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I. 3arasibHi NONOXEHHS

Lle noMoXXeHHSA BU3HA4Yae €AUMHI opraHisauiiHi npuHuMnmM po6oTn npawyiBHUKIB,
AKi 3any4arTbCa 40 poboTU y LeHTpi 06CcnyrosyBaHHa nnatHukis (gani - LLOIMT).

LLOM cTBOpeHo npu bBbaxmyTtcbkin AL TonosHoro ynpaBniHHa AMNC vy
[oHeybKilh o6nacTi (gani - baxmytcbka AHI T'Y AMNC, A1) 3 meTotlo 3a6e3neyeHHs
3pyYHUX Ta [AOCTYMHUX YMOB [A/IA OTPUMaHHA MOCAYyr i cepsiciB rpoMajsaHamu,
camoO3alHATMMWU Ta PUAMYHUMMKM ocobaMu, nNoninweHHa iMigxKy opradHis AMNC,
NigBULWEHHA e()eKTUBHOCTI Ta ONTMUMI3aLii ymoB po6boTu.

PiweHHs wopo yTtBOpeHHs LLOM npuiimaeTbca HayanbHukom Y AMNC, T1a
HafgcunaetTbca Ao LenapTamMeHTy eneKTpoOHHUX cepsicis AMC.

PiweHHa wopo nikeigayii LLOM npuiimaetbca HavanbHukom Y AMNC 3a
norogXeHHAm 3 [lenapTaMeHTOM efneKTpoHHUX cepsicis ATC.

LLOM - nocTiliHO pAitounin pobounii opraH 'Y AMNC, B AKOMYy HafalTbCH

nocnyrm nocagoBMMm  ocobamu 'y AnNcC, signosBiganbHMMK 3rifHO 3
(OYHKUiOHanbHUMW  060B’A3KaMM 338  HafaHHA  afAMIiHICTPATMBHMX  MOCAYT,
KOHCYNbTaLid, NPUAHATTA  3BITHOCTI,  KOpecnoHfeHuii  WOAO  OTPUMaHHSA

aAMIHICTPAaTUBHUX MOCAYr, IHWWUX [AOKYMeHTIB (3BepHeHb rpomajsdH, 3anuTiB Ha
OTPMMaHHA Ny6iYHOT iIHhopMaLii, Tow,o).

MpayiBHUKKM 3any4daoTbcd fJo pobotn B LLOM Ha nigcTtasi rpadika po6oTu
npauisHukis 'y AMNC y LLOTM, 3aTBepaxeHoro Hakasom 'y AMC.

OcHoBHUMMM 3aBAaHHAMK LLOT €:

HafaHHA agMIHICTPaTUBHMX NOCAYr Ta KOHCYNbTaL il Yy HAaNKOPOTWWNIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BifgBifyBaHb CY6’EKTIB 3BEPHEHD;

npUiiMaHHA NOAaTKOBOI Ta iHWOT 3BITHOCTI;

IHPOPMYBaHHA CY0’eKTiB 3BEpPHEHb MNP0 MOPAAOK HajaHHA aAMIiHICTpPaTUBHUX
nocnyr, BnpoBag)XeHi enekKTpoHHi cepsicu ATC.

Mig yac cTBOpeHHA Ta (PyHKUioHyBaHHA LLOI mae O6yTu 3abe3neyeHo 3axucT
iHpopmauii BiANOBIAHO 40 BUMOT YNHHOIO 3aKOHOAABCTBA Y KpaiHu.

HapaHHa agmiHicTpatuBHux nocnyr y LLOTT 3a6e3neyyeTbCca W/IAXOM B3aEMOLIT
MK CTPYKTYpHMMU nigposginamn 'Y ATNC, aki BiANOBIAHO [0 (YHKLiOHaNbHUX
060B’A3KIB € BifNOBifa/lbHUMM 32 HAAHHA TaKUX NOCNyr.

Il. OcHOBHIi BUMOTrK Jo opraHisayii po6otn LLOTI
2.1.KepiBHnuTtBo LLOTT Ta iX NOBHOBaXeHHS

3aranbHe KepiBHuyTtBo LLOT 3giiicH0€ 3acTynHUK HavanbHuka 'Y AMNC, akui
KOOpAUHYE po60TYy ynpaB/fiHHA eNeKTPOHHUX CcepBiciB, BIANOBIAHO A0 PO3NOAINY
060B’A3KIB (gani - koopguHatop LLOM).

KoopaunHatop LLOT 3abe3neuye:

KOHTPONb 3a opraHi3auieto po6oTn Ta gianbHictio LLOM;

3aTBEP)KEHHSA opraHisauiinHo-po3nopagunx [OKYMEHTIB  WWO0A0 AifANbHOCTI
Lort;

3abe3neyeHHs 3aTBepAXeHHA rpadikis poboTn axiByis, AKi npayoBaTUMyTh Y
LLOI, Ta y pa3si Heo6XigHOCTI 3MiH A0 HUX;
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B3aemogito LLOTM i3 cTpykTypHumMu nigposginamu 'y AMNC, kBaniikoBaHUM
Hagasadyem EAMIAA ATMC;

onepaTMBHe pearyBaHHA Ha MpPob6MeMHi NUTaHHA, WO BUHWKAKTbL Nif 4ac
po6oTn LLOM, Ta BXXMBa€ 3aX04iB WO40 iX BUPILLEHHS;

opraHisayito Ta NpoBefeHHS HaBYaHHA npauiBHUKIB, 3a4iaHUX y poboTi LLOIM;

BM3HAYEHHA BifNOBifaNbHUX 38 LOTPUMAHHA NPOTUMOXEXHNX HOPM Ta TEXHIKY
6esnekn.

KepisHukom LLOT, ytBopeHoro npu All, € HayanbHUK baxmyTtcbkol AN (gani
- KepiBHmk LIOIM), y pasi TumyacoBoi BifCYTHOCTI 060B'A3KM KepiBHMKa LIOTM
BUKOHYE 3aCTYNHUK HayanbHMKa baxmyTcebkoi A1.

KepisHuk LLOTI:

po3po6ssie Ta 3abesneyvye 3artBepAKeHHA Hakaszom 'Y [LAMNC nofoxeHHa Ta
pernameHT LLOTT (3a Nnorofg>eHHAM 3 ynpas/iiHHAM eneKTpOHHUX cepsicis 'Y ATC);

OpraHi3oBye Ta KOOpAMHYE po60TYy NpauiBHUKIB, 3anyyeHnx go po6otn y LIOM;

3abe3neyye HafaHHA YNpasBNiHHIO €NeKTPOHHMX CepBiciB npono3uuii fo
rpagikie po6oTtun npauisHukis y LLOTI;

3abe3neyye onepaTuBHe pearyBaHHsi Ha NpPo6G/ieMHI MUTaHHA, WO BUHMKAKOTb
nig yac pobotu LLOI, BXnBae 3ax0fiB WO0A0 1X BUPIWEHHSA, Ta IHPOPMYBaHHA Npo
HMUX KoopauHaTtopa LOTIT;

Hafgae koopguHaTtopy LLOTM npono3uuyii woao 3anyyeHHs, y pasi Heo6XigHOCTI,
[,0[aTKOBOT KifIbKOCTI npayiBHUKIB ana po6otun y LIOIT;

3abe3neyye BefleHHA XYypHany o6niky po6oyoro 4vacy npayisHukis y LLOM Ta
Bi3yBaHHA Tabena 06/1iKy BMKOPUCTAHHA pob0OYOro yacy CTPYKTYPHMUX Nigpo3ginis
'y ANC, npayiBHUKN AKKUX 3anyyeHi go po6otu y LLOIT,

3abe3neyye NigroToBKy Npono3nuin Woa0 oPOpPMAEHHA NMOKAXUYUKIB HANPAMKY
pyxy, TabNMUYoK, CTEHAIB Ta X PO3MILLEHHS;

3abe3neyye po3miwieHHA iHGpopmaliiy LIOIT, 30kpema Ha cTeHfax;

3abe3neyye NigroToBKY BUMOI O MEHIO aBTOMATW30BaHOI CUCTEMU KepyBaHHSA
4yeprow Tay pasi Heo6XiAHOCTI BHECEHHSA 3MiH 40 HbOTO.

Mogepatopom LOIM € npayiBHnk baxmyrtcbkoi All, Ha SKOro Hakasom
HayanbHuka 'Y AMNC noknageHo BignoBigHI 060B’A3KMN.

Mogepatopu BignoBigatoTe 3a cuTyauito B LOI, HagaHHa pgonomoru
BiABigyBayam 6esnocepeHbo y LLOTI.

MopepaTop 3abe3nevye:

KOHTpONb cuTyauii B LLOM (KepyBaHHA 4Yeprow, BXUTTA 3axX0AiB 3anobiraHHsA Ta
nikeigayii KOHMNIKTHUX CUTyaLiin, 34IACHEHHA KOHTPOA 3a nopagkom y LIOTM
oL 0);

HafaHHA Ccy6’eKTaM 3BEpHEeHb iH(opMaLlii WoA0 HafaHHA afMIiHICTPATUBHUX
nocnyr, po6oTn enekTpoHHux cepsicie ArC ta LLOll 3aranowm;

HaflaHHA [JOMnMoMOruy BiABigyBayaM Y KOPUCTYBaHHI MicusMu ANA NAaTHUKIB 3
JOCTYNOM [0 MepeXi IHTepHeT, efleKTpOHHUMM cepsicamun ATC, aBTOMaTn30BaHO
CUCTEMOIO KepyBaHHSA 4eproto, iHpomatamm (3a HEO6XifHOCTI);

onepaTuMBHe IH(OPMYBaHHA KepiBHWKa YNpaB/iiHHA eNeKTPOHHUX CcepBiciB Ta
KoopaunHatopa LIOIl npo notouHy cutyauito B LLOIM.
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2.2. CTPYKTYpHI nigpo3ainu, aki 3any4daTbcsa Ao po6otn y LLOIT

[o po6otn y LLOM npu AMI Ha NOCTilHIA OCHOBI 3any4yatTbCs MpayiBHUKM
Anl, Tay pasi Heo6XxifAHOCTI, 3a piwWeHHAM KepiBHUKa 'Y AMNC MOXYTb 3an1yyaTuch
npauisHukn 'y AMNC, a came:

- OopraHisauiiHO-po3NopPALYOro ynpaBiHHS;

- ynpaBniHHA 3 NUTaHb BUABJMIEHHA Ta ONpaloBaHHA NOLATKOBUX PU3UKIB;
- ynpaBniHHA NOAAaTKOBOro agMiHICTPyBaHHA (Pi3YHUX OCIb;

- ynpasniHHA No pob0oTi 3 NOJATKOBUM 60OProm;

- ynpaBniHHA KOHTPOJIIO 3a NigakuM3HUMKN ToBapamu;

- ynpaBniHHA eNeKTPOHHUX CepBiciB.

[ocTtyn fo iHopmauiiHux pecypcis y LLOIM HagaeTbCcsa BigMNOBIAHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[po 3aTBepA)XeHHA Mopagky gocTyny Ao iHGpopMauii B
iHpopMaLiiHMX, TeNeKOMYHiKauiiHMX Ta  iH(poOpMaLiiHO-TeNeKOMYHIKaLiiHNX
cuctemax [lepxaBHOT MOJATKOBOT CNyx6u YkpaiHuM» Ta Hakasy AMNC YkpaiHu Bif
02.07.2020 Ne316 «[lMpo 3aTBepAXEHHA MOPSAKIB NMPU3HAYEHHA POsieil Ans po6oTn B
iHhopMaLinHO-TeNeKoOMYHiKauiHMX cuctemax AMNCx».

[Joctyn po [epXaBHOro peectpy @isM4yHMX ocCib6 - naaTHUKIB NoAaTKiB
3abe3neyyeTtbCcs BigNoBiAHO A0 [lopsAakKy 06pOOKM MepcoHanbHUX faHUX Yy 6asi
NepcoHaNbHUX JaHuUX - [lep>XaBHOMY peecTpi Pi3nyHMX 0ocib - NNaTHMKIB NOAATKIB,
3aTBEpPXXEHOro Hakasom MiHicTepcTBa (PiHaHCiB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTBi tocTuuil YkpaiHm 12.03.2015 3a Ne 278/26723,
Hakasy AMC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHAa BumoOr opagky o06po6Ku
nepcoHanbHUX AaHMX y 6a3i nepcoHanbHuUX gaHux AP®O» Ta Hakaszy 'Y AMNC Big
19.01.2021 Nel1l7 «[Ipo 3abesneyeHHs BuUMOr [lopAfkKy 06pPOGKM MNEpPCOHaNbHUX
JaHuX y 6a3i nepcoHanbHUX faHux APPOx».

2.3. AQMIHICTpaTMBHI NOCNYrKX, 3a OTPUMAHHAM AKUX NNATHUKU MOXYTb
3BepHyTunCb go LLOTI

1 Bupaya KapTKuM nnaTHWKa MofaTkiB, BHECEHHA [0 nacnoprta rpoMagfHuHa
YKpaiHn (y (hopMi KHMXKEYKM) AaHUX Npo peecTpauiinHuii Homep 061iKOBOT KapTKK
nnaTtHMKa NojaTkie 3 [lep>aBHOro peecTpy ¢isMyHMUX ocib - nnaTHUKIB NOAaTKIB.

2. BHeceHHa fo nacnopTa rpomagaHvHa YKpaiHu (Y popmi KHMXKEUYKN) BIgMITKN
Npo HaABHICTb npaBa 3AilicHWOBATW OyAb-AKi nnatexi 3a Cepicl0 Ta HOMEPOM
nacnopra.

3. Bupgaya BigomocTeit 3 [lepXaBHOro peectpy (i3sM4HUX OCi6 - NNaTHUKIB
nofaTkiB Npo cymu/pgxepena BunaavyeHnx LOXOAIB Ta YTPUMaAHUX MOJATKIB.

4. PeecTpalia peecTpartopa po3paxyHKOBUX onepawii.

5. PeecTpauisi KHUT 061iKy po3paxyHKOBMX onepawii.

6. PeecTpaLif po3paxyHKOBUX KHUXOK.

7. Bupaya foBiAKM Mpo nofaHy fAeknapauito nNpo MaiHOBWMI CTaH i foxoAwu
(nopaTkoBy geknapauito).

8. Bupgaya AoBigKM npo cnnaTy nogaTKoBMX 3060B’f3aHb MAATHMKOM MofaTky-
pPe3nNEeHTOM, AKUIA BUDKAXAE 3a KOPAOH Ha NOCTillHe Micue MPOXWBaHHA, Ta MNpo
BIJICYTHICTb NOAATKOBUX 3060B’A3aHb.



9. Bugaya f0BifKM NPO 4OXOAM.

10. Bupaya [OBIAKM NPO CNNavyeHUii Hepe3nMeHTOM B YKpaiHi NoAaToOK Ha
npnbyToK (Joxoawn).

11. TTigTBEPAXEHHS cTaTyCy NOAAaTKOBOro pe3njeHTa YKpaiHu.

12. PeecTpauyif nnaTHUKa e4UHOI0 NnoaaTky.

13. HaflaHHA BUTATY 3 peecTpy NAATHUKIB €AUHOr0 NojaTky.

14. BK/IOYEHHSA HenpubyTKOBOro nignpuemctea (ycTaHOBMW, opraHisauii) fo
PeecTpy HeEMpPMOYTKOBMX YCTAHOB Ta OpraHisauyii.

15. BHeceHHs 3MiH A0 BigoMOCTeW, Lo MicTATbCSA Yy PeecTpi HenpubyTKOBUX
yCTaHOB Ta opraHisauii.

16. HagaHHS BUTATY 3 PeecTpy HenpubyTKOBUX YCTAHOB Ta OpraHisauii.

17. Bupgaya AoBiAKM Npo BigCYTHICTb 3a60proBaHOCTi 3 NnaTexiB, KOHTPO/b 3a
CNpaB/AHHAM AKUX NOK/aAeHO Ha KOHTPO/HOKUI OpraHu.

18. BHeceHHA Micus 36epiraHHs ankoroibHWX HanoiB Ta THOTHOHOBUX BUPOGIB
[0 EANHOIO AepPXXaBHOIro PeecTpy Micub 36epiraHHs.

19. Bnpgaya niueH3sii Ha npaBo po34pi6bHOT TOPriBAi anKOro/IbHUMM HaNoOAMMU.

20. Bnpgaya niueHsii Ha npaBo po3apibHoT TopriBni cumapom Ta neppi (6e3
LOfaHHA cnupTy).

21. Bupaya niyeHsii Ha npaBo  po34pi6HOT TOPriBNi THOTHOHOBMMY BMpo6Gamu.

22. Bupgaya niueHsii Ha NpaBo po3ApibHOT TOprisni  piguHamu, WO
BUKOPUCTOBYHOTbCA B €/1IEKTPOHHUX CUTrapeTax.

23. Bupaya nigeHsii Ha npaBo  po3api6HOT TOPriBAi NasbHUM.

24. Bnpgaya niyeHsii Ha npaBo  36epiraHHA nasbHOrO.

25. Bupgaya niueHsii Ha npaBo ONTOBOT TOPriBAi CNMPTOM €TUI0BUM, CMUPTOM
eTUNOBUM PEKTU(IKOBAHUM BUHOrpagHUM, CAUPTOM ETUNOBUM PEKTUDIKOBAHUM
NAOLOBUM.

26. Bupgaya niyeH3ii Ha npaBo ONTOBOT TOPTriBAI anKOrobHUMMW HaNoAMWU, KPiM
cuapy Ta neppi (6e3 fogaHHA cnupTy).

27. Bupaya niyeHsii Ha npaBo oNTOBOI TOPriBni cuapom Ta neppi (6e3 goAaHHA
cnupTy).

28. Bupgaya Bupo6HMKam nuea 3 ob6carom supobHmuytea 4o 3000 rektoniTpiB Ha
PIK NiLeH3iT Ha NMpaBo ONTOBOT TOPTiB/I BUK/IOYHO MUBOM.

29. Bnpgaya niyeHsii Ha npaBo ONTOBOT TOPriBNi THOTHOHOBMMU BUpOBaMu.

30. Bugaya niygeHs3ii  Ha npaBo  ONTOBOI  TOPriBni  piguHamu,  iyo
BMKOPUCTOBYIOTHCA B €N1IeKTPOHHUX CUrapeTax.

31. Bupaya niyeHsii Ha npaBo ONTOBOT TOPTiBAI NaNbHUM.

32. Bupava pgybnikata niyeHsil Ha npaBo po3gpi6bHOT TOPriBai ankoronbHUMU
HanosMu.

33. Bupgaua gybnikaTta niueHsii Ha npaBo po3gpi6bHOT TopriBai cnapom ta neppi
(6e3 fofaHHs cnupTy).

34. Bugava pgyb6nikata niyeHsii Ha npaBo po3gpi6bHOT TOpriBni THOTHOHOBUMM
BUpo6amu.

35. Bupgaya pyb6nikata niyeH3ii Ha npaBo po3api6bHOT  pigMHamu, WO
BUKOPUCTOBYHOTHCA B €1EKTPOHHUX CUTrapeTax.

36. Bupgava gyb6nikarta niyeHsii Ha npaBo po34pi6bHOT TOPriBai NanibHUM.
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37. Bnpaua gy6nikarta niyeHsii Ha npaBo 36epiraHHa NanbHOro.

38. Bupgaya gybnikata niueHsii Ha npaBo ONTOBOT TOPriBAi CAUPTOM €TUIOBUM,
CNUPTOM  eTU/IOBUM  PEKTU(IKOBAHUM  BUHOTrpagHWM, CNUPTOM  e€TUNOBUM
PEKTU(IKOBaHUM MN/IOL40BUM.

39. Bugaya py6nikata niyeHsii Ha npaBo ONTOBOI TOPFiBAI anKOronbHUMU
HanosiMu, Kpim cuapy Ta neppi (6e3 gogaHHS COUpTy).

40. Bupgaua gy6nikaTa niueHsii Ha npaBo oNTOBOI TOPriBAi cnapom Ta neppi (6e3s
LOAAHHA CNUPTY).

41. Bupgaya gyb6nikata niueH3sii Ha npaBo ONTOBOT TOPriB/i BUKIKOYHO NUBOM.

42. Bugaya py6nikata niueH3ii Ha npaBo ONTOBOI TOPriBAi THOTHHOBUMM
BUpoOGamu.

43. Bupavya py6bnikata niyeHsii Ha npaBo ONTOBOT TOPriBAi pignHamu, WO
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTax.

44, Bupava gybnikara niyeHs3ii Ha NnpaBo ONTOBOT TOPTiB/iI NaNbHUM.

45. TlepeoopmMneHHs niyeH3iT Ha nNpaBo Po34pPI6GHOT TOPriBAi anKOroNbHUMM
HanosAmMm.

46. MepeodopmMneHHA niyeH3iT Ha NpaBo pPo3api6HOT TOPriBai cuapom Ta neppi
(6e3 gpogaHHs cnupTy).

47. MepeoopMieHHA fiUeH3iT Ha npaBo po3fpibHOT TOPriBai THOTHHOBUMMU
BMpobGamu.

48. TMepeodopMneHHs niueH3ii Ha NpaBo po3gpibHOT TOoprieni piguHamu, WO
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTax.

49. MepeoopMaeHHA NiyeH3iT Ha NpaBo Po34pPIGHOT TOPriBNI NaflbHUM.

50. MepeodopmeHHA NiLeH3iT Ha NpaBo 36epiraHHA NasbHOrO.

51. MepeodopMneHHs NiyeH3ii Ha NpaBo ONTOBOT TOPriBAi CNIMPTOM E€TU/IOBUM,
CNUPTOM  eTUNOBUM  PEeKTU(IKOBAHMM  BUHOrpagHWM, CNUMPTOM  e€TUNO0BUM
PeKTU(iKOBAaHUM NIOLOBUM.

52. MNepeoopmieHHA NilUeH3iT Ha npaBo OMNTOBOI TOPriBAI anKOrofbHUMU
HanosaMmu, Kpim cugpy Ta neppi (6e3 gogaHHa cnupTy).

53. MepeoopmieHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
LOAAHHA CNUpPTY).

54. MepeodopMaeHHA NiLeH3iT HA NpaBo ONTOBOT TOPTiB/i BUKOUYHO NMUBOM.

55. MNMepeoopmieHHA /iLeH3iT Ha npaBo ONTOBOT TOPTriBAi TIOTHOHOBUMMU
BMpOGamMu.

56. NepeodopmneHHs niyeHsiT Ha npaBo ONTOBOT TOPriBAi piguHamu, LWo
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTtax.

57. MepeoopmIeHHA NiLeH3iT HA NpaBO ONTOBOT TOPTiBAI NaibHUM.

58. AHY/NOBaHH#A niyeHsii Ha NpaBo po3api6bHOT TOpriBNi  anKOro/fibHUMMN
HanosiMu.

59. AHyntoBaHHA NiueH3il Ha NpaBo po3apibHOT Toprisni cnapom Ta neppi (6e3
LOLAHHS CNUPTY).

60. AHY/IOBaHHA niyeH3ii Ha npaBo po3api6bHOT TOpriBAi TIOTHOHOBUMM
BUpOGamu.

61. AHY/IOBaHH# niyeHs3imT Ha npaBo po3apibHOT TOpriBni pignuHamun, LWo
BMKOPUCTOBYIOTHCA B €NEKTPOHHUX CUrapeTtax.
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62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po34pPIOGHOT TOPriBAI NaSIbHUM.

63. AHYNIOBaHHA NiLeH3iT Ha NpaBo 36epiraHHA NasbHOrO.

64. AHynBaHHA NiyeH3ii Ha npaBo OMNTOBOI TOPriBAI CNUPTOM €TWUNOBUM,
CNMPTOM  eTUNOBUM  pPeKTU(iIKOBAaHUM  BUHOTpagHWM, COUPTOM  €TWUJIOBUM
PeKTU®hiKOBaHUM MOL40BUM.

65. AHY/NOBAHHA NiLEH3iT Ha NpaBO ONTOBOT TOPTiB/Ai aNKOr0ONbHUMU HaMOSAMMU,
Kpim cnapy Ta neppi (6e3 gogaHHa cnupTy).

66. AHyNBaHHA NiLeH3iT Ha npaBo ONTOBOI Toprieai cuapom Ta neppi (6e3
LOLaHHA CnupTy).

67. AHYNOBaHHA NiLeH3iT Ha NPaBo OMTOBOT TOPriBAI BUK/HOYHO NMUBOM.

68. AHYNOBaHHA NiLeH3ii Ha NpaBo ONTOBOT TOPriBNi THOTHOHOBUMU BUpPOGaMU.

69. AHYy/NIOBaHHA fiyeH3iT Ha MpaBo ONTOBOI TOPriBAI  piguHamu, WO
BUKOPUCTOBYHOTbCA B €/IEKTPOHHUX curaperax.

70. AHYNHOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiBAI NaJIbHUM.

71. Bupaya popaTtka A0 NiueH3ii Ha npaBo ONTOBOI TOPriBAi anKOro/bHUMM
HanosmMu, Kpim cngpy Ta neppi (6e3 gogaHHA cnupTy).

72. Bupaya pgofaTtka A0 niueH3ii HA npaBo OMTOBOT TOPriBAi CMAPOM Ta rieppi
(6e3 pofaHHA cnupTy).

73. Bupava fgogatka 4o niueH3ii Ha npaBo ONTOBOT TOPriB/li BUKIKOYHO MUBOM.

74. Bupgaya fpojaTtka A0 NiueH3ii Ha npaBo ONTOBOT TOPriBAi THTHOHOBUMU
BUpo6Gamu.

75. Bnpgava pgopaTtka o NiyeH3ilT Ha npaBo ONTOBOT TOPriBAi piguHamu, Lo
BUKOPUCTOBYHOTbCA B €/IEKTPOHHUX CuUraperax.

2.4. lHWIi nocnyru Ta cepsicu

1. MpuiAMaHHA KOPecnoHAeHUiT WoA0 OTPUMAHHSA aAMIHICTPATUBHUX MOCNYT.

2. MpuiimaHHA NOAAaTKOBOT Ta iHLWIOT 3BITHOCTEN.

3. O6niK NnaTHUKIB:

3.1. B3ATTA Ha 06/1iK NNATHUKIB NOAATKIB, NNATHUKIB €AMHOI0 BHECKY, 00 EKTIB
onojaTtKyBaHHA Ta 00°eKTiB, MOB’A3aHUX 3 ONOAATKYBAHHSAM;

3.2. HafjaHHA BUTATIB 3 PEECTPY NJATHMKIB NOAATKY Ha A04aHYy BapTiCTh:

3.3. HajaHHA BUTATIB 3 peecTpy MNATHUKIB akKUM3HOro nogartky 3 peanisauil
nasbHoOro abo cnupTy eTUNoBOro;

3.4. Bupgavya [OBiAKM NpPO 3MiHY peecTpayiiHOro Homepa 06/iKOBOT KapTKu
nnaTHUKa NofaTkis.

4. NpoBefeHHs 3BipKW 3a MUCbMOBOK 3afBOK NNATHUKIB NMOAATKY Ha MalHO 3
(isnyHnx ocié (nogaTky Ha HepyxoMme MaWHO, BiAMiHHe Bif 3eMefNbHOT LINAHKN,
TPaHCNOPTHOrO MOAATKY Ta nnaTtu 3a 3emMnto (y T. Y. 3a9Ba 4NA 3aCTOCYBaHHA MiNbrn).

5. MorofXeHHa [0BIfOK-pO3paxyHKiB Ta MignucaHHA [OBIAOK Npo BuAadvy
KOWTIB Ans BUNAaTu 3apobiTHOT nnaty 6e3 nepeBipKM Cym Cnnatn €4UHOT0 BHECKY.

6. HagaHHa nnatHMKam 6e3KOLWTOBHOrN0O MNporpamHoro 3abesneyeHHd AnA
(hopMyBaHHA Ta MOfJaHHA NOAATKOBOI, (hiHAaHCOBOI Ta IHLWOT 3BITHOCTEN NNaTHWKIB B
eNeKTPOHHOMY BUTNALI.

7. HagaHHSA KOHCYNbTali 3 NUTaHb:

7.1.eNeKTPOHHUX CepBiCiB;



7.2. nofaTKOBOr0 3aKOHOAaBCTBA, 3aKOHO4aBCTBA 3 MNWTaHb CNNaTW ELUHOrO
BHECKY Ha 3aranibHO060B’A3KOBE [ep>XaBHe coliafbHe CTpaXyBaHHA Ta iHLWOrO
3aKOHO[aBCTBa, KOHTPO/Ib 3a AOTPUMAHHAM AKOro NoknajgeHo Ha opraHu AMNC.

8. MpuilmMaHHA 3BEpHEHb TrpoMafsH Ta 3anuTiB Ha OTPUMaHHA nNy6aidYHOI
iHpopMaLii B mexax 3akoHiB YKpaiHu Big 02 »oBTHA 1996 poky Ne 393/96-BP «[po
3BEpPHeHHA rpomagaH» (3i 3miHamu) Ta Bif 13 ciuHa 2011 poky Ne 2939-YI1 «[lpo
AOCTYN A0 Ny6NiYHOT iH(opMmauii» (31 3MiHaMnK).

2.5. CynyTHi nocnyru

Y npuMileHHAX, B AKMX po3miweHo LIOT, mMoXyTb HagaBaTucs CynyTHi
nocnyru (BUroTOBMIEHHS KOMii JOKYMEHTIB, flaMiHyBaHHA, NpofaxX KaHUenapcbKux
TOBapiB, HafjaHHA 6aHKIBCbKMX MNOCNYyr TOWO), Yy TOMY YWUCAI CTOPOHHIMMU
opraHiszauiamu.

3ab0OpOHAETLCA BIAHOCUTU [0 CYNYTHIX MOCAYr HafaHHA KOHCyAnbTauin Ta
iHhopMauii, NoB’a3aHMX 3 HagaHHAM afMiHICTPAaTUBHUX MOCAYr, NpPoAaxk 6naHkiB
3a9B  Ta IHWWX [OKYMEHTIB, HeOOXigHWX [ANA  3BEpHEeHHS LWO0AO0 HafaHHS
aAMIHICTpAaTMBHUX MOCAYr, a TakKoX HajaHHA [OMNOMOrM B 1X 3anOBHEHHI,
(hopMyBaHHI naketa LOKYMEHTIB.

HagaHHS nnaTHUX cynyTHIX nocnyr opraHom AMNC 3a60poHSAETbLCA.

3. Bumoru fo npayiBHUKIB, 3ay4eHux fo pob6otmn B LLOTI

MpayiBHMKK, AKi 3anydaroTbca Ao pobotn y LLOMM, y cBoiil poboTi KepyrTbCs
KoHCcTUTyUiet0 Ta 3aKOHaMW YKpaiHu, ykKaszamu lpe3ngeHTa YKpaiHM, NOCTaHOBaMMu
BepxoBHOi Pagu YKpaiHu, NpuUAHATAMKU BifgnNoBigHO A0 KOHCTUTYLUIT Ta 3aKOHIB
YkpaiHu, aktamu KabiHeTy MiHIiCcTpiB YKpaiHW, Hakaszamu MiH(iHY 3 nuTaHb, L0
HanexaTb A0 KomneTeHuil AMC, Hakaszamun (posnopsagxeHHamu) AMNC T1a 'y AMC,
LM MOJIOXKEHHAM, NOJIOXEHHAM MPO NiAPO34iINA, NOCaJ0BOK IHCTPYKLIED.

MpauiBHUKK, 3anyyeHi fo pobotn y LIOT, NOBUHHI JOTpMMyBaTUChb [LiNIOBOrO
CTWUO B 0fA31I Ta HOCUTK Genpx.

MpayiBHMKN, 3anyuyeHi Jife} po6oTK y Lo, MOBUHHI oyTH
BMCOKOKBasi(hikoBaHUMU creyianictamu, KOMYHiKabenbHUMKU, [06PO3NYINBUMM,
TONEPAHTHUMU, NPUHLUMNOBUMU Ta AUCLUNNIHOBAHUMM Yy pobOTi, BMITM MpaytoBaTu
B KOMaH[i, LOTPUMYBATUCb NPaBuUN AiNI0BOT0 eTUKETY.

4. HaBYaHHA npawuiBHMKIB, 3aNy4YeHnUx ao po6otn B LLOTI

HaBuyaHHA npauiBHUKIB, 3anydyeHux pfo po6otun B LOI, npoBoauThLCS
BiANOBIAHUMMK nigpo3ginamy OAWH pa3 Ha NiBPOKY abo y 3B’A3KY 3i 3MiHaMun y
nopaaky HagaHHa nocnyr (y TOMy 4ucni 3i 3MiHaMu y 3aKOHOAABCTBI) Yy (hopmi
cemiHapis (y T.4. BigeocemiHapiB) 3a yu4acTi npayisHukis T'Y AMNC Ta 3a
AWCTaHLiliHOW abo AucTaHuinHO-04HOK (KOMGIHOBaHOK) (hOopMaMy HaBYaHHSA 3a
yuyacTi axisuis AMC.

[0 aBTOMaTU30BaHOT CUCTEMU KepyBaHHS 4yeprot npauiBHuku opradis AIMC
AONYyCKalTbCA A0 pPOo60TK Nuwe nicnd 03HaMOMNEHHS 3 IHCTPYKUIE KOpUCTyBaya
cucTeMun, NpoBefleHHA 3 HUMM MNPAKTUUYHOIO 3aHATTA WoOAO0 11 BUKOPUCTAHHA Ta



JeMOHCTpauii HUMW KepiBHUKY abo Mmogepatopy LOIT BMiHHA KopucTyBaTuUCA
CUCTEMOIO.
5. BignoBiganbHiCTb

3a HecBOeYacHe Ta HeHaslexXHe HafaHHA nocnyr y LIOIM KepiBHUKM Nigpo3ainis,

TTU T T™ X



