3ATBEPOXEHO
Haka3 [(0n0BHOro ynpas/iHHSA

AMNC y [loHeubKin obnacTi
Big /4. 06.

[10N10XKEHHSA NPO UEHTP 06CNyroByBaHHA NMnaTHUKIB
BennkoHoBociNKiBCbKOT 1Ll T0N10BHOro ynpaB/iiHHSA
AMNC y [loHeubKin o6nacTi



|. 3aranbHi NONOXEHHSA

Lle NnonoXeHHsA BM3HAYae eAUHI OpraHisauinHi NpuHUKMNM poboTK npauiBHUKIB,
AKI 3any4aroTbCA A0 poboTU y LeHTPI 06CnyrosyBaHHA nnaTHUKIB (gani - LIOMM).

LLOM cTtBopeHo npu BennkoHoBocinkiBebKin Al MonosHoro ynpasniHHa AMNC
y [loHeubKin obnacTi (gani - BenukoHoBocinkiscbka AN 'Y AMC, AMl) 3 meToro
3abe3rneyeHHss 3py4YHUX Ta [OCTYMHUX YMOB [N OTPMMaHHA MNOCAyr i cepsiciB
rpoMagsaHamu, camo3aiHATUMKU Ta PUANYHUMK 0cob6aMu, MNOAINWEHHS IMIKY
opraHis AMNC, nigBuWeHHS e)eKTUBHOCTI Ta ONTUMI3aLlii yMOB po6oTHy.

PilweHHA woao yTBOpeHHs LLOM npuiimaeTbcs HavanbHukom Y AMNC, Ta
HafZcunaetbca ao JlenapTaMeHTy efleKTPOHHUX cepsicis AI1C.

PiweHHa wopo nikeigauii LLOM npuiimaeTbca HavanbHukom Y AMNC 3a
norofkeHHsaM 3 [lenaptaMeHTOM efieKTPOHHUX cepsicis ATC.

LLOM - nocTiitHO pgitounin pobounii opraH Y AMNC, B SKOMY HagarTbCA
nocnyrm nocagosMmm  ocobammu ry AncC, signosigasibHUMK  3rigHO 3
(hyHKLUiOHaNbHUMK  060B’A3KaMM  3a  HafaHHA  aAMIHICTPaTUBHUX  MOCAYT,
KOHCYNbTaUid,  MNPUAHATTA  3BITHOCTI,  KOPECNOHAEeHUIT U040  OTPMMaHHSA
aAMIHICTPaTUBHMUX MOCAYr, IHWWX [AOKYMEHTIB (3BEPHEHb TrpoMafsH, 3anuTiB Ha
OTPUMaHHA Ny6MIYHOT iHhopMmaLii, TOLLO).

MpauiBHUKK 3anyyaroTbca A0 pobotn B LLOIM Ha nigctasi rpadika pobotu
npayisHukis 'Y ArC y LIOIM, 3ateBepgxeHoro Hakasom 'y ArC.

OcHoBHMMM 3aBAaHHAMYK LLOTI €:

HafaHHSA afMiHICTPaTUBHMX MOCAYT Ta KOHCYNbTaliil Y HaiKOPOTLIMIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BiABiAYBaHb CY6’EKTIB 3BEPHEHD;

NpuiiMaHHA NOAaTKOBOI Ta iHLWOT 3BITHOCTI;

IHpOpMyBaHHS Cy6’eKTiB 3BEPHEHb NPO MOPSAAOK HafaHHA aAMIHICTPAaTUBHUX
nocnyr, BNpoBagkKeHi eneKTpoHHi cepsicn ANC.

Mig yac cTBOpeHHA Ta (PyHKUioHyBaHHA LIOIM mae 6yTn 3abe3neyvyeHO 3axucT
IHopmauii BIANOBIAHO A0 BUMOT YNHHOMO 3aKOHO4aBCTBA YKpaiHU.

HagaHHa agmiHicTpaTuBHUX nocnyr y LIOM 3a6e3neyyeTbecs LWAAXOM B3aEMOAIT
MK CTPYKTYpHUMU nigposginamn 'Y AMC, aki BigNOBIAHO A0 (hYHKLiOHAbHUX
0060B’A3KiB € BigMNOBiJa/IbHUMM 32 HaJaHHA TaKUX MOCAYT.

II. OcHOBHI BUMOrKn o opraHi3auii po6otn LLOT
2.1.KepiHuuyteo LLOI Ta iX NMOBHOBaXXEHHS

3arasibHe KepiBHMUTBO LLOIM 34iMiCHIOE 3aCTYNHMK HavanbHuka 'Y ANC, akuid
KOOPAUHYE po60TY YynpaB/iHHSA €NeKTPOHHMX CepBicCiB, Bi4MOBIAHO 4O po3noginy
060B’A3KiB (gani - KoopauHatop LIOM).

KoopaunHatop LLOIT 3a6e3neuye:

KOHTPO/b 3a OpraHi3auieto poboTn Ta gisanbHicTio LIOMT;

3aTBEPXKEHHA OpraHi3auiiHO-po3nopsaunx AOKYMEHTIB LWOAO  Ais/IbHOCTI
LLOrT;

3abe3neyeHHs 3aTBepMKeHHA rpadikis poboTu daxisuiB, AKi npayoBaTUMYTh Y
LIOM, Ta y pa3si Heob6XiAHOCTI 3MiH A0 HUX;
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B3aemogito LIOIT i3 cTpykTypHuMn nigposginamu 'Y AMNC, keaniikoBaHUM
Hagasayem EAMIAA AMNC;

onepaTUBHe pearyBaHHA Ha MNPOOGAEMHI MWTaHHA, LWO BWHWKAKOTL Mif 4vac
po6oTtu LLOI, Ta BXM1BaE 3aX04iB OO TX BUPILLEHHS;

opraHisauito Ta nNpoBefeHHs HaBYaHHA MpaLiBHUKIB, 3a4iaHUX y poboTi LIOIT;

BM3HAYeHHA BiAMNOBifanbHUX 3a LOTPUMaHHA MPOTUMOXKEXHUX HOPM Ta TEXHIKY
6e3neku.

KepiBHUKOM Lo, YTBOPEHOTO npm Artl, € Haya/bHUK
BenukoHoBocinkiscobkoi Al (mani - kepiBHuk LOIMM), y pasi TUM4acosoi
BIACYTHOCTI 0060B'A3kM KepiBHMKa LLOMN BMKOHye npadisHuk A1, Ha fKoro
BiAMoBigHMM Haka3oM 'Y AINC noknageHo BMKOHAHHA 000B’A3KiB HavanbHuka Arl.

KepisHuk LLOIM:

po3pob6nse Ta 3abe3neyye 3aTBepMKeHHA Hakazom 'Y LAMNC nonoXxeHHs Ta
pernameHT LIOM (3a NOrofXeHHAM 3 yrnpaB/iHHAM efleKTPOHHUX cepsicis 'Y ATC);

OpraHi3oBye Ta KOOpAMHYE pobOoTy npauiBHUKIB, 3any4yeHnx o pobotun y LIOTIT,

3abe3neyvye HagaHHS YNpaBfiHHIO eIeKTPOHHUX CepBICiB  Mponosvyii [o
rpagikis po6otu npayisHukie y LIOIT;

3abe3neyvye onepaTMBHE pearyBaHHA Ha NPO6/MEeMHI NMUTAHHA, WO BUHMKAKOTb
nig yac po6otn LIOT, BXMBae 3ax0fiB LWOAO0 X BMPILIEHHA, Ta IH(POPMYBaHHA Npo
HUX KoopauHaTopa LOTIT;

Hagae koopauHatopy LLOIM npono3uuii WoAo 3anyydeHHs, Yy pasi HeobXigHOCTI,
A0LAaTKOBOI KIiNIbKOCTI NpauiBHUKIB gns poboTtun y LIOMT;

3abe3neyvye BefleHHSA XypHany 06niKy pobo4yoro 4yacy npauisHukis y LIOIM Ta
Bi3yBaHHA Tabens 06/iKy BMKOPUCTaHHA POOOYOro 4acy CTPYKTYPHWUX Nigpo3ainis
'Y ONC, npauiBHUKN SK1X 3ay4deHi o pobotn y LLOIT,

3abe3neyye nigroToBKy Nponosmuii Wwoao oPOpMAEHHS MOKaXUMKIB HanpsiMKy
pyXy, TabNIMYOK, CTEH/IB Ta IX PO3MILLEHHS;

3abe3neyye po3mileHHs iHpopmauiiy LIOM, 30kpeMa Ha CTeHaax;

3abesneyye MiAroToBKY BMMOI [0 MEHI0 aBTOMAaTM30BaHOI CUCTEMU KepyBaHHS
4eprow Ta 'y pasi Heob6XigHOCTI BHECEHHS 3MIH 40 HbOTO.

Mogepatopom LIOIM € npayiBHMK BenukoHoBocinkiscbkoi All, Ha $Koro
Haka3oM HavanbHuka 'Y OMNC noknafeHo BiAMNoBigHI 060B’A3KW.

Mopgepatopn BignosigaloTe 3a cutyauito B LOIN, HagaHHs pgonomoru
BiABigyBayam 6e3nocepegHbo y LIOM.

Mogepatop 3abesrneuvye:

KOHTpONb cutyauii B LLOI (KepyBaHHSA Yeprow, BXUTTA 3ax0fiB 3anobiraHHs Ta
NiKBigauii KOH(NIKTHUX CcUTyauild, 34iACHEHHA KOHTPOM 3a nopsgkom y LLOM
TOLO);

HaflaHHA Cy06’eKTam 3BepHeHb iH(opmMauil LWOA0 HaJaHHA aAMIHICTPaTUBHUX
nocnyr, poboTtun enekTpoHHux cepsicis ArNC Ta LLOM 3aranom;

HaflaHHA [OoMoMory BifBifyBayam Yy KOPUCTYBaHHI MicUAMW 15 MAATHUKIB 3
[OCTYNOM 0 Mepexi IHTepHeT, enekTpoHHUMKM cepsicamu AMC;

onepaTtvBHe IH(OPMYBAHHA KepiBHMKa YNpaBfiHHA €eNeKTPOHHUX CepBiCiB Ta
KoopauHaTopa LLOMM npo noToyHy cutyadito B LIOIT.
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2.2. CTpYKTYpHI nigpo3ginu, ski 3anyvarTbca o pobotn y LLOT

[o po6otn y LIOM npu ANl Ha NOCTiAHIA OCHOBI 3a/ly4atoTbCA NpauiBHUKM
Ar1l, Ta y pasi Heo6xigHOCTI, 3a piweHHAM KepiBHMKa 'Y AMNC MOoXyTb 3a1yyaTuch
npauisHuku 'y AMC, a came:

- OpraHisauinHo-po3nopaA4voro ynpas/iHHS;

-ynpaB/iHHA 3 NUTaHb BUAB/IEHHA Ta ONpaLloBaHHA NMOAATKOBUX PU3SUKIB;

-ynpaBfiHHA MOAATKOBOro aAMIHICTPYBaHHA (Pi3UUYHUX OCIO;

-ynpasfiHHA Mo PpoboTi 3 NoAaTKOBUM 6OProm;

- yNpasniHHA KOHTPOAIO 3a NiAaKLM3HUMKU TOBapamu,

- YNpaB/iHHA efIeKTPOHHMX CepBiCiB.

[ocTtyn fo iHopmauiiHmux pecypciB y 140N HagaeTbca BiAMNOBIAHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Mpo 3aTBEpMKeHHA [MopAaKY AOCTYyNy A0 iH(opmauii B
iHpopMaLiiHMX,  TeNeKOMYHIKauilHMX Ta  iH(opMauiiHO-TeNeKOMYHiKaLinHMX
cuctemax [epxxaBHOI MOAaTKOBOI CNyX6w YkpaiHu» Ta Hakasly AIMNC YkpaiHu Big
02.07.2020 Ne316 «[IMpo 3aTBepKeHHA NOpsAAKiB NPU3HAYeHHS ponent Ans poboTu B
iHpopMaLiiHO-TeNEKOMYHIKaLinHUX cuctemax AMNCx».

Joctyn o [lep>kaBHOro peectpy QisnyHMX ocié - nnaTHWKIB noaaTkiB
3abe3neyyetbcs BigNoBigHO A0 [llopafgky 06poOKM MepcoHabHUX fAaHuX Yy 6a3i
nepcoHanbHUX AaHuX - [epXaBHOMY peecTpi (isnyHMX 0cCib - niaTHUKIB NOAAaTKiB.,
3aTBepKeHOro Hakasom MiHicTepcTBa (piHaHCiB YkpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHOro y MiHicTepcTsi rocTuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy OMC Big 30.12.2020 Ne 776 «[po 3a6e3neyeHHs Bumor lMopsagky o6pobku
nepcoHanbHUX AaHuXx y 6a3i nepcoHanbHUX AaHux AP®O» Ta Hakasy 'Y AMNC Big
19.01.2021 Neol1l17 «[INpo 3ab6e3nevyeHHs BuUMOr [lopsagKy 0OpPO6KM NepcoHaIbHNX
AaHuX y 6a3i nepcoHanbHUX faHnx PP O».

2,3.A4MIHICTPATUBHI MOCAYTW, 32 OTPUMAHHAM AKUX MAATHUKU MOXYTb
3BepHyTUCHL fo LUOTI

1 Bupaya KapTKu nnaTHUKa MoaatkiB, BHECEHHA [0 MacnopTa rpoMagsHuHa
YKpaiHn (y (hOpMi KHMKEYKW) AaHWX MPO peecTpauiinHuMii HoMep 06/iKOBOI KapTKu
nnaTHMKa nodatkis 3 [lepXXaBHOro peecTpy isnyHmMX ocib - NnaTHMKIB NoAaTKiB.

2. BHeceHHs [0 nacnopTta rpoMafsaHnHa YKpaiHu (Y (hopmi KHUXEUKM) BIAMITKK
Npo HasABHICTb nNpaBa 3AilcHIOBaTU OyAb-fKi NnaTtexi 3a cepield Ta HOMEpPOM
nacriopra.

3. Bupaua BigomocTeil 3 [ep>XaBHOro peectpy (Mi3nyHMX 0Ocib - NNaTHUKIB
noAaTkiB Npo cymu/gyepena BunaadeHnX LOXOAIB Ta YTPUMaHUX NOAATKIB.

4. PeecTpalisi peecTpaTopa po3paxyHKOBMX onepauii.

5. PeecTpauisi KHUT 06/1iKy po3paxyHKOBMUX onepawin.

6. PeecTpauisi po3paxyHKOBUX KHVKOK.

7. Bupgaya AoBigKM Npo nofdaHy Aeknapauito Npo MalHOBMIW CTaH | A0XoAawu
(mopaTkoBy Aeknapadito).

8. Bupgaya foBigku npo cniaty nofjaTkoBux 3060B°A3aHb MIaTHUKOM MOAATKY-
Pe3NEHTOM, SKWA BUDKIXKAE 3a KOPLOH Ha MOCTIiHE MicLe MPOXXMBaHHA, Ta Mpo
BiZICYTHICTb NMOAATKOBMX 3060B’A3aHb.



9. Bupaya f0BifKM NPO fOXOAMN.

10. Bupgaya [OBIAKM NpPO CnjadyeHWin HepesWeHTOM B YKpalHi MojaTok Ha
npuoyToK (Loxoan).

11. TTigTBEPOXKEHHS CTaTyCy MOAATKOBOro pesnjeHTa YKpaiHu.

12. PeecTpauif nnaTHMKa EAUHOrO MoAaTky.

13. HafaHHA BUTATY 3 PeecTpy NIaTHUKIB €AUHOIO MOAATKY.

14. BKNOYEHHS HenpumbyTKoBOro nignpuemctea (ycTaHOBW, opraHiszauii) Ao
PeecTpy HenpmOYyTKOBNX YCTaHOB Ta OpraHi3aLiii.

15. BHeCeHHsA 3MiH A0 BigOMOCTEN, L0 MICTATbCA Y PeecTpi HenpuoyTKOBUX
yCTaHOB Ta opraHi3aui.

16. HagaHHA BUTArY 3 PeecTpy HeNpuOYTKOBMX YCTaHOB Ta opraHisauyii.

17. Bugava AoBifKM Npo BiACYTHICTb 3a60ProBaHOCTI 3 NaTexiB, KOHTPOb 3a
CNpaB/IAHHAM SIKUX MOKIa4EHO Ha KOHTPOJIKOKOYI OpraHu.

18. BHeceHHs1 Micusi 36epiraHHa afIKorofiHUX HanoiB Ta THOTHOHOBUX BUPOOIB
[0 E4MHOro Aep>XXaBHOro PEECTPY MicLb 36epiraHHs.

19. Bugaya niueH3sii Ha npaBo po3apioHOT TOPriBAi ankoro/ibHUMM HanosiMu.

20. Bugaya niueHsii Ha npaBo po3apibHol Toprieni cuapom Ta neppi (6e3
[OAaHHA CrupTy).

21. Bugaya niueH3ii HanpaBo po3api6bHOT TOPriBAiTIOTHOHOBUMYK BMPOGaMM.

22. Bnpava niyeHsil Ha npaBo  po3apibHOIT Toprieni pignHamu, WO
BUKOPUCTOBYIOTHCH B €/IEKTPOHHUX CUTrapeTax.

23. Bugaya niueHsii Hanpaso po3api6HOT TOpriBaiNasibHUM.

24. Bupaya niueHsii Hanpaso 36epiraHHa nasbHOrO.

25. Bugaya niyeHsii Ha npaBo ONTOBOT TOPriBAi CMMPTOM €TU/I0BUM, CNUPTOM
eTUNI0BUM PEKTU(IKOBAHNUM BUHOrPafHUM, CMNUPTOM ETWUIOBUM PEKTUQPIKOBAHUM
MnJI040BUM.

26. Bupgaya niyeHsii Ha npaBo ONTOBOI TOPriB/i a/IKOrO/IbHUMW HanosiMu, Kpim
cuapy Ta neppi (6e3 gogaHHA cnupty).

27. Bmnpgaya niyeHsii Ha npaBo ONTOBOI TOpriBni cugpom Ta neppi (6e3 AoAaHHS
cnupTy).

28. Bupaya BMpoO6HUKam nuBa 3 06carom BupobHuUTBa Ao 3000 rekToniTpiB Ha
PIK NiLeH3iT Ha NpaBo ONTOBOI TOPTiB/i BUKIKOYHO MUBOM.

29. Bupgaya niueHsii Ha NnpaBo ONTOBOI TOPriB/i THOTHOHOBUMU BMPOGaMU.

30. Bugaya  niueHsii  Ha  npaBoO  ONTOBOI  TOPriBAl  piguHamu, WO
BUKOPUCTOBYHOTLCS B €/IEKTPOHHUX curaperax.

31 Bupgaya niueHsii Ha npaBo ONTOBOI TOPriBAi NaNbHUM.

32. Bupaya pybnikara niyeHsil Ha npaBo po3apibHOT TOPriBni ankorosibHUMN
HanosMu.

33. Bupgauya gybnikaTa niyeHsil Ha npaBo po3gpi6bHOT TOprieai cuapom Ta neppi
(6e3 pogaHHs cnupTy).

34. Bupgaya py6nikata niueHsit Ha npaBo po3api6HOT TopriBni THOTHOHOBUMM
BUpoGamu.

35. Bugauya pybnikata nigeHsii Ha npaBo  po3fpibHOI  piguHamu, WO
BUKOPUCTOBYIOTHCA B €/IEKTPOHHMX CUrapeTax.

36. Bunpgaya gy6nikara niueH3sii Ha npaBo po3apioHOT TOPriBi NanbHUM.
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37. Bupgaya fybnikarta niyeHsii Hanpaso 36epiraHHs naabHoro.

38. Bupaya fybnikarta niyeHsii Ha NpaBo ONTOBOT TOPriB/i CNUPTOM €TUIOBUM,
CNUPTOM  eTWIOBUM  PEKTU(MIKOBAHUM  BUHOrpPagHWM,  CNUPTOM  €TU/I0BUM
PEKTU(IKOBAHUM MNI0A0BUM.

39. Bupava pyb6nikata fiueHs3il Ha npaBo OMNTOBOI TOPriBAi  anKOroNbHUMM
HanoAmu, KpiMm cuapy Ta neppi (6e3 gogaHHA CnupTy).

40. Bugava ay6nikarta niueH3sii Ha npaBo onNToBOT TOPriBni cuapom Ta neppi (6e3
AOfaHHA cnupTy).

41. Bupaya gy6nikata niueHsii Ha npaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.

42. Bnpjaya py6nikata niyeHsii Ha MpaBo OMNTOBOT TOPTiBAi THTHOHOBUMM
BUpoGamu.

43. Bupgaya pay6nikata niueHsiT Ha npaBo ONTOBOI TOPriBai pignHamu, WO
BUKOPUCTOBYIOTHCS B €1EKTPOHHNX CUTrapeTax.

44. Bupaya pgy6nikaTa fiLeHsi’ Ha npaBo ONTOBOI TOPriBAi NalbHUM.

45. TMepeothopMeHHA NiueH3iT Ha nNpaBo PO3APIOGHOT TOpriBni asKoro/ibLHUMU
HanosMu.

46. MepeohopMIeHHA NiLEH3IT Ha NpaBo Po3ApPIGHOT TopriBni cMApoM Ta neppi
(6e3 gogaHHA cnvpTy).

47. MepeodopMneHHA NiueH3iT Ha MNpaBo Po3ApPiIGHOT TOPriBAi THTHOHOBUMMU
B1pobGamu.

48. TMepeodopmeHHA NiLeH3iT Ha NpaBo PO3APiIOGHOT TopriBni piguHamu, Lo
BUKOPUCTOBYHOTLCA B €/1IEKTPOHHUX CUTapeTax.

49. MMepeoopM/IEHHS NiLEH3IT Ha NPaBo PO3APIOGHOT TOPriBNI Na/IbHUM.

50. MepeothopMneHHA NiyeH3iT Ha NpaBo 36epiraHHsA NasibHOrO.

51. MNepeothopM/IeHHS NiLeH3IT Ha NpaBO ONTOBOI TOPriB/i CAUPTOM ETUOBUM,
CNUPTOM  eTWIOBUM  PEKTU(MIKOBAHUM  BUHOrpafHWMM,  CNUPTOM  ETU/I0BUM
PEKTU(DIKOBAHUM M/I0L40BUM.

52. MNMepeohopM/ieHHA NiUeH3IT Ha npaBO OMNTOBOI TOPriBAI  a/IKOrO/IbHUMU
Hanosmu, KpiM cuapy Ta neppi (6e3 gogaHHA cnupry).

53. MepeohopMneHHs NiLeHsiT Ha NpaBo ONTOBOI TOPriBAi cuapom Ta neppi (6e3
[OJaHHA CrVpPTY).

54. MepeothopMsieHHA NiLEeH3IT Ha NpaBo ONTOBOT TOPFiB/i BUK/TKOYHO MUBOM.

55. MNepeothopMneHHA NileH3iT Ha npaBo OMTOBOI TOPriBAi  THOTHOHOBUMMU
B1pobGamm.

56. MNepeoopmneHHa niueH3ilT Ha npaBo ONTOBOI TOPriBAi  piAnHaMK, LWO
BUKOPWUCTOBYIOTHCS B €EKTPOHHUX CUrapeTax.

57. MNepeohopMeHHA NiLeH3IT Ha NpPaBo ONTOBOT TOPTiBAI NaIbHAM.

58. AHyntOBaHHA  NiLeH3ii Ha nNpaBo po3fpi6HOT  TOpPriBNi  an1KOrofibHUMM
HanosMu.

59. AHy/OBaHHA MileH3iT Ha NpaBo po3api6HOT TopriBai cuapom Ta neppi (6e3
[OfaHHA CcnupTy).

60. AHYNOBaHHS  NiUEH3iT Ha npaBo po3apibHOT TOpriBni  THOTHOHOBMMU
BMpobGamu.

61. AHyNOBaHHA  NiUeH3iT HanpaBo pPo3Api6HOT  TOpriBni  pignHaMu, WO
BMKOPUCTOBYHOTLCA B €/IEKTPOHHUX CurapeTax.
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62. AHYNOBaHHA NiLeH3iT Ha NpaBo PO3ApPiOHOT TOPriBNi NaNbHUM,

63. AHyNHOBaHHSA MiLeH3iT Ha NpaBo 36epiraHHsA NasbHOro.

64. AHYNOBaHHA fileH3iT Ha MpaBo ONTOBOI TOPriBAI CAMPTOM ETU/IOBUM,
CNUPTOM  eTWNOBUM  PEKTU(MIKOBAHUM  BUHOrpafHUM,  CNUPTOM  E€TWI0BUM
PeKTU(IKOBAHMUM MI0L0BUM.

65. AHyNOBaHHA NiLeH3iT Ha NPaBo ONTOBOI TOPFiB/I a/IKOrO/IbHUMW HamnosmMu,
Kpim cugpy Ta neppi (6e3 fgoaaHHs cnvpTy).

66. AHYNOBaHHA NiLeH3iT Ha nNpaBo OMTOBOI TOPriBni cuapom Ta neppi (6e3
A04aHHA CnupTy).

67. AHYNOBaHHA NiLeH3IT Ha NpaBo ONTOBOI TOPFiB/i BUK/HOUYHO MUBOM.

68. AHyNtOBaHHA fiLleH3iT Ha NpaBo ONTOBOI TOPriBAi THOTIOHOBUMMW BUPOGaAMMU.

69. AHyNtOBaHHA fiLeH3ii Ha npaBo OMTOBOI TOpPriBni  pigvHamu, WO
BUKOPUCTOBYIOTLCA B €1EKTPOHHUX CUrapertax.

70. AHyNtOBaHHA NiLeH3iT Ha NpaBo ONTOBOI TOPriB/I Na/lbHAM.

71. Bupaya popjatka A0 NiueHsii Ha npaBo OMNTOBOI TOPriBAI aIKOrofbHUMU
HanoAmu, Kpim cuapy Ta neppi (6e3 gogaHHA cnupTy).

72. Bupaya popaTka Ao NiueHsil Ha nNpaBo ONTOBOT TOPriBAi CMAPOM Ta neppi
(6e3 pogaHHA cnvpTy).

73. Bugaya gofartka o niueHsil Ha npaBo ONTOBOI TOPriBAi BUK/IKOYHO NUBOM.

74. Bngaya pofatka A0 NiyeH3ii Ha npaBo OMTOBOI TOPriBAi THOTHOHOBMMU
BUpoGamu.

75. Bupava pogaTtka [0 JiLeH3iT Ha npaBo OMTOBOI TOPriBAi pigvHamu, LWo
BUKOPUCTOBYIOTbCA B €1IEKTPOHHUX CUrapetax.

2.4. IHWi nocnyru Ta cepsicu

1 MpuiiMaHHA KOpecnoHAEHLIT WOA0 OTPUMAHHS afMiHICTPaTUBHUX MOCAYT.

2. MpuitmaHHA No4aTKOBOI Ta IHLOT 3BITHOCTEN.

3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 06NiK NNaTHUKIB MOJATKIB, MIATHUKIB EANHOIO BHECKY 06’€EKTIB
onofaTKyBaHHA Ta 06’eKTiB, MOB’A3aHNX 3 ONOAATKYBaHHAM;

3.2. HaZjaHHA BUTATIB 3 PEECTPY MIATHUKIB NOAATKY Ha LOAaHYy BapTICTb;

3.3. HaflaHHA BUTArIB 3 PEECTPY NNATHMKIB aKUM3HOro nojaTky 3 peanisayii
nasbHOro abo cnupTy €TWUN0BOrO;

3.4. Bugaya [AOBIAKM NPO 3MiHY peecTpauinHoro Homepa 06/iKOBOI KapTKu
nnaTtHMKa nogaTkis.

4. MpoBeAeHHS 3BIPKN 3a NMUCbMOBOID 3asiBOKO NAATHWKIB NoAaTKy Ha MaiHO 3
(isyHMX oci6 (mogaTky Ha HepyxoMe MailHO, BigMiHHE Bif 3eMeNbHOT AiNSHKMK,
TPaHCNOPTHOro MoAaTKy Ta nnaTu 3a 3eM/to (y T. Y. 3asBa A1 3aCTOCYBaHHA Nifibrn).

5. MNorogpkeHHA [0BIJOK-pO3paxyHKIiB Ta MignucaHHA [OBIAOK Mpo Bugayy
KOWTIB A4N14 BUNIATK 3ap0o6iTHOT niaty 6e3 nepeBipKn Cym CrnaTu €4MHOr0 BHECKY.

6. HagaHHa nnatHMKam 6e3KOLITOBHOIMO MPOrpamMHoOro 3abesneyeHHs [Ans
(hopMyBaHHA Ta MOAaHHA NOAATKOBOI, (PiHAHCOBOI Ta iHLWIOI 3BITHOCTEN NMAaTHUKIB B
eNeKTPOHHOMY BUTNALI.

7. HagaHHA KOHCYbTaLiil 3 NUTaHb:

7.1.eNeKTPOHHUX CepBICIB;



7.2. MOAaTKOBOr0 3aKOHOAaBCTBa, 3aKOHOAABCTBA 3 MUTaHb CNatv €4UHOr0
BHECKY Ha 3ara/ibHOOOOB’A3KOBE [epXXaBHe Colia/ibHe CTpaxyBaHHA Ta IHLIOrO
3aKOHO/JaBCTBa, KOHTPO/b 32 AOTPUMAHHAM AKOro noknageHo Ha opraHu Ar1C.

8. MpuiAMaHHA 3BepHeHb TPOMAaAAH Ta 3anuTiB Ha OTPMMaHHA My6/ivHOl
iHpopmauii B Mexxax 3akoHiB YKpaiHu Bif 02 »koBTHS 1996 poky Ne 393/96-BP «[1po
3BepHeHHsA rpomagsaH» (3i 3miHamu) Ta Big 13 ciuHa 2011 poky Ne 2939-VI «[po
[OCTYN A0 ny6nivyHoil iHpopMmauii» (3i 3MiHamw).

2.5. CynyTHi nocnyru

Y npuMmileHHax, B AKMX po3MiweHo LOM, MOoXyTb HajaBaTUCA CYNyTHI
nocnyrn (BUroTOB/IEHHS KOMI [OKYMEHTIB, NamiHyBaHHA, MPOAaX KaHLeNApCbKUX
TOBapiB, HajaHHA 6aHKIBCbKMX MOCAYr TOWO), Y TOMY 4YUCNi CTOPOHHIMU
opraHisauisiMu.

3a60pOHAETLCA BIAHOCUMTU [0 CYNYTHIX NOCAYr HafjaHHS KOHCYNbTauid Ta
IHpopMmaLii, NoB’A3aHMX 3 HafaHHAM aAgMIHICTpPaTUMBHUX MOCAYr, NpPoAaXk 6naHKiB
3af9B  Ta IHWMWX [OOKYMEHTIB, HeOoOXiAHWUX ANa 3BEPHEHHS LWOAO  HafaHHSA
aAMIHICTPaTUBHUX MOCNYr; a TaKOoX HajaHHA [OMOMOrM B iX  3arOBHEHHI,
(hopMyBaHHI nakeTta JOKYMEHTIB.

HafaHHSA nnaTHUX cynyTHiX nocnyr opraHoM AIMC 3a60pOHAETbLCA.

3. Bumoru go npauyiBHuKIB, 3anyy4yeHnx go po6otun B LLOMM

MpauiBHMKK, AKi 3anyyaroTbest Ao po6oTtn y LIOT, y cBOIl poboTi KepyrTbecs
KOHCTUTYUiE Ta 3aKOHamMK YKpaiHu, ykasamu [pe3ngeHTa YKpaiHM, noctaHoBaMu
BepxoBHOI Pagn YKpaiHu, NpuAHATAMKU BIgNoBiAHO A0 KOHCTUTYUIT Ta 3aKOHIB
YKpaiHu, aktamn KabiHeTy MIHICTpiB YKpaiHu, HakazaMy MIiH(QiIHY 3 nuTaHb, WO
HanexaTb A0 KomneTteHuii AMNC, Hakaszamu (posnopsgpkeHHamn) AMNC ta 'y AOMNC,
LIMM TMOMOXKEHHAM, MOJIOXEHHAM NPO NiAP034in, NocagoBOK IHCTPYKLIEH.

MpayiBHUKKM, 3any4veHi go po6otn y LIOM, NOBWUHHI AOTPMMYBaTUCh [iNOBOro
CTWO B OAA31 T2 HOCUTUK GeraX.

MpayiBHWKK,  3anydvyeHi go  pobotm y  LIOM, MOBUHHI oyTH
BMCOKOKBanihikoBaHMMK  crelianictamu, KOMYHiKabenbHMMK, A06po3nNUINBUMMU,
TONIEPaHTHUMW, NPUHLUMOBUMMN Ta AUCLUNNIHOBaHMMMK Y Po6OTi, BMITW MpautoBaTtu
B KOMaHzi, LOTpPUMYyBaTUCb NMpasBu AifI0BOTO ETUKETY.

4. HaByaHHA npauiBHUKIB, 3any4YeHnx go pobotun B LIOM

HaBuaHHA npayiBHUKIB, 3anyyeHux fo pob6otn B LIOM, npoBoAMTLCS
BIAMOBIAHMMW Nigpo3f4inaMy OAMH pa3 Ha NIBPOKY abo Yy 3B’A3KY 3i 3MiHaMu Yy
nopagky HafgaHHa nocnyr (y Tomy uyucni 3i 3MiHaMy Yy 3aKOHOAABCTBI) Y hopMmi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a yuacTti npauisHukis 'Y AMNC T1a 3a
AUCTaHUiiHOK abo AWMCTaHLiiHO-04HOK (KOMGIHOBaHOK) (hopMaMu HaBYaHHS 3a
yuacTi ¢paxisyis AMC.

Y pasi BctaHoBneHHAa y LIOIM aBTOMaTM30BaHOI CUCTEMW KepyBaHHA 4Yeproro
npauisHukn opradis ArC ponyckawTbca [0 Ppo60TU Yy HbOMY Auwe nicns
O3HAMOMNEHHSA 3 IHCTPYKLIEH KOpUCTyBaya CUCTEMMW, TMPOBEAEHHA 3 HUMM
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NPakKTUYHOIro 3aHATTS WOAO i1 BUKOPUCTAHHA Ta AeMOHCTpayil HUMK KepiBHUKY abo
mogepaTopy LLOIM BMiHHS KOpWUCTYyBaTUCA CUCTEMOHO.

5. BignoBiganbHicTb

3a HecBOeYacHe Ta HeHanexHe HafjaHHA nocnyr y LLOM kepiBHUKW nigposginis,
BignoBifanbHMX 3a X HagaHHA, KepiBHuk LIOM i koopguHatop LIOM y mexax
NOBHOBaXXeHb HeCYTb BiANOBifanbHICTb, NepegbayeHy 3aKOHOLaBCTBOM.

;] /\7'/- //’1" N
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HauvanbHukK BenukoHoBoC if1KiBCcbKoT AHI AHgpit MAHBKO
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