3SATBEPOXXEHO

Haka3 M0/10BHOro ynpaB/iiHHSA
AMNC y foHeubKiii obnacTi

Big /M. 00.10M1 Ne 4yy

[MoN0XeHHSA MPo UeHTP 06CcnyroByBaHHA NMiaTHUKIB
LleHTpansHoi AHI, NMpumopcekoi 4611 Ta
CxigHoi 471 MonoBHOro ynpaB/iHHSA
AMNC y [loHeubKin o6nacTi
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. 3arasibHi NO/IOXXEHHSA

Lle MoNoXXeHHA BU3HAYa€ €4MHI OpraHisayiiiHi NpMHUMNM poboTKN NpayiBHUKIB,
AKi 3any4aroTbCA 40 Po60TU Y LEHTPI 06CnyroByBaHHs nnaTHUKIB (gani - LIOIM).

LLOM cTtBopeHo npu LeHTpansHin A1, Mpumopcbkin OMI Ta CxigHiin 41
FonosHoro ynpasniHHA AMNC y [OoHeubkin o6nacti (mani - LeHTpanbHa A1,
Mpumopcbka ANl ta CxigHa AN 'Y ANC, A1) 3 MeToto 3a6e3MneyYeHHs 3pyYHNX Ta
[OCTYMHUX YMOB A1 OTPUMaHHA MOCAYr i cepBiciB rpoMagsaHaMu, caMo3anHATUMMU
Ta PUANYHUMKU ocobamu, MoninweHHs imigky opradis AMNC, nigBuLeHHs
e(heKTUBHOCTI Ta oNTMMi3aLii ymoB poboTu.

PiweHHa wopo yTtBopeHHa LLOIM npuintmaeTbes HavanbHukom Y AMNC, Ta
HaAcunaeTbCs A0 [JenapTameHTy eneKTpoHHuX cepsicis AMC.

PiweHHs wopo niksigayii LLOM npuiiMaeTbca HavanbHukom Y AMNC 3a
NOrofpKeHHsAM 3 [lenapTameHTOM efleKTpOoHHUX cepBicis AC.

LLOM - nocTinHo pgitoumii pobounin opraH 'Y AMNC, B sSKOMY HajatoTbcA

nocnyrm nocagosumu  ocobamu ry ArMC, signosiganbHUMW 3rigHO 3
(byHKUiOHaNbHMUMKM  060B’A3KaMW 3@ HafaHHA  aAMIHICTPATUBHMX  MOCAYT,
KOHCYNbTaLid,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEeHUIT WoA0  OTPMMaHHS

aAMIHICTPATUBHUX MNOCAYr, iHWMWUX [AOKYMEHTIB (3BEpHeHb rpomafsH, 3anuTiB Ha
OTPMMaHHA Ny6nivHOIT iHopmaLii, ToLwo).

MpauiBHMKK 3anyyaroTbca Ao pob6otm B LIOM Ha nigctaBi rpadika po6oTw
npauisHukis 'Y AMNC y LLOI, 3aTBepmxeHoro Hakasom 'y AriC.

OcHoBHUMMU 3aBAaHHAMU LIOT] €

HaflaHHA afMiHICTPaTUBHMUX MOCNYT Ta KOHCYNbTaLil y HAaNKOPOTWWMWIA CTPOK Ta
3a MIHIManbHOT KifIbKOCTI BifBigyBaHb CY0’EKTIB 3BEPHEHD;

npMinMaHHA NOAATKOBOIT Ta iHLWOT 3BITHOCTI;

IHpOpMYyBaHHA CY6’€KTIB 3BEpPHEHb MPO MOPAAOK HafaHHA aAMiIHICTPaTUBHUX
nocnyr, BNpoBamXXeHi eneKTpoHHi cepsicu ArIC.

Mig yac cTBOpeHHs Ta (YHKUioHyBaHHA LIOI mae 6yTu 3abe3neyeHo 3axucT
iHhopMmau,ii BigNoBiAHO A0 BMMOI YUNHHOIO 3aKOHOaBCTBa YKpaiHu.

HagaHHA agmiHicTpaTMBHUX nocnyr y LIOT 3a6e3nevyeTbcs LWIAXOM B3aEMOAIT
MIXK CTPYKTYpHUMKU nigpo3ginamn 'Y AMNC, aki BignoBigHO A0 (YHKLIOHaNbHUX
060B’A3KIB € BiNOBifa/lbHUMU 3@ HafldHHA TaKnX Mocnyr.

7. OCHOBHI BUMOrun fo opraHisauyii po6otun LLOTI
2.1. KepisHnytBo LLOT1 Ta iX NOBHOBaXX€eHHS

3aranbHe KepiBHMUTBO LLOTI 3ailicHIOE 3aCTYNHUK HavanbHuka 'Y AOMNC, akwuii
KOOpAMHYE pobOoTy ynpasniHHA eNeKTPOHHUX CepBicCiB, BIAMOBIAHO [0 PO3MOAiNyY
060B’a3KiB (gani - koopauHatop LIOIT).

KoopauHatop LLOT 3abe3neuye:

KOHTPO/b 3a OpraHisayieto pobotu Ta giancHictio LLOIT,

3aTBEPA)KEHHS OpraHi3auiiHOo-po3nopaayYnMX [AOKYMEHTIB LWOA0 AiSNbHOCTI
LIOM;

3abe3neyeHHA 3aTBepAXKeHHA rpadikiB poboTn ¢axiBuiB, AKi NpaLoBaTUMYTb Y
LLOT1, Ta y pa3si Heo6XigHOCTiI 3MiH [0 HUX;



3

B3aemogito LLOM i3 cTpykTypHUMK nigposginamm 'y AMNC, kBaniikoBaHUM
Hafgasayem EAMIAA AMNC;

onepaTMBHe pearyBaHHsi Ha NpPo6JieMHI MWTAHHA, WO BWHWKAKTb Mif 4ac
po6oTtu LIOMM, Ta BXMBAE 3aX0AiB LWOAO TX BUPILLEHHS;

opraHisauito Ta NPoBeeHHA HaBYaHHSA NpaLiBHUKIB, 3aAigHMUX y poboTi LLOM;

BM3HAYEHHA BiANOBifaNbHUX 32 AOTPUMAHHA NMPOTUNOXEXHUX HOPM Ta TEXHIKY
6esneku.

KepisHukom LIOT1, yTBOpeHoro npu A1, € HayanbHUK LleHTpansHoT AN (gani
- KepiBHMK LIOM), y pa3i TMmyacoBOl BiACYTHOCTI 060B'3kKM KepiBHMKa LLOIMM
BMKOHYE HayanbHuK Mpumopcbkol Al abo HavyansHMK CxigHot AI.

KepisHuk LJOIM:

po3pobnse Ta 3abesneuye 3aTBepKeHHS Hakasom 'Y AMNC nonoxeHHs Ta
pernameHT LIOTT (3a NOrog>KeHHsAM 3 yrnpaBniHHAM efleKTpoHHUX cepsicis 'Y ArIC);

OpraHi3oBye Ta KOOpPAMHYE pob6OTY NpauiBHUKIB, 3a1y4yeHnUX 4o po6otun y LLOTIT;

3abe3neyye HagaHHA YNpaBAiHHIO €IeKTPOHHMUX CcepBiciB npono3unuii Ao
rpaikis po6oTu npauisHukis y LIOIT;

3abe3neyvye onepaTuBHe pearyBaHHs Ha MpPo6/emMHi MUTaHHS, WO BUHUKAKOTH
nig yac pobotm LOII, BXMBaE 3ax0fiB LWOAO0 X BUPIWEHHA, Ta iHHOPMYBaHHS Npo
HUX KoopAauHaTtopa LLOIT;

Hagae koopguHatopy LLOTM npono3sunuii WwoAo 3anyyeHHs, y pasi HeobXigHOCTI,
[04aTKOBOT KiNIbKOCTI NpauyiBHKKIB gns pobotn y LIOM;

3abe3neyvye BefeHHA XXypHany o06niky poboyoro yacy npauiBHukis y LLOI Ta
Bi3yBaHHA Tabens 0067iKy BUKOPUCTAHHA Po60YOro 4acy CTPYKTYPHMUX MNigpo3ginis
'y OANC, npayiBHUKK AKMX 3any4eHi fo pobotn y LIOTT;

3abe3neyye NigroToBKY NPonosuuin Woao ohopMIEHHS MOKaXUYMKIB HaNpPAMKY
PyXxy, Tab/IMYOK, CTEHAIB Ta IX PO3MILLEHHS;

3abe3neyye po3miweHHA iHopmauiiy LLOI, 30Kkpema Ha cTeHjax;

3abe3neyye NiArOTOBKY BMMOI [0 MeHH aBTOMaTU30BaHOT CUCTEMWU KepyBaHHS
4yepror Ta y pasi Heo6XigHOCTI BHECEHHS 3MiH 4O HbOrO.

Mogepatopom LOIM € npauiBHuk LieHTpanbHoi A, y pasi Tumyacosoil
BiACYTHOCTI 060B'A3kn mogepatopa LJOI BukoHye npauyisHuK Mpumopcbkol A, a
y pasi oro BifCyTHOCTI - npauiBHMK CxigHoi AI1], Ha AKX HaKa30M HavanbHuKa Ny
ANC noknageHo BignoBigHI 060B’A3KMU.

Mogepatopu BignosigalTs 3a cutyauito B LOIN, HagaHHa gonomoru
BigBigyBauyam 6e3nocepeHbo y LIOMT.

MogepaTop 3abe3neyye:

KOHTpONb cuTyauii B LIOI (KepyBaHHA 4eproto, BXUTTA 3ax04iB 3anobiraHHa Ta
NikBigauii KOH(QNIKTHUX CUTyauid, 34IACHEHHS KOHTPONK 3a nopsgkom y LIOM
ToL0);

HafjaHHA cy6’eKTam 3BepHeHb iHQopMauil WoA0 HajaHHA agMiHICTPATUBHUX
nocnyr, po6otu enekTpoHHMx cepsicis AMNC ta LLOT 3aranowm;

HafjaHHA [ONOMOry BiABifyBayaM Yy KOPWUCTYBaHHI Micusamu AN NNATHUKIB 3
[JOCTYNoOM [0 Mepexi IHTepHeT, efleKTpOHHUMM cepBicamn ATNC, aBTOMaTn30BaHOK
CMCTEMOIO KepyBaHHSA 4yeproto, iHjpoMmaTtamu (3a HeOBXiAHOCTI);
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onepatuBHe iH(OPMYBaHHA KepiBHWKa ynpaB/iHHSA €NeKTPOHHMX CepBiciB Ta
KoopanHatopa LLOIM npo notouHy cutyauyito 8 LLOTI.

2.2. CTPYKTYpPHI Migpo3ginu, AKi sanyyarTbcs Ao poéotun y LIOTI

[o po6otn y LLOM npu ANl Ha NOCTIiAHIA OCHOBI 3anyyatoTbCA NpaliBHUKK
AMl, Ta'y pa3i Heo6XxigHOCTI, 3a pilweHHAM KepiBHMKa 'Y AMNC MOXYTb 3a1y4aTuchb
npayisHukn 'y AMcC, a came:

- opraHisayinHo-po3nopsaayoro ynpaeniHHS;

-ynpaBniHHA 3 MUTaHb BUSAB/IEHHS Ta ONpaLtoBaHHA NOAATKOBUX PU3UKIB;

-ynpaBfiHHA MOJATKOBOro aAMiHICTPyBaHHA Pi3NUYHUX OCIb;

-ynpasniHHA Mo po6oTi 3 NO4AaTKOBUM 6OpProm;

- ynpaBAiHHA KOHTPO/IIO 3a NifaKUuNU3HUMM TOBapamu;

- ynpasniHHA eNeKTPOHHMX CepBICIB.

OocTyn po iHpopmauinHmux pecypcis y LLOIM HagaeTbecs BifNOBILHO [0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[lMpo 3aTBepmkeHHA Mopaaky goctyny Ao iHpopmaLii B
iHpopMmaLiiHUX, TeNneKOMyHiKauiiHMX Ta  iHOpMauiliHO-TeNeKOMYHiKalinHnX
cucteMax [ep>aBHOT NOAATKOBOT CNy)6u YKpaiHu» Ta Hakasy AMNC YkpaiHu Big
02.07.2020 Ne316 «[po 3aTBEpPMXKEHHA MOPAAKIB NPU3HAYEHHS ponel Ans poboTu B
iHpopmaLinHO-TeNeKOMyHiKaLinHUX cuctemax OMNC».

[octyn po [epXaBHOro peectpy (isMyHMX o0cCi6 - nnaTHUKIB MOAATKIB
3abe3neyvyeTbca BigMNOBIAHO A0 TMopsgky 06po6KM NepcoHanbHUX AaHux Yy 6asi
nepcoHanbHUX AaHux - JlepXaBHOMY peecTpi i3nyHUX 0Cib - nNnaTHUKIB NogaTtkis,
3aTBepPAXKeHOro HakazoM MiHicTepcTBa (DiHaHCiB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTtpoBaHoOro y MiHicTtepcTBi tocTuyii YkpaiHm 12.03.2015 3a Ne 278/26723,
Haka3y AMNC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs BUMOr Mopagky 06po6Ku
nepcoHanbHMX AaHMX y 6a3i nepcoHanbHUx gaHmx AP®O» Ta Hakasy 'Y AMNC Big
19.01.2021 Nell7 «[Mpo 3abe3neyeHHs BuUMOr [lopsgkKy 06pPO6KM MNepcoHanbHUX
faHnx y 6a3i nepcoHanbHUX gaHnx APPO».

2.3.A4MiHICTPaTUBHI NOCMYTrK, 3a OTPMMAHHAM AKUX MNATHUKU MOXYTb
3BepHyTuUCb o LLOTI

1. Bupaya KapTKu nnaTHMKa nopdaTkiB, BHECEHHS A0 nacnopTa rpomagsHuHa
YKpaiHu (y opMi KHMKEUYKN) faHWX NpOo peecTpayiiHuii Homep 061iKOBOT KapTKu
nnaTHMKa NoAaTKIB 3 [lepXaBHOro peectpy (HisMUYHMUX 0Cib6 - NNaTHUKIB NoAaTKiB.

2. BHeceHHs go nmacrnopTta rpomagaHmHa YKpaiHu (Y (opmi KHUXEUYKKN) BiAMITKM
Npo HasABHICTb MNpaBa 3ficHIOBATM OyAb-AKi NaaTexi 3a Cepield Ta HOMEPOM
nacnopra.

3. Bupgauva BigomocTei 3 [lep>XaBHOro peecTpy Qi3nyHMX 0ocCib6 - nnaTHUKIB
NnojaTtkiB Npo cymu/gxepena BUNAa4eHUX LOXOAIB Ta YTPUMaAHUX NOAATKIB.

4. PeecTpauia peecTtpaTopa po3paxyHKOBMX Onepawiil.

5. PeecTpaulisi KHUT 06M1iKy po3paxyHKOBMX onepaLii.

6. PeecTpanis po3paxyHKOBUX KHUKOK.

7. Bupgaya [OBifKM Npo nojaHy feknapauito Npo MalnHOBWIA CTaH i [OXOAM
(nopaTtkoBy Aeknapauito).
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8. Bugaya foBigkn npo cnniaty nofatkoBux 3060B’A3aHb NNAaTHUKOM MNOAaTKy-
Pe3nAEeHTOM, AKUIA BUIKAXKAe 3a KOPAOH Ha MOCTilHE Micue MPOXWBaHHA, Ta Mpo
BIZCYTHICTb MOAATKOBMX 3000B’A3aHb.

9. Bupgaya foBigKun npo fOX0AMN.

10. Bupgava AoBigky npo cnjavyeHUin Hepes3mMAaeHTOM B YKpaiHi MogaTtok Ha
npubyToK (LOXOAN).

11. TigTBEpOAXXEHHA CcTaTyCy NOAATKOBOIro pe3njeHTa YKpaiHu.

12. PeecTpayisi nnaTHMKa €ANHOr0 NoaaTky.

13. HapiaHHA BUTATY 3 PEECTPY MIATHUKIB €4MHOI0 NOAATKY.

14. BKNHOYEHHA HenpubyTKoBOro nignpuemcrtsa (ycTaHOBM, oOpraHisauii) fo
PeecTpy HeNpnoOYTKOBUX YCTAaHOB Ta OpraHisalili.

15. BHeCeHHSs 3MiH A0 BiOMOCTEN, WO MICTATbCA Yy PeecTpi HenpubyTKOBUX
yCTaHOB Ta opraHisadiii.

16. HagaHHA BUTATY 3 PeecTpy HeENPUOYTKOBMX YCTAHOB Ta opraHisauii.

17. Bngaya goBigKM nNpo BiACYyTHICTb 3a60proBaHOCTI 3 MiaTexiB, KOHTPO/b 3a
CNpaB/IAHHAM AKMX MOKNaLeHO Ha KOHTPOJIOKOYi OpraHu.

18. BHeceHHA Micusa 36epiraHHs afKoOrofibHMX HanoiB Ta THOTHOHOBUX BUPOGIB
[0 E4VHOIO fepXXaBHOro PeecTpy MicLb 36epiraHHA.

19. Bugaya niyeH3sii Ha npaBo po3Api6HOT TOPriBai anKorofibHUMKU HaNOSIMU.

20. Bugaya niueHsii Ha npaBo po3api6bHOT TopriBni cugpom Ta neppi (6e3
[OJaHHS cnupTy).

21. Bupgaya niueHsii Ha npaBo po3apibHOT TOpriBni THOTHOHOBUMMK BUpOGamU.

22. Bupaya niueHs3ii Ha npaBo po3apibHOT TopriBni  piguHamn,  Wo
BMKOPUCTOBYIOTLCA B €1IEKTPOHHUX CUrapeTtax.

23. Bupgaya niueHsii Ha npaBo po3apibHOT TOpriBai NanbHUM.

24. Bupgaya niueHsii Ha npaBo 36epiraHHsa NanbHOro.

25. Bupgaya niueHsii Ha npaBo ONTOBOI TOPriBAi CAUPTOM €TUIOBUM, CNUPTOM
eTUN0BUM PEKTU(PIKOBAHUM BUHOTPafHUM, CNUPTOM ETUN0BUM PEKTU(PIKOBAHUM
nJ040BUM.

26. Bupaya niueHsii Ha NpaBo ONTOBOI TOPFiB/i afIKOrONbLHUMU HANOSAMU, KPIiM
cuapy Ta neppi (6e3 fogaHHA CnvupTy).

27. Bupava niueHsii Ha npaBo ONTOBOT TOPriBni cmgpom Ta neppi (6e3 gofaHHA
cnupTy).

28. Bugaya BupobHMKam nmea 3 o06¢carom smpo6HuUTBa A0 3000 rekTonitpie Ha
PiK NiLeH3iT Ha NpaBo OMTOBOT TOPTiB/i BUK/IKOYHO MUBOM.

29. Bupaya niueHsii Ha npaBo ONTOBOI TOPriBAi THOTHOHOBUMW BUpobamu.

30. Bugaya  niueHsii  Ha npaBo  ONTOBOI  TOPriBAi  piguHamu, WO
BMKOPWUCTOBYIOTbCS B €/IeKTPOHHUX CUTapeTax.

31 Bupaya niyeHsii Ha NpaBo ONTOBOT TOPriB/i NasbHUM.

32. Bupava pgy6nikata niueH3ii Ha npaBo Po3Api6HOT TOPriBni anKorofbHUMU
HanosMu.

33. Bupgaya gy6nikata niyeHsii Ha npaBo po3gpibHOT TOprieai cuapom Ta neppi
(6e3 gogaHHs cnupTy).

34. Bnpaya pyb6nikata niyeHsil Ha npaBo po3api6HOI TOPriBAi THOTHOHOBMMMU
BMpObGaMu.



35. Bnpgaua pgyb6nikata niueHsii Ha npaBo po3fpibHOT  piguHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CurapeTax.

36. Bnpgaya gybnikara niyeH3ii Ha npaBo po3gpi6HOT TOPriBai NanbHUM.

37. Bugaya gybnikara niyeH3sii Ha npaBo 36epiraHHsA NasabHOrO.

38. Bupgaya gy6nikarta niyeHsii Ha npaBo ONTOBOT TOPTiB/Ai CMINPTOM €TUI0BUM,
CNMPTOM  €TUNOBMM  PeKTU(DIKOBAHUM  BUHOTpagHWMm,  CAUPTOM  E€TU/IOBUM
PeKTU(iKOBaHUM NIOLOBUM.

39. Bnpgaua py6nikata niyeHsil Ha npaBO OMNTOBOT TOPriBAi afKOrO/ibHUMU
HanosiMu, KpiMm cuapy Ta neppi (6e3 gogaHHA cnupTy).

40. Bupava gy6nikarta niyeH3ii Ha npaBo onToBOI TOpriBni cuapom Ta neppi (6e3
[AOLaHHA CnupTy).

41. Bugaya gybnikara niueHsil Ha npaBo ONTOBOI TOPTiB/I BUK/THOYHO MUBOM.

42. Bupgavya pyb6nikata niueH3ii Ha npaBO OMTOBOI TOPriBAi THOTHOHOBUMU
BMpO6GamMu.

43. Bupaya py6nikata niyeHsil Ha npaBo ONTOBOI TOPriBai piguHamu, WO
BMKOPWUCTOBYHOTbCS B €IEKTPOHHUX CUTapeTax.

44. Bupava pybnikata niyeH3sii Ha npaBo ONTOBOI TOPriB/i NasibHUM.

45. TlepeohopMneHHA NiueH3il Ha npaBo po3api6HOT TOPriBNi anKoro/fibHUMMK
HanosMu.

46. MepeoopMeHHS NiueH3iT Ha NpaBo Po3api6HOT TopriBni cMapomM Ta neppi
(6e3 gogaHHs cnupTy).

47. MepeoopM/ieHHA NiUeH3iT Ha npaBo po34pi6HOT TOPriBai THOTHOHOBUMMU
BMpO6GamMu.

48. lMepeodopmneHHsA NiueH3iT Ha nNpaBo pPo3apibHOT TOpPriBAi piguHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

49. MepeothopMIeHHA NiLEeH3IT Ha NpaBo Po3Api6HOT TOPriBAi NanNbHUM.

50. MepeodopmneHHs niLeH3iT Ha NpaBo 36epiraHHA NanbHOrO.

51. MNepeodopmeHHs NiLeH3IT Ha NpaBo ONTOBOT TOPriBAI CNUPTOM ETUNOBUM,
CNMPTOM  eTUN0BMM  PeKTU(MIKOBAHUM  BUHOrpagHWM,  COUPTOM  eTUI0BUM
PEKTU(DIKOBAHMM M0A0BUM.

52. MepeoopmneHHs niyeH3ii Ha nNpaBo ONTOBOI TOPTriBAi  anKOro/ibHUMMU
HanoamK, KpiM cuapy Ta neppi (6e3 gogaHHs cnupTy).

53. MNMepeodopmneHHs NiLeHsil Ha NpaBo ONTOBOI TOPriBni cnapom Ta neppi (6es
LOAAHHSA CNUPTY).

54. MepeodopmieHHs NiLeH3iT Ha NpaBO ONTOBOT TOPTiB/I BUK/IKOYHO MUBOM.

55. MNMepeodopmneHHa fiueH3ii Ha mnpaBo ONTOBOT TOPriBAi THOTHOHOBUMMU
BMpo6Gamu.

56. MNMepeodopmaeHHs nilueH3iT Ha npaBO ONTOBOT TOPriBAi pignHamu, WO
BMKOPUCTOBYIOTHLCH B €/IEKTPOHHUX curaperax.

57. MepeoopMeHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/iI NaJibHUM.

58. AHY/NOBaHHA JiUeH3iT Ha npaBo po34pi6HOT TOPriBfAi  anKorofibHUMM
HanosMu.

59. AHynoBaHHA NiLeH3iT Ha NpaBo Po3ApiOHOT TopriBai cugpom Ta neppi (6e3
[JOLaHHA CnunpTy).
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60. AHyNOBaHHA NiUeH3iT Ha npaBo po3apibHOT TOPriBAi  THOTHOHOBUMMU
BMpoGamMu.

61. AHynOBaHHA NiueH3iT Ha npaBO po3api6bHOT TOpPriBAi  pignHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

62. AHYNOBaHHSA NiUeH3iT Ha NpaBo Po3ApPi6HOT TOPriBAI NaNbHUM.

63. AHYNOBaHHA NiLeH3iT Ha NpaBo 36epiraHHsA NanbHOrO.

64. AHyNOBaHHA NiUeH3IT Ha npaBo OMTOBOI TOPriBAI CNUPTOM ETUOBUM,
CNUPTOM  e€TUNOBUM  PEKTU(IKOBAHUM  BUHOrpagHWMm,  CAUPTOM  e€TWIOBUM
pPeKTUdiKoBaHUM MI0A0BUM.

65. AHYNOBaHHA NiLeH3iT Ha NpaBO ONTOBOT TOPriBAI anKOro/ibHUMM HanosMMU,
Kpim cugpy Ta neppi (6e3 fogaHHA cnvpry).

66. AHyNOBaHHA NiUeH3iT Ha MpaBo ONTOBOI TopriBni cugpom Ta neppi (6e3
LOJaHHA CnunpTy).

67. AHYNOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/i BUK/IFOYHO MUBOM.

68. AHYNOBaHHSA NiLeH3IT Ha NpaBo ONTOBOIT TOPriB/i THOTHOHOBUMU BUPOGAMU.

69. AHynOBaHHA  NiueH3ii Ha npaBo ONTOBOI TOPriBAi  piguHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHY/NtOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPriBNi NafibHUM.

71. Bupaya pofaTtka A0 MiueH3ii Ha npaBo ONTOBOI TOPriBAi ankKoronbHUMM
HanosiMn, KpiMm cnapy Ta neppi (6e3 goaaHHs cnupTy).

72. Bupgavya gofaTka A0 NiueH3ii Ha npaBo ONTOBOT TOPriBni cugpom Ta neppi
(6e3 gogaHHs cnupTy).

73. Bupgaya gogatka 4o NiueH3il Ha npaBo ONTOBOT TOPriBi BUK/KOYHO MUBOM.

74. Bupgaya popatka A0 NiueH3il Ha npaBo ONTOBOT TOPriB/i THOTHOHOBMMMU
BMpO6GaMu.

75. Bugaya pgopgatka Ao niueH3il Ha npaBo ONTOBOI TOPriBAi pignHamu, Lo
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CuUrapeTtax.

2.4. IHWIi nocnyrun Ta cepgicK

1. MpriiMaHHSA KOPECNOHAEHLIT WOA0 OTPUMAHHA aAMiHICTPAaTUBHMX NOCAYT.

2. MpunitMaHHA NOAATKOBOT Ta IHLWOT 3BITHOCTENA.

3. O6MiK NnaTHUKIB:

3.1. B34TTA Ha 06/iK NaaTHUKIB NoAaTKIB, NNATHUKIB €4UHOr0 BHECKY, 00’€KTIB
onofaTtKyBaHHS Ta 06’€KTiB, MOB’A3aHNX 3 OMNOAATKYBaHHAM;

3.2. HaflaHHS BUTATIB 3 PEECTPY NNATHUKIB NOAATKY Ha AofaHy BapTiCTb;

3.3. HaflaHHs BUTATIB 3 PeecTpy MNaTHWUKIB aKUW3HOro MofaTtky 3 peanisayil
nasibHOro abo cnupTy eTUI0BOrO;

3.4. Bngaya [OBiAKM NpPoO 3MiHY peecTpauiinHOro Homepa 06MIKOBOT KapTKu
nnaTHMKa nojarkis.

4. MpoBefeHHs 3BIpKM 3a MUCbMOBOK 3asABOID MAATHWMKIB NOAATKY Ha MaliHO 3
(hisnyHMx oci6 (mogaTKy Ha HepyxoMe MalHO, BifMiHHE Bif 3eMenbHOT AINAHKMN,
TPaAHCMOPTHOro nojatky Ta niaTtu 3a 3emnto (y T. 4. 3adBa 415 3aCTOCYBAHHSA MiNbru).

5. MoromxeHHA [0BIfOK-pPO3paxyHKiB Ta MignucaHHA [OBIAOK Mpo BuAady
KOLWTIB AN18 BMNaTK 3apo6iTHOT NnaTu 6e3 nepeBipKM Cym CNnatu €4MHOI0 BHECKY.
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6. HagaHHA nnaTHMKaM 6e3KOLTOBHOrNO NporpamMHoOro 3abes3neyeHHs And
(hopmyBaHHA Ta NOAaHHA NOAATKOBOI, (DiHAHCOBOI Ta IHWOT 3BITHOCTEN NNATHUKIB B
eNeKTPOHHOMY BUTIALI.

7. HapjaHHA KOHCYbTaLiil 3 NUTaHb:

7.1. eNleKTPOHHUNX CEPBICIB;

7.2. NOJATKOBOrO0 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWUTaHb CNaTu €4MHOIO
BHECKY Ha 3aralibHO000B’A3KOBe [ep)KaBHe couiasibHe CTpaxyBaHHA Ta IHLWIOrO
3aKOHO/aBCTBa, KOHTPO/Ib 3a JOTPUMAHHAM SIKOro noknageHo Ha opradu ANC.

8. MpuiiMaHHA 3BepHEHb TrpoMafAsH Ta 3anuTiB Ha OTPUMaHHA Ny6nivyHOT
iHhopmaLii B Mexax 3akoHiB YKpaiHu Bif 02 K0BTHS 1996 poky Ne 393/96-BP «[1po
3BEPHEHHA rpomagsaH» (31 3miHamu) Ta Big 13 ciyHA 2011 poky Ne 2939-¥YI «[1po
A0CTYn Ao ny6nivyHOT iHpopmauii» (3i 3miHamn).

2.5. CynyTHI nocnyru

Y npuMilleHHAX, B AKUX po3miuweHo LOMM, MOXyTb HajaBaTUCH CYMyTHI
nocnyru (BUroToBfeHHS KOMiA AOKYMEHTIB, flaMiHyBaHHA, MPOAaX KaHLEeNapCbKuUX
TOBapiB, HafgaHHA 6aHKIBCbKMX MOCAYr TOWO), Yy TOMY UYWUCAi CTOPOHHIMMU
opraHisayiamu.

3a60pOHAETLCA BIAHOCUTM [0 CYNYTHIX MOCNYr HafaHHSA KOHCYyNbTauin Ta
iHhopMaLii, NoB’A3aHUX 3 HafgaHHAM aAMiHICTPaTUBHUX MOCNYr, NpoAax O6naHKiB
3a98 Ta IHWWX [JOKYMEHTIB, HeoOXiAHUX [ANA 3BEpPHEHHS WOAO0 HajaHHA
aAMIHICTPATUBHMUX MOCAYr, a TaKOoX HajaHHA [ONOMOrM B X 3arnOBHEHHI,
(hopMyBaHHI NakeTa AOKYMEHTIB.

HagaHHA nnaTHUX cynyTHIX nocnyr opraHom AIMC 3a60poHAETLCA.

3. Bumormn o npayiBHuUKIB, 3any4yeHux o pob6otu B LLOMM

MpauiBHMKKM, AKi 3anydatoTbca fo pob6otn y LLOM, y cBOIil poboTi KepyroTbCs
KoHcTUTyui€eto Ta 3aKoHaMu YKpaiHu, yKaszamu [pe3ngeHTa YKpaiHu, NocTaHOBaMu
BepxoBHOT Pagn YkKpaiHW, NpUAHATUMMK BignoBigHO A0 KOHCTUTYUITi Ta 3aKOHIB
YKpaiHu, aktamu KabiHeTy MIiHICTpiB YKpaiHW, Hakazamu MiH®DiHY 3 nuTaHb, WO
Hanexartb A0 komneTeHuil AMC, Hakasamu (po3nopsamxkeHHamu) AMNC ta 'y ANC,
LM MOMOXEHHAM, MOJIOXEHHAM NPO NiLPO34in, NOCaA0BOK IHCTPYKLUIEH.

MpayiBHWUKK, 3any4yeHi fo po6otn y LLOIM, noBMHHI AOTpUMYBaATUCbL AiNOBOro
CTUNIO B 0AA3i Ta HOCUTUN BeRnaX.

MpayiBHUKMN, 3anyJyeHi Jife] po6oTtu y Lornm, MOBMWHHI oyTH
BMCOKOKBaniyikoBaHMMM  cneuianictaMn, KOMYHiKabenbHUMM, [A06PO3NUNMBUMN,
TONEPaHTHUMM, NMPUHLNMOBMMMK Ta AUCUUNIIHOBAHUMUK Yy po6OTI, BMITK npaytoBaTu
B KOMaHZi, 4OTPMMYBATUCb NpPaBW LiSIOBOTO ETUKETY.

4. HaBYaHHA npauiBHUKIB, 3a/lydeHnx o pobotu B LLOTI

HaBuyaHHA npauiBHMKIB, 3any4dyeHux p[o pobotm B LOIM, npoBoguThbCA
BIAMOBIAHMMW Nigpo3fifaMn OAWH pa3 Ha MiBPOKYy abo y 3B’A3KY 3i 3MmiHamMu y
nopagky HafgaHHa nocnyr (y TOMy 4ucni 3i 3MiHamu y 3aKOHOAABCTBI) Yy (hopmi
ceMmiHapiB (y T.4. BigeocemiHapiB) 3a yuacTti npauiBHukis 'Y AlNC T1a 3a
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AVCTaHUINHOK abo AWUCTaHUiMHO-04HOK (KOMOGIHOBaHOW) (hopmMaMy HaBYaHHA 3a
yyacTi ¢paxisuis 4MC.

[l0 aBTOMaTM30BaHOT CUCTEMM KepyBaHHS 4Yeprot npauiBHuku opraHis AMNC
fonyckalTbCca A0 poboTM nuile nicns 03HallOMNEHHSA 3 IHCTPYKLie0 KopucTyBaya
CUCTEMU, MPOBELEHHA 3 HUMU MNPaKTUYHOrO 3aHATTA LWOAO 11 BUKOPUCTAHHA Ta
LeMOHCTpauil HUMKU KepiBHUKY abo Mmogepatopy LLOIM BMIiHHA KOpuUCTyBaTuUCH
CUCTEMOIO.

5. BignosifanbHicTb

3a HecBO€YacHe Ta HeHasexxHe HagaHHA nocnyry LLOT kepiBHUKK Nigpo34inis,
BiL4MOBifaNnbHMX 3a TX HajaHHA, kKepiBHMK LIOM i koopguHatop LOM y mexax
MOBHOBaXKeHb HeCyTb BiAMoBifanbHICTb, nepefbavyeHy 3aKOHOAABCTBOM.



