaBO PO3APIGHOT TOPriBAI CUAPOM Ta Meppi
(6e3 mopaHHA cnnpTy).

47. TMepeodopMneHHa NiueH3iT Ha npaBo po34pibHOI TOpriBni THOTHOHOBMMMU
BMpOGamu.

48. TepeotopmieHHa MiLeHsiT Ha npaBo PO3ApiGHOT TOprisni pigvHaMu, Lo
BMKOPUCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

49. MMepeodopmneHHs NiLeH3iT Ha NpaBo POo34PIOGHOT TOPriBAI Na/IbHAM.

50. MepeoopmeHHs NiLeH3iT Ha NpaBo 36epiraHHsA NnasibHOro.

51. MepeodopmneHHs NiLeH3ii Ha NpaBo OMTOBOT TOPriB/I CNIUPTOM ETWU/IOBUM,
CMUPTOM  €TWIOBMM  PEKTU(IKOBAHUM  BUHOTPagHWM,  CMIMPTOM  ETWU/IOBUM
PEKTUMIKOBAHMM M/1040BUM.

52. MepeodopmneHHa NiueH3iT Ha MpaBO OMNTOBOI TOPFiBAI  &1KOro/IlbHUMM
HanosMu, KpiM cuapy Ta neppi (6e3 gofaHHA CnvpTy).

53. MNMepeohopmneHHs niueHsii Ha NpaBo ONTOBOI TOPriBAi cuapom Ta neppi (6e3
[0[aHHA crvpTy).

54. MepeodopmneHHs NiLeH3ii Ha NpaBo ONTOBOT TOPriB/i BUK/KOYHO MUBOM.

55. MepeodopmieHHA  NiUeH3iT Ha npaBo ONTOBOI TOPriBAi  THOTHOHOBUMM
BMpOGamMu.
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56. MepeodopmieHHA NiUeH3iT Ha npaBo ONTOBOI TOPriBAI  pigMHaMK, LWO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

57. TNepeothopMIEHHS MiLEH3IT Ha MPaBo ONTOBOT TOPFiB/I Na/IbHUM.

58. AHyMOBaHHA  NiLEeH3IT Ha MpaBo  PO3APIGHOT  TOPriBAi - anKOro/IbHUMK
HarnosMu.

59. AHyntoBaHHS NiLEH3IT Ha NpaBo Po3Api6HOT TopriBi cuapom Ta neppi (6e3
L0LaHHA CNUpTY).

60. AHyNOBaHHA  NiLEH3IT Ha NpaBo  PO34pi6HOT TOprieni - THOTHOHOBMMM
BUpOGamMu.

61. AHyNOBaHHA  NiLeHsIT HanpaBo  po3apibHOI  Toprieni  pignHamu, Lo
BYKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

62. AHYNHOBaHHA NiLEH3iT Ha MPaBo PO3ApPi6HOT TOPriBAI Na/TbHUM.

63. AHyN0BaHHA NiLEeH3IT Ha NpaBo 36epiraHHA NasibHOrO.

64. AHyNIOBaHHA MiLEH3IT Ha NpaBO OMTOBOI TOPriBAI CMUPTOM ETWU/IOBUM,
CMUPTOM  ETWIOBUMPEKTU(MIKOBAHNUM  BMHOTPagHUM,  CMIUPTOM  ETWU/IOBUM
PEKTU(IKOBAHUM NJIOA0BUM.

65. AHyN0BaHHA NiLeH3IT Ha NPaBo OMTOBOI TOPriB/ AIKOr0/IbHUMM HAMOAMY,
Kpim cuapy Ta neppi (6e3 goaaHHsA cnvpTy).

66. AHy/OBaHHA NiLeH3IT Ha npaBo ONTOBOI TopriBni cuapoM Ta neppi (6e3
[0[aHHA CnupTy).

67. AHYNtOBaHHA NiLEeH3IT Ha NPaBo OMTOBOI TOPTiB/I BUK/IFOYHO MUBOM.

68. AHy/MOBaHHA MiLeH3iT Ha NpaBo ONTOBOT TOPriBAi THOTHOHOBMMU BUPO6GamMu.

69. AHyNtOBaHHA /iLeH3iT Ha npaBo OMTOBOI TOPriBAi  pigvHaMu, LU0
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHyNOBaHHA MiLeH3IT Ha NpaBo ONTOBOT TOPFiB/I N/ILHAM.

71. Bupaya gofaTtka A0 NiUeH3iT Ha MnpaBO OMTOBOI TOPriBMI a/IKOrO/IbHUMM
HarmosMu, KpiM cuapy Ta neppi (6e3 gogaHHsa cnvipty).

72. Bupaya gopjaTtka [0 MiLeH3iT Ha npaBo ONTOBOI TOPriBAI CMAPOM Ta neppi
(6e3 fofaHHA cnnpTy).

73. Bugaya fgofatka fo niueH3sil Ha npaBo ONTOBOT TOPriB/Ii BUK/IKOUYHO MUBOM.

74. Bugaya fgofaTtka A0 /iueH3il Ha npaBoO OMTOBOI TOPriB/i THOTHOHOBMMM
BYpoGamMu.

75. Bugaya gopatka Ao NiueHsit Ha npaBO OMTOBOI TOPriBAI pigvHamu, Lo
BYKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

76. PeecTpauisi niaTHMKa NOAATKY Ha A0AaHY BapTICTb.

77. HagaHHSA BATATY 3 PEECTPY MNAaTHUKIB NOAATKY Ha A0AaHy BapTiCTb.

2.4. IHWI nocnyrn Ta ceps.icK

1 TpuiiMaHHA KOpecrnoHAeHUT LWOAO OTPUMAaHHS afiMiHICTPaTUBHUX MOC/YT.

2. NpuiiMaHHA NOAATKOBOI Ta iHLLOT 3BITHOCTEN.

3. 061K NNaTHWKIB:

3.1. B3ATTA Ha 06K NNaTHUKIB MOAATKIB, MNaTHUKIB €4NHOIO BHECKY, 06’EKTIB
OroAaTKyBaHHA Ta 06°€KTIB, MOB’A3aHUX 3 OMOAATKYBaHHAM,;

3.2. HafaHHA BUTATIB 3 PEECTPY MMIATHUKIB akUM3HOro MojaTtky 3 peasnizauii
nasibHoro abo CnuMpTy eTUI0BOTO;
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3.3. BAgaYa [OBigKM MpPO 3MiHY PeecTpauiiHoro Homepa 06MIKOBOI KapTKM
MiaTHUKa NoAaTKiB.

4. MNpoBefieHHs 3BIPKM 3a MUCbMOBOI 3asBOKD NJIATHWKIB NOAATKY Ha MaiiHO 3
(hi3nyHMX 0ci6 (nopaTky Ha Hepyxome MaiHO, BigMiHHe Bif, 3eMe/IbHOI AiNsHKK,
TPaHCMOPTHOrO NMoAaTKy Ta naaTtu 3a 3emsto (Y T. Y. 3asBa 4/159 3aCTOCYBaHHSA Nisbrn).

5. MorompkeHH  [OBIAOK-pO3paxyHKIiB Ta MiANMCcaHHA [OBIAOK Mpo Buaady
KOLUTIB A1 BUMMATY 3ap0BITHOT NiaTy 6e3 nepesipKy CyM CraTv €AUHONO BHECKY.

6. HagaHHA nnaTtHMKam Ge3KOLUTOBHOrO MpOorpamMHOro 3abesneveHHs Ans
(hopmyBaHHA Ta NoAaHHA NOAATKOBOI, (hiHAHCOBOI Ta IHLLOI 3BITHOCTEN NATHWKIB B
e/IeKTPOHHOMY BUTNSAA].

7. HalaHHS KOHCY bTaLiil 3 MUTaHb:

7.1. eneKTPOHHUX CepBICIB;

7.2. MOJATKOBOIO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MUTaHb CMNAaTU E4MHOrO
BHECKY Ha 3araJibHO000B’A3KOBE [epXKaBHe COLja/lbHe CTpaxyBaHHA Ta IHLIOrO
3aKOHO/aBCTBa, KOHTPO/Ib 33 OTPUMAHHAM SKOro noknageHo Ha opraHum ArcC.

8. HafaHHA eneKTPOHHMX [OBIpYMX MOCAYT.

9. MNpuiiMaHHA 3BEpHEHb TPOMaAsH Ta 3anuTiB Ha OTPUMaHHS My6/ivHOT
IH(hopMaLii B Mexkax 3akoHiB YkpaiHu Bif, 02 oBTHA 1996 poky Ne 393/96-BP «[lpo
3BEPHEHHA rpoMafaH» (31 3miHamu) Ta Bif 13 ciuHa 2011 poky Ne 2939-VI «[po
[0CTyn [0 ny6nivHoi iHhopmaLit» (3i 3miHaMu).

2.5. CynyTHi nocnyru

Y MpuMIWEeHHsX, B AKUX po3miweHo LIOM, mMoXyTb Hagasatucs CynyTHi
nocnyru (BUroTOB/IEHHA KONiM [OKYMEHTIB, SlaMiHyBaHHSA, NPOAAX KaHLENAPCbKMX
TOBapiB, HafaHHA OGaHKIBCbKMX MOCMYr TOWO), Y TOMY YWC/AI CTOPOHHIMU
opraHizayismm.

3a00pOHSAETLCA BIAHOCUTW [0 CYMYTHIX MOCAYr HafaHHS KOHCY/bTauin Ta
IH(hopMaLlii, NOB’A3aHMX 3 HaJaHHAM afgMiHICTPaTMBHMX MOCNYr, NPoAaX O6/1aHKiB
38%B Ta IHWWX [OKYMEHTIB, HeoOXigHUX AN  3BEpPHEHHA LOA0 HajaHHS
aAMIHICTPaTUBHMX MOCMYr, a TakoX HafjaHHA [OMOMOrM B X 3amnOBHEHHI,
(hopMyBaHHi MakeTa AOKYMEHTIB.

HagaHHs nnatHMX cynyTHIX nocnyr opraHom AMNC 3a60pOHSAETLCS.

3. Bumorun o npauiBHUKIB, 3any4eHnx o po6ortn B LLOI

MpauiBHMKK, SKi 3any4vatoTbes A0 po6oTn y LIOM, y cBOiil poboTi KepyroTbCs
KoHCTUTYLIE Ta 3aKoHaMW YKpaiHW, ykasamu [Npe3ngeHTa YKpaiHu, noctaHoBamu
BepxoBHoi Pagu YKpaiHW, NPUAHATAMK BignoBigHO A0 KOHCTMTYLIT Ta 3aKOHiB
Ykpainu, aktamn KabiHety MIiHICTpiB YKpaiHW, Hakazamu MiH®QiHy 3 nuTaHb, WO
Hanexartb Ao KomneteHuii ArNC, Hakasamn (posnopsmkeHHamn) AMNC ta 'Y ArC,
LM MOJIOXKEHHAM, NOMOXKEHHAM MPO MiAP034ia, NOCaA0BOK IHCTPYKLIEH.

MpauiBHUKK, 3anydeHi A0 pobotn y LIOI, NoBWHHI AOTpUMYBATMCh AiN0BOr0
CTU/IO B 0431 Ta HOCUTN BEDK.

MpayiBHWKK,  3anyyeHi go  pobotm y  LOM,  nOBUHHI  6yTK
BMCOKOKBa/li(DIKOBaHUMM ~ crielianicTamu, KOMYHIKabeNlbHUMK,  A06PO3NUINBUAMN,
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TONEpPaHTHUMK, NPUHLMNOBUMMK Ta AUCLUNAIHOBAHUMM Yy Po6OTI, BMITM NpautoBaTu
B KOMaHfi, LOTPUMYBaTMUCb NPaBWUN [iNIOBOr0 ETUKETY.

4. HaBYyaHHA npayiBHUKIB, 3any YeHUX 4o pob6otn B LLOT

HaBuyaHHA npayiBHWKIB, 3anyydyeHux fo pobotun B LOM. npoBoguThbes
BignoBigHMMMK nigpo3fdinaMm OAWH pa3 Ha MiBpoKy abo Yy 3B'A3KY 3i 3MiHamu y
nopsgkKy HafaHHs nocnyr (y TOMY 4ucni 3i 3MiHamu y 3aKOHOAABCTBI) y (opmi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a yuacTi npayiBHukie TY AMNC Ta 3a
AUCTaHUiNHO abo AucTaHUiliHO-04YHOW (KOMOGIHOBAHOK) (OopMaMKW HaB4YaHHA 3a
yyacTi ¢axisuis AMC.

Y pasi BcTaHOBAeHHA y LLOMN aBTOMaTM30BaHOI CUCTEMU KepyBaHHA 4eproto
npauiBHUKn opraHie AMNC pgonyckatTbca [0 poboTM Yy HbOMY uwe Micns
O03HalOMNEeHHA 3 (HCTPYKLUIi€l KOpuCTyBaya CUCTEMW, MPOBEAEHHA 3  HUMMU
NPaKTUYHOIO 3aHATTSA WOAO0 i BUKOPUCTAHHA Ta AeMOHCTpaLuii HUMKU KepiBHMKY abo
mogepatopy LLOIM BMiHHA KOPWUCTYBaTUCA CUCTEMOIO.

5. BignoBiganbHicTb

3a HecBoeyacHe Ta HeHanexHe HafgaHHA nocnyr y LLOIl kepiBHUKK nigpo3sginis,
BignoBifganbHMX 3a X HajaHHA, KepiBHMK LIOM i koopamHatop LIOM y Mexax
NOBHOBaXXeHb HeCcyTb BignoBifanbHiCTb, NnepegbayeHy 3aKOHOAABCTBOM.

HavanbHuk KpamaTtopcbkoi [AHI >XaHHa MEPMAKOBA



SATBEP)KEHO
Haka3 ["010BHOro ynpas/niHHA

ANC y [loHeubKili obnacTi
Bif 24.06.2021 Ne474

(y pepmakuii Hakazy [010BHOro
ynpaeniHHs AMNC y  [loHewbKii
06nacTi Bif 1£>. 1 Ne 5¥7)

[MoNoXeHHS MPOo UeHTP 06C/1yroByBaHHA NNaTHUKIB
NMokpoBcbKoi Al MonoBHOro ynpaeiHHA

AMNC y OoHeubKin obnacTi
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|. 3arasibHi NONOXeHHA

Lle nonoXeHHs BU3HaYaEe €AMHI OpraHisayiiHi NpMHLMNM poboTn npayiBHUKIB,
AKI 3a/1y4aloTbCA [0 POOOTH Y LIEHTPI 06CNyroByBaHHA NaaTHUKIB (gani - LIOM).

LLOM cTtBopeHo npu TMokpoBsebkii AT onoBHoro ynpasniHHa AMNC y
[oHeupKii obnacTi (gani - Mokposcbka AITITY AMNC, OTT) 3 MeToo 3a6e3neyeHHs
3pYYHUX Ta AOCTYMHUX YMOB [A/11 OTPUMAaHHA MOCAYr i CepBiCiB rpomagaHamu,
CaMO3aHATUMM Ta HOPUANYHUMK 0cobaMK, MONIMLWEHHA iMigpKy opraHis AMNC,
NiABULLEHHS e)eKTUBHOCTI Ta ONTMMI3aL|iT yMOB po6oTw.

PiweHHs wopo yTtBopeHHs LIOM npuiiMaeTbest HadanbHukom Y AMC, Ta
HaacUNaeTbes A0 JenaptaMeHTy eneKTpoHHMX cepsicis ANC.

PiweHHs wopo nikeigauii LJOM npuiiMaeTbes HadvanbHukom Y AMNC 3a
noromkeHHaM 3 [lenapraMeHTOM eneKTpoHHMX cepsicis AM1C.

LLOM - nocTiiHo pgitounidi pobounin opraH 'Y AMNC, B skoMy HagatOTbCA
nocnyru nocagosumu ocobamm 'Y ArC Ta nocagosnmy ocobamu KeaniikoBaHOro
HafaBaya eneKTPOHHMX A0BipUMX nocayr IHpopmaLiiHO-L0BIAKOBOIO AenapTaMeHTy
AOMNC (nani - keaniikoBaHuiA Hagasay EAM 144 AMC), BignoBiganbHUMK 3rigHo 3
(PYHKLIOHa/IbHUMM ~ 0060B’A3KaMM 332 HafaHHA  afAMIHICTPaTUBHWUX  MOCAYT,
KOHCYNbTaUiil, NPUAHATTA  3BITHOCTI,  KOPECMOHAEHUiT  LI0A0  OTPUMAHHSA
aAMIHICTPaTUBHMX MOCNYT, [HWMX [OKYMEHTIB (3BepHeHb rpomajsH, 3anuTiB Ha
OTPUMaHHA Nyo6NIYHOT IH(OPMALii, TOWO), Ta HafaHHA eNeKTPOHHMX [O0BipYMX

nocn)ﬁbaLI,iBHl/lKl/I 3a/TyyaloTbes 40 po6oTu B LIOM Ha nigctasi rpadika po6otu
npauisHukis I'Y AMNC y LIOM, 3atBepmpkeHoro Hakasom 'Y AN1C.

OcHoBHMMM 3aBaaHHAMK LIOTT €: . . N

HafaHHsA aAMIHICTPATMBHMX NOCYT Ta KOHCY/bTaLi Y HaWKOPOTLUMIA CTPOK Ta
3a MiHIMa/IbHOT Ki/IbKOCTI BifBiAyBaHb CY0’EKTIB 3BEPHEHD;

MPUMaHHSA NOAATKOBOI Ta IHLIOT 3BITHOCTI;

HafjaHHA eNeKTPOHHUX LOBIPYUX MOC/YT;

IH(OPMYBaHHS CYO’€KTIB 3BEPHEHb MPO MOPALOK HafaHHS agMIHICTPaTUBHUX
Mocnyr, BNpoBagkeHi efieKTpoHHI cepsicy ArC.

MMig yac cTBOpeHHA Ta (PyHKUioHyBaHHS LIOIM mae 6yTn 3abe3neveHo 3axucT
IH(hopmaLiT Bi4NOBIAHO 40 BUMOI YNHHOIO 3aKOHOAABCTBA YKpaiHu.

HapaHHa agmiHicTpatvBHUX nocnyr y LIOIN 3a6e3neuyeTbes WIAXOM B3aEMOLIT
MDK CTPYKTYpHUMK nigposginamv Y AMNC, aki BIiANOBIAHO 4O (hYHKLIOHAbHMX
000B’A3KIB € BiAMNOBIAa/IbHAMM 32 Haf@HHA TaKUX MOCAYT.

HafaHHA eneKTpOHHMX [OBIpYMX MOCAYyr npauiBHUKaMK  KBasiikoBaHOro
Hagaaya EAM 144 AMNC  34iMcHIOETbCA  BIAMOBIAHO A0  PernameHTy
KBa/li(hikoBaHOrO  HafasBaya eNeKTPOHHUX  [OBipuMx nocnyr  IHdopmauiinHo-
Aosigkosoro genaptameHty AMC.

I1. OcHOBHI BMMOru o opraHisayii po6otun LLOTI
2.1. KepiBHuytBo LLOI Ta iXx NOBHOBaXXeHHA

3arasibHe KepiBHMLTBO LIOIT 34iiACHIOE 3aCTyMHUK HavabHUKa 'Y ANC, sKui
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KOOPAWHYE POo60TY YMpaB/iHHA €eMeKTPOHHWUX CepBiciB, BIiAMOBIAHO 4O PO3NOAiny
000B’A3KiB (gani - koopanHatop LIOM).

KoopguHatop LJOI 3a6e3neuye:

KOHTPO/Ib 32 OpraHisauieto pobotu Ta gisnbHicTio LIOMT;

3aTBEPPKEHHS  OpraHisauiiHO-po3nopaaYmMx AOKYMEHTIB  WOAO  AisfbHOCTI
Ll'ons’a6esne'-|eHHﬂ 3aTBEPIKEHHS rPaIKIB PO60TY (axIBLIB, SKi MPaLtoBATUMYTh Y
LIOI, Ta'y pasi HeobXigHOCTI 3MiH [0 HUX;

B3aemopito LIOI i3 cTpyktypHumn nigposainamu 'Y AC, keanigikoBaHWM
Hagasauem EAMIAA AMC;

OnepaTuBHE pearyBaHHA Ha MPOOMEMHI MWTaHHA, L0 BWHUKAKOTL Mif 4ac
poboTtun LIOI, Ta BXXM1BaE 3axX0AiB LWOAO X BUPILLEHHS;

opraHi3auito Ta NPOoBefeHHs HaBYaHHSA NpaLiBHUKIB, 3a4isHKX Y poboTi LIOrT;

BM3HAYEHHS BiAMOBILaIbHUX 33 JOTPUMAHHSA MPOTUMOXEXHUX HOPM Ta TEXHIKY
Ge3neku.

KepisHukom LIOM, yTBopeHoro npu 1T, € HauanbHUK Mokpoeckkot AT (nani
- KepiBHVK LIOIM), y pa3i TMmM4acoBOi BIACYTHOCTI 060B'A3KM KepiBHWMKa LIOIT
BUKOHYe npauisHmk [LLU, Ha akoro signosigHuM Hakasom Y AMNC noknageHo
BUKOHaHHS 060B’A3KiB HavaibHMKa [I/1.

KepisHuk LIOTT:

po3pobnse Ta 3abesnedvye 3arBepmpkeHHs Hakasom 'Y [AMNC nonoXeHHs Ta
pernameHT LLOIT (3a noromkeHHAM 3 yrpaB/iHHAM eleKTPOHHKX cepsicis 'Y AlC);

OpraHi3oBYyeE Ta KOOpAUHYE poboTy npaLiBHKKIB, 3a/lydeHnx Ao pobotn y LIOrT;

3abe3neuye HaflaHHA YMpaBNiHHIO ENEeKTPOHHUX CepBICIB  MPONo3vuin Ao
rpadikis pobotu npavisHukis y LIOTT;

3abe3neyye onepaTtuMBHe pearyBaHHA Ha MPOOMEMHI MUTaHHS, LIO0 BUMHWUKAOTb
nig yYac po6otn LIOM, BXMBa€E 3axX04iB LLOAO X BUPILLEHHS, Ta IHPOPMYBaHHSA Mpo
HUX KoopauHaTopa LIOrT,

Hagae koopamHatopy LIOMM npono3uuii WoJo 3a1yyeHHs, y pasi HeobxigHOCTI,
[04AaTKOBOI KiJIbKOCTI npauiBHUKIB g pobotun y LIOIT;

3abe3neyye BefeHHA XXypHany 06niky poboyoro yacy npauisHukis y LIOIN Ta
Bi3yBaHHA Tabend 06/1iKy BMKOPUCTaHHA POO0YOro Yacy CTPYKTYPHMX NiLpo34inis
'Y AINC, npauiBHUKN AKKX 3a1yyeHi go pobotun y LIOTT;

3abe3neyye NiaroToBKY MPONO3uvLii Woa0 0hOPMIEHHS MOKAXKUYNKIB HANPAMKY
PyXy, Tab/IMYOK, CTEHAIB Ta iX PO3MILLIEHHS;

3abe3neyye po3MiLLeHHs iHopmauii y LIOI, 30kpema Ha CTeHaax;

3abe3neuye NiAroTOBKY BMMOT O MEHKO aBTOMATM30BaHOI CUCTEMU KepyBaHHS
4eproto Ta 'y pasi HeobXiAHOCTI BHECEHHS 3MiH [0 HbOrO.

Mogepatopom LIOIM € npauisHWk [lokposcbkoi [JHI, Ha AKOoro Hakasom
HadasibHuKa 'Y ANC noknageHo BiAnNoBigHI 060B’A3KM.

Mogepatopn Bignosigatotb 3a cuTyadito B LIOIM, HagaHHA aonomoru
BifBigyBaYam 6e3nocepeaHso y LIOMT.

Mogepatop 3a6e3neuye:
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KOHTpOsb cutyauii B LLOI (KepyBaHHS Yeproro, BXUTTA 3axX0AiB 3anobiraHHa Ta
NiKBigaUiT KOHMNIKTHUX CUTYyauiil, 34iACHEHHS KOHTPoOM 3a nopsigkom y LIOM
TOLLO);

HafaHHA cy6’eKTaM 3BepHeHb iH(OPMaLii W00 HaZaHHA afMiHICTPaTMBHUX
rnocnyr, po6oTtu €/IEKTPOHHIX (_:epB|C|B AMNC Ta LUOI 3aranowm;

HaZaHHA [4OonoMoru BiABiAyBayaM Yy KOPWUCTYBaHHI MIiCUAMW ANA NAATHUKIB 3
[OCTYNOM [0 MepeXi IHTepHET, eneKTpoHHUMU cepsicamun Af1C;

onepatuBHE IH(OPMYBaHHA KepPiBHMKA YNPaB/iHHA ENEeKTPOHHUX CepBiCiB Ta
KoopamHatopa LIOIM npo notouHy cutyauito B LIOMT.

2.2. CTPYKTYpHI Nigpo3ainu, AKi 3anyyanTbca 4o pobotu y LLOTI

o po6otn y LIOM npu Al Ha nocTiliHili OCHOBI 3anyyatoTbCs NpaLiBHUKM
[OIT], Ta'y pa3si Heob6XiAHOCTI, 3a piLLleHHAM KepiBHUKa 'Y AMC MOXYTb 3a/1y4aTuchb
npauisHukn 'Y ArC, a came:

- OpraHi3auinHO-po3Mnopa44Oro Ynpas/iHHS;

- YNpasiHHA 3 MUTaHb BUAB/IEHHS Ta OMpaLtoBaHHA NOAATKOBUX PU3KIKIB;

-ynpaBiHHA MOAATKOBOr0O afMiHICTPYBaHHA (i3UYHNX OCIb;

- YNpas/iHHA Mo pobOoTi 3 NOAATKOBUM 60OpProm;

- YNPaB/iHHA KOHTPO/O 32 NijaKLUM3H1MU TOBapamu;

- YNPaB/iHHA eNeKTPOHHUX CEPBICIB;

- KBavlichikoBaHoro Hagasava EAMIAA AMNC.

[octyn po iHhopmMauiiiHmx pecypcis y LIOIN HagaeTbes BiAnoBiAHO A0 Hakasy
ANC Big 15.05.2020 Ne 216 «[po 3aTBEP/PKEHHS] [MopsAaKy Joctyny fo |Hq)op|v|au,|| B
IH(popMaLiMHMX,  TeNeKOMyHiKauiiHMX Ta  iH(opMaLiHO-TeNIeKOMYHiKaLiiHNX
cucteMax [ep>xaBHOI NMOLATKOBOI CNyXow YKpaiHu» Ta Hakasy AMNC YkpaiHu Bif
02.07.2020 Ne316 «[po 3aTBepKEHHA NMOPSLKIB NPU3HAYEHHA poneil ans pobotun B
IHpopmaLiiHO-TeNneKoMyHiKaLiiH1X cuctemax ArCs.

foctyn [o [epxaBHOro peectpy (isnyHMX 0OCI6 - nIaTHWKIB MNOAATKIB
3abe3neyvyeTbca BignoBigHO A0 [Mopsaaky 00pobKM MepCoHanbHUX AaHuX Yy 6asi
NepCoHaNIbHUX JaHuX - [epxaBHOMY peecTpi (isnyHMX 0Cib - NIaTHUKIB NOAATKIB,
3aTBeppKeHoro Hakasom MiHicTtepcTBa (iHaHCIB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTsi tocTuuil Ykpain 12.03.2015 3a Ne 278/26723,
Hakasy AMMC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs BuMOr opsaky 06po6Ku
NepPCOoHa/IbHMX AaHuX y 6asi nepcoHasibHUX gaHnx APPO» Ta Hakasy 'Y AC Big
19.01.2021 Ne117 «[Mpo 3ab6e3neuveHHs BuMmoOr [lopsaaky 06pO6KM NepCcoHasIbHUX
[aHnX y 6a3i nepcoHaibHMX gaHnx APDOx».

AIMIHICTpYyBaHHA po60uMX CTaHUi NpauiBHUKIB, AKI HafalTb €eneKTPOHHI
AOBipYi  nocnyry,  3OIACHIOETBCS  BUKMOYHO  IHhopMaLiiHO-[0BiAKOBUM
fenaptameHTom Af1C.

2.3. ALMIHICTPaTUBHI MOC/Yru, 3a OTPUMaHHAM AKUX MAATHUKN MOXYTb
3BepHyTUCL Ao LIOT

1. Bupayva KapTK1 niaTHNKa I'IO,EI,aTKiB, BHECEHHA OO NacropTa rpomMajgaHnHa
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YkpaiHy (y (hopMi KHVDKEYKWN) AaHUX MPO PeecTpauiiHniA Homep 06/1iKOBOI KapTKu
MaaTHWUKa NOAATKIB 3 [lepXaBHOro peecTpy (hi3nyHKX 0CI0 - NIaTHKKIB NOAATKIB.

2. BHeceHHs 0 nacnopra rpoMagsaHHa YKpaiHv (Y popmi KHUXKEUKK) BIAMITKM
MPO HasBHICTb NpaBa 3A4iMCHIOBaTU Oyab-AKi nateXxi 3a Cepietd Ta HOMEPOM
nacrnopra.

3. Bugaua BigomocTeii 3 [lepkaBHOro peectpy (isMUHMX OCIG - MIaTHUKIB
NOAATKIB NPO CyMuU/Kepena BUMIauYeHnX JOXO0AIB Ta YTPUMaHKX MoAaTKIB.

4. PeecTpaLisi peecTpaTopa po3paxyHKOBUX onepaLlii.

5. PeecTtpauis KHUM 06/1iKy po3paxyHKOBMX onepaviii.

6. PeecTpajisi po3paxyHKOBIX KHIDKOK.

7. Bupgaya poBigku npo nojaHy fekniapauito Npo MalHOBWMIA CTaH i foxoau
(nogaTtkoBy Aeknapadito).

8. Bvaaya [oBifKM Npo cnjiaty NnofaTkoBuX 3000B’A3aHb NIATHUKOM MOAATKY-
Pe3VAEHTOM, SKUA BUDKIKAE 3a KOPAOH Ha MOCTiliHE MiCLe NPOXMBaHHSA, Ta Mpo
BIZICYTHICTb MOJATKOBMX 3000B’5A3aHb.

9. Bugaya goBigku npo Aoxoam.

10. Bugaya AOBigKM MPO CNiaveHWin Hepe3WAeHTOM B YKpaiHi NnojaTtok Ha
NpMOYTOK (Joxoan).

11. MigTBEPAYKEHHA CTATYCY NOLATKOBOr0 pe3uaeHTa YKpaiHu.

12. PeecTpallisi NaTHMKa €4VMHOTO MoJaTKy.

13. HapgaHHs BATATY 3 PeECTPY NIATHUKIB €ANHOIO NOAATKY.

14. BK/IHOYEHHA HEMnpuOYTKOBOro nignpuemctsa (YCTaHOBW, opraHisauii) fo
PeecTpy HenpmoyTKOBKX YCTaHOB Ta OpraHisaLjii.

15. BHEeCEHHs1 3MiH [0 BigOMOCTEN, L0 MICTATLCA Y PeecTpi HenpubyTKOBUX
YCTaHOB Ta OpraHisauii. A

16. HapaHHs BUTAry 3 PeecTpy HenpubyTKOBUX YCTaHOB Ta OpraHi3aLlii.

17. Bugaya AoBiKM Npo BiACYTHICTb 3a60proBaHOCTI 3 M/aTeXiB, KOHTPO/b 3a
CMpaBAHHAM AKUX MOKNaLEHO Ha KOHTPOJIOKOUI OpraHu.

18. BHeCeHHsA micus 30epiraHHs a/lKoro/bHMUX HamnoiB Ta THOTHOHOBUX BMPOOGIB
[10 EANHOrO AepyXKaBHOr0 PEECTPY MiCLb 36epiraHHs.

19. Bupgaya niueHsii Ha Npaso po3apiOGHOT TOPriB/I afIKOrOMbHUMU HANoAMM.

20. Bugaya niueHsii Ha npaBo po3apibHoOT Toprieni cugpoM Ta neppi (6e3
[0faHHSA CnnpTy).

21. Bupgada niyeHsii Ha npaso po3apioHOT TOPriB/i THOTHOHOBUMM BUPOGaMW.

22. Bugaya niueHsii  Ha npaBo  po3dpibHOT  TopriBni - pignHamu, WO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

23. Bupaya niueHsii Ha npaso po3apibHOT TOpriBAi NaibHUM.

24. Bupaya niueHsi’ Ha nNpaso 36epiraHHsA NaibHOrO.

25. Bugaya niueHsii Ha npaBo OMTOBOI TOPriB/i CAMPTOM €TUI0BUM, CNPTOM
eTUIOBUM PEKTU(MIKOBAHNUM BUHOTPALHUM, CMUAPTOM ETUIOBUM PEKTUDIKOBAHWM
M/1I040BUM.

26. Bupaya niueHsii Ha npaBo ONTOBOI TOPFiB/i aNKOrO/IbHUMM HaMosIMK, KpiM
cuapy Ta neppi (6e3 4ofaHHA CnupTy).

27. Bupgaya niueHsil Ha npaBo ONTOBOI TOPriBAi cngpom Ta neppi (6e3 gogaHHs

cnvpry).



6

28. Bypgaya BMpobHMKam nmea 3 06¢cArom BupobHuuTea Ao 3000 rekToniTpis Ha
PiK MiLeH3iT Ha NpaBo ONTOBOI TOPTiB/Ii BUKIKOUYHO MABOM.

29. Bygaya niLeHsi’ Ha Npaso OMTOBOI TOPriB/i THOTHOHOBUMW BUPO6GaMW.

30. Bugaya niueHsii  Ha npaBO  OMTOBOI TOPriBAi  pignHamu, Lo
BMKOPWCTOBYIOTHCS B €/IEKTPOHHUX CUTapeTax.

31 Bupgaya fiLeHsi’ Ha NpaBo OMTOBOT TOPFiBAi Ma/IbHUM.

32. Bupava gybnikata fiLeHsil Ha npaBo po34piGHOT TOPriBAi anKorosbHUMM
HanosMu.

33. Bupgaua fy6nikata niLieHsii Ha nNpaso po3zpIGHOT TOPriBai CUAPOM Ta neppi
(6e3 % 4anHﬂ crmpné)

Buaaya fyonikata nileHsii Ha npaBo po3apiGHOI TOPriBMi THOTIOHOBUMM
BMpOCaMM. : N L

35. Bupgaya py6nikata niueHsiT Ha npaBo  po3gpibHOi  pigvHamMu, WO
BMKOPUCTOBYHTLCA B €NIEKTPOHHUX CUrapeTax.

36. Bupgaya gybnikata niueHsii Ha NpaBo Po3apioHOIT TOPriB/l Na/IbHAM.

37. Bupgaya ay6nikara niueH3ii Ha npaBo 36epiraHHA nasibHoro.

38. Bupaya gy6nikarta niueHsii Ha NpaBo ONTOBOI TOPriBAi CNIPTOM ETWU/OBUM,
CMUPTOM  ETWU/IOBMM  PEKTU(IKOBAHUM  BMHOTPagHWM,  CMIMPTOM  ETWU/IOBUM
PEKTU(MIKOBAHVM NIOAOBMM. o

39. Bupgaua py6nikata niueHsii Ha MpaBo OMTOBOI TOPFiB/i  &IKOrO/IbHUMM
HanosiM1, Kpim cuapy Ta neppi (6e3 AoaaHHs cnvpTy).

40. Bupava fy6nikara niueHsit Ha NpaBo OMTOBOT TOPriB/i cuapom Ta neppi (6es
[0[aHHA CnupTy).

41. Bugaya fybnikara I'IILI,EH3II Ha MpaBo OMTOBOI TOPriB/i BUK/IFOYHO MVUBOM.

42. Bugaya py6nikata fiueHsiT Ha npaBo OMTOBOI TOPFiBAi  THOTHOHOBUMM
BMpOGaMW.

43. Bupava gy6nikata fiueHsiT Ha MpaBo OMTOBOI TOpFIBJ‘II pI,EI,VIHaMVI L0
BMKOPUCTOBYHOTLCA B €NEKTPOHHUX CUrapeTax.

44. Bngaya gybnikara fiLeHsi’ Ha NpaBo ONTOBOT TOPFiB/Ii Na/IbHAM.

45. MepeotopMneHHs NiueHsil Ha NpaBoO PO3ApPiGHOT TOPriBNi anKOronbHUMM
HanosamMu. . . . o .

46. MepeodopMneHHs NiueH3iT Ha NpaBo Po34pi6HOT TopriBai cugpom Ta neppi
(6e3 fofaHHA cnnpTy). _

47. MepeoopMneHHsa niueH3ii Ha npaBo po3ApibHOT TopriBni THOTHOHOBMMMU
BUpOGaMM. o >,

48. MepeothopmneHHs niLeH3iT Ha NpaBo Po3apibHOT TopriBai pignHamu, wWwo
BMKOPWCTOBYIOThCS B €EKTPOHHUX CUrapeTax.

49. MepeodopMneHHs NileH3ii Ha NpaBo po34pi6HOT TopriBi NaNbHUM.

50. MepeodopMneHHA NiyeH3iT Ha NpaBo 36epiraHHs NaabHOro.

51. MMepeoopmneHHa NiueH3ii Ha NpaBo OMTOBOI TOPriB/I CNMPTOM ETWU/IOBUM,
CMUPTOM  ETWIOBUM  PEKTU(MIKOBAHMM  BWHOrPafHWM,  CMMPTOM  ETWIO0BUM
PEKTUMIKOBAHUM M0L0BUM.

52. MepeodopmneHHa nileH3ii Ha npaBo ONTOBOT TOPriBAi  afKOro/ibLHUMU

HanosMu, KpiM cuapy Ta neppi (6e3 gogaHHs cnupTy).
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53. MNepeodopmneHHs niueHsii Ha NpaBo ONTOBOT TOPriB/AI cuapom Ta neppi (6e3
[00aHHA CnnpTy).

54. IMepeohopmeHHs NiLleHsii Ha NpaBo ONToBOT TOPFiBAi BUKMIOUHO MUBOM.

55. MepeodopmneHHsa  NileH3ii Ha npaBo OMTOBOI TOPriBii THOTIOHOBUMMU
BMpOGamMu.

56. MepeodopmieHHs JiLeH3iT Ha npaBo OMNTOBOI Topanl p|p,|/||-|a|v|v| Lo
BVIKOPVCTOBYIOTLCA B €/IEKTPOHHMX CUrapeTax.

57 MepeodopmsieHHs NiLEeH3iT Ha NpaBo OMTOBOT TOPriB/I MabHUM.

58. AHyY/IHOBaHHA  JliLEH3IT Ha npaBo pOo3ApiOHOT  TOPriBAI  &/IKOrO/IbHUMM
HanoAMu.

59. AHYNIOBaHHS NiLleH3iT Ha NpaBo Po3APiGHOT Toprieni cuapom Ta neppi (oes
[0faHHS CnpTY). ) e L.

60. AHynOBaHHA  niueH3ii Ha npaBo po3gpi6HOT  TOpriBAi  THOTIOHOBUMM
BYpOGamMM. _ o R

61. AHynoBaHHS NiueHs3ii Ha MpaBO po34pi6HOT  TOpriBni  pignHamu, wWo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

62. AHYNHOBaHHSA NiLEH3IT Ha NPaBo Po34piOHOT TOPriBAi Na/IbHUM.

63. AHy/IHOBaHHA NiLleH3ii Ha NpaBo 36epiraHHA MasibHOrO.

64. AHYNOBaHHA NiUEH3ii Ha npaBO OMTOBOI TOPriBMi CMPTOM ETWUI0BUM,
CMUPTOM  ETWIOBUM  PEKTU(IKOBAHWM  BMHOTPagHWM,  CMIMPTOM  ETWU/IOBUM
PEKTU(IKOBAHNUM M/1I040BUM.

65. AHyNOBaHHA MILEH3IT HA NPaBO OMTOBOI TOPTiB/I &/IKOTO/IbHAMU HanosAMMU,
KpiM cvapy Ta neppi (6e3 AofaHHs cnvpTy).

66. AHyMOBaHHA NiLEH3IT Ha NpaBo OMTOBOI TOPriBAi CUAPOM Ta neppl (Ges
[0[aHHA CnupTy).

67. AHyNtOBaHHA NiLieHsiT Ha NpaBo OMTOBOI TOPTiB/li BUK/HOYHO MUBOM.

68. AHyMHOBaHHA NiLUeH3ii Ha NpaBo OMTOBOI TOPriB/i THOTHOHOBUMM BYPOGamMu.

69. AHy/IOBaHHA  NiUEH3IT Ha MpaBO OMNTOBOI TOPriBAi  pigvHaMu, LU0
BMKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHy/HOBaHHSA NiLeH3ii Ha NpaBo OMTOBOI TOPTiB/i Na/IbHUM.

71. Bupgava pgopatka Ao MileHsil Ha npaBo OMTOBOI TOPFiB/i &/KOTO/IbHUMM
Hanosmu, KpiMm cngpy Ta neppi (6e3 gogaHHs cnvpry).

72. Bupaya popjartka [0 NiUEH3IT Ha npaBo ONTOBOI TOPriBAl CMAPOM Ta neppi
(6e3 gofaHHa cnvpTy). >

/3. Bupjada iofatka fio NiLieHsii Ha NpaBo OMTOBOT TOPFiBAi BUKIHOYHO MBOM.

74. Bugaya fopatka O JiueH3ii Ha npaBo OMTOBOI TOPriB/i THOTHOHOBUMM
BYpobamMu.

75. Bugaua JofaTka [0 MileHsii Ha mpaBo OnTOBOI TOPriBAi pigvHamy, Lo
BYKOPWCTOBYIOTLCS B €/IEKTPOHHMX CUrapeTax.

76. PeecTpauisi niaTHMKa Nnogatky Ha AodaHy BapTiCTb.

77. HapaHHA BUTArY 3 peecTpy MIaTHUKIB NMOAATKY Ha A04aHY BapTiCTb.

2.4. IHWi nocnyrun Ta cepeicu

1. MpuiAiMaHHS KOPECNOHAEHLIT LLOA0 OTPUMAHHS aIMiHICTPATUBHUX MOC/YT.
2. MpuiiMaHHA NOAATKOBOT Ta iHLLIOT 3BITHOCTENA.



3. O6niK NNaTHUKIB:

3.1. B3aTTA Ha 00MiK NNaTHMKIB NOAaTKIB, NNaTHUKIB €NHOr0 BHECKY, 06 €KT
OnofIaTKyBaHHA Ta 06’€KriB, NOB’A3aHNX 3 ONOAATKYBaHHSAM,; o

3.21 HaflaHHsA BUTAriB 3 PEECTPY MNATHUKIB aKUM3HOro nofdatky 3 peasisauii
NasibHOro abo CnupTy eTUIOBOrO;

3.3. Bngaya ,CI,OBI,CI,KI/I npo 3MIHy pGECTpaLl,IVIHOFO HOMEpPa 06}'IIKOBOI KapTKn

""Tnposefl ™ 3BipKM 3a NUCbMOBOKD 3a51BOKO M/IATHMKIB MOAATKY ,,a MaiHO 3
(hi3nyHMX 0ci6 (nopaTky Ha Hepyxome MaiHO, BigMiHHe Bif, 3eMeNbHOI AiNSAHKM,
TPaHCMOPTHOrO NOAATKY Ta maTty 3a 3eMto (Y T. Y. 3asBa 19 3aCTOCyBaHLUi ninbrat

5 MorompkeHHA [10BIJOK-PO3pPaxyHKIB Ta MigNMCaHHA [AOBIAOK Mpo B 4 Y
KOLUTIB [/19 BUMMATV 3ap0BITHOT Nniath 6e3 nepesipky CyM CraTy €4NHONO BHECKY.

6. HagaHHA nnatHMkam 6e3KOLTOBHOrO MpPOrpaMHOro 3abesnevyeHHds [AnA
(hopMyBaHHs Ta NofJaHHsA NOAATKOBOI, (hiHAHCOBOT Ta IHLWOT 3BITHOCTEN MNATHUKIB B
e1eKTPOHHOMY BUTMISIAI.

7. HapgaHHs KOHCYNbTaLii 3 NATaHb:

7.1. eneKTPOHHUX CEPBICIB;

7.2. MO/|aTKOBOrO  3aKOHO/ABCTBA, 3aKOHOJABCTBA 3 MWTaHb CM/aTU €/VHOIO

BHECKY Ha 3ara/lbHOOOG0B’A3KOBE [EPXKaBHE COLliaslbHe CTPaxyBaHHS Ta iHLLOMO
3aKOHO/ABCTBA, KOHTPO/Ib 33 AOTPUMAHHSAM SKOFO NMOKNaAeHO Ha opraHun [i

8. MpuiiMaHHA 3BepHEHb TpoMafaH Ta 3anuTiB Ha OTP«M™ M JI™QL
IH(hopMaLii B MeXax 3akoHiB YKpaiHu Bif 02 »xoBTHA 1996 poky Ne 393/96-BP «[Mpo

3BEPHEHHA rpomagaH» (3i 3mMiHamu) Ta Big 13 ciuyHa 2011 poky Ne2939-VI «[lpo
A0CTyN A0 ny6AivHOT iHGopmMaLii» (3i 3MiHaMu).

2.5. CynyTHi nocnyrum

Y NpUMILLEHHAX, B AKMX po3miweHo LIOM, MoXyTb HafgaBatucsa CynyTHi
nocnyru (BUroTOB/IEHHA KOMiM JOKYMEHTIB, flaMiHyBaHHSA, MPOLAXK KaHLEMSAPCbKUX
TOBapiB, HafaHHA 06aHKIBCbKMX MOCAYr TOWO), Y TOMY YMCAi CTOPOHHIMM
opraHisaujisMu.

3ab0poHAETLCA  BIAHOCUTU [0 CyI'IyTHIX MOCNyr HafaHHA KOHCy/bTauid Ta
IH(popmaLil, NOB’A3aHUX 3 HafaHHAM aAMIHICTPATMBHUX MOCNYT, NPOAX 6/aHKiB
3a9B Ta IHWWX [OOKYMEHTIB, He0OXigHWX [N 3BEPHEHHS LWOAO0 HafaHHS
afMIHICTPaTUBHMX MOCAYr, a TakKoX HafjaHHA [OMoMOrM B 1X  3arOBHEHHI,
(hopmyBaHHI MakeTa [JOKYMEHTIB.

HagaHHA naaTHMX cynyTHiX nocnyr opraHom AMNC 3a60poHAETLCA.

3. Bumoru go npauiBHUKIB, 3any4eHnx go po6otn B LIOMM

MpauiBHMKK, SKi 3a1yyatoTbes 40 po6otn y LIOM, y CBOIl pob0Ti KepytoTbes
KoHcTuTyLiEto Ta 3akoHaMKn YKpaiHu, ykasamu [NMpe3unaeHTa YKpaiHu, noctaHoBamu
BepxoBHOI Pagy YkpaiHu, NPUAHATUMMK BIAMOBIAHO A0 KOHCTUTYUIT Ta 3aKOHIB
YkpaiHu, aktamn KabiHeTy MiHICTpiB YKpaiHW, Hakazamy MiH®piHY 3 nuTaHb Lo
HaneXatb A0 komneteHuii AMNC, Hakasamun (po3nopsmkeHHamun) A11C T1a | Y Aiic,
LIMM NOJSIOXKEHHSM, MONIOXEHHAM MPO MiAPO3L4iS, NOCajoBOK IHCTPYKLIEH.
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[MpauiBHMKK, 3aydeHi 10 po6ot y LIOM, MOBMHHI LOTPUMYBATUCH i/I0BOrO
cmmo B 015131 Ta HOCUTW GEMmK. .
MpauiBHMKW,  3aydeHl o podot y  LOM,  nosuHHI By
BMCOKOKBa/TIPIKOBaHUMM  CrieLianicTaMyl,  KOMyHIKabeNbH/MK,  0OPO3YIVBAMM,
TO/IEPAHTHMK, NMPUHLMMNOBMU Ta AUCLIMTIIHOBAHWMA Y POGOTI, BMITX MpaLitoBaTy
B KOMaHZi, AOTPUMYBATUCH MPaBWN [i/I0BOrO ETUKETY.

4. HaBYaHHSA npayiBHUKIB, 3a/1yyeHnX 1o pobotv B LIOT

HaBYaHHA npauiBHMKIB, 3aiydeHMX A0 pobotm B LIOM, npoBogutbCA
BIANOBIAHMMM MipO3AiNaMM OfMH pa3 Ha MiBpOKy abo y 383Ky 3i 3MiHaMn Y
nopsaky HadgHHs nocyr (y ToMy umcni 3i 3MiHamm1 Y 3aKOHOfABCTBI) Y chopii
CeMIHapIB (y TM. Bl,qeocel\/uHaplB) 3a yyacti npauisHukis 'Y ANC Ta 3a
AVCTaHLiMHOK ab0 AMCTaHLjHO-04HO0 (KOMOIHOBAaHOHD) (hopMaMM HaBYaHHS 3a
yuacTi thaxisuis Ar1C.

Y pasi BCTaHOBJ'IeHHFI y LIOI' aBTOMaTM30BaHOI CUCTEMW KepyBaHHA Yeproro
npavliHuky opradis AMNC fonyckatotbes 40 poGOTM Yy HbOMY J/LLe Mic/s
O3HAMlOM/IEHHA 3 IHCTPYKUIEID KOpMCTYBaYa CWCTEMW, MPOBEAEHHA 3  HUMK
MPaKTUYHOO 3aHATTA L0 1T BUKOPUCTaHHA Ta [AEMOHCTpALii HAMM KEPIBHVKY & O
mogeparopy LIOIMN BMiHHS KOPMCTYBATICA CUCTEMOIO.

5. BignosiganbHiCTb

3a HecBoeuacHe Ta HeHanexHe HafaHHs nocnyr y LIOTT kepiBHVKM nigpo3ainis,
BIANOBIJa/bHMX 3a X HagaHHs, KepiBHUK LIOM i koopavHatop LIOM y mexax
MOBHOBaXeHb HECYTb BIAMOBIAa/bHICTb, NepeadadeHy 3aKOHOLABCTBOM.

B.0 HavanibHvka MokpoBcskoi A)iA Jitopmmnna ONIIVHUK



3ATBEPI)KEHO

Haka3 [M0/10BHOr0 ynpas/iHHSA
AMNC y JoHeubKil 06nacTi

Bif 24.06.2021 Ne474

(y pefakuii Hakasy [0/10BHOroO
ynpasniHHsg  AMNC y  JloHeubKil
obnacri Big Xa. 03. 1OM No m&/)

[M0/10KEHHS NPO LIEHTP 00C/1yroByBaHHS NNATHUKIB

MwupHorpagcbkoi ANl Ta AcMHyBaTCbKO-ABAITBCLKOI
A1 TonosHoro ynpaseniHHa AOMNC y JoHeubKin obnacTi
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|. 3arasibHi NOSIOXXEHHSA

Lle NoMOXeHHS BU3HAYaE eAMHI OpraHisaliiHi NPUHLMNM poboTK NpaLiBHUKIB,
AKI 3a/1y4al0TbCA 0 PO6OTU Y LIEHTPI 06CYroByBaHHA niaaTHUKIB (gani - LIOM).

LIOM ctBopeHo npu MwupHorpagacekin AL onosHoro ynpasniHHg ANC y
[oHeupKil o6nacTi (gani - MupHorpagceka OIT1TCY ANC, O111) Ta AcuHYBaTCbKO-
Asgiisebkint AN (pani - AcuHyBatcbko-ABaiisebka AHI Y AMC, A1) 3 meToo
3a6e3neyeHHs 3pyYHUX Ta LOCTYMHWX YMOB A1 OTPUMAHHSA NOCMYr i CepBicCiB
rpomMagaHamy, CaMO3aHATAMW Ta HOPULUYHUMK 0CO6aMK, MONIMLIEHHS IMiLKY
opranis AC, niaBULLEHHSA epeKTUBHOCTI Ta ONTKUMI3aLii yMOB po6oTw.

PiweHHs wopo yTtBopeHHs LIOM npuitMaeTbes HavasibHukom 'Y AMC, Ta
HaacunaeTbes A0 JenaptaMeHTy eneKTpoHHKUX cepsicis AfC.

PiweHHs wopo nikeigauii LIOM npuiliMaeTbes HavanbHukoM Y AMNC 3a
noroxeHHAM 3 [lenapraMeHTOM enieKTpoHHUX cepsicis A1C.

LIOM - nocTiitHo gitounii pobounin opradH 'Y AMNC, B SIKOMY HafaroTbCcA
nocnyru nocagosumm ocobammn 'Y ArC ta nocagosmmmn ocobamy KBaniikoBaHOro
HafjaBaya efeKTPOHHMX JO0BipUMx nocnyr IHopmaLiinHo-L0BiAKOBOro AenapTaMeHTy
AMNC (pani - keanigikoBaHuin Hagasay EAMN 144 AMNC), BignosigansHUMK 3rigHo 3
(OYHKUIOHa/IbHUMM ~ 0060B’A3KamMM 332 HafaHHA  aAMIHICTPaTUBHUX  MOCAYT,
KOHCYNbTaUid, NPUAHATTA  3BITHOCTI,  KOPECMOHAeHUiT  WWOA0  OTPUMaHHS
afMIHICTPATMBHUX NOCNYT, IHWWX AOKYMEHTIB (3BEpPHEHb rpoOMafsH, 3anuTiB Ha
OTPUMaHHA Ny6NIYHOT iH(OPMALii, TOLLO), Ta HafaHHA efIeKTPOHHUX [A0BipYmMX
MOCAyr.

MpayuiBHUKK 3a1y4aroTbca A0 pobotn B LIOIM Ha nigctasi rpadika po6otu
npauisHukie 'Y AMC y LIOMM, 3aTBep/xkeHoro Hakasom 'Y AriC.

OcHoBHUMIK 3aBAaHHAMKM LIOIT €:

HaZaHHA afMiHICTPaTUBHMX MOCNYT Ta KOHCY/bTaUi Y HaNKOPOTLUMIA CTPOK Ta
3a MiHIMa/IbHOT KiNIbKOCTI BifBiAyBaHb CY0’EKTIB 3BEPHEHD;

MPWMaHHA NOAATKOBOI Ta iHLLOT 3BITHOCTI;

HaZlaHHA eNIEKTPOHHUX LOBIPYMX MOCAYT;

IH(hopMyBaHHA CY6’€KTIB 3BEPHEHb MPO MOPSAOK HafaHHA aAMIHICTPaTUBHMX
MoC/yT, BNPOBa[pKeHi eneKTPoHHI cepsicn AIC.

Mig yac cTtBOpeHHA Ta (PyHKUioOHYBaHHA LIOIM mae 6yTn 3abe3neveHO 3axucT
IH(hopmaLiT Bi4NOBIAHO [0 BUMOI YNHHOIO 3aKOHOABCTBA YKpaiHW.

HagaHHsa agmiHicTpatuHMX nocnyr y LIOM 3abe3neyyeTbes LWNSAXOM B3aEMOAIT
MK CTPYKTYpHUMU nigposginamu 'Y AMC, aki BIiANOBIAHO A0 (hYHKLIOHAbHMX
000B’A3KIB € BifNOBiAa/lbHNMM 3a HafaHHA TakuX MOCAyr.

HafaHHA eneKTPOHHMX [OBIpYMX MOCAyr npauiBHMKaMu KeanighikoBaHOro
Hagasava EAM 144 AMNC  34iicHIoeTbeA  BIANOBIiAHO A0 PernameHTy
KBa/li(hikoBaHOr0  HafjaBa4a efeKTPOHHUX  JOBipuYMX nocnyr  IHgopmauiinHo-
AoBifkosoro genaptameHty AC.

I1. OcHOBHI BUMOrun go opradisauii po6otn LLOMM
2.1.KepiBHnuteo LIOT Ta ix NOBHOBaXeHHA

3arasibHe KepiBHUUTBO LJOI 34iiCHIOE 3aCTYMHUK HavanbHUKa 'Y ANC, skuii
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KOOPAWHYE PO60TY YNpaBiiHHA eNeKTPOHHUX CepBiciB, BIAMOBIAHO LO PO3MOALNY
060B’a3KiB (gani - koopanHatop LIOMT).

KoopauHatop LIOIM 3a6e3neuye:

KOHTPO/Ib 38 OpraHisatieto pobotu Ta gisnbHicTio LIOMT;

3aTBEPPKEHHSA  OpraHizaLiiHo-po3nopsaaYMX AOKYMEHTIB  LI0A0  AisNbHOCTI
LIOrT;

3abe3neyeHHs 3aTBepMKEHHSA rpagikis poboTn (axiBuiB, AKi NpautoBaTUMYTh Y
LIOMM, Ta y pasi HeoOXigHOCTI 3MiH A0 HUX;

B3aemogito LIOIM i3 ctpykTypHumMun nigposginamv 'Y AMNC, ksanidikoBaHUM
Hagasauem EAMIAA AMC;

orepaTvMBHe pearyBaHHA Ha NPOGMEMHI MUTaHHSA, WO BUHMKAKOTL Nig 4ac
po6oTu LIOMM, Ta BXMBaE 3aX0AiB LLOAO X BUPILLEHHS;

opraHisavito Ta NpoBefeHHsA HaBYaHHSA NpaLiBHYKIB, 3a4igHNX y poboTi LIOrT;

BM3HAYEHHS BIAMNOBILa/IbHUX 33 JOTPUMAaHHSA MPOTUMNOXEXHUX HOPM Ta TEXHIKY
Gesneku.

KepisHukom LIOI, yteopeHoro npu Al J1, € HavyanbHUK MupHorpagcokoi A7T1
(pani - kepiBHMK LIOI), y pasi TMM4YacoBoOi BiACYTHOCTI 060B'A3KMN KepiBHMKa LIOT
BUKOHYE Hava/lbHUK AC1HYBaTCbKO-ABAITBCbKOT [LLI.

KepisHuk LIOIM:

po3pobnde Ta 3abe3nedye 3aTBepMpkeHHA Hakazom Y AMNC nonoxeHHd Ta
pernameHT LIOI (3a NorogkeHHAM 3 ynpasniHHAM eNnekTpoHHMX cepsicis 'Y AMNC);

OpraHi3oBYe Ta KOOPAWHYE poboTy npauiBHYUKIB, 3ayyeHnx Ao pobotn y LIOIT;

3abesneyye HaflaHHS YMNpaBiHHIO €NeKTPOHHMX CepBICiB  MPOMNo3vLii Ao
rpadikis pobotun npavisHukis y LIOIT;

3abe3rneyye orepaTvBHe pearyBaHHA Ha MPOGAEMHI MWTaHHA, WO BUHMKAKOTb
nig yac po6otn LIOM, BXMBae 3axX0AiB LLIOAO X BUPILLEHHS, Ta IHPOPMYBaHHSA Mpo
HUX KoopauHaTopa LIOrT;

Hagae koopauHatopy LIOIM npono3umuii Wwoao 3anyyeHHs, y pasi HeobxigHoCTi,
[0AaTKOBOI KifIbKOCTI npayiBHUKIB And pobotn y LIOMT;

3abe3neyye BefleHHs XypHany 06/1iKy poboyoro yacy npauisHukis y LIOIM Ta
Bi3yBaHHA Tabend 00MiKy BUKOPWUCTaHHA PO60YOro Yacy CTPYKTYPHUX Migpo3ainis
'Y AMNC, npauiBHUKN AKKX 3ay4eHi go pobotun y LIOTT;

3abe3nevye NiAroToBKy NPONo3nLii Woa0 0OPMIEHHS MOKAXKYMKIB HaNpsMKY
Pyxy, TabnMYOoK, CTEHAIB Ta IX PO3MILLEHHS;

3abe3neyye posmiLLeHHs iHpopmaiiy LIOI, 30kpema Ha CTeHAax;

3abe3sneyye NiAroTOBKY BMMOr 4O MEHKO aBTOMATM30BaHOI CUCTEMU KepyBaHHS
yeproto Ta 'y pasi HeobXigHOCTI BHECEHHS 3MIH A0 HbOTO.

Mogepatopom LIOIN € npauisHuk MwupHorpagcekoi AHI, y pasi TumyacoBoi
BiZCYTHOCTI 000B'A3kM Mogepatopa LIOM BUKOHYe npauiBHUK FACMHYBaTCbKO-
Aspiiscbkol ANl, Ha AKX Haka3oM HadasibHuKa 'Y AMNC noknafgeHo BiAnoBiAHi
060B’A3KN.

Mopgepatopn Bignosifatotb 3a cuTyauito B LIOIN, HagaHHA gomnomoru
BiABiAyBaYvam 6e3nocepeaHbo y LIOIMT.

Mogepatop 3a6e3neuye:
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KOHTPO/b cuTyauii B LIOIT (kepyBaHHSA Yeproto, BXUTTS 3aX0AiB 3arnobiraHHs Ta
NiKBigauil KOHQNIKTHUX CUTYaL|iiA, 3AIACHEHHS KOHTPOMKO 3a nopsakom y LIOM
TOLLO);

HafaHHsA Cy6’eKTaM 3BepHeHb iH(opMauii WOA0 HagaHHA agMiHICTPaTUBHUX
rnocnyr, poboTun enekTpoHHMX cepeiciB ANC Ta LIOM 3aranom;

HajaHHsA [OMoMOru BifgifyBayam Yy KOPWUCTYBaHHI MiCUAMM AN MMATHUKIB 3
[OCTYNOM [I0 Mepexi IHTepHeT, eneKTpoHHUMK cepsicamu Ar1C;

onepatuBHE IH(OPMYBaHHA KepiBHMKA YMPaB/iHHA EeKTPOHHUX CepBiciB Ta
KoopauHatopa LJOI npo notoyHy cutyauito B LIOTT.

2.2. CTPYKTYpHI Nigpo3ginu, aKi 3any4datoTbes 4o pob6otn y LLOT

[o po6otn y LLIOM npu OHI Ha NOCTilHIA OCHOBI 3a/y4atoTbCA MpaLiBHUKMN
AIJ1, Ta'y pa3i Heob6XiAHOCTI, 3a piLleHHAM KepiBHuKa 'Y OMC MoXyTb 3a/1y4aTuch
npauisHukn 'Y ANC, a came:

- OpraHisavinHO-po3nopsAvoro ynpaeniHHs;

- YNpaB/iHHSA 3 MUTaHb BUAB/IEHHSA Ta OMpaLoBaHHA MOAATKOBUX PU3UKIB;

- yNpasiHHA MOJATKOBOrO aAMIHICTPYBaHHA (i3vyHMX OCIb;

- ynpas/iHHA Mo po6OoTi 3 NOAATKOBUM BOpProm;

- YNpasiHHA KOHTPO/O 3a NiJaKUM3HUMM TOBapamu,

- YNPaB/iHHA e1eKTPOHHUX CEPBICIB;

- KBani(pikoBaHoro Hagasadva EAM1A44 AMNC.

Loctyn go iHdopmauinHmx pecypcis y LLJOINM HagaeTbcs BiANOBIAHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[po 3aTBepmkeHHs Mopaaky Aoctyny A0 iHopMaLlii B
IH(popMaLiMHMX,  TeNeKOMYHiKauiiHx Ta  iH(hopMaLinHO-TeIeKOMYHiKaLiiHNX
cuctemax [ep>xaBHOT MOAATKOBOI CMYy»X6M YkpaiHu» Ta Hakasy AMNC YkpaiHu Big
02.07.2020 Ne316 «[po 3aTBEPKEHHA MOPSLKIB MPU3HAYeHHs poseld 41 poboTu B
iH(hopMaLLiMHO-TeNneKoMyHiKauinHux cuctemax ArCs.

[octyn po [epxaBHOro peectpy (isuuHMX 0cCi6 - NIaTHUKIB MOAATKIB
3abe3neyvyeTbca BignoBigHO A0 MopsaKy 00pPOOKM MNepcoHaNlbHUX AaHuxX y 6asi
NePCoHa/IbHMX faHNX - [lep>kaBHOMY PeecTpi (Di3vyHMX OCib - MNaTHUKIB MOAATKIB,
3aTBeppkeHoro HakasoM MiHicTtepcTBa (hiHaHCIB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTtsi tocTuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[po 3abe3neveHHs Bumor Mopsaaky 06pobKu
NepPCoOHa/IbHMX AaHuX Yy 6asi nepcoHasibHuX gaHux APPO» Ta Hakasy 'Y ArC Big
19.01.2021 Nell7 «[po 3abe3neyeHHs BuMOr [lopsaLKy OOPOOKM MepCoHasIbHUX
JaHnx y 6asi nepcoHabHUX gaHnx APPOx».

AIMIHICTpYBaHHA poBoYMX CTaHLiA NpauiBHUKIB, AKI HajaloTb efeKTPOHHI
[OBipYi  nmocnyru,  34IACHIOETBCS  BUKMKOYHO  IHhopMaLiinHO-[0BiAKOBUM
fenaptameHTom ArC.

2.3. ALGMIHICTpaTUBHI MOCAYrY, 38 OTPUMAHHAM AKUX NAATHUKN MOXYTb
3BepHyTuUChb go LLOIM
1 Braaya kapTKu niaTHUKA NOAATKIB, BHECEHHS [0 nacrnopTa rpomMagsHnHa
YkpaiHy (y (hopMi KHVXEUKM) faHUX NP0 peecTpawiiHuii HoMep 061iKOBOI KapTKK
NnaTHMYKa NoJaTkis 3 [lep>XaBHOro peecTpy (isnyHMX 0Ci6 - NIaTHKKIB MNOAATKIB.
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2. BHeceHHs [0 nacrnopTa rpoMagaHuHa YKpaiHu (Y popmi KHUXKEeUKN) BIAMITKM
NPO HasiBHICTb MpaBa 3AiiCHIOBaTM OyAb-AKi MnaTexi 3a Ccepietd Ta HOMEPOM
rmacropra.

3. Bupgaya BigomocTteil 3 [ep)KaBHOro peectpy (isMYHMX OCib - niaTHWKIB
NoAaTKiB NMPo CymMu/mpKepena BUMIaveHnX JOXOAIB Ta yTPUMaHUX NnogaTKis.

4. PeecTpaLisi peecTpaTopa po3paxyHKOBIX onepaLlii.

5. PeecTpauis KHUr 06/iKy po3paxyHKOBKX onepawii.

6. PeecTpalis po3paxyHKOBUX KHVKOK.

7. Brpgaya poBigku npo nogaHy feknapauito Npo MaiHOBMIA CTaH i [oxoau
(nopaTkoBy Aeknapawito).

8. Bvpgaya [oBifKM Npo cniaty nofaTkoBMX 3000B’A3aHb NIATHUKOM MOAATKY-
Pe3VLAEHTOM, SKMI BUDKIKAE 3a KOPAOH Ha MOCTiliHe MicLe MPOXMBaHHSA, Ta Mpo
BIZICYTHICTb NOAATKOBUX 3000B’A3aHb.

9. Bugaya foBigKM Npo Aoxoamw.

10. Bupgaya AoBiAKM NPO CriflavyeHuii HepesuaeHTOM B YKpaiHi nogaTtok Ha
NprbyTOoK (Joxoaw).

11. TiATBEPAKEHHA CTATyCy MNOAATKOBOr0 pesunaeHTa YKpaiHu.

12. PeecTpauia niaTHYKa €AMHOTO NOJATKY.

13. HafilaHHA BUTArY 3 peecTpy MIaTHWKIB €4MHOIO MOAATKY.

14. BK/IOYEHHA HenpuvbyTKOBOro MignpuemcTsa (YCTaHOBM, OpraHisauii) Ao
PeecTpy HenpnOyTKOBMX YCTaHOB Ta OpraHisaLlii.

15. BHeCeHHsi 3MiH [0 BifJOMOCTeN, WO MICTATLCA Y PeecTpi HenpuoyTKOBUX
YCTaHOB Ta OpraHisadi.

16. HafiaHHs BUTArY 3 PeecTpy HenpuoyTKOBMX YCTaHOB Ta OpraHisaLii.

17. Bupgaya LOBIAKM NPO BiACYTHICTL 3a60proBaHOCTI 3 M/aTeXiB, KOHTPO/b 3a
CMPaBNAHHAM AKUX MOKIaLEHO Ha KOHTPOJIOKOUI OpraHu.

18. BHeceHHs Micusa 36epiraHHa alKoro/ibHNUX HanoiB Ta THOTHOHOBWX BUPOGIB
[0 €0VHOro AepXXaBHOr0 PeeCcTpy MicLb 36epiraHHs.

19. Bupgaya niueHsii Ha npaBo po34piOHOT TOPriBAi aNKOro/IbHUMK HarnosMM.

20. Bugaya niyeHsii Ha npaBo PO3Api6HOT Toprieni cuagpom Ta neppi (6e3
[0LaHHA CNupTy).

21. Bupgaya niueHsii Ha npaBo po3api6HOT TOpriBAi THOTKOHOBMMW BUPOGAMU.

22. Bupaya niueHsii Ha npaBo  po3dpibHOi  TopriBni - pigMHamu, WO
BYKOPWCTOBYHOTLCA B EIEKTPOHHUX CUrapeTax.

23. Bupaya niueHsii Ha npaso po34pibHOT TOPriBAi NasibHUM.

24. Bupaya niueHsii Ha npaBo 36epiraHHaA nasibHoro.

25. Bupaaya niueH3iT Ha npaBo OMTOBOI TOPriB/I CIMPTOM €TWU/IOBUM, CMPTOM
eTUIOBUM PEKTUMIKOBAHUM BWUHOTPagHUM, CNUPTOM ETU/IOBUM  PeKTUQIKOBaHUM
M/1040BUM.

26. Bugava niueHsii Ha npaso ONTOBOI TOPriB/AI a1KOro/IlbHUMM HAMoAMK, KpPiM
cuapy Ta neppi (6e3 JofaHHA cnupTy).

27. Bugaya niueHsii Ha npaBo ONTOBOI TOPriBi cuapom Ta neppi (6e3 gopaHHsA
cnvpTy).

28. Bngaya BMpobHuKam nuea 3 06carom BMpobHmuTea 4o 3000 rekToniTpis Ha
PIK MliLeH3IT Ha NpaBo ONTOBOT TOPTiB/i BUKIHOYHO MUBOM.
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29. Bupgaya niueHsii Ha npaBo ONTOBOT TOPriBAi THOTHOHOBUMYM BMpPO6Gamu.

30. Bugaya niyeHsii Ha npaBo  ONTOBOI  TOPriBAi  pigvMHamMu, L0
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

31 Bupaya niyeHsii Ha NpaBo ONTOBOI TOPTiBAi MalbHAM.

32. Bupavya pybnikara niueHsii Ha npaBo po34pi6HOI TOPriBi &/IKOrOfbHUMM
HanosMu.

33. Bupava gy6nikata niueHsii Ha npaso po3gpi6bHOT TOpriBai cUApom Ta neppi
(6e3 fofaHHA cnmpTy).

34. Bugaya py6nikata niueHsil Ha npaBo pPo3fpibHOT Toprieni THOTHOHOBUMU
BMpOGamu.

35. Bugaya pay6nikata fiueH3ii Ha npaBO po3dpibHOT  pigvHaMK, WO
BMKOPUCTOBYHOTBCA B €/IEKTPOHHUX CUrapeTax.

36. Bupaya gy6nikara niueHsii Ha NpaBo Po3ApiOHOT TOPTiB/AI N/IbHAM.,

37. Bupaya gy6nikara niueHsii Ha npaBo 36epiraHHsA NasibHOro.

38. Bupgaya gy6nikara niueHsii Ha NpaBo OMTOBOI TOPriBAi CNYPTOM ETWU/OBUM,
CMUPTOM  ETWIOBUM  PEKTU(MIKOBAHUM  BUHOTPaAHWM,  CMMPTOM  €TUI0BUM
PEKTUMIKOBAHMM M/1040BUM.

39. Bupgaya py6nikata niueHsii Ha MpaBo OMTOBOI TOPFiB/i  &1KOrOMbHUMM
HanosamMu, KpiM cugpy Ta neppi (6e3 fogaHHs cnvpry).

40. Bugava fy6nikara niueHsii Ha npaBo ONTOBOT TOPriB/i cuapom Ta neppi (6e3
[0faHHSA CrnpTy).

41. Bugaya gyonikara fiLeHsi’ Ha NpaBo ONTOBOT TOPriBAi BUKIKOYHO MUBOM.

42. Bugaya pybnikata fiueHsii Ha npaBo OMTOBOI TOPriBAi  THOTHOHOBUMM
BMpOGamu.

43. Bupgaya py6nikarta fiueH3ii Ha npaBo OMTOBOI TOPriBAi pigvHamu, L0
BUKOPWCTOBYHOTLCA B €/IEKTPOHHWNX CUrapeTax.

44. Bupaya gyonikarta niyeHsi’ Ha npaBo ONTOBOI TOPTiB/i Na/IbHUM.

45. TMepeothopmieHHsa fiLeHsiT Ha NpaBo PO3APIGHOT TOPriB/AI &/IKOrOMbHUMM
HarnosMu.

46. MNepeothopMIEHHA NiLEH3IT Ha NpPaBo PO3ApPIiOHOT TOpriBni CUAPOM Ta neppi
(6e3 fofaHHA cnypTy).

47. TepeoopMeHHs NiUeH3IT Ha npaBo Po3a4pibHOT TopriBni THOTHOHOBMMM
BMpOGamu.

48. MepeodopmneHHs NiuUeH3iT Ha npaBo po3apibHoT TopriBni pigvHamu, WO
BMKOPUCTOBYHOTHCS B €/IEKTPOHHUX CUrapeTax.

49. MMepeodopmneHHs NiLeH3iT Ha NpaBo Po34pi6HOT TOPriBNi Na/IbHUM.

50. MepeodopmneHHs NiLeH3IT Ha NpaBo 36epiraHHsA MasibHoro.

51. MepeodopmsieHHs NiLEeH3IT Ha NpaBo OMTOBOI TOPTiB/I CNUPTOM ETUOBUM,
CMUPTOM  ETWIOBUM  PEKTU(IKOBAHMM  BWHOFPagHWM,  CMMPTOM  €TWIO0BUM
PEKTUIKOBaHUM M/1I00BMM.

52. MNepeodopmieHHA NiUeH3IT Ha NpaBO OMTOBOI TOPriBAi  alKOro/ibHUMU
Hanosamu, KpiM cugpy Ta neppi (6e3 gofaHHs cnvipty).

53. MNMepeohopmneHHs NiueH3siT Ha NpaBo OMTOBOI TOPriBAi CMAPOM Ta neppi (6es
[0LaHHA cnupTy).

54. MepeodopmneHHs NiLeH3IT Ha NPaBo ONTOBOI TOPTiB/i BUK/IKOYHO MNBOM.
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55. MNepeothopmieHHA NiUeH3iT Ha MpaBO OMTOBOI TOPriBAI  THOTHOHOBMMMU
BUpoGamu.

56. MepeodhopmieHHA NiUeH3IT Ha npaBO OMTOBOI TOPriBAI  PigUHaAMK, LU0
BUKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

57. TepeothopmieHHS NiLeH3iT Ha NpPaBo ONTOBOI TOPTiB/I Na/IbHUM.

58. AHyMOBaHHA  NliLeH3iT Ha MpaBo po3ApiOHOT  TOpriBai  anKorobHUMK
HarnosMu.

59. AHynOBaHHSA NiLEH3IT Ha NpaBo PO3ApPIGHOIT Toprie/i cuapom Ta reppi (6e3
[0[aHHSA crnpTy).

60. AHyntOBaHHA  NiUeH3IT Ha npaBo po34pi6HOI  TopriBii  THOTHOHOBUMM
BMpOGamMu.

61. AHy/OBaHHA  iLEH3IT Ha MpaBo pPOo34pi6HOT TopriBai  pigvHaMu, LI
BYKOPWCTOBYHOTBCA B €/IEKTPOHHMX CUrapeTax.

62. AHY/OBAHHA NiLEH3IT Ha NpaBo Po34PiOHOT TOPTiB/I Na/IbHAM.

63. AHy/MOBaHHA NiLeH3IT Ha NpaBo 36epiraHHsA NasibHoOro.

64. AHyNIOBaHHA MiLEH3IT Ha MpaBO OMNTOBOI TOPriB/i CMUPTOM ETWI0BUM,
CMUPTOM  ETWIOBMM  PEKTU(MIKOBAHMM  BUHOTPagHWM,  CMMPTOM  ETWI0BUM
PEKTUMIKOBAHMM NOL0BUM.

65. AHY/OBaHHA NiLEeH3IT Ha NpaBO OMTOBOT TOPTiBAI &/IKOr0/IbHUMI HarnosMu,
Kpim cugpy Ta neppi (6e3 fjogaHHs cnvpry).

66. AHyNtOBaHHSA NiLEH3IT Ha NpaBo ONTOBOI TOPriBAi cuapoM Ta neppi (6es
[O[aHHA CnupTy).

67. AHYMOBaHHA MTiLEH3IT Ha NpaBo ONTOBOT TOPriB/i BUK/KOUYHO MBOM.

68. AHy/MOBaHHSA MiLEeH3IT Ha NpaBo OMNTOBOT TOPriB/i THOTHOHOBUMU BUPOGaMW.

69. AHyNtOBaHHA /iLeH3ii Ha npaBo OMTOBOI TOPriBAl  piguHamy, WO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHy/HOBaHHA NiLUeH3ii Ha NpaBo OMTOBOI TOPTiB/I Na/IbHUM.

71. Bupgaya gofjartka O fliLeHsiT Ha mpaBo ONTOBOI TOPriB/i al1KOrosbHUMM
HanosamMu, KpiMm cugpy Ta neppi (6es fogaHHsA cnvpry).

72. Bypgaya fofatka [0 NiLeH3iT Ha npaBo OMTOBOI TOPriBAi CKMAPOM Ta neppi
(6e3 fofaHHA cnnpTy).

73. Bupaya fofatka o fileHsii Ha npaBo ONTOBOT TOPriB/i BUK/KOUYHO NBOM.

74. Bngaya popatka Ao /iLeH3iT Ha npaBo OMTOBOI TOPriB/i THOTHOHOBUMM
BYpoGamMu.

75. Bugaya pofatka [0 NiueHsiT Ha npaBo OMTOBOI TOPriBAi pigMHaMK, LU0
BUKOPWCTOBYHOTLCA B €IEKTPOHHUX CUrapeTax.

76. PeecTpauis nnaTHMKa NoAaTky Ha AoAaHy BapTiCTb.

77. HagaHHsA BUTArY 3 peecTpy NNaTHWKIB NOAATKY Ha AofaHy BapTiCTb.

2.4. IHWi nocnyru Ta cepsicu

1. MpuiAiMaHHA KOPECNOHAEHLIT OO OTPUMaHHSA afMiHICTPaTUBHMX NOC/YT.
2. MpuiiMaHHA NoAaTKOBOI Ta iHLWOI 3BITHOCTEMN.
3. O6NiK NIaTHUKIB:

3.1. B3ATTA Ha 00K NIaTHWKIB NOAATKIB, MMATHWKIB €4MHOIO BHECKY, 00’€KTIB

onoaarkyBaHHA Ta 006’€eKTIB, NOB’A3aHMX 3 onoaaTKyBaHHAM;
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3.2. HajaHHA BUTATIB 3 PEECTPY MMATHWKIB akUM3HOrO MoAatky 3 peanisauii
nasibHoro abo CnNuMpTy eTUI0BOrO;

3.3. Bgaya [0BigKM Mpo 3MiHY peecTpauiiHoro Homepa O06/iKOBOI KapTKu
MiaTHUKa NoAaTKiB.

4. MNMpoBeAeHHs 3BIPKM 3a NUCbMOBOKD 3asBOKO M/IATHWUKIB MOAATKY Ha MaliHO 3
(hisnyHMX ocib (nogaTky Ha HepyxoMe MaiHO, BigMiHHE Bif 3eMeNbHOT AiNSHKN,
TPaHCMOPTHOrO MOAATKY Ta Martu 3a 3eM/to (Y T. Y. 3asBa AJ19 3aCTOCYBaHHS Mifibru).

5. MorompkeHHA  [OBILOK-PO3paxyHKiB Ta MiAgnvMCcaHHA [AOBIAOK Mpo  Bugady
KOLUTIB /19 BUM/ATY 3ap0BITHOI MaTy 6e3 nepeBipKy CyM CriaTv €AMHOTO BHECKY.

6. HagaHHA nnatHMKaM  Ge3KOLUTOBHOrO MPOrpamMHoOro 3abesrneyveHHs  And
(hopMyBaHHS Ta NOJaHHs NOAATKOBOI, PiHAHCOBOI Ta IHLUIOT 3BITHOCTE MNATHUKIB B
e/IleKTPOHHOMY BUTMISiAI.

7. HagaHHs KOHCY NbTaUii 3 MUTaHb:

7.1. eneKTPOHHMX CepBICiB;

7.2. NOJATKOBOrO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWUTAHb CM/IATA €A4MHOTO
BHECKY Ha 3ara/ibHOOOOB’A3KOBE [AepXaBHe CcoLja/ibHe CTpaxyBaHHA Ta IHLLOro
3aKOHO/aBCTBa, KOHTPO/Ib 33 AOTPMMaHHAM AKOro noknageHo Ha opradm Ar1C.

8. MpuiiMaHHA 3BEPHEHb TPOMAAsH Ta 3anuTiB Ha OTPUMaHHSA My6aiyYHOI
IH(hopMaLii B Mexkax 3akoHiB YkpaiHu Bif 02 oBTHA 1996 poky Ne 393/96-BP «[po
3BEPHEHHA rpoMagaH» (31 3miHamu) Ta Bif 13 ciuHg 2011 poky Ne 2939-VI «[lpo
[0CTyn A0 ny6aiyHoT iHpopmavii» (3 3MiHamw).

2.5. CynyTHI nocnyru

Y NpUMILLEHHAX, B AKUX po3MmiweHo LIOM, MoXyTb HagaBatuca CynyTHi
nocnyru (BUroToB/IEHHA KOMi JOKYMEHTIB, SlaMiHyBaHHA, NPOAX KaHLUENAPCbKMX
TOBapiB, HagaHHA 6aHKIBCbKMX MOCAYyr TOWO), Yy TOMY 4MCNi CTOPOHHIMU
opraHisauismu.

3a00pOHSAETLCA BIAHOCUMTM [0 CYMYTHIX MOCAYr HajaHHA KOHCYy/bTauii Ta
IH(popMaLlii, NOB’A3aHMX 3 HaJaHHAM aAMiHICTPaTUBHMX MOCNYr, MNPoAaX O6raHKiB
3a9B Ta IHWWX [OKYMEHTIB, He0OXigHWX [N 3BEPHEHHs LWOAO HaJaHHSA
afIMIHICTPATUBHMX TMOCAYr, a TaKOX HadaHHA [AOMOMOrM B X 3anOBHEHHI,
(hopMyBaHHI MakeTa JOKYMEHTIB.

HagaHHs nnatHUX cynyTHiX nocnyr opraHom AMC 3a60poHAETLCS.

3. Bumoru o npauiBHUKIB, 3a/1y4eHnX 4o po6otun B LLOM

MpauiBHMKK, AKi 3anyyatoTbes A0 po6oTn y LIOM, y cBOiil poboTi KepyroTbCs
KoHCcTuTyLiEr0 Ta 3aKoHaMKU YKpaiHu, ykasamu Mpe3vgeHTa YKpaiHu, noctaHoBaMu
BepxoBHOi Paay YKpaiHW, MNPUAHATAMKW BIAMOBiAHO A0 KOHCTUTYLIT Ta 3aKOHIB
YkpaiHu, aktamn KabiHeTy MiHICTpiB YKpaiHW, Hakazamyu MiHQiHY 3 nuTaHb, LU0
Hanexartb A0 KomneTteHuii AMNC, Hakasamun (po3nopsmkeHHamun) AMNC ta 'y AMC,
LIMM NOJIOXKEHHAM, MOIOXEHHAM NPO NiAP034ia, NOCaL0BO IHCTPYKLIELD.

MpauisHuKK, 3anydeHi fo pobotu y LIOM, noBUHHI JOTPUMYBATUCHL Ai10BOrO
CTWIO B 0fsA3i Ta HOCUTU GENIXK.

MpayiBHUKK,  3anyyeHi o  pobotm y  LOI,  noBuHHI  ByTH
BUCOKOKBa/TI(DIKOBaHNMK ~ crneuianictamu, KOMYHIKabenbHUMK,  [106P03nUIMBUMMK,
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TONEePaHTHUMM, NPUHLMNOBUMK Ta AUCLMMNIHOBAHUMYK Yy PO6GOTI, BMiTW NpawutoBaTu
B KOMaHfi, AOTPUMYBATUCb NPaBUA LiNOBOT0O €TUKETY.

4. HaB4yaHHA npayiBHWUKIB, 3any4yeHunx go po6otn B LLOM

HaBuyaHHA npauiBHUKIB, 3anyvyeHux pfo pob6otm B LOM, npoBoagmThbCA
BignoBigHMMKW nigposdinamm OAMH pa3 Ha MiBPOKYy abo y 3B’A3KYy' 3i 3MiHaMu Yy
nopagky' HagaHHa nocnyr (y TOMy u4ucni 3i 3MiHamu y 3aKOHOAaBCTBI) y opMi
cemiHapiB (y T.4. BigeocemiHapiB) 3a yuacTi npauisHukis TY ANC Ta 3a
AWUCTaHLiliHOW ab0 AMCTaHUIiAHO-04HOK (KOMGiIHOBaHOK) (hopmMaMy HaBYaHHA 3a
yyacTi axisyis AMC.

Y pasi BcTaHoBneHHa y LIOIM aBTOMaTu3oBaHOT CUCTEMMW KepyBaHHS 4eprowo
npayisHuky opraHie AMNC pgonyckalTbCd [0 po60TM Yy HbOMY fuwe nicns
O3HaOM/IEHHA 3 IHCTPYKLIi€EW KOpMCTyBaya CUCTEMM, TMPOBEAEHHS 3 HUMMU
NPaKTUYHOIO 3aHATTA LWOAO Ti BUKOPUCTAHHA Ta AeMOHCTpaLii HUMWU KepiBHUKY abo
mogepatopy LLOM BMiHHA KOpUCTYBaTMUCS CUCTEMOILO.

5. BignoBiganbHicTb

3a HecBOeYacHe Ta HeHaneXxHe HagaHHsa nocnyr y LLOM kepiBHUKK nigpo3ginis,
BignogiganbHUX 3a ix HafgaHHA, KepiBHuk LLOM i koopguHatop LIOM y mexax
NOBHOBaXXEHb HECYTb BiANOBiAanbHiCTb, NnepesbavyeHy 3aKOHOAABCTBOM.

HayanbHUK MupHorpagcekoi AMl OkcaHa KAPTIOBA

b Y
HavanbHUK AcuHyBaTCbKO-ABAiITBCbKOT AHI OneHa COTOHNHKA

!



SATBEPOXEHO

Haka3 [0/10BHOT0 ynpaBaiHHA
OAMNC y JoHeubKih obnacTi

Big 24.06.2021 Ne474

(y pepakuii Hakasy [onoBHOro
ynpasniHHg AMNC y [JoHeubKii
o6nacTi Big A&M Ne 5Y¥)

[10N0XEeHHSA NMPO LIeHTP 06C/1yroByBaHHA NNaTHUKIB
CenHgiscbkoi Al MNonoBHOro ynpasniHHA
AMNC y JoHeubKi obnacTi
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[ 3aranbHi NonOXeHHs

Lle nofoXXeHHS BU3HAyae €AWHI opraHisayiiHi npuHuMnu poboTKM npayiBHUKIB,
AKi 3an1y4aroTbCcs A0 po6oTM y LeHTpi o6CcnyrosyBaHHa nnaTHukie (gani -LLOM).

LIOFT ctBopeHo npu Cenugiscbkiin ANl TonoBHoro ynpasniHHa AMNC vy
JoHeubkin o6nacTi (gani - Cenungiscbka AN 'Y ANC, AMI) 3 meToto 3abe3neyeHHs
3pYYHUX Ta [JOCTYMNHWUX YMOB AN OTPUMAHHA NOCNYr i cepBiciB rpomMajsaHamu,
CaMO3aMHATUMWN Ta PUANYHUMMKM ocobamu, noninweHHa iMigxy opraHis AMNC,
NigBuILeHHA ePeKTUBHOCTI Ta ONTUMIi3aLii ymoB po6oTu.

PiweHHA wogo yTtBopeHHAa LLOM npuiimaeTbcs HavyanbHukom Y AMNC, Ta
Hagcunaetbcs 40 JenapTameHTy eNeKTpOHHMX cepsicis ATC.

PiweHHa wopo nikBigauii LLOM npuiimaeTbca HavyanbHukom Y AMNC 3a
norogXeHHsamMm 3 flenapTaMeHTOM efleKTPOHHUX cepBicis AMC.

LLOM - nocTiiHo fgitounini poboumnii opraH 'Y [AMNC, B sAKomMy HajawTbcs
nocnyru nocagosmmuy ocobamu 'Y AMNC Ta nocagoBumm ocobamm KBanithikoBaHOro
HajaBayda eNeKTPOHHUX foBipunx nocnyr IHPopmaLiliHO-AOBIAKOBOIr0o AenapTaMeHTy
ANC (pani - kBaniikoBaHuin Hapgasay EAM 1440 AMC), BignoBiganbHUMKU 3TigHO 3
(DYHKLIOHaNbHUMMK 060B’A3KamMu 328  HafaHHA agMiHiCTpaTUBHUX nocnyr,
KOHCYNbTaLil, NPUAHATTS 3BITHOCTI, KOopecnoHAeHUilT  wopo OTPUMAHHSA
agMiHIiCTpaTUBHMX NOCNYr, IHWWX [AOKYMEHTIB (3BepHeHb TrpomMagsaH, 3anuTiB Ha
OTpMMaHHsA ny6niyHoT iH(popmayii, Towo), Ta HafaHHA eNIeKTPOHHUX [OBIipUYUX
nocnyr.

MpayuiBHMKK 3anyyaloTbcs fo pob6otm B LLOM Ha nigctaBi rpagika po6oTu
npauiBHukis 'Y AMNC y LLOM, 3aTBepaXeHoro Hakasom 'y ArcC.

OcHOoBHUMM 3aBAaHHAMM LLOT €

HajaHHA afMiHICTpaTUBHUX MOCAYr Ta KOHCYNbTalilhi y HAWKOPOTWUIA CTPOK Ta
3a MiHiManbHOT KiNbKOCTI BifgBifyBaHb CY6’€KTiB 3BEPHEHD;

NPMAMaHHA NOAATKOBOT Ta iHWOT 3BIiTHOCTI;

HaflaHHA eNeKTPOHHUX AOBIipUUX NOCNYT;

iHDopMyBaHHA CYG6'€KTIB 3BEpPHEHb MNP0 MNOPAAOK HafjaHHSA agMiHICTPaTUBHUX
nocnyr, BNpoBagXeHi eneKTpoHHI cepsicu AMNC.

Mig vyac cTBOpeHHs Ta (yHKUiOHYyBaHHA LLOM mae 6yTn 3a6e3nevyeHO 3axucT
iH(hopMmayii BigNOBIAHO 4O BUMOI YUHHOIO 3aKOHOAAaBCTBA Y KpaiHu.

HagaHHs agmiHicTpaTuBHUMX nocnyr y LLOTI 3a6e3nevyyeTbCca WNAXOM B3aeMogil
MiX CTPYKTypHuMW nigposginamu 'Y AMNC, aki BignoBigHO A0 (YHKLIOHaNbHUX
060B’A3KIB € BiNOBifanbHUMM 3a HafjaHHA TaKMX NOCAYT.

HafaHHA €eneKTPOHHMX [OBipYMX MNOCAyr npayiBHUKaAmMu KBaniikoBaHOro
HagaBavya EAN 144 AONC  3pilicHOETbCSA BiAMOBIiAHO Ao PernameHTy
KBanipikoBaHOro HajaBaya eNeKTPOHHUX goBipumx nocnyr |lHdopmayiiiHo-
foBigKoBOro genaptameHTy AMNC.

I1. OcHOBHI BUMOru o oprai3sauii po6otn LIOM
2.1.KepiBHnuTBO LJOIM Ta iX NOBHOBaXKEHHS

3aranbHe KepiBHMUTBO LLOM 3A4ilicHi0E 3aCTYNHUK HadanbHuka 'Y AMC, aknii



KOOpAWHYE Po6OTY ynpaBfiiHHA eNeKTPOHHUX cepBiciB, BiANOBIAHO A0 po3nofiny
o6oB’a3kiB (fani - koopguHatop LLOM).

KoopaunHatop LLOT 3a6e3neuye:

KOHTPONb 3a opraHisayicto poboTun Ta gisnbHictio LLOM;

3aTBEPAXXKEHHS OpraHisauiinHo-po3nopAaYNnX AOKYMEHTIB LWOAO0 AiSNbHOCTI
Lorm;

3abe3neyeHHs 3aTBepAXXeHHA rpadikiB po6oTn axiByisB, AKi npayloBaTUMyTb Yy
LLOM, Ta y pa3i HeEOOGXIAHOCTI 3MiH A0 HUX;

B3aemopgito LLOM i3 cTpykTypHumn nigposginamu 'Y AMC, kBanipikoBaHUM
Hagasauem EAM 144 ANC;

onepaTuMBHe pearyBaHHa Ha npob6neMHi NWTaHHA, WO BWHUKAKTbL Nifg 4ac
po6oTtu LLOIM, Ta BXWBae 3ax0fiB WOA0 IX BUPILWEHHS;

opraHisayito Ta NpoBeAeHHS HaBYaHHA NpauiBHWKIB, 3agisHMX y poboTi LLOMM;

BM3HAYEHHA BifnNoBifanbHUX 33 LOTPUMAHHA NMPOTUMNOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHnkom LLOM, ytBopeHoro npu AMNIl, € HavyanbHuk Cenupgiscbkoi Al
(pani - kepiBHUK LLOM), y pa3i TumuyacoBoi BigCyTHOCTI 060B'S3kKU KepiBHUKa LLOTI
BMKOHYe npauisHuk A, Ha fakoro BignoBigHum Hakazom 'Y [OMNC noknageHo
BUKOHaHHA 060B’A3KiB HaYanbHUkKa AMI.

KepiBHuk LLOIM:

po3pobnsie Ta 3abesnedyye 3aTBepiXeHHA Hakazom Y [LAMNC NoNoXeHHA Ta
pernameHT LLOM (3a NOrog>XeHHAM 3 ynpaBniHHAM eNeKTPOHHUX cepsicis 'Y AMNC);

OpraHi3oBye Ta KOOPAWHYE pob6OTY NpayiBHMKIB, 3anyYyeHnX Ao pob6otn y LLOM;

3abe3neyye HagaHHA YynNpaBniHHIO €NeKTPOHHUX CepBiciB nNpono3nuin Aao
rpaikie po6otu npayiBHukie y LLOM;

3abe3neyye onepaTMBHe pearyBaHHf Ha NpPo6GAeMHIi NWTaHHA, WO BUHWUKAKTH
nig yac po6otu LLOM, BXWBae 3ax0fiB WOAO0 TX BUPiWIEHHA, Ta iHOPOPMYBaAHHS Npo
HUX KoopAauHatopa LLOIT,

Hafgae kKoopauHatopy LLOTM npono3nuii woao 3any4vyeHHs, y pasi HeobxigHoOCTI,
[00aTKOBOT KiNnbKOCTI npayiBHuKiB gns po6otun y LLOTM;

3abe3neyye BefeHHS XypHany 06niky po6o4oro yacy npauisHukis y LLOM Ta
BisyBaHHS Tabens 006NiKy BMKOPUCTaHHA po60OYOro yacy CTPYKTYPHUX nigpos3ginis
'y AMNC, npayiBHUKN AKKUX 3anyyeHi go po6oTtun y LLOM;

3abe3neyye NiArOTOBKY Npono3uLiin woa0 ohOpMAeHHS MOKaXYMKiB HaNpsIMKY
pyxy, TabNn4yoK, CTEHAIB Ta IX PO3MIlleHHS;

3abesneyye po3miweHHsa iHpopmayiiy LLOM, 30kpeMa Ha CTeHfax;

3abesneyye nNigrotoBky BMUMOT [0 MEHI aBTOMATW30BaHOT CUCTEMU KeEPYBaHHS
yeprow Tay pasi Heo6XigHOCTIi BHECEHHSA 3MiH A0 HbOTO.

Mopgepatopom LOM € npayisBHuk Cenugiscbkoi AN, Ha SKOro Hakasom
HavyanbHuka 'Y AMC noknageHo BigNoBiAHI 060B’A3KN.

MopgepaTtopu BignosigatTb 3a cuTyauito B LOIM, HagaHHs gonomorwu
BigBigyBayaM 6e3nocepeHbo y LLOTI.

Mogepatop 3abe3neuye:
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KOHTpoNnb cutyayii B LLOFl (kepyBaHHSA 4eproto, BXUTTA 3ax0AiB 3anobiraHHsa Ta
nikBigawii KOHMNIKTHMX cWUTyauii, 3[iACHEHHS KOHTpoON 3a nopsakom y LOM
TOW0);

HafjaHHsA cy6’eKTamM 3BepHeHb iH(popMauil Wofo HafjaHHA afgMiHIiCTpaTUBHUX
nocnyr, po6oTun enekTpoHHux cepsicis AMC Ta LLOM 3aranom;

HafjaHHs AONOMOrM BifABigyBayam y KOPWUCTYBaHHI MicusMu Ana nnaTHUKIB 3
JOCTYyNnoMm o MepexXi IHTepHeT, efleKTpOHHUMM cepBicamm ATC;

onepatuMBHe iH(DOpPMYBaHHA KepiBHMKa ynpaBfiHHA eNeKTPOHHUX CepBiCciB Ta
KoopaunHaTtopa LLOM npo noTo4yHy cutyauito B LLOTI.

2.2. CTpYKTYpHI Migpo3ainu, ski 3anyyaroTbcs o pobotn y LIOIM

Lo po6otn y LUOM npu AMI Ha NOCTiAHIA OCHOBI 3any4valTbCA MNpaLiBHUKYK
OMI, Ta 'y pa3i Heo6XigHOCTI, 3a pilWleHHAM KepiBHUKa 'Y AMC MOXYyTb 3any4vyaTtuchb
npauisHukn 'y ANC, a came:

- opraHisauiinHo-po3nopsaaYOro ynpaBniHHSA;

-ynpaB/iiHHA 3 NUTaHb BUABJIEHHA Ta onpayloBaHHS NOJATKOBUX PU3MUKIB;

-ynpaBniHHA NOAATKOBOrO afAMiHICTpYyBaHHA (Pi3MYHUX OCi6;

-ynpasfiHHA No pob6oTi 3 NoJaTKOBUM 6OProm;

-ynpaBniHHSA KOHTPON 3a NigakyM3HUMKN ToBapamu,

-ynpaB/iiHHA eNeKTPOHHUX CepBiCiB;

- KBanithikoBaHoro Hagasavya EAN 144 AMNC.

Loctyn go iHdhopmauiiHux pecypcie y LLOIM HagaeTbCcA BigNoBigHO A0 HaKasy
ONC Big 15.05.2020 Ne 216 «IMpo 3aTBepAXeHHA Mopagky focTyny Ao iHdopmayii B
iHhopMaLiiHMWX, TeneKOMYHiKaLiiHUX Ta  iHGhOpMaLiHO-TeNeKOMYHIiKaLinHNX
cuctemax [LepxaBHOT nofaTKoBOT cnyx6u YkKpaiHu» Ta Hakazy [AMNC YkpaiHu Big
02.07.2020 Ne316 «[po 3aTBepAXeHHA MOPSAAKIB NMPU3HAYEeHHS ponei Ans po6oTu B
iHhopMaUiliHO-TeneKOMYHiKauiiHnx cuctemax AMCx».

JocTtyn pao [depXaBHOro peecTpy ®isMyHuMx ocib6 - nnaTHUKIB nNogaTkis
3abesneyyeTbca BignoBigHO A0 [MopAgky 06po6KM nepcoHanbHUX pfaHux y 6asi
NepcoHanbHUX JaHux - [lep>XaBHOMY peecTpi ¢isnyHmMX ocib —nnaTtHWUKIB NogaTkis,
3aTBepPAXKeHOro Hakasom MiHicTepcTBa (piHaHciB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTepcTBi tocTuyii YkpaiHm 12.03.2015 3a Ne 278/26723,
Haka3y AOMC Big 30.12.2020 Ne 776 «[Mpo 3abe3nevyeHHA Bumor Mopagky o6pobku
nepcoHanbHUX AaHUX y 6a3i nepcoHanbHMX fgaHux AP®O» Ta Hakasy 'Y AMNC Big
19.01.2021 Nell7 «[lMpo 3ab6es3nedyeHHa BuUMOr [lopafaKy 06po6KM NepcoHanbHUX
JaHUX y 6a3i nepcoHanbHUX gaHux AP®O».

AOMiHICTPYBaHHS po6oYyMx CTaHUIW npayiBHUKIB, AKi HagalTb E€NEeKTPOHHI
LOBipYi nocnyru, 30INCHIOETbLCS BUKJ/TIOYHO IHpopmaUiliHO-A0BIAKOBUM
fenaptameHTtom ATMC.

2.3. AgMIHICTPaTMBHI MOCNYTY, 32 OTPUMAHHAM AKUX NMIATHUKA MOXYTb
3BepHyTUCL go LIOrM
1 Bupgavya KapTKuM nnaTHMKa NofJaTKiB, BHECEHHA [0 nacnopta rpomMagaHuHa
YkpaiHn (y ¢opMi KHUXEYKW) JaHUX Npo peecTpauiiHMin Homep 06MiKOBOT KapTKu
nnaTtHUKa NogaTkiB 3 JepXaBHOro peecTpy isMYHMX 0Cib - NNaTHUKIB NOAaTKIB.
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2. BHeceHHs go nacnopTa rpomagsHMHa YKpaiHu (y GOopMi KHMXKEeUYKN) BIiAMITKM
MPo HasBHICTb MpaBa 3AilicHOBATU OyAb-AKi NnaTtexi 3a Cepield Ta HOMepoMm
nacnopTa.

3. Bupgaua BigomocTeih 3 J[lepXXaBHOTo peecTpy Mi3MyHMX 0Ci6 - nnaTHUKIB
noAaTKiB Npo cymu/gxepena BunnadveHnX AOXO0A4iB Ta yTpUMaHUX nogaTkis.

4. PeecTpauyisi peectpaTtopa po3paxyHKOBMX onepawiii.

5. PeecTpauyisi KHUT 061iKy po3paxyHKOBUX onepaLliii.

6. PeecTpaLif po3paXyHKOBUX KHUXKOK.

7. Bupgaya [oBigKM Npo nojaHy feknapayito npo MalHOBMI CcTaH i goxoAawu
(nopgaTkoBy geknapauyito).

8. Bupaya foBigku npo cnaaty nofaTKoBUX 3060B’A3aHb MAAaTHUKOM NOJATKY-
Pe3NAEHTOM, AKWUA BUDKAXAe 3a KOPAOH Ha NOCTillHe Micue NpPOXWBaHHA, Ta Npo
BiACYTHICTb NOAATKOBMX 3060B’A3aHb.

9. Bugaya foBiAKKM Npo LOXOA4W.

10. Bupgaya AO0OBiAKM NpO CcNMavyeHWid HepesuUAeHTOM B YKpaiHi MmogaTtok Ha
npmobyToK (goxoan).

11. NigTBEpPAXKEHHA CTaTyCcy NOAAaTKOBOro pe3ngeHTa YKpaiHu.

12. PeecTpauia nnaTHMKa €4MHOM0 nogaTtky.

13. HajaHHA BUTArY 3 peecTpy NAaTHUKIB €4UMHOT0 NofaTky.

14. BKNO4YeHHs HenpubyTKOBOro nignpuemcrtsa (ycTaHOBW, opradisayii) go
PeecTpy HeMpuOYTKOBMX YCTAHOB Ta opraHisauyii.

15. BHeceHHA 3MiH [0 BiJOMOCTei, WO MicTATbCA Yy PeecTpi HenpubyTKOBUX
yCTaHOB Ta opraHisayii.

16. HagaHHA BUTAry 3 PeecTpy HeNnpubyTKOBMX YCTAaHOB Ta opraHisauyi.

17. Bugaya AOBigKVM Npo BiACYTHICTb 3a060proBaHOCTi 3 NjaTexiB, KOHTPO/b 3a
CNPaBASHHAM AKMX NOKMAfeHO HAa KOHTPOOOYI OpraHiu.

18. BHeceHHSs Mmicus 36epiraHHA anKOronbHWX HamoiB Ta THOTHHOBUX BUPOOGIB
[0 €EANHOTO AepXaBHOr0 PEeECTPY MicUb 36epiraHHA.

19. Bupgada niyeHsii Ha npaBo po3api6bHOT TOPriBAi aNnKOrofibHUMU HaNoOsSMMU.

20. Bupgaya niyeHsii Ha npaBo po3fpi6bHoi Toprisni cuppom Ta neppi (6e3
LOfAaHHS CNMPTY).

21. Bupgaya niueHsii Ha npaBo  po3api6HOT TOPriBAi TIOTIOHOBMMW BUpobGamu.

22. Bupava niueHsii  Ha npaso pos3api6bHoOT TOprigaipignHamMmu, WO
BMKOPUCTOBYIOTbLCA B ENIEKTPOHHUX CUTapeTax.

23. Bupgaya niueHsii Ha npaBo po3apibHOT TOpriBni NanbHUM.

24. Bnpgada niyeHsii Ha npaBo  36epiraHHs najbHOrO.

25. Bupava niyeHs3ii Ha npaBo ONTOBOI TOPriBAi CNMPTOM €TUNOBUM, CMMUPTOM
€TUNO0BUM pPeKTU(HiKOBAHUM BUHOTpagHWUM, CNUPTOM €ETUIOBUM PEKTU(IKOBaAHUM
NAOJ4OBUM.

26. Bupgaya niyeH3ii Ha NpaBo ONTOBO| TOPriBAi anKOrofibHUMKU HaNoAMW, KpPim
cuapy Ta neppi (6e3 gogaHHsa cnupTy).

27. Bupaya niyeH3ii Ha npaBo ONTOBOT TOPrieni cugpom Ta neppi (6e3 fgofaHH4
cCnupTy).

28. Bupgaya BupobHMKam nmBa 3 o6¢cAarom Bupo6HuuTBa A0 3000 rekToniTpiB Ha
piK niLeH3ii Ha NpaBo ONTOBOT TOPriB/Ai BUKAOYHO MUBOM.
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29. Bupgayva niyeH3ii Ha npaBo ONTOBOT TOPriBNi THOTIOHOBUMMK BUpoGamMu.

30. Bugaya  niyeH3iT Ha  npaso onTtoBoi  TOpriBAi piguHamm, wo
BMKOPMCTOBYHTbLCA B €IEKTPOHHUX cuUrapeTax.

31 Bupgaya niyeH3ii Ha npaBo ONTOBOT TOPriBAi NafbHUM.

32. Bupaua py6nikata niyeHsii Ha npaBo po3api6bHOT TOpriBni anKOronbHUMMU
Hanosmu.

33. Bupgaya ay6nikata niyeH3ii Ha npaBo po3api6HOT TOpriBai cuapom Ta nepp
(6e3 gopaHHs cnupTy).

34. Bugavya py6nikata niyeHsii Ha npaBo po3api6HOT TOpriBni THOTHOHOBUMMU
BUpo6Gamu.

35. Bupgaua Aay6nikata niueHsii  Ha npaBo po3fgpi6bHoOl pignHamu, WO
BMKOPUCTOBYIOThLCA B eIEKTPOHHUX CUTapeTax.

36. Bupgava gy6nikata niueHsii Ha npaBo po3api6bHOT TOPriBAi NanbHUM.

37. Bupava gy6nikarta niyeH3sii Ha npaBo 36epiraHHa NanbHOrO.

38. Bupgaua gybnikata niyeHsii Ha npaBo ONTOBOT TOPriBAi CAMPTOM €TWUI0BUM,
CNUPTOM eTUNOBUM PEKTUPIKOBAHUM BUHOTrpagHUM, cnUpTOM eTUNOBUM
PEKTU(PIKOBAHMM NNOLOBUM.

39. Bupgaua py6nikata niyeH3ii Ha npaBo ONTOBOT TOPriBAI aNKOFOAbHUMMU
Hanosamu, Kpim cuppy Ta neppi (6e3 gogaHHa cnupTy).

40. Bupgava gyb6nikaTta niyeH3sii Ha npaBo onToBOI TopriBni cumapom Ta neppi (6e3
LOfdAaHHS CNMPTY).

41. Bupgaya gybnikata niyeH3ii Ha npaBo ONTOBOT TOPTiBAi BUKAOYHO MUBOM.

42. Bupava pyb6nikata niueHsii Ha npaBo ONTOBOT TOPriBAi THTHHOBUMMU
BUpobGamu.

43. Bwupgava payb6nikata niyeH3il Ha npaBo ONTOBOI TOpriBni pignHamu, Wo
BMKOPMCTOBYIOTbCA B €/1IEKTPOHHUX cuUrapeTax.

44. Bnpada gybnikata niyeHsii Ha npaBo ONTOBOT TOPTiBAI NafbHUM.

45. MepeoopmneHHa niyeHsii Ha npaBo po3api6bHOT TOpriBAi anKOronbHUMU
HanosmMu.

46. MepeoopmMneHHa niLeH3ii Ha NpaBo po3api6bHOT TopriBai cuapom Ta nepp
(6e3 gofaHHA cNUpTy).

47. MepeoopmMneHHs niyeH3iT Ha nNpaBo po3Api6HOT TOpPriBNi THTHHOBUMU
BUpOGaMK.

48. MepeoopmneHHs niyeHsii Ha npaBo po3api6bHoil TopriBni pignHamu, Wo
BUKOPUCTOBYIOThLCA B €/IeKTPOHHUX CUTrapeTax.

49. MepeothopmaeHHs niLeH3il Ha NnpaBo po3ApiOGHOT TOPriBAI NanbHUM.

50. NMepeotopmneHHa NiLeH3iT Ha NpaBo 36epiraHHa NanbHOTO.

51. NMepeodopMneHHsa NiLeH3iT Ha NpaBo ONTOBOT TOPriBAI CAUPTOM ETUOBUM,
cCnUpTOM eTUNOBUM PEKTUPIKOBAHMUM BUHOTpagHUM, CAUPTOM  eTUNOBUM
pekKTUgikoBaHUM NNOAOBUM.

52. MepeoopmneHHa niueH3iiT Ha nNpaBo ONTOBOT TOPriBAi anKOrOAbHUMMU
Hanosmu, Kpim cugpy ta neppi (6e3 gofaHHa cnupTy).

53. MepeoopmneHHs niueH3ii Ha NnpaBo oNTOBOT TOpriBAi cuapom Ta neppi (6e3
JOLaHHS CnupTy).

54. MepeoopmMneHHA NiyeH3ii Ha NpaBo ONTOBOT TOPriBAi BUKKOYHO NUBOM.



55. MepeodopmneHHa niueH3iT Ha npaBo ONTOBOI TOPriBAi TIOTHOHOBUMMU
BUpobGamu.

56. MepeodopMmneHHa niyeH3il Ha npaBo ONTOBOT TOPriBAI piguHamu, L0
BUKOPUCTOBYIOTbLCA B e/IEKTPOHHUX CUrapeTax.

57. MepeodopmneHHs niyeH3ii Ha NpaBo ONTOBOT TOPTiBAI NaNbHUM.

58. AHYNnOBaHHA niyeHsii Ha npaBo po3api6bHOT TOpPriBAi  anKOrofibHUMM
Hanosmu.

59. AHyntoBaHHA NiyeH3iT Ha NpaBo po3api6bHOT Toprieai cugpom ta neppi (6es
JOfaHHA cnupTy).

60. AHYNIOBaHHSA niyeHs3ii Ha npaBo po3gpi6bHoOT TopriBni TIOTHOHOBUMMU
BUpo6amMu.

61. AHyNtOBaHHA niyeHsii Ha npaBo po3api6bHoOT TOpriBni  pignHamMun, WoO
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX cCUTrapeTax.

62. AHYNIOBaHHA NiLeH3iT Ha NpaBo po3ApPi6HOT TOPriBAi NafbHUM.

63. AHyNnOBaHHA niLeH3iT Ha NpaBo 36epiraHHA NanbHOrO.

64. AHyntoBaHHA NiyeH3il Ha nNpaBo ONTOBOI TOPriBAi COMPTOM ETUNOBUM,
CNUpTOM eTUNOBUM PEKTU(IKOBAHUM BUHOTpagHuUM, cCnupTOM eTUNOBUM
peKTU(iKoBaHUM NNOAOBUM.

65. AHyntOBaHHA niyeH3iT Ha NpaBo ONTOBOT TOPriBAi anKOrOAbHUMWU HaNOSAMM,
Kpim cuapy Ta neppi (6e3 gogaHHs cnupTy).

66. AHynBaHHA NileH3iT Ha nNpaBo ONTOBOT TopriBni cugpom Ta neppi (6e3
LOLaHHA CnupTy).

67. AHYNOBaHHSA NiueHsii Ha NnpaBo ONTOBOT TOPTriBAi BUKAKOYHO MUBOM.

68. AHynOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriBAi TIOTIOHOBUMU BUpobBamu.

69. AHynoBaHHA NiueH3ii Ha nNpaBo ONTOBOI TOPriBAi piguHamm, Wo
BMKOPUCTOBYIOTbLCH B €/IEKTPOHHUX cUrapertax.

70. AHyntoBaHHA NiueH3iT Ha NpaBo ONTOBOT TOPriBAI NanbHUM.

71. Bupaya pogatka A0 niueHs3ii Ha npaBo ONTOBOT TOPriBAi anKOrofnbHUMMU
Hanosmu, KpiMm cugpy Ta neppi (6e3 gogaHHa cnupTy).

72. Bupaya fgofatka A0 NniueH3il Ha npaBo ONTOBOT TOPriBni cuagpom Ta neppi
(6e3 gofaHHA cnupTy).

73. Bugava gopgatka Ao niueH3ii Ha npaBo ONTOBOT TOPriBAi BUKAKOYHO NUBOM.

74. Bngadya popatka A0 NnileH3ii Ha npaBo ONTOBOT TOPriBAi THOTHHOBUMMU
BUpo6amMu.

75. Bnpgaya pgopatka A0 niyeH3il Ha npaBo ONTOBOT TOPriBAi piguHamu, uo
BUKOPUCTOBYIOTLCHA B €/IEKTPOHHUX cUrapeTax.

76. PeecTpauyis nnaTHMKa NnofaTKy Ha gojaHy BapTicTb.

77. HapaHHA BUTATY 3 peecTpy NNaTHUKIB NOAaTKy Ha AoAaHy BapTiCTb.

2.4. IHWi nocnyrun Ta cepsicu

1 MpuilMaHHS KOpPeCcnOoHAeHUIT Woa0 OTPUMaHHA afgMiHICTPATUBHUX NOCAYT.

2. MpniiMaHHA NOAAaTKOBOT Ta iHLWOT 3BITHOCTENA.

3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 06MiK NNaTHMKIB NOAaTKiB, NNaTHUKIB €AMHOI0 BHECKY, 00’€KTIiB
onojaTKyBaHHA Ta 00’eKTiB, NOB’A3aHNX 3 ONOAATKYBaHHSAM;
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3.2. HafaHHA BUTATIB 3 peecTpy NNAaTHUKIB aKUWM3HOro nogatky 3 peanizauiil
nanbHOro abo cnupTy eTUIOBOTO;

3.3. BMgaya pAOBiAKM NpO 3MiHY peecTpalinHOro Homepa 06NIKOBOT KapTKM
nnaTHMKa NoAaTKiB.

4. MpoBefeHHA 3BipKM 3a NMUCbMOBOK 3aABOK MNAATHUKIB NOAATKy Ha MalHO 3
i3nyHMx ocib6 (nogaTKy Ha HepyxoMe MaliHO, BifgMiHHe Bifi 3eMenbHOT AINAHKMN,
TPaHCNOPTHOrO NoAaTKy Ta nNaaTu 3a 3eMnto (y T. Y. 3adBa 419 3aCTOCYBAHHSA NiNbrn).

5. MorofXeHHa [OBiJOK-poO3paxXyHKiB Ta MignucaHHa JOBifOK Npo Bugavy
KOWTIiB AN BMNaatu 3apobiTHOT nnatu 6e3 nepeBipKM CyM cniaTu €4UHOT0 BHECKY.

6. HagaHHa nnaTtHukam 6e3KOWTOBHOrN0 nNporpamMHoro 3abesnevyeHHsa Ans
(hopMyBaHHA Ta MofaHHsA NoAaTKoBoi, (piHAHCOBOT Ta iHWOT 3BITHOCTEW MNaTHUKIB B
€NeKTPOHHOMY BUTNAAI.

7. HajaHHA KOHCYNbTalilh 3 NUTaHb:

7.1. eNeKTPOHHUX CepBiciB;

7.2. NnojaTKOBOro 3aKOHOJAaBCTBa, 3aKOHOAABCTBa 3 NUTaHb CNAaTu €AWMHOTO
BHECKY Ha 3aranbHo060B'A3KOBE [JepXXaBHe coLuialbHe CTpaXyBaHHA Ta IHLWOrO
3aKOHOJaBCTBa, KOHTPOAb 3a AOTPUMAHHAM SIKOTO MOKAajeHo Ha opraHm AMC.

8. MpuiiMaHHA 3BepHeHb TrpoMajAaH Ta 3anuTiB Ha OTpUMaHHA nNy6aivyHOT
iHpopmayii B mexax 3akoHiB YkpaiHu Big 02 oBTHA 1996 poky Ne 393/96-BP «[po
3BEpHEHHS rpomagsH» (3i 3miHamu) Ta Big 13 ciyHa 2011 poky Ne 2939-VI «[Mpo
[OCTYN A0 Ny6nivHoOT iHQopMmayii» (3i amiHamm).

2.5. CynyTHi nocnyru

Y npuMmilleHHsX, B AKUX po3miweHo LOM, MoXyTb HagaBaTuca CYNYTHI
nocnyrun (BUroTOBMEHHS KOMiA JOKYMEHTIB, NamMiHyBaHHS, NpofaX KaHUeNApCbKUX
ToBapiB, HafjaHHSf OaHKIBCbKUX MNOCAyr TOwWO), Yy TOMY 4YMUCAi CTOPOHHIMU
opraHisayisgmu.

3ab0poHSAETbCA BIAHOCUTW [0 CYNYTHIX MOCAYr HajaHHA KOHCYnbTalili Ta
iHhbopmauyii, noB’A3aHMX 3 HafaHHAM afgMiHiCTpaTUBHMUX MOCNyr, npofax 6naHkKiB
3af9B Ta iHWWX [OOKYMEHTIB, HeoO6XigHWX [N 3BEepPHEHHA LWOoA0 HajaHHA
agMiHiCTpaTUBHUX MNOCAyr, a TaKOoX HajaHHS AOoNOMOrM B iX 3afMOBHEHHI,
hopmMyBaHHI NakeTa 4OKYMEHTIB.

HafaHHA naaTHUX cynyTHiX nocnyr opraHom AMC 3a60poHAeTbLCA.

3. Bumoru go npauiBHuKIB, 3anyyeHnx go pobotu 8 LIOI

MpayiBHMKK, fKi 3any4darTbca go pob6otm y LLOM, y cBoOili poboTi KepylTbCa
KOHCTUTYU i€ Ta 3aKOHaMu YKpaiHu, ykKazamu lpesngeHTa YKpaiHW, noctaHoBaMu
BepxoBHOT Pagu YkKpaiHu, npuiAHATUMMKM BignoBigHO A0 KOHCTUTYLIT Ta 3aKOHIB
YkpaiHu, aktamun KabiHeTy MiHicTpiB YKpaiHu, HakazamMy MIiH(iHY 3 NWUTaHb, WO
Hanexatb Ao komneTeHuil AMC, Hakazammu (posnopagxeHHamun) AMNC ta 'y ANC,
LMM NONOXEHHAM, MONOXEHHAM NPO NiAPO34in, NOCaf0BO IHCTPYKLi€EH.

MpauiBHMKK, 3anydeHi Ao po6otm y LLOM, NoOBWMHHI goTpumMyBaTUCbL AiN0BOr0
CTWUA B 0AA3i Ta HOCUTK Belgx.

MpayiBHUKMN, 3anyJeHi Ao po6oTu y Lonm, NOBWHHI 6yTH
BUCOKOKBanipikopaHMMmM cneuianictamu, KOMYHiKabenbHUMKU, [O6GPO3UYIMBUMU,



TONEpPaHTHUMM, MPUHLMNOBUMMN Ta ANCLUNAIHOBAHMMUK Yy pobOTi, BMITM npaytoBaTu
B KOMaHAi, AOTPMMYBaTUCb MPaBWUa LiN0OBOr0 eTUKETY.

4. HaBYaHHA npawyiBHUKIB, 3a/yyeHnX go pobotu B LIOTT

HaBuyaHHA npayiBHWMKIB, 3anydyeHux pfo pobotm B LOM, npoBoguTbCH
BignoBigHMMMK nigpo3finamMmn oAWH pa3 Ha NiBpoky abo y 3B'SA3KY 3i 3MiHamu y
nopsaaky HagaHHa nocnyr (y TOMYy u4uchi 3i 3miHamu y 3aKOHogaBCTBi) y Qopmi
cemiHapiB (y T. 4. BifgeocemiHapiB) 3a yu4acTi npauiBHukis 'Y ANC Ta 3a
AvcTaHUiliHOO a60 AMCTaHLiWHO-04YHOK (KOMOGIHOBAHOW) (opMaMu HaBYaHHSA 3a
yyacTi (axisuis AMC.

Y pa3i BcTaHoBneHHA y LLOIM aBTOMaTM30BaHOl CUCTEMMW KepyBaHHS 4Yeproto
npauiBHukyu opraHie OMNC pgonyckatlTbcd [0 pobOTM Yy HbOMY Auwe nicng
O3HalioMNeHHs 3 IHCTPYKUIiEW KopucTyBaya CUCTEMMW, TMNPOBEAEHHS 3 HUMM
NPakKTUYHOro 3aHATTA WOAO 11 BUKOPUCTAHHA Ta AeMOHCTpayii HUMU KepiBHUKY abo
mogepaTopy LLOM BMiHHA KOpMCTYyBaTUCA CUCTEMOIO.

5. BignoBifganbHICTb

3a HecBOeYacHe Ta HeHanexHe HagaHHa nocnyr y LLOM kepiBHUMKK nigpo3ginis,
BignosifanbHUX 3a X HagaHHA, kepiBHUK LLOM i koopguHatop LLOM y Mmexax
NMOBHOBa)XXeHb HECYTb BigNoBifanbHiCTb, NepeabayvyeHy 3aKOHO4aBCTBOM.

HauvanbHuk Cenupiscbkoi O €sreH BOCEHKO



3ATBEPAXXEHO

Hakas ["0/10BHOro ynpas/iHHSA
AMNC y [loHeupKiin 061acTi
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(y pegakuii Hakasy [0/10BHOrO
ynpasniHHg  AMNC 'y  [oHeupKil
ob6nacTi Bif £0,08. Ne JAV)

[M0N0XEHHA NPO LeHTP 06C/1yroByBaHHA NMAaTHUKIB
[o6poninbebkoi Al MonoBHOroO ynpas/iiHHA
AOMNC y OoHeubKin 06nacTi
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|. 3arasibHi NONOXeHHA

Lle nonoxeHHst BU3HaYae eaMHI opraHizaliiHi NpUHUMNM poboTy NpauiBHUKIB,
AKi 3a/1y4aloTbCA 0 PO60TH Y LIEHTPI 06CMYroByBaHHA MiaTHUKIB (gani - LIOM).

LIOM cteopeHo npu Lo6poninbebkin ANl TonosHoro ynpasniHHg AMNC y
[loHeupkili obnacti (gani - [o6poninbcbka A1l TY AMC, AIA) 3 meToto
3abe3neyeHHsa 3py4YHUX Ta [OCTYMHUX YMOB 15 OTPMMaHHA MOCAYr i CepBiciB
rpoMagsHamy, CaMO3aHATMMW Ta HOPUAUYHUMK 0c06aMu, MOMIMLIEHHS IMiDKY
opraHis AMNC, niABWLLEHHA ePeKTUBHOCTI Ta ONTUMI3aLlii yMOB poboTw.

PiweHHs wWoao yTBopeHHs LIOM npuitvaeTbes HavasmbHukom Y AMC, Ta
HaACcUNaeTbes A0 JenaptaMeHTy eneKTpoHHKX cepsicis ANC.

PiweHHa wopo nikeigauii LIOM npuiimMaeTbCst HavanbHMkom Y AMNC 3a
NOrofpkeHHsaM 3 lenapTaMeHTOM eneKTPoHHMX cepsicis ArC.

LIOM - nocTiiHO gitoumini pobounii opraH 'Y AMC, B SAKOMY HagatoTbCs
nocnyru nocagosvmm ocobamun 'Y AriC ta nocagosumy ocobamu KeanihikoBaHOIo
HafjaBaya efeKTPOHHMX A0BipUMX nocnyr IHpopmaLiiHO-40BIAKOBOro AenapTaMeHTy
AMNC (pgani - keanichikosaHuiA Hagasad EAM 144 AOMNC), BignosiganbHAMM 3rifHO 3
(OYHKUIOHa/IlbHUMM ~ 060B’A3KaMM 38 HafaHHA  afMIHICTPaTMBHMX  TOC/yT,
KOHCY/bTaUiil,  MPUAHATTA  3BITHOCTI,  KOPECMOHAEHLUiT LWOoA0  OTPUMAHHA
aAMIHICTPaTUBHMX MOCAYT, IHWMWX [OKYMEHTIB (3BEpHEHb FpOMajsH, 3anuTiB Ha
OTPUMaHHA ny6/iYyHOI IH(opMaLl, TOLL0), Ta HaLaHHA EIEKTPOHHMX [OBIpUMX
MOCyT.

MpauiBHUKK 3any4aroTbea A0 pobotn B LIOIM Ha nigctasi rpadgika po6otu
npauisHukis 'Y OMC y LIOI, 3atBepmkeHoro Hakasom 'Y ArC.

OcHoBHMMU 3aBaaHHAMK LIOIT €:

HaZaHHA afMIHICTPaTUBHUX MOC/YT Ta KOHCY/bTaliil y HaKOPOTLUMIA CTPOK Ta
3a MiHIMa/IbHOT KiNIbKOCTI BifBiAYyBaHb CY6’€KTIB 3BEPHEHD;

MPWMaHHA NOAATKOBOI Ta IHLUOT 3BITHOCTI;

HalaHHA eIEKTPOHHNX LOBIPYMX NOCAYT;

IH(POPMYBaHHSA CY0’€EKTIB 3BEpPHEHb MPO MOPALOK HafaHHA aAMIiHICTPaTUBHUX
rnocnyr, BNpoBagkeHi eneKTpoHHi cepsicy ANC.

[Mig yac cTBOpeHHs Ta (PyHKUioHyBaHHA LIOIN mae 6yTv 3abe3rneveHO 3axucT
IH(hopmaL,ii BiAMNOBIAHO A0 BUMOI YAHHOIO 3aKOHOAABCTBA YKpalHMW.

HapaHHs agmiHicTpaTveHux nocnyr y LIOIT 3a6e3neyyeTbcs LWISXOM B3aEMOAIT
MK CTPYKTYpHUMW nigposginamu 'Y AMNC, aki BignoBigHO A0 (hYHKLIOHAbHMX
000B’A3KiB € BiANOBiJa/IbHUMU 3a Haf@aHHA TakKuX MOC/yT.

HafaHHA eneKTPOHHMX [JO0BipuMX MNOCAYr npauiBHUKaMK KBasi(hikoBaHOro
Hagasaya EAM 144 AMNC  34iicHIOETbCs  BIANOBIAHO A0  PernameHTy
KBa/li(hiKoBaHOTO  HaflaBaya eMeKTPOHHUX  JOBipuMX nocnyr  IHgopmauiinHo-
fosigkosoro genaptameHTty AMC.

II. OcHOBHI BUMOrM go opraHisayii po6otu LLOTI
2.1.KepiBHnutBo LIOI Ta ix NnoBHOBaXKeHHA

3arasibHe KepiBHMUTBO LIOIT 34iiACHIOE 3aCTYMHUK HavanbHWKa 'Y AMNC, skuii
KOOpAUHYE pob0TY YNpaB/iHHA eNeKTPOHHMX CepBICiB, BIAMOBIAHO A0 PO3MoAiny



060B’a3KiB (gani - koopauHatop LOIT).

KoopauHaTop LIOIM 3a6e3neuvye:

KOHTPO/1b 32 OpraHisavieto poboTtu Ta gisnsHicTio LIOrT;

3aTBEPPKEHHSI  OpraHi3auiiHO-po3nopaaumMx AOKYMEHTIB  LOAO  AisNbHOCTI

orft,
3 3abe3neveHHs 3aTBepiKeHHA rpaikiB poboTu haxisuis, AKi NpaLoBaTUMYTh Y
LIOMM, Ta 'y pasi HeoOXiAHOCTI 3MiH [0 HUX;

B3aemogito LIOM i3 cTpyktypHumu nigpo3ginammn 'Y ArC, keanigikoBaHUM
Hapgasavem EAM 144 AMC;

OnepaTuBHE pearyBaHHA Ha MPO6MEMHI MWTaHHA, WO BUHUKAKOTL Mg Yac
po6oTy LIOI, Ta BXMBaE 3axX0f4iB LLIOAO TX BUPILLEHHS;

OpraHi3aLito Ta NPoBeLEeHHA HaBYaHHA NpaLiBHUKIB, 3a4isHNUX Y poboTi LIOrT;

BM3HAYEHHS BiAMOBILabHUX 33 JOTPMMAHHSA NMPOTUMOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHnkom LIOIT, ytBopeHoro npu AW, € HavanbHuK  [o6poninscbkor Al
(mani - kepisHMK LIOI), y pa3i TMMYacoBOT BiACYTHOCTI 060B'A3KM KepiBHMKa LIOI
BUKOHYe npauisHuk [IJ1, Ha akoro signosigHum Hakasom Y AMNC noknageHo
BMKOHaHHA 060B’A3KiB HavasibHuKa ANl

KepisHuk LIOM:

po3pobnse Ta 3abe3nedvye 3aTBeppkeHHA Hakazom Y [ANMC nonoxeHHs Ta
pernameHT LIOI (3a NOrofkeHHAM 3 ynpasiHHAM efleKTPpoHHMX cepsicis 'Y A1C);

OpraHi3oBye Ta KOOpAUHYE poboTy npauiBHUKIB, 3a/1ydeHnXx 4o pobotn y LIOIT,

3abe3nevye HafaHHA YMpaB/iHHIO eNeKTPOHHMX CepBiCiB MpPono3vuii  [o
rpagikis pobotu npayisHukis y LIOIT;

3abe3rneyye ornepatuMBHe pearyBaHHA Ha MPOOSEMHI MWUTaHHA, LU0 BUHUKAKOTb
nig vac po6otu LIOM, BXMBae 3ax04iB LLIOAO TX BUPILLEHHS, Ta IHOPMyBaHHSA Mpo
HUX KoopamHaTopa LIOrlT;

Hagae koopamHatopy LIOIM npono3vuii Wwoao 3a1yyeHHs, y pasi HeobxigHOCTI,
[0AaTKOBOI Ki/IbKOCTI npayiBHUKIB And pobotn y LIOIT;

3abe3neyye BeeHHA XypHany 06niky poboyoro yacy npauisHukis y LIOI Ta
Bi3yBaHHA Tabens 06/iKy BUKOPUCTaHHSA POO0YOro Yacy CTPYKTYPHUX MiLpO3A4iNis
Y AMNC, npauiBHUKKN AKKUX 3a1y4eHi go pobotu y LIOIT;

3abe3neyye NiAroToBKy NPOMo3nLIi LLOA0 OOPMIEHHS NMOKaKYMKIB HanpsMKy
PYXy, Tab/IMYOK, CTEHAIB Ta IX PO3MILLEHHS;

3a6e3reyye po3MiLLeHHs iHdopmauii y LIOI, 30kpema Ha CTeHaax;

3abesneyye NiAroToBKY BMMOI [0 MEHHO aBTOMATK30BaHOI CUCTEMU KepyBaHHS
4eproro Ta 'y pasi Heo6XiAHOCTI BHECEHHS 3MIH [0 HbOTO.

Mopgepatopom LIOIM € npayiBHMK [o6poninscbkoi A1/, Ha SKOro Hakasom
HadanbHuKa 'Y ANC noknageHo BignoBigHI 060B’A3KM.

Mogpepatopy Bignosigatotb 3a cutyauito B LIOIM, HagaHHA [onomoru
BifBiAyBayam 6e3nocepeaHbo y LIOMT.

Mogepatop 3a6e3neuye:

KOHTpO/b cuTyauii B LLOI (KepyBaHHSA Yeproko, BXXUTTA 3aX0/iB 3arobiraHHa Ta
NiKBigaui’l KOH(MIKTHUX CUTyaL|ii, 3M4INCHEHHS KOHTPOMK 3a nopsigkom y LIOIM
TOLL);
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HagaHHsA Cy6’eKTaM 3BepHeHb [H(opmauii WOAO0 HagaHHA aAMIHICTPaTUBHUX
nocnyr, poboTun enekTpoHHUX cepsicis AIN1C Ta LIOI 3aranom;

HagaHHA [OMNOMOru BifgifyBayam Y KOPWUCTYBaHHI MICUAMU A/ MNATHUKIB 3
LOCTYNOM [0 MepeXxi IHTepHET, eneKTpoHHUMM cepsicamun Af1C;

onepatuBHE IH(OPMYBaHHA KEPIBHMKA YNPaBiHHA EfIEKTPOHHUX CepBiciB Ta
KoopauHaTopa LIOIN npo notoyHy cutyadito B LIOIT.

2.2. CTPYKTYpHI Nigpo3ainm, aKi 3anyvaroTbeca o podotu y LOTM

[o po6otn y LIOM npu A111 Ha NOCTIiMHIA OCHOBI 3a1y4atoTbCA NpaLiBHUKM
[ALL, Ta'y pa3si HeobXigHOCTI, 3a piLLeHHAM KepiBHuKa 'Y OMC MOXyTb 3a/1y4aTuchb
npauisHukn 'Y AMNC, a came:

- OpraHisauiiHo-po3rnopsaa4oro ynpaeniHHs;

- yNpaBiHHA 3 NUTaHb BUAB/IEHHSA Ta OMpPaLtoBaHHA MOAATKOBUX PU3LKIB;

-ynpaBiHHA MOAATKOBOrO aAMIHICTPYBaHHS (Di3MYHMX OCIO;

- ynpaBiHHA Mo PoboTi 3 NMOAATKOBUM BOProm;

- yNpaBAiHHA KOHTPO/O 3a NiJaKuM3HUMK ToBapamu,

- YNpaB/iHHSA e/IeKTPOHHMX CEePBICIB;

- KBani(pikoBaHOro Hagasaya EAMIAA AMNC.

[ocTtyn go iHpopmauiinHux pecypcis y LIOIN HafaeTbcs BigMOBIAHO [0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Npo 3aTBepmkeHHs Mopaaky Aoctyny A0 iHdopmaLii B
IH(popMaLiMHMX,  TeNeKOMYyHiKauiiHMX —Ta  iH(hopMaLiinHO-TeNeKOMYHiKaLinHNX
cuctemax JepxaBHOT NOAATKOBOI CyKOu YkpaiHu» Ta Hakasy AMC YkpaiHu Big
02.07.2020 Ne316 «[Mpo 3aTBEpPKEHHA NOPSAKIB NPU3HAYEHHA ponelt 41 poboTu B
IHpopmaLiiHO-TeNnekoMyHiKaLiH1x cuctemax AMNCs.

[octyn po [lepXaBHOro peectpy i3MYHWX 0OCi6 - MIaTHUKIB MOAATKIB
3abe3neyyeTbcs BIigNOBIAHO 0 [MopsAAKYy 00POOKM MepcoHaNIbHUX AaHux y 6asi
NepcoHaNIbHUX JaHNX —lep>xaBHOMY PeecTpi (hi3UYHMX OCIO - MIaTHWKIB MOAATKIB,
3aTBEpPKeHOro HakasoM MiHicTepcTBa (hiHaHCiB YKpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepctsi tocTuuii YkpaiHu 12.03.2015 3a Ne 278/26723,
Hakasy AIMC Big 30.12.2020 Ne 776 «[Ipo 3abe3neyeHHs BumMor Mopsagky o6pobku
MePCOHa/IbHUX AaHuX y 6asi nepcoHasibHuX gaHnx AP®O» Ta Hakasy 'Y AMC Big
19.01.2021 Nell7 «[po 3abe3neyeHHs BuUMOr [TopsaLKy OOPOOKM MEepCOHa/IbHUX
[aHnX y 6asi nepcoHabHUX faHux APPO».

AIMIHICTpYBaHHA po60YMX CTaHLin NpauiBHWKIB, AKI HajalOTb €NeKTPOHHI
[0BipYi  mocnyru,  34IACHIOETLCS  BUKMKOYHO  IHopmaLiiHO-10BiAKOBUM
AenaptameHTom ArC.

2.3.AOMiHICTpPaTMBHI MOCNYrK, 3a OTPUMAHHAM AKUX MNNATHUKN MOXYTb
3BepHyTUCL fo LLOMN

1 Bupaya KapTKW MnaTHWKA MOAATKIB, BHECEHHS [0 Mnacnoprta rpomagsHuHa
YkpaiHy (y (hopMi KHVXEYKM) AaHUX MPO peecTpauiiHnii HoMep O6MIKOBOT KapTKu
MniaTHUKa NogaTkise 3 [lepXaBHOro peectpy (isnyHMX 0Cib - NIaTHYKIB NOAATKIB.

2. BHeceHHs [0 nacnopTa rpoMagaHuHa YKpaiHv (Y (opmi KHVKEUKW) BIAMITKM
MPO HasBHICTb NpaBa 3A4iMCHIOBATU Oyab-AKi MnaTexi 3a cepietld Ta HOMepOM
nacropra.



5

3. Bupgaya Bigomoctein 3 [ep)aBHOro peectpy (isyHMX 0OCib —nnaTHUKIB
NoAaTKiB MPo CyMu/Kepena BUMJa4yeHnX JOX0AIB Ta yTpUMaHKX NOoLaTKIB.

4. PeecTpalisi peecTpaTopa po3paxyHKOBUX OnepaLlii.

5. Peectpauis KHUT 06/1iKy po3paxyHKOBKX OrnepaLii.

6. PeecTpauis po3paxyHKOBMX KHVDKOK.

7. Bypaya [oBigKM Npo nofgaHy [feknapauito Npo MaHOBWIA CTaH i Joxoaw
(nofaTkoBy Aeknapawito).

8. Bugaya [OBIAKM NPO Cniarty nofaTkoBUX 3000B’A3aHb NIATHUKOM MOAATKY-
PE3VLEHTOM, AKUA BUDKIKAE 38 KOPLOH Ha MOCTilHE MiCLe NPOXMBaHHSA, Ta Mpo
BIZICYTHICTb MOAATKOBMNX 3000B’A3aHb.

9. Baaya goBigKM Npo A0X0AM.

10. Bupgaya [OBigKM MPO CrfavYeHnin HepesnaeHTOM B YKpaiHi MofaTok Ha
NprByYTOK (Joxoan).

11. MigTBEPIYKEHHS CTATYCY NOAATKOBOrO pesnieHTa YKpaiHu.

12. PeecTpaujia niaTHMKa €AMHONO MOAaTKy.

13. HafiaHHA BUTATY 3 PEECTPY MIaTHUKIB EAUHOIO MOAATKY.

14. BK/IOYEHHA HenpubyTKOBOro mnignpuemcTea (YCTaHOBM, oOpradisauii) ao
PeecTpy HenprOyTKOBKX YCTaHOB Ta OpraHisaLljii.

15. BHECEHHS 3MiH [0 BiOMOCTEN, WO MICTATLCS Yy PeecTpi HenpubyTKOBKX
YCTaHOB Ta OpraHisauii.

16. HagaHHA BUTArY 3 PeecTpy HenpubyTKOBMX YCTaHOB Ta OpraHisauii.

17. Bugaya oBigkn nNpo BiACYTHICTb 3a60ProBaHOCTI 3 M/aTexiB, KOHTPO/b 3a
CMPaBAAHHAM AKUX MOK/IALEHO HA KOHTPO/OKOUI OpraHu.

18. BHeCeHHs micus 30epiraHHs a/lKoro/ibHUX HaroiB Ta THOTHOHOBUX BMPOOGIB
[0 €VHOr0 Aep>XXaBHOr0 PEECTPy MicLib 36epiraHHs.

19. Bupgaya niueHsii Ha npaso po3apibHOT TOPriB/i a1KOro/ibHUMM HaNnoAMM.

20. Bugaya niueHsii Ha npaBo po3api6HOT Toprieai cuagpoMm Ta neppi (6e3
[0[aHHA crnvpTy).

21. Bupaya niyeHsii Ha npaBo po34pi6HOI TOpriei THOTHOHOBMMM BUPOGaMU.

22. Bugaya niueHsii Ha npaBo  po3gpi6bHOl  TopriBii  pigvHamMu, WO
BMKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

23. Bupgaya niueHsil Ha npaso po3apioHOT TOPriB/i NalbHUM.

24. Bygaya niueHsil Ha npaso 36epiraHHs nasibHoro.

25. Bugava niueHsii Ha npaBo ONTOBOI TOPriB/i CAMPTOM ETU/IOBUM, CNPTOM
eTUI0BMM PEKTU(IKOBAHUM BWHOTPagHMUM, CNUPTOM ETWU/IOBUM PeKTUQIKOBaHUM
M/1040BUM.

26. Bupaya niueHsii Ha NpaBo OMTOBOI TOPTiB/I &/IKOTOMIbHAMW Harosmu, Kpim
cuapy Ta neppi (6e3 fgopaHHsA cnmpry).

27. Bypgaya niueHsil Ha npaBo ONTOBOI TOPriB/i cugpom Ta neppi (6e3 gogaHHsA
cnnpTy).

28. Bupaaya BMpobHMKam nmea 3 06¢cArom BupobHuuTea Ao 3000 rekToniTpis Ha
PIK NiLEH3IT Ha NPaBo ONTOBOT TOPriB/I BUK/IOYHO NUBOM.

29. Bupaya nivueHsii Ha NpaBo OMTOBOI TOPriB/i THOTFHOHOBUMM BYPOGamMM.

30. Bugaya niueHsii Ha npaBoO  OMNTOBOI  TOPriBAi  pigvHaMK,  LWO
BYKOPWCTOBYHOTLCA B E/IEKTPOHHWNX CUrapeTax.
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31 Bwupgaya niLeHsiT Ha NpaBo OMTOBOI TOPFiBAI MaSbHUM.

32. Bupava pybnikarta niueHsii Ha NpaBo po34pibHOI TOPriBAi a/IKOrofbHUMM
Harnosmm.

33. Bupgaya pybnikara niueHsi’ Ha npaso po3apibHOI Toprieni cuapom Ta neppi
(6e3 fLofaHHA cnnpTy).

34. Bupava pybnikata fiueHsii Ha npaBo po34pi6HOT TOprisfi THOTHOHOBUMM
BMpOGamu.

35. Bupgaya pgybnikata niueHsit Ha npaBO  Po34pibHOT  pigvHaMu, WO
BYIKOPWCTOBYIOTLCA B €/IeKTPOHHMX CUrapeTax.

36. Brpaya gy6nikata niyeHsii Ha npaso po3apioHOIT TOPriBAi NalbHUM.

37. Bugaya gybnikara niueHsii Ha npaBo 36epiraHHa nasibHoro.

38. Bupgaya gybnikarta niueHsii Ha NpaBo ONTOBOT TOPriB/i CNIPTOM ETWU/IOBUM,
CMMPTOM  €TWIO0BUM  PEKTU(IKOBAHUM  BUHOTPAZHWM,  CMMPTOM  ETWI0BUM
PEKTUDIKOBAHNUM M/1040BUM.

39. Bugaya Aay6nikata niueHsii Ha npaBO OMTOBOI TOPFiBAi  anKOro/bHUMU
HanosMu, KpiM cuapy Ta neppi (6e3 fogaHHs cnupry).

40. Bupaaya ay6nikaTa niueHsii Ha npaBo ONTOBOI Toprieni cuapom Ta neppi (6e3
[0LaHHA CnupTy).

41. Bupgaya fyb6nikara niueHsii Ha npaBo ONTOBOI TOPriB/i BUK/IHOYHO MUBOM.

42. Bupaya pay6nikata fiueHsii Ha npaBo OMTOBOI TOPriB/i  THOTHOHOBAMMU
BMpOGamMu.

43. Bupaya fy6nikarta fileHsii Ha npaBo OMTOBOI TOPriBfi piguHamu, Lo
BYKOPWCTOBYHOTLCS B €/IEKTPOHHUX CUrapeTax.

44. Bngaya fy6nikara niuUeHsii Ha npaso ONTOBOI TOPTiB/Ii Na/IbHAM.

45. TlepeohopmieHHs MiLeHsiT Ha NpaBo PO3APIGHOT TOPriB/I a/IKOrOfbHUMM
HarnosMu.

46. MepeodopMieHHs MiLeHsIT Ha NpaBo Po34piOHOIT ToprisAl C1ApPoM Ta neppi
(6e3 pofaHHs cnnpty).

47. MepeodopMieHHsA fiLeH3ii Ha NpaBO PO3API6HOT TOPriB/i THOTHOHOBMMU
BMpOGamK.

48. TMepeodopmneHHs niueHsiT Ha npaBo pPo3apibHOI TopriBni pigvHamu, Lo
BMKOPWCTOBYHOTLCH B €/IEKTPOHHUX CUrapeTax.

49. MepeodopMieHHS NiLEeH3IT Ha NPaBo Po34PIGHOT TOPriBAI NalbHUM.

50. MepeodopmreHHs NiLEeH3iT Ha NpaBo 36epiraHHsA NMasbHOro.

51. MNepeodopmieHHs NiLUEH3IT Ha NPaBO OMTOBOI TOPriB/I CMMPTOM ETU/IOBUM,
CMUPTOM  ETWIO0BUM  PEKTU(IKOBAHMM  BWHOTPajHWM,  CMMPTOM  ETWI0BUM
PEKTUMIKOBAHMM M10L0BUM.

52. MepeodopMieHHA NiUeH3IT Ha MpaBO OMTOBOI TOPriBAi  a1KOro/ibHUMU
HarmosMu, KpiM cugpy Ta neppi (6e3 LoaaHHsA cnvpTy).

53. MepeothopmneHHs MiLeH3ii Ha NpaBo OMTOBOI TOPriBAi cMapom Ta neppi (6e3
[0faHHsA crnpTy).

54. MepeodhopmsieHHS NiLEeH3iT Ha NpaBo OMTOBOT TOPTiBAi BUKIKOYHO MVBOM.

55. MepeodopmneHHs  NiueH3ii Ha npaBo ONTOBOI TOPriBAI  THOTHOHOBUMM
BMpOGamMu.
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56. MNepeodopmneHHs MiUeH3IT Ha MpaBO OMTOBOI TOPriBAI  piguHamu, Lo
BMKOPWCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

57. MepeodopmsieHHs NiLeH3IT Ha NPaBo ONTOBOT TOPTiBAI Na/IbHUM.

58. AHyMOBaHHA fiLEeH3IT Ha npaBO PO3ApIOHOI  TOPriBAI  a1KOro/IbHUMM
HarnosMu.

59. AHyntoBaHHA NiueH3ii Ha NpaBo po3apibHoT Toprisni cnugpom Ta neppi (6e3
[0faHHSA CnnpTy).

60. AHy/IHOBaHHA  JliLeH3iT Ha npaBo po3ApibHOI  TopriBii - THOTHOHOBMMU
BYpoGamMu.

61. AHy/MOBaHHA NiueH3ii Ha npaBo po34pibHOI TOpriBAl  piguHamuy, Lo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

62. AHY/MOBaHHSA NiLEeH3IT Ha NpaBo PO3aPIOGHOT TOPTiB/I N/IbHAM.

63. AHY/MOBaHHA NiLEeH3IT Ha NpaBo 36epiraHHsA NasibHOro.

64. AHyMIOBaHHA MiLEH3IT Ha MpaBO OMTOBOI TOPriBAI CMUPTOM ETWUIOBUM,
CMUPTOM  ETWU/IOBMM  PEKTU(IKOBAHMM  BUHOTPafHWM,  CMMPTOM  ETWI0BUM
PEKTU(IKOBAHUM NIOA0BUM.

65. AHy/MOBaHHSA NiLeH3IT Ha NpaBo OMTOBOI TOPriB/i &/IKOTOIbHAMM Hanosimu,
Kpim cugpy Ta neppi (6e3 fogaHHA cnvipty).

66. AHY/MOBaHHA MiLEH3IT Ha NpaBO OMTOBOI TOPriBfi cugpom Ta neppi (6e3
[0[aHHA CnnpTy).

67. AHyY/HOBaHHA JTiLEeH3IT Ha NPaBo OMTOBOT TOPTiB/i BUK/IKOYHO MBOM.

68. AHYNHOBaHHS NiLEeH3iT Ha NpaBo ONTOBOI TOPriB/i THOTKOHOBUMM BUPOGAMU.

69. AHy/lOBaHHA NiUeH3ii Ha npaBo OMTOBOI TOPriBAl  pigvHamu, Lo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

70. AHy/HOBaHHA NiLUeH3ii Ha NpaBo OMTOBOI TOPTiB/i NaIbHUM.

71. Bugaya pgopatka Ao NiueHsii Ha npaBo OMTOBOI TOPriBAI anKOro/ibHUMU
HanosMu, KpiM cuapy Ta neppi (6e3 fogaHHs cnvpry).

72. Bypaya fofatka Ao niueHsil Ha nmpaBo OMTOBOT TOPriB/i CUAPOM Ta neppi
(6e3 mofaHHA cnupTy).

73. Bupgaya goaartka 4o niueHsii Ha NpaBo OMTOBOT TOPriB/li BUK/TKOYHO MUBOM.

74. Bugaya fgofatka Ao NiUeH3iT Ha npaBO OMTOBOI TOPriB/i THOTHOHOBUMM
B/poGamm.

75. Bugava fgofatka [0 MiueHsiT Ha npaBo OMTOBOI TOPriBAi pigvHamu, WO
BMKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

76. PeecTpalia nnaTHMKa NogaTKy Ha AofaHy BapTiCTb.

77. HafiaHHSA BUTArY 3 peecTpy MaTHUKIB NOAATKY Ha AofaHy BapTiCTb.

2.4. IHWIi nocnyrun Ta cepsicK

1. MNpuiiMaHHS KOPeCNOHAEHLT LWOA0 OTPUMaHHSA afMiHICTPaTUBHUX MOCAYT.

2. MpuiiMaHHA NOAATKOBOI Ta iHLIOT 3BITHOCTEN.

3. O6/1iK NaTHUKIB:

3.1. B39TTA Ha 00MiK NiaTHWKIB NoAaTKiB, NIaTHMUKIB €ANHON0 BHECKY, 06’EKTIB
ONoJaTKyBaHHA Ta 06°eKTIB, NOB’A3aHUX 3 OMOLATKYBaHHAM;

3.2. HafaHHA BUTArIB 3 PEECTPy MMATHWUKIB aKUM3HOrO Nojatky 3 peanisauii
nasibHOro abo CnupTy eTWI0BOrO;
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3.3. BAga4a [OBiAKM NPO 3MiHY peecTpauiiHoro Homepa OO6MIKOBOI KapTKu
MniaTHUKa NoaaTkis.

4. MNpoBefieHHs 3BIPKM 3a MUCbMOBOKO 3asBOKD M/IATHWKIB MOAATKY Ha MaliHO 3
(isnuHMX 0ci6 (nogaTKy Ha Hepyxome MaiHO, BifAMiHHe Bif 3eMeNbHOT AiNSHKK,
TPaHCMOPTHOrO MOAATKY Ta naatu 3a 3eM/to (Y T. Y. 3asBa [/19 3aCTOCYBaHHSA Mifibru).

5. MoromkeHHs1  [OBIJOK-PO3paxyHKiB Ta NiAgnvMcaHHA [AOBIAOK Mpo Buayy
KOLUTIB A/1 BUM/ATK 3ap0BITHOT NaTy 6e3 nepesipKM CyM CriaTy €4MHONO BHECKY.

6. HagaHHA nnaTHMKam Ge3KOLUTOBHOrO MpOrpamHoro 3abesneyveHHs s
(hopMyBaHHA Ta NOAAHHA MOAATKOBOI, (PIHAHCOBOI Ta iHLLOI 3BITHOCTEN NATHWKIB B
e/IeKTPOHHOMY BUTNAA].

7. HagaHHs KOHCYNbTaLii 3 NATaHb:

7.1. eNeKTPOHHUX CePBICIB;

7.2. NOJATKOBOrO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MUTAHb Cr/IaTU E€4MHOrO
BHECKY Ha 3arajlbHOOO0B’A3KOBE [epKaBHe CcoLia/ibHe CTpaxyBaHHA Ta IHLLOro
3aKOHOABCTBa, KOHTPO/Ib 3a AOTPYMAHHAM AKOro NoknageHo Ha opraHu ArC.

8. MpuiiMaHHA 3BEpHeHb TpOMafaH Ta 3anuTiB Ha OTPUMaHHSA My6nivHOI
IH(popMaLLii B Mexkax 3aKoHiB YkpaiHu Bif 02 »x0BTHA 1996 poky Ne 393/96-BP «[po
3BEPHEHHA rpoMagaH» (31 3miHamu) Ta Bif 13 ciuHg 2011 poky Ne 2939-YI1 «[po
Aociyn fo ny6niyHoi iHhopmawi» (3i 3miHaMu).

2.5. CynyTHi nocnyrum

Y NpUMILEHHSX, B AKUX po3MiwieHo LIOM, MOXyTb HagaBaTUCsH CyMyTHI
nocnyru (BUroTOB/IEHHA KONi JOKYMEHTIB, flaMiHyBaHHSA, MPOAAX KaHLENAPCbKMX
TOBapiB, HafaHHA 6aHKIBCbKMX MOCAYr TOWO), Yy TOMY 4MCNi CTOPOHHIMMU
opraHizayismm.

3a00pOHSAETLCA BIAHOCUTM [0 CYMYTHIX MOCNYTr HafaHHA KOHCY/bTauin Ta
IH(hopMaLlii, NoB’A3aHNX 3 HafaHHAM aAMIHICTPATUBHMX MOCNYr, NPoAa 6/1aHKiB
3a9B Ta IHWWX [JOKYMEHTIB, HeoOXigHWX [0S 3BEpPHEeHHS LWOAO  HadaHHSA
afMIHICTPaTMBHMX MOCMYr, a TakKoX HafaHHA [OonMoMOrn B iX  3arOBHEHHI,
(hopMyBaHHi MakeTa JOKYMEHTIB.

HagaHHsA nnaTHMX cynyTHIX nocnyr opraHom AMNC 3ab0poHAETLCS.

3. Bumoru go npauiBHUKIB, 3a1yyeHux 4o pobotu B LLOTI

MpauiBHUKK, AKi 3anyyaroTbes A0 poboTtn y LIOIM, y cBOIil poboTi KepyroTbes
KoHcTuTyLieto Ta 3akoHaMn YKpalHu, yKaszamu Npe3vgeHTa YKpaiHu, noctaHoBaMu
BepxoBHOT Pagy YkpaiHu, NpUAHATUMMK BIAMNOBIAHO A0 KOHCTUTYUiT Ta 3aKOHIB
Ykpainu, aktamn KabiHeTy MiHICTpiB YKpaiHn, Hakazamyv MiHgiHy 3 nuTaHb, LU0
Hanexarb A0 komneteHuii AMNC, Hakasamun (po3nopsgpkeHHamun) AMNC ta 'y AMC,
LM MOSIOXKEHHAM, MOJIOXEHHAM MPO MiAP034is, NOCafoBOoK IHCTPYKLIEH.

MpauiBHUKK, 3anyyeHi o pobotu y LIOTM, NOBWMHHI AOTPYMYBATUCH AifIOBOrO
CTU/IHO B 01513 Ta HOCUTK GEDXK.

MpauiBHuky,  3anydeHi po  pobotm y  UOM,  noBuHHI  Bytn
BMCOKOKBa/TI(DIKOBaHUMM  CrieljiasiicTamn,  KOMYHIKaOe/lbHUMK,  A06PO3NUIMBUMM,
TOMIEPAHTHUMMW, MPUHLUMNOBUMUK Ta AVUCLMMN/IIHOBAaHUMUK Y pOBOTI, BMITV npawoBatu
B KOMaHZi, LJOTPMMYBATMUCb MPaBUN AifIOBOTO ETUKETY.
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4. HaB4YaHHA npauiBHUKIB, 3a/1y4yeHnx o pobotu B LIOTT

HaBuyaHHA npauiBHUKIB, 3alydeHMX [0 po6ot B LIOMM, npoBoauTsCA
BIZMOBIAHUMK NIPO34INaMNA OAMH pPa3 Ha MIBPOKYy abo y 3B°A3Ky 3i 3MiHaMu y
NopsAKy HafauHA mocnyr (y ToMmy uuchni 3i 3MiHaMW Y 3aKOHOZABCTBI) Y (popMi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a YydyacTi npauisHukis 'Y AMC Ta 3a
AVCTaHUINHOIO ab0 AWCTaHLINHO-04HO (KOMOGIHOBaHOD) (hOpMaMKn HaBYaHHS 3a
yuacri cpaxisuis ArC.

Y pasi BCTaHOB/eHHs y LIOM aBTOMATW30BaHOI CUCTEMM KepyBaHHS Yeproto
I'IpaLI,IBHI/IKI/I opraHis AMC ponyckatoTbCs [0 POBGOTM y HbOMY JiLLe Tic/s
O3HaMlOM/IEHHS! 3 IHCTPYKUIEID KOpPUCTyBaya CUCTEMM, TPOBEAEHHA 3 HUMM
MPaKTUYHOTO 3aHATTA LWOAO 1T BUKOPWUCTaHHS Ta AEMOHCTPALT HUMU KepiBHUKY abo
mogepatopy LIOIM BMiHHA KOPUCTYBATWCA CUCTEMOHO.

5. BignoBiganbHicTb

3a HecBOeYaCHe Ta HeHasiexHe HagaHHA nocnyr y LIOM kepiBHUKKX Nigpo3ainis,
BIAMNOBIA/IbHMX 3a TX HafaHHs, KepiBHWK LIOM i koopauHatop LIOM y Mexax
MOBHOBaXKEHb HECYTb BIAMOBIAAbHICTb, NepeadayveHy 3aKOHOLABCTBOM.

B.o. HauasbHMKa Jobponinscokoi Al



3ATBEP)KEHO

Haka3 ["010BHOro yrnpasniHHS
AMNC y JoHeupbKiin 06acTi
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ynpasniHHa  AMNC y  JloHeubKii
obnacTi Bil  XO.08. ££>£/
Ne 5~T

[0N10XKeHHSA NPO LUEHTP 06C/1yroByBaHHS MnaTHUKIB
OnekcaHgpiscbKol A1 M0n10BHOro ynpaBniHHA
AOMNC y [oHeubkKin obnacTi
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. 3arasibHi NO0XXEHHA

Lle NonoXeHHs BU3HaYaE €AMHI OpraHisayiiHi NpUHUMNM poboTn MpawiBHUKIB,
AKi 3a/1y4aroTbCA A0 Po6OTH Y LieHTpi 06C/TyroByBaHHSA nnaTtHMKIB (gani - LIOM).

LLOIM ctBopeHo npu OnekcaHapisebKin JTT1 FonosHoro ynpasniHHa AMNC y
[oHeupKiin obnacTi (mani - OnekcaHgpiscbka AT Y AMNC, AHI) 3 MeToro
3abe3neyeHHs 3pyYHUX Ta AOCTYMHUX YMOB A1 OTPUMAHHS MOCAYr i CepBicCiB
rpoMagsiHamy, Camo3aiHATUMK Ta HOPUANYHUMK Oco6amK, MONIMNLLEHHS IMigKY
opraHiB ANC, niaBuLLIEeHHS eDEKTMBHOCTI Ta ONTUMI3aLii YMOB po6OTW.

PiweHHs wopo yteopeHHst LIOM npuidMaetbes HavanbHMkoMm Y ANMC, Ta
HagcunaeTbea Ao JenaptameHTy eneKTpoHHUX cepsicis AI1C.

PiweHHa wopo nikeigauii LJOM npuidMaeTbes HadvanbHukom Y AMNC 3a
NoromkeHHaM 3 [enaptamMeHTOM efleKTpoHHKX cepsicis Ar1C.

LLOM - nocTiiiHO Aitounii pobounii opraH 'Y ArMC, B fKOMy HaaatOTbCs
nocnyru nocagosumm ocobammn 'Y AN1C ta nocagosumm ocobamy KeaniikoBaHOro
HaJlaBaya eleKTPOHHUX A0BipYMX Nnocnyr IHpopmMaLiiHO-A0BIAKOBOrO AenapTaMeHTy
AMNC (gani - keaniikoBaHuiA Hagasad EAM 144 AMC), BiANOBiga/IbHUMM 3rigHO 3
()YHKLIOHa/IbHUMK ~ 000B’A3KaMW 32 HafaHHA  agMIHICTPATMBHUX  MOCNYT,
KOHCY/bTaLiid,  MPUAHATTA  3BITHOCTI,  KOPECMOHAEHLUiT LWOoA0  OTPUMaHHS
aAMIHICTPATUBHMX MOCAYT, IHWWX [OKYMEHTIB (3BEpHEeHb rpOMajsH, 3anuTiB Ha
OTpPMMaHHA ny6/iYHOT IH(opMaLii, TOWO), Ta HafaHHA eNeKTPOHHUX [AOBIpYMX
MOCAyr.

MpauiBHMKK 3any4vatoTbea A0 po6otn B LIOIM Ha niacTasi rpadika poboTu
npauisHukis 'Y OMC y LIOMN, 3atBepgkeHoro Hakasom 'Y ANC.

OcHoBHUMMK 3aBaaHHAMK LIOIT €:

HafaHHA afMiHICTPAaTUBHMX MOCNYT Ta KOHCY/bTauii y HaKOPOTLLMIA CTPOK Ta
3a MiHIMa/IbHOT Ki/IbKOCTI BiBifyBaHb CYy0’€KTIB 3BEPHEHb;

MPUMaHHA NOAATKOBOI Ta IHLLOT 3BITHOCTI;

HaZlaHHA eNeKTPOHHUX JO0BIPYNX MOCAYT;

IHPOPMYBaHHA CY6’EKTIB 3BEpPHEHb MPO MOPSAAOK HafaHHA afMiHICTPaTUBHMX
rocnyr, BNPOBagyKeHi enekTpoHHi cepsicu ANC.

MMig yac ctBOpeHHA Ta (hyHKUioOHYBaHHS LIOIM mae Gyt 3abe3mneyeHO 3axmcT
IHChopmaii BIAMOBIAHO 4O BMMOI YAHHOIO 3aKOHOAABCTBA YKpaiHW.

HapaHHs agmiHicTpaTveHux nocnyr y LIOIT 3a6e3neuyeTbCs LUIAXOM B3aEMOAIT
MDK CTPYKTYpHUMK nigpo3ginamu 'Y ANC, aki BIANOBIAHO A0 (YHKLIOHANIbLHMX
000B’A3KiB € BiANOBIJa/IbHUMMW 3a HalaHHS TaK1X MoC/yr.

HagaHHA  efleKTPOHHMX [O0BIpYMX NOCAYr npauiBHUKamMy  KBai(hikoBaHOro
Hagasada EAM 144 ANC  34iicHIoeTbes  BIAMOBIAHO A0 PernameHTy
KBani(DikoBaHOTO0  Hajaeaya eNeKTPOHHWX  A0BipuMX nocnyr  IHgopmayinHo-
fosigkosoro genaptameHty ArC.

I1. OCHOBHI BUMOIrun fo opraHisauii po6otn LLOTI1
2.1.KepiBHnytBo LIOIM Ta iXx NOBHOBaXXeHHSA

3arasibHe KepiBHMUTBO LJOI 34iCHIOE 3aCTYyNHUK HavaibHUKa 'Y ANC, skuii
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KOOpPAWHYE POo60TY YNpaBniHHA eNeKTPOHHWX CepBiciB, BIAMOBIAHO A0 PO3MoAiny
06oB’a3KiB (gani - koopauHatop LIOM).

KoopanHatop LIOIM 3a6e3neuye:

KOHTPO/Ib 3a OpraHisatieto pobotu Ta gisnbHicTio LIOMT;

3aTBEPYKEHHS  OpraHizaliiHo-po3nopsaaUMX [OKYMEHTIB  LOAO  Ais/IbHOCTI
LIOm;

3abe3neyveHHs 3aTBEPIKEHHA rpadikiB poboTy (haxiBLiB, AKi NpaLoBaTUMYTh Y
LIOMM, Ta y pa3i HeOOXiAHOCTI 3MiH [0 HUX;

B3aemogito LJOIM i3 cTpykTypHumMK nigposginavm 'Y AMNC, ksanidikoBaHUM
Hagasayem EAMI A4 AMNC;

ornepaTtuBHe pearyBaHHA Ha MPOOMEMHI NUTAHHSA, WO BUHMKAKOTL Mif Yac
po6oTu LIOMM, Ta BXMBa€e 3aX0A4iB LOAO iX BUPILLEHHS,

OpraHisavito Ta NpoBeeHHA HaBYaHHSA NpaLiBHYKIB, 3a4igHNX y poboTi LIOTMT;

BW3HaYeHHS BIANOBILAIbHNX 32 AOTPUMAHHSA NPOTUMNOXEXHUX HOPM Ta TEXHIKY
besneku.

KepisHukom LIOT, ytBopeHoro npu AL, € HavanbHUK — OnekcaHApiBCbKOT
Al (mani - kepiBHuK LIOIM), y pasi TMMYacoBOi BiACYTHOCTI 000B'A3KM KepIBHMKA
LIOIN BukoHye npauisHuk ALL, Ha skoro BignosigHUm Hakasom MY AMC noknageHo
BUKOHAHHSA 000B’A3KIB Hava/lbHUKa [LLI.

KepisHuk LIOMN:

po3pobnse Ta 3abe3neyye 3aTBepKeHHA Hakaszom Y AMNC nonoXeHHs Ta
pernameHT LIOIT (3a norompkeHHAM 3 ynpas/iHHAM efleKTpoHHUX cepsicis 'Y Ar1C);

OpraHi3oBYe Ta KOOPAWHYE poboTy npauiBHYUKIB, 3a/yyeHux ao pobotn y LIOIT;

3abesneyye HafaHHA YNPaBNiHHIO eNIeKTPOHHWX CepBICiB  MPOno3uLin Ao
rpacikis pobotun npauisHukis y LJOIT;

3abe3neyye onepaTtuBHE pearyBaHHA Ha MPOOSEMHI MUTaHHA, WO BUHUKAKOTb
nig vac po6otun LIOM, BXMBae 3aX0AiB LLIOAO TX BUPILLEHHS, Ta IH(OPMYBaHHSA NpPo
HUX KoopanHatopa LIOIT;

Hagae koopauHatopy LIOIM npono3umuii Wwoao 3anyyeHHs, y pasi HeobXigHOCTI,
[00aTKOBOI KifIbKOCTI npauiBHUKIB And pobotu y LIOIT;

3a6e3rneyvye BefleHHA XXypHany 006/1iKy poboyoro yacy npauiBHukis y LIOI Ta
Bi3yBaHHA Tabens 06/iKy BMKOPUCTaHHSA PO60YOro 4acy CTPYKTYPHUX Mifgpo3ainis
'Y OMNC, npauiBHUKN AKMX 3a/1yyeHi go pobotu y LIOIT,

3abe3nevye NiAroToBKy NPONO3uLii WOAO OHOPMIEHHS MOKAXKUMKIB HANPSIMKY
pyXy, TabnMyoK, CTeHAIB Ta X PO3MILLEHHS;

3abe3neyye po3MiLleHHs iHgopmauity LIOIM, 30Kkpema Ha CTeHAax;

3abe3neyye MigrotoBKY BUMOr O MEHKO aBTOMAaTW30BaHOI CUCTEMU KepyBaHHS
4eproo Ta 'y pasi Heob6XigHOCTI BHECEHHS 3MIH A0 HbOTO.

Mopepatopom LIOINM € npauisHmk OnekcaHApiBcbkol AL, Ha AKOro Hakasom
HavanbHuka 'Y AMNC noknageHo BiAnoBigHI 060B A3KM.

Mogepatopy Bignosigatotb 3a cutyauito B LIOIM, HagaHHA gonomoru
BiABiAyBaYvam 6e3nocepeaHbo y LIOM.

Mogepatop 3a6e3neuye:
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KOHTpPO/b cuTyauii B LIOIT (kepyBaHHA Yeproro, BXXUTTS 3aX0AiB 3anobiraHHs Ta
NiKBigaUiT KOHQMIKTHUX CUTYaliil, 3AINCHEHHS] KOHTPOMK 3a nopsakom y LIOIM
TOLLO);

HafaHHA Cy6’eKTaM 3BepHeHb iH(opMauii WOoA0 HagaHHA afMiHICTPaTUBHIKX
nocnyr, pobotu enekTpoHHKX cepsicie AMNC Ta LJOIM 3aranowm;

HafaHHA [0MOMOrK BifBigyBayaM Yy KOPUCTYBaHHI MiCUAMW AN MNAaTHUKIB 3
[IOCTYIOM [0 MepeXi IHTepHeT, enekTpoHHMMMK cepBicamun AI1C;

ornepatuBHe IH(OPMYBaHHA KepiBHMKa YNpaBiHHA €efIeKTPOHHUX CepBICIB Ta
KoopauHaTopa LLOIN npo notouHy cutyauito B LIOMT.

2.2. CTPYKTYpHI Nigpo3ginu, ki sanyyarwTbes 4o pob6otn y LLOT

[o po6otn y LIOM npu AT Ha NOCTiMHIA OCHOBI 3a7y4atoTbCs MpaLiBHUKM
AN, Ta'y pasi HeobXiAHOCTI, 3a piLLleHHAM KepiBHuKa 'Y AMC MOXyYTb 3a/1yyaTuch
npauisHukn 'Y ANC, a came:

- OpraHi3auinHo-po3nopsa4voro ynpasniHHs;

- YNpas/iHHA 3 MUTaHb BUAB/IEHHA Ta OMpaLoBaHHA MOAATKOBUX PU3UKIB;

-ynpaBniHHA MOLATKOBOrO afMIHICTPYBaHHA (Pi3NYHMX OCIO;

- YNpaB/liHHA M0 Po60Ti 3 NOAATKOBMM GOProm;

-ynpaBiHHA KOHTPO/O 3a NiJaKUM3HUMM TOBapamu;

- YNpaB/iHHA e/IleKTPOHHUX CepBICiB;

-kBaniikosaHoro Hagasaya EAMIAA AMNC.

[ocTtyn po iHhopmauiiHMX pecypciB y LIOIM HafaeTbCs BiANOBIAHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Mpo 3aTBepmpKeHHs MNopaaky f4oCTyny A0 iH(opMaLlii B
iHhopMaLiiHMX,  TeNeKOMYHIKaliiHMX Ta  iH(popMaLiiHO-TeNEKOMYHIKaLiMHNX
cuctemax [epykaBHOI MOLATKOBOI CMyXOM YkpaiHW» Ta Hakasy AMC YkpaiHu Big
02.07.2020 Ne316 «[I1po 3aTBEpAKEHHA NOPSAAKIB NPU3HAYEHHs poneit Ans poboTn B
IHpopmaLliiHO-TenekoMyHiKauiiH1X cuctemax AMNCs.

Joctyn po [lep>kaBHOro peectpy (QisMyHMX OCI6 - MNaTHWKIB MoAaTKiB
3abe3neyvyeTbcs BIAMOBIAHO A0 [lopAaaky 06p06KM MepcoHalbHUX daHUX Yy 6asi
MepCoHaIbHUX AaHuX - [ep)XaBHOMY PeecTpi (hi3UHMX OCI6 - MMaTHWMKIB NOAATKiB,
3aTBepKEHOro HakasoM MiHicTepcTBa (piHaHCiB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTsi tocTuuii YkpaiHm 12.03.2015 3a Ne 278/26723,
Hakasy AMC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs Bumor lMopsaaky 06pobku
MepCcoHa/IbHUX JaHuX Yy 6asi nepcoHanbHuX gaHnx APPO» Ta Hakasy 'Y ArC Big
19.01.2021 Nell7 «[IMpo 3abesneyeHHs BUMOT [lopsaky 06pO6KM MepCoHaIbHNX
[aHnX y 6a3i nepcoHanibHUX faHnx OPPO».

ALMIHICTpYBaHHA po60YMX CTaHUil npauiBHWKIB, AKi HajalTb €NeKTPOHHI
[0BipYi  nocnyrn,  34IACHIOETLCS  BUKMKOYHO  IH(hopMauiiHO-A0BI4KOBMM
AenaptameHTom Ar1C.

2.3. AODMIHICTPATUBHI NOCNYTN, 38 OTPUMAHHAM AKUX NAATHUKU MOXYTb
3BepHyTUCL A0 LIOMM
1 Bupaya kapTKu niaTHUKa NogaTkis, BHECEHHA [0 nacrnopTa rpoMaiaHnHa
YkpaiHy (y hopMi KHVXKEUKM) faHUX MPO peecTpauiiiHuii Homep 061iKOBOI KapTKM
NnaTHUKa nodaTkis 3 [lep>XXaBHOro peecTpy Mi3nyHMX 0cib - NIaTHUKIB NoaaTKis.
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2. BHeceHHs [0 nacnopTa rpoMagsaHvHa YKpaiHu (Y popmi KHUXKEeUKN) BIAMITKM
NMPO HasBHICTb MpaBa 3AiliCHIOBaT OyAb-AKi NnaTeXi 3a Cepietd Ta HOMEPOM
rnacriopra.

3. Bupgaya Bigomocteid 3 [epxaBHOro peectpy (isuyHMX Ocib - nnaTHUKIB
MoAaTKIB NPo Cymu/mKepena BUMIaYeHNX AOXOAIB Ta YTPUMAHUX MOJATKIB.

4. PeecTpauisi peectpaTopa po3paxyHKOBUX onepaviid.

5. PeecTtpauis KHUr 0671iKy po3paxyHKOBUX OnepaLii.

6. PeecTpauis po3paxyHKOBMX KHVDKOK.

7. Bupgaya noBigku npo nogaHy [feknapauito Mpo MailHOBMIA CTaH i [oxoam
(nogatkoBy Aeknapadito).

8. Bupgaya [oBifKM Npo cnjaty noJaTkoBMX 3000B’A3aHb MAATHUKOM MOAATKY-
Pe3VAEHTOM, SKWA BUDKIKAE 3a KOPAOH Ha MOCTiiHe MicLe MPOXKMBaHHS, Ta Mpo
BIZICYTHICTb MOAATKOBMX 3000B’A3aHb.

9. Bupaya foBigKM NPo JOXOAMN.

10. Bupgava AOBIAKM MPO CrflAYEHWA Hepe3naeHTOM B YKpaiHi MogaTok Ha
NpuOYTOK (£oXoan).

11. MigTBEPLYKEHHSA CTATYCY MOAATKOBOrO pe3nfeHTa YKpaiHu.

12. PeecTpaLis nnaTHUKa €AVMHOrO Moaartky.

13. HafiaHHA BUTArY 3 PeecTpy MIaTHWKIB E4MHOIO MOAATKY.

14. BK/IOYEHHs HenpubyTKOBOro mnignpuemcrea (yCTaHOBW, opraHisauii) fo
PeecTpy HenpnOyTKOBKX YCTaHOB Ta OpraHisaLjii.

15. BHECEeHHS 3MiH [0 BiAOMOCTEN, LU0 MICTATLCS Yy PeecTpi HenpubyTKOBUX
YCTaHOB Ta OpraHi3aLii.

16. HafaHHs BUTArY 3 PeecTpy HenpuoyTKOBMX YCTaHOB Ta OpraHisaLlii.

17. Bupgaya fOBIAKM MPO BiACYTHICTL 3200proBaHOCTI 3 NIATEXIB, KOHTPO/b 33
CMpaBAAHHAM AKUX MOKIALEHO Ha KOHTPO/OKOYI OpraHu.

18. BHeceHHs micus 36epiraHHs afikorofibHUX HaroiB Ta THOTHOHOBMX BMPOOIB
[0 €0MHOro Aep>XXaBHOr0 PEECTPY MiCLLb 36epiraHHs.

19. Bupaaya niueHsii Ha Npaso po34piGHOT TOPriB/iI aIKOrOfIbHUMK HarosiMu.

20. Bupgaya niyeHsii Ha npaBo po3api6Hol Toprieni cuagpom Ta neppi (6e3
[0LaHHA CnnpTYy).

21. Byaaya niLeHsi’ Ha npaso po3api6HOT TOpriB/i TFOTHOHOBMMW BUPOGaMU.

22. Bupaya niueHsii Ha npaBo  po3fpi6HOT  TOpriBAi - pigvHamu, WO
BMKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

23. Brgaya niyeHsit Ha npaso po34piGHOT TOPriB/i NaibHUM.

24. Bugaya niyeHsii Ha npaso 36epiraHHsA nasibHoOro.

25. Bugava niyeHsii Ha npaBo OMTOBOI TOPriB/i CMMPTOM E€TU/IOBUM, CNPTOM
eTWUIOBUM PEKTUMIKOBAHUM BUHOTPagHUM, CNUPTOM ETWOBUM PeKTU(IKOBaHUM
M/I040BUM.

26. Bupaya niLeHsii Ha NpaBo OMTOBOI TOPTiB/i &/1KOr0/IbHUMM HAMoAMK, KpPiM
cuapy Ta neppi (6e3 gofaHHA cnvipTy).

27. Bypaaya niueHsii Ha npaBo ONTOBOI TOPriBAi cugpom Ta neppi (6e3 gogaHHs
cnvpTy).

28. Bupaya BMpobHuKam nuea 3 o6carom BupobHuuTea o 3000 rekToniTpis Ha
PiK NiLeH3siT Ha NpaBo ONTOBOT TOPriB/i BUK/IFOYHO MUBOM.
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29. Bygaya niyeHsi’ Ha NpaBo OMTOBOI TOPTiB/i THOTHOHOBMMM BYPOGamMu.

30. Bugaya niueH3ii  Ha MpaBo  OMTOBOI  TOPriBAi  pigvHamu, L0
BYKOPVCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

31 Bupgaya niLeHsiT Ha NpaBo OMTOBOI TOPFiBAi Na/IbHAM.

32. Bupaua gybnikarta fiueHsiT Ha NpaBo po34pibHOI TOPriBAi afKOro/ibHUMM
Harnosmm.

33. Bugaya gy6nikara niueHsii Ha npaBo Po3apibHOT TOpriBni cMapom Ta neppi
(6e3 fofaHHA cnnpTy).

34. Bupgava pybnikarta fiueHsil Ha npaso po3gpi6bHOT TOpriBai THOTHOHOBUMM
BMpOGamMu.

35. Bugaya Aay6nikata niueHsii Ha nNpaBo PO3ApIGHOI  piaMHaMu, WO
BYKOPWCTOBYHOTLCA B E/IEKTPOHHWNX CUrapeTax.

36. Bupava gybnikara niLeHsil Ha NpaBo po3apiobHOT TOPriBAi NalbHUM.,

37. Bupava pybnikara niLeHsii Ha npaso 36epiraHHsA NasbHOro.

38. Bupgaya gy6nikara niueHsii Ha NpaBo ONTOBOT TOPriBAi CNYPTOM E€TUIOBUM,
CMMPTOM  €TWIOBUM  PEKTUMIKOBAHUM  BMHOTPAAHUM,  CNUPTOM  €TWU/IOBUM
PEKTUDIKOBaHMM M/10L0BUM.

39. Bupgaya pybnikata niueHsii Ha MpaBo OMTOBOI TOPFiBAI  &/KOrO/lbHUMM
HanosMu, KpiM cugpy Ta neppi (6es fogaHHsA cnvipTy).

40. Bupgaya fy6nikaTa niueHsil Ha NpaBo ONTOBOI TOPris/i cuapom Ta neppi (6e3
[0LaHHSA CrvpTy).

41. Bngaya fy6nikarta niueH3ii Ha NpaBo ONTOBOI TOPriB/li BUK/IHOYHO MVBOM.

42. Bngaya paybnikata niueHsii Ha MpaBo ONTOBOI TOPriB/i  THOTHOHOBUMMU
BMpOGamMu.

43. Bupaya Ay6nikata niueHsii Ha MpaBO OMTOBOI TOPriBAi pigvHaMu, WO
BYKOPVCTOBYHOTLCA B E/IEKTPOHHWNX CUrapeTax.

44. Bupava fyb6nikara nileHsit Ha nNpaso ONTOBOI TOPTiB/i Na/IbHAM.

45. MepeodhopmsieHHsA MiLEH3IT Ha MpaBo PO3APIOHOT TOPriBAI a/IKOTO/IbHUMM
HanosMu.

46. MepeodopmneHHs MiLeH3IT Ha NpaBo PO3API6HOT TopriBni cuapom Ta neppi
(6e3 pofaHHsa crnnpty).

47. TMepeodopmneHHs NiUeH3iT Ha MpaBo PO3APIOGHOT TOPriB/i THOTHOHOBUMM
BYpoGamMu.

48. TMepeodopmneHHsa NiueH3iT Ha npaBo po3a4pi6HOT TopriBni pignHamu, WO
BMKOPWCTOBYHOTLCS B E/IEKTPOHHUX CUrapeTax.

49. MNepeohopMIeHHS NiLEeH3IT Ha NPaBo POo3ApPi6HOIT TOPriB/I Na/IbHUM.

50. MepeodhopmieHHs NiLeH3IT Ha NpaBo 36epiraHHA NasibHOro.

51. MNepeothopMIeHHS NiLEH3IT Ha NpPaBO OMTOBOI TOPriB/I CIMPTOM ETU/IOBUM,
CMMPTOM  €TWIOBUM  PEKTU(MIKOBAHUM  BUHOTPAZHUM,  CNUPTOM  €TWU/IOBUM
PEKTUMIKOBAHMM N/IOL0BUM.

52. MepeodopmneHHA NiuUeH3iT Ha MpaBO OMTOBOI TOPFiB/i  a1KOro/ibHUMU
HarmosiMu, KpiM cugpy Ta neppi (6es fLogaHHsA cnvipTy).

53. MNepeodopmneHHs niueHsii Ha NpaBo ONTOBOT TOPriBAi cMAPoOM Ta neppi (6e3

[0[aHHA cnupTy).
54. IMepeodopmeHHs NiLeH3IT Ha NpPaBo ONTOBOT TOPTiB/i BUK/IKOYHO MNBOM.
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55. lMepeothopmneHHs NiueH3ii Ha MpaBo ONTOBOI TOPriB/Ai  THOTHOHOBUMMU
B/poGamMu.

56. MNepeothopMmieHHA NiUEH3IT Ha npaBo OMTOBOI TOPriBAI  piguHaMK, L0
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

57. MepeodhopmsieHHS NiLeH3IT Ha NPaBo OMTOBOI TOPTiB/I Na/IbHUM.

58. AHyfoBaHHA  MiLEH3IT Ha MpaBo PO3ApiOGHOT  TOPriBAi  aNKOro/IbHUMK
HarnosmMu.

59. AHy/oBaHHA MiLeH3ii Ha NpaBo po3a4pibHOT Toprieni cuapom Ta neppi (6e3
[04aHHA cnnpTy).

60. AHyntoBaHHSA  NiUeH3IT Ha NpaBo  po3A4piObHOT  TopriBni  THOTHOHOBUMM
B/pOGamu.

61. AHyMIOBaHHA  JIiLEH3IT Ha MpaBo Po34pi6HOT  TopriBal - pigMHamy, WO
BMKOPUCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

62. AHY/HOBaHHA NiLeH3ii Ha NpaBo pPo34pPiOHOT TOPriB/I NasbHUM.

63. AHY/IIOBaHHA NiLeH3iT Ha NPaBo 36epiraHHs NasibHoro.

64. AHyNOBaHHA NiUeH3iT Ha NpaBo OMTOBOI TOPriB/i CNMPTOM ETWU/IOBUM,
CMUPTOM  ETWIOBUM  PEKTU(MIKOBAHMM  BWHOrPafHWM,  CMMPTOM  E€TWIO0BUM
PEKTUDIKOBaHMM M/10L0BUM.

65. AHyNIOBaHHS MiLEeH3iT Ha NpaBo OMTOBOI TOPFiB/I a/IKOrO/IbHUMK HarosMu,
Kpim cugpy Ta neppi (6e3 fjogaHHaA cnvpry).

66. AHy/OBaHHA NiLeH3IT Ha NpaBo OMTOBOI TOPriBni cugpom Ta neppi (6e3
[O0[aHHA CnupTy).

67. AHYMHOBaHHA MiLeH3IT Ha NPaBo ONTOBOT TOPTiB/i BUK/IKOYHO NUBOM.

68. AHyNtOBaHHSA NiLeH3ii Ha NpaBo OMNTOBOT TOPriB/i THOTHOHOBUMY BMPOGaMM.

69. AHy/MOBaHHA NiuUeH3ii Ha npaBo OMTOBOI TOPriBAl  pigvHamu, L0
BMKOPUCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHyYMOBaHHA MiLEH3IT Ha NpaBo ONTOBOT TOPTiB/i Ma/TbHUM.

71. Bupgaya popatka 4O MileH3ii Ha mpaBO OMTOBOI TOPriBAI a/1KOro/ibHUMU
Hanosmu, KpiMm cugpy Ta neppi (6e3 gofaHHs cnvpry).

72. Byupava pofaTtka 4O NiLeH3iT Ha nNpaBo OMTOBOI TOPriBAI CKAPOM Ta Meppi
(6e3 fofaHHA cnvpTy).

73. Bugaya fgofatka o NiueH3sil Ha NpaBo OMTOBOI TOPriB/i BUK/IKOYHO NMBOM.

74. Bugaya gopatka Ao NiueHsil Ha npaBo OMTOBOI TOPriBAI THOTHOHOBUMM
BMpOGamMu.

75. Bugaya pofatka Ao NiueHsii Ha npaBO OMTOBOI TOPriBAI piAvHaMK, LLO
BMKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

76. PeecTpauisa nnaTHMKa NogaTky Ha fofaHy BapTiCTb.

77. HagaHHsA BUTArY 3 PeecTpy NaTHMKIB NOAATKY Ha Ao4aHy BapTiCTb.

2.4. IHWI nocnyrn Ta cepsicu

1 MpuiAiMaHHs KOPECMOHAEHLT WOAO OTPUMaHHSA afMiHICTPaTUBHUX MOCYT.
2. MpuiiMaHHA NOAATKOBOI Ta iHLLOT 3BITHOCTEMN.
3. O6NiK NNaTHUKIB:

3.1 B3ATTA Ha 00NIK NJAaTHWKIB MOAATKIB, NJATHWKIB €AVHOI0 BHECKY, 06’€KTIB

onoaarkyBaHHA Ta 006’€eKTIB, MOB’A3aHNX 3 onoaatkKyBaHHAM;
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3.2. HafaHHA BUTATIB 3 PEECTPY MMATHUKIB aKUM3HOro Nofatky 3 peanisauii
nasibHOro abo CNuMPTy ETUM0BOTO;

3.3. BMAaya [oBigKM Mpo 3MiHY peecTpauiiHOro Homepa 06/iKOBOI KapTKu
MaTHVKa NOAATKIB.

4. MpoBeaeHHs 3BIPKM 3a NCbMOBOD 3aABOKD M/IATHWKIB MOAATKY Ha MarHO 3
(his3nyHMX oci6 (nogaTkKy Ha Hepyxome MaliHO, BigMiHHe Bif 3eMefbHOI AiNsSHKK,
TPAHCMOPTHOrO MOAATKY Ta njatu 3a 3emo (Y T. Y. 3asBa 19 3aCTOCYBaHHA Mifibru).

5. MoromkeHHA A0BIJOK-PO3paxyHKIB Ta NiAgnMcaHHs [OOBIAOK NPO Buaady
KOLUTIB 1A BUMaT 3apOoB6IiTHOT niat 6e3 nepeBipku CyM CrifiaTui €AUHONO BHECKY.

6. HagaHHA nnaTtHYKam 6e3KOLUTOBHOrO MNPOrpaMHOro 3abesrneyveHHs Ans
(hopmyBaHHS Ta MOAAHHA MOAATKOBOI, (PiHAHCOBOI Ta IHLLUOT 3BITHOCTEN NMIATHUKIB B
e/IeKTPOHHOMY BUT IS

7. HaflaHHsA KOHCYbTaLlii 3 NUTaHb:

7.1. eNeKTPOHHMX CePBICIB;

7.2. MOAATKOBOr0 3aKOHOZABCTBA, 3aKOHOAABCTBA 3 MUTAHb Cr/laTW E€AMHOIO
BHECKY Ha 3ara/lbHOOO0B’A3K0OBE [ep>KaBHe Colia/lbHe CTpaxyBaHHA Ta IHLLOro
3aKOHO/aBCTBa, KOHTPO/Ib 38 JOTPMMaHHAM SIKOro NnoknageHo Ha opraqn ArC.

8. MNpuiiMaHHA 3BepHeHb TPOMaAAH Ta 3anuTiB Ha OTPUMAHHA My6NiYHOI
IH(popMaLii B Mexkax 3akoHiB YkpaiHu Bif 02 KoBTHS 1996 poky Ne 393/96-BP «[po
3BEPHEHHs rpomMafaH» (3i 3miHamu) Ta Bif 13 ciuHg 2011 poky Ne 2939-VI «[lpo
[0CTyn A0 ny6nivHoT iHopMaLit (3i 3MiHaMK).

2.5. CynyTHIi nocnyru

Y NpuMILLEHHSAX, B AKMX po3miweHo LIOM, MOXyTb HagasaTuCs CynyTHI
nocnyrn (BUroToOBMEHHS KOMIN AOKYMEHTIB, NaMiHyBaHHS, MPOAaX KaHLENSAPCbKNX
TOBapiB, HajaHHA 6aHKIBCbKUX MOCNYr TOWO), Y TOMY YMC/I CTOPOHHIMU
opraHisauisimu.

3a00pPOHSAETLCA BIJHOCUTU [0 CYMNYTHIX MOCNYr HafaHHA KOHCY/bTauin Ta
IH(hopMaLii, NOB’A3aHNX 3 HaAAaHHAM aAMIHICTPATMBHMX MOCNYr, NPOAaX 6/aHKiB
3a9B Ta IHWMX [OKYMEHTIB, HEOOXIAHWMX [N 3BEPHEHHS LWOAO HafaHHA
afMIHICTPaTMBHMX TMOCMYr, a TaK0XX HalaHHs [OOMOMOrM B X 3arOBHEHHI,
(hopMyBaHHI NakeTta LOKYMEHTIB.

HagaHHa nnaTHUX cynyTHiX nocnyr opraHoMm AINC 3a60poHSAETLCS.

3. Bumoru go npayiBHuKIB, 3any4yeHunx go poéotn B LLOT

MpauiBHMKK, SKi 3any4vatoTbes A0 poboTn y LIOMM, y cBOiin poboTi KepytoTbCs
KoHCTUTYLiEI0 Ta 3aKOHaMK YKpaiHu, ykasamu pesugeHTa YKpaiHy, noctaHoBaMu
BepxoBHOT Pagn YkpaiHu, NpUAHATMMK BignoBigHO A0 KOHCTMTYLIT Ta 3aKOHIB
YkpaiHu, aktamn KabiHeTy MIHICTpiB YKpaiHu, HakasamMu MiH®MIHY 3 nuTaHb, WO
Hanexartb 4o komneteHuil AMNC, Hakazamu (posnopamkeHHamn) AMNC ta 'Y ArC,
LM MOJIOXKEHHSAM, NMOMOXEHHAM MPo Migpo34i, NnocagoBok IHCTPYKLIEHD.

MpayiBHKKK, 3any4yeHi fo pobotn y LIOIM, MoBWHHI JOTPUMYBATUCH AisI0BOrO
CTWMIO B 0I13i Ta HOCUTU BGENIXK.

MpayiBHWKK,  3a1ydeHi  go  pobotm y  LOM,  noBuHHI  6yTK
BUCOKOKBa/li(PIKOBaHMMKM  Crneuianictamy, KOMYHIKabeNbHUMK,  [,O06PO3NUIMBUMMK,



TONePaHTHUMM, NPUHLMMIOBUMM Ta AUCLUNNIHOBAHUMM Yy po60Ti, BMITU MpaytoBaTu
B KOMaHAi, 4OTPUMYBaTUCb NPaBuUA AiNI0BOI0 ETUKETY.

4. HaBuyaHHA npauiBHUKIB, 3a/1y4yeHux go po6otu B LLOM

HaBuaHHs npauiBHWKIB, 3anydyeHux fo po6otn B LIOM, npoBoAUTbLCS
BigNoBiAHMMK nigpo3ginamMyM oAuH pa3 Ha NiBpPoKy abo y 3B’A3KYy 3i 3MiHamu y
nopaaky HagaHHs nocnyr (y TOMy yuchi 3i 3MiHaMu Yy 3aKOHOZaBCTBi) y (hopMi
cemiHapiB (y T.4. BigeocemiHapiB) 3a ydacTi npauyisHukis 'Y AMNC Ta 3a
AucTaHUinHO abo AMcTaHUiiHO-04HOK (KOMOIHOBaHOM) (hopMamMy HaBYaHHSA 3a
yuacTi thaxisuis ArC.

Y pasi BcTaHOB/ieHHs Yy LLOIM aBTOMaTn3oBaHOT CUCTEMWU KepyBaHHS 4eproro
npauisHukn opradie AlIC pgonyckaioTbca g0 po60TM Yy HbOMY Auwe Micns
O3HaMOMJIEHHS! 3 IHCTPYKLi€E KOpuCTyBaya CUCTEMW, TMPOBEAEHHS 3  HUMM
NPakKTUYHOro 3aHATTS WOA4O0 T BUKOPUCTAHHA Ta AeMOHCTpaLil HUMWU KepiBHUKY abo
mogepaTopy LLOIM BMiHHSA KOPUCTYBaTUCA CUCTEMOLO.

5. BignogiganbHicTb

3a HecBOeYacHe Ta HeHanexHe HagaHHsA nocnyry LLOM KepiBHUKK Nigpo3ginis,
Bif4MOBiganbHMX 3a X HafaHHs, KepiBHMK LIOM i koopguHatop LIOM y mexax
NMOBHOBaXKE€Hb HeCYTb BignoBifa/ibHICTb, NepefbayeHy 3aKOHO4ABCTBOM.

HauvanbHuk OnekcaHgpiscbkoi AMMI Bipa HEKPACOBA



